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Pabouas mporpamma mpou3BOACTBEHHON MPaKTUKHU MO MPOo(eccHOoHaTbHOMY
moxyito [IM.02 Opranuzanus TEKyIero XpaHeHus: JOKYMEHTOB U MOATOTOBKA e
JUIS TIepeauu B apXxuB pa3paboTaHa Ha ocHOBe DenepanbHOr0 rocyaapCcTBEHHOTO
oOpaszoBarenbHOro crapaapra (manee — @DI'OC) mo mpodeccun cpemHero
npodeccruonanbHoro oopazosanus (nanee — CI10) 46.01.03 Jlenonpou3BoAUTENb,
YTBEPXKJAECHHOIO NMpUKa3oM MuHuctepcTBa oOpazoBanus u Hayku Poccun Ne857 ot
14.11.2023, 3apeructpupoBannoro B Muntocte Poccuu 15.12.2023 Ne 76432

Opranuzarnus-pa3paboTIHK:

ABTOHOMHAasi HEKOMMEpUYEcKasi OpraHu3aiusi MNpopecCUuoHaIbHOrO0 00pa30BaHUs
«Yuauepcuretrckuii kosuiemx» (AHO 1O «YHUBEPCUTETCKUINKOIIICIK )



1. OBIIIASI XAPAKTEPUCTUKA PABOYEM ITPOT'PAMMBI

IMPON3BOJCTBEHHOMN NIPAKTUKH B ®OPME
IMMPAKTHYECKOM NOJIOTOBKHA

PabGouast mporpamMmma NpOW3BOACTBEHHOM NpPaKTUKUM B (PopMe MNpaKTHUYECKO
MOJATOTOBKM  SIBJISIETCS ~ COCTAaBHOM  4acThbl0O OCHOBHOW  Mpo(eccroHambHOI
oOpa3oBaTeIbHON TIpOrpaMMbl CpeAHero IMpodeCCUOHAIBHOTO O0pa3oBaHUs B
cootBeTcTBUM ¢ PI'OC CIIO nmo mpodeccun 46.01.03 denonpousBoaurtens. [lpu
peanu3aluy TMPOU3BOJCTBEHHON MPAaKTUKU B (opMe MPAKTUUYECKOM MOATOTOBKHU
opranuzyemMas oOpa3oBaTelbHas JEATENIbHOCTh OCYLIECTBIsieTCS B (opme
IIPAKTUYECKOHN MTOATOTOBKHU.

[IpakTrueckast mOArOTOBKA - (popMa OpraHU3aluu 00pa30BaATEIbHOMN NEATEIbHOCTH

IIPU OCBOEHUHM 00PA30BaTEIBLHON MPOrpPaMMbl B YCIOBHUSX BBINOJHEHUS 00YYarOIIMMUCS
OTIpe/IeNICHHBIX BUJIOB PabOT, CBA3aHHBIX C Oy y1iel MpoecCHOHANbHOMN NeATEIbHOCTHIO
Y HaNpaBJICHHBIX HA (POPMUPOBAHUE, 3aKPEIJICHUE, PA3BUTHE MPAKTUUECKUX HABBIKOB U
KOMIIETSHIIMA 10 MPOQUITIO COOTBETCTBYIOIIEH 00pa30BaTeIbHON MPOTPaMMBI.
[IpakTiyeckass TOArOTOBKA IMpPH MPOBEACHUM MPAKTUKH OPraHU3YeTCs IyTeM
HEIMOCPE/ICTBEHHOTO BBIMIOJIHEHUSI OOy4YalOMIMMHCS  OMNpPENEICHHBIX BHJIOB padoT,

CBSI3aHHBIX ¢ OyAylIel npodeccuoHanbHOM 1eATEeIbHOCTHIO.

1.1. lIpodeccuonanpuspiii| 1IM 02. Opranuzanus TEKyIEero XxpaHeHUs! JOKYMEHTOB U IIOATOTOBKA A€ JJIs
MO/YJIb, B PAMKAX [IEpeaan B apXuB

KOTOPOTr0 NPOBOAUTCS
NMPaKTHKA

1.2. Bua u cnoco® By npakTHKHU: TPOU3BOICTBEHHAS MIPAKTHKA B (popMe MpakTHUECKON
npoBeaeHus IMOATOTOBKH

IIPOU3BOACTBEHHOI Cnoco0 npoBeieHNs MPAKTUKU: KOHIEHTPUPOBAHHASL.

NPaKTHKH B (hopme
NMPAaKTHYEeCKOM

MOATOTOBKH

1.3. Heasn dopmupoBanue |y oOyuwaromierocss o0mux W npodeccCHoHATBHBIX
MPOU3BOICTBEHHOI KOMITETEHIIHI, TPHOOpETEHHE MPAKTHYECKOTO OTbITa

NpaKkTUKU B popme
NMPAKTHYECKOH
NMOATOTOBKH:




1.4. 3agaun
NMPOU3BOACTBECHHOMI
NPAKTHKH B (popme

- 3aKpEIJICHHE U COBEPIICHCTBOBAHNE MPHOOPETCHHBIX B IPOIIECCe 00yUCHHS
poQeCCHOHANIBHBIX YMEHHH, 00yJaroImuxcs 1o u3ydaeMmon npodeccnn;
- pa3BHUTHE OTBITA IOKYMEHTHPOBAHUS H OPTaHU3AIIMOHHON 00paboTKH

NPAKTHYECKOM JIOKYMEHTOB KaHIICTSIPUU (apXH1Ba);

NMOATOTOBKH: - obecnieueHre 000CHOBAHHOM MOCIIE0BATENILHOCTH (POPMUPOBAHUS Y
00yyYaromuxcst CUCTEMbl YMEHHUH, 1IETI0CTHON MpodecCHOHAIbHOM
JEeSITeIbHOCTH U PAKTUYECKOTO OIBITa B COOTBETCTBUU C
tpeboBanusmu GI'OC CIIO no u3bpanuoii npodeccuw;
- OCBOEHHE COBPEMEHHBIX IIPOM3BOICTBEHHBIX IPOLIECCOB, TEXHOJIOTUH;
- ajanTanus 00y4aronnXxcsl K KOHKPETHBIM YCIIOBHUSIM JAEATEIbHOCTH
OpraHu3alyil pa3IMYHBIX OPraHU3ALOHHO-TIPABOBBIX (OPM;
- pa3BuTHE OOIMIKX U TPOPECCHOHATBHBIX KOMITETCHIINH.

1.5.Mecto [IpousBoacTBEHHAs IPAKTHKA IPOBOAUTCS Ha 1 Kypce BO 2 cemecTpe 1o

NPOU3BOICTBEHHOM Oo4yHOH (hopMBI 00yUECHHUS

NpaKkTUKU B popme

NMPAKTHYECKOM

NMOATOTOBKH B

CTPYKTYPEOCHOBHOM

o0pa3oBaTeIbHOI

NPOrpaMMbI CpeHero

npo¢ecCHOHATLHOI0

o0pa3oBaHus

1.6.06bem 4 Henenw 1St 09HOM GOPMBI 00YUEHHS, 2 ceMecTp

NPOU3BO/ICTBEHHOI

NPAKTHKH B (popme

NMPAKTHYEeCKOH

NMOATOTOBKH B

HeJleJIsIX




1.7. IlnanupyemMble pe3y1bTAThl IPON3BOACTBEHHON NPAKTHKH B (pOpMe NPAKTHYECKONIIOATOTOBKH,
COOTHECEHHbIE C IVIAHNPYEMbIMH Pe3YJIbTATAMH 0CBOCHUsI 00pa30BaTeIbHOM
NPOrpamMMbl — KOMIIETEHIIUAMH

Ilnanupyembie MeTtoabl
pe3yJbTaThl 0CBOCHUS Ilnanupyemble pe3yJIbTAThI
o0pa3oBaTe/bHOIl 00y4eHMs] IPH NPOX0KACHUHU
MpOrpaMMbI NPON3BOJACTBEHHOI MPAKTHUKHU B
(KOMIIeTeHI M), (popme npakTHIeckoit TeKYIIero KOHTPOJs oMKy TOMHOI
(popmupyembie B paMKax  [MOAroTOBKH ATTecTaLMN
NMPOU3BOACTBEHHOMH
NMpaKTHKH B popme
MpaKTU4YecKoi
0Ar0TOBKHU
OK 1. CTyaeHT, MPOILE T Henocpencrteennoe IAHau3
Br10upath criocoObl peleHus MpakTUKy OyaeT: HabroneHNe c(hOopMHPOBAaHHBIX
3agad npo)ecCUOHANbHON  [3HaATHh: [PYKOBOJIUTEIEM IPAKTUKH [PyKOBOAUTEIEM
NesITeTbHOCTH AKTYyalIbHBIA MPO(ECCHOHATBHBIN (0TOOpa30BaTENbHON MPaKTUKU OT
MPUMEHHUTEIEHO W COLIMAJIbHBIN KOHTEKCT, B OpTaHU3alKH 3a Opranuzaniy u

K pa3JIMYHbIM KOHTCKCTaM

KOTOPOM MPHXOAMUTCS paboTaTh U
PKUTh OCHOBHBIC ICTOUHHUKH
MH(POPMAITUH U PECYPCHI TS
peleHus 3a7a4 U pobJieM B
poecCHoHaIbHOM H/HITH
COLMaThbHOM KOHTEKCTE
QIITOPUTMBI BBITIOJTHEHUS paboT B
mpoheCCHOHATBHON M CMEKHBIX
00J1aCTSAX METOIBI PAOOTHI B
MpohecCUOHATBHON M CMEKHBIX
chepax CTPYKTypy IUIaHa Jist
peIeHHS 337124 MOPSIOK OLCHKH
[PEe3ybTATOB PEIICHHUS 3a1a4
MpoecCHOHaTbHOMN JICSATEIbHOCTH
YMmerb:

pacro3HaBaTh 3a1a4y W/Uin
npobaemy

B Ipo(heCCHOHATBLHOM H/HITH
COITUATEHOM KOHTEKCTE
AHATTM3HUPOBATE 3149y W/WITH
MpoOJIeMy | BBIIEIATH €€
COCTaBHBIC YaCTH OTPEJICIATh
STAIbl PEIICHUS 3a1a91

BBISIBIISITH U 9P (PEKTUBHO HUCKATh
nH(]pOpMaITHio, HCOOXOIUMYIO JTSI
[PEIICHUS 3a]]a91 ¥/UIT TIPOOIEMBI
COCTABIIATH IJIaH JCHCTBUS
OTIpeeIIAThH He0OX0IUMBIE
[pecypch

BIaICTh AKTyaTbHBIMUA METOIAMH
paboThI

B IpOQeCCUOHATLHON M CMEKHBIX
cepax

[PCaTU30BBIBATH COCTABICHHBIN
TTaH

OLICHUBATH PE3yIbTAT U
OCJIEACTBUSI CBOUX AE€HCTBUN
(caMOCTOSATENLHO UITH C TIOMOIIBEO
HAaCTaBHHKA)

BBIIOJIHEHUEM CTYJICHTOM
MpaKTUYECKUX 3aJaHuH.
JKCIIEpTHRIMAHAIN3
3anuceill BIHEBHUKE
[PAaKTUKAHTA.

PYKOBOAMTEIEM
MPAKTHKHU OT KOJUIE[KA
ATTECTAIlMOHHOTO
ITUCTA, COJICPIKAIIETO
CBeIICHUS 00 YPOBHE
OCBOCHUS
00y4JarIumMcs
mpodecCHOHaTBLHBIX
KOMIICTCHIINN, U
XapaKTePUCTHKH Ha
00yJaroIIerocsIo
OCBOGHUIO OOIIMX U
Mpo(heCCHOHATBHBIX
KOMIIETEHIINK B
MEPUOJ TPOXOXKICHUS
MPaKTUKU; AHATTU3
OTYETAIo pe3yibTaTaM
MPOXO0XKICHUS
MpaKTUKK;, AHATU3
ITHEBHUKA U
MPUIIOKEHUH K
ITHEBHUKY ITOTIPAKTHKE;
IAHATH3 PE3yJIbTATOB
BaIUTBI OTYETAIIO
MPaKTHKE U OTBETOB Ha
BOTIPOCHI
MPOXOMKICHUS
MPAKTHKH.
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OK 2.
Hcnons3oBath
COBpPEMEHHBIE CPEJICTBA
TIOKCKa, aHAJIH3a

U HHTEepIpETaIuu
uHbOpMAIUH, U
WH(POPMAITMOHHBIC
TEXHOJIOTHH IS
BBIIIOJTHCHUS 3a4a4
mpodecCHoHaATBEHOM
JIeSTEIIbHOCTH

CryaeHT, npome AIUHIPaKTHKY
Oymer:

3HaThb:

HOMEHKJIaTypa
UHQOPMAITUOHHBIX UCTOYHHKOB,
NPUMEHSEMBIX B
poheCCUOHANTBHOMN
JeSITeTbHOCTH

MPUEMBI CTPYKTYPUPOBAHUS
uHQOpMaIH

dhopmat ohopmiIcHHS
pe3yIbTaTOB OUCKA
uH(pOpPMAITUK, COBPEMEHHBIC
CpEJICTBA U YCTPOICTBA
uHGOpPMaTH3AIUH

MOPSAZOK UX IPUMECHEHUS U
mporpaMmMHoe obecrieueHre B
npodeccHoHaTBEHOM
JISSATEIILHOCTH B TOM YHCIIE C
UCTIOJb30BaHUEM ITUPPOBBIX
CpPEJICTB.

Ymersb:

OTIPENIEIISIT 337249y JIsl IOUCKa
nHpopMaIuH

OTIPENICISITh HEOOXOIUMBIC
UCTOYHVKH UH(OpMaIuu
TUIAHUPOBATh MPOIIECC TTOUCKA
CTPYKTYPHPOBATH MOIYYaEMYFO
UH(OPMAIIHIO; BBIICTSTH
HanOoJIee 3HAYNMOE B TICPETHE
UH(pOpPMAIIUY; OIICHUBATH
MPaKTHYECKYIO 3HAYMMOCTh
PE3YJIBTATOB MTOUCKA,
oOpMIIATH Pe3yIbTAaThI TOUCKA,
MIPUMEHSTh CPEJICTBA
MH(POPMAIIMOHHBIX TEXHOJIOTHHA
JUTSL PELICHHS
poeCCHOHAITLHBIX 33]1a4;
UCTIONTE30BaTh COBPEMEHHOE
MPOrpaMMHOE 0OeCTICUCHHE
UCTIOTh30BaTh pa3iu4yHbIe
1 poBwIe cpencTBa TUTSI
pemeHnss  MPOQeCCHOHATBHBIX
3a/1a4

HemocpenctBennoe
HaOJIoICHHE
PYKOBOAMTEIEM
MPAKTHKHU OT
00pazoBaTeILHOM
OpraHM3aIny 3a
BEITIOJTHEHUEM CTYICHTOM
MPAKTHYECKUX 3a/IaHUH.
DKCnepTHRIHaHAINA3
3arrceil BAHEBHUKE
MPAKTHKAHTA.,

Amnanus
c(hOpMHUPOBAHHBIX
pyKOBOAHUTETIEM
MPAKTHUKHU OT
OpraHM3alnu 1
pyKOBOIHUTETIEM
MPAKTHUKHU OT
KOJUIEKa
aTTECTAIMOHHOTO
JINCTA, COJEPIKAIIETO
CBEICHUS

00 ypOBHE OCBOCHUS
00y4aroIUmMcst
poecCuOHaThHBIX
KOMIICTSHITUN, U
XapaKTePUCTUKH Ha
oOydJarorierocsi 1o
OCBOEHHIO 001X

u
mpohecCHOHATBHBIX
KOMIIETCHITUH B
MepHUoJ
MIPOXOXKICHHUS
MIPAKTHKU;

Amnanus oTyera no
pe3ysibTaTamMm
MTPOXOXKICHUS
MPAKTUKHW; AHAITN3
JTHEBHHUKA U
MIPUIIOKEHUH K
JTHEBHUKY TI0
MPaKTHKE;

AHanu3 pe3ynbTaToB
3aIUTHl OTYETA 110
MIPAKTHKE ¥ OTBETOB
HABOIIPOCHI
MIPOXOXKICHUS
MTPAKTHKH.




OK 04.

DddexTrBHO
B3aMOJICHCTBOBATh

1 paboTaTh B KOJUICKTHUBE U
KOMaHJIe

CTyIeHT, POIIe IITHIA

MPaKTUKY OyIeT:

3HATH:

MCUXOJIOTMYECKUE OCHOBEI
NesTeTbHOCTH KOJUIEKTHBA,
MCHUXOJIOTMYECKHE OCOOEHHOCTH
ITUYHOCTH

OCHOBBI ITPOEKTHOM JESITSIHHOCTH
YMmerb:

OpTaHU30BEIBATH PabOTy
KOJJICKTHBA

1 KOMaH/IbI

B3aMIMOZCICTBOBATh C KOJIETaMH,
[PYKOBOJICTBOM, KJINCHTaMH B XOJIC
MpoecCHOHaTbHOMN JCATEIBHOCTH

HemnocpenctBeHHoe
HaOI0IeHIIE
[PYKOBOIHUTETIEM
MPAKTHUKU OT
0OpazoBaTeIpHOM
OpTraHM3alNH 32
BEITIOJTHCHHEM
CTYJICHTOM MPAKTHYCCKUX
3a1aHMM.
OKCTepTHBIAHAN3
3anvcell B THEBHUKE
MpaKTHKAHTA.

IAHATH3
c(hopMUPOBaHHBIX
\AHau3
c(hOopMHUPOBaHHBIX
PYKOBOAMTEIEM
MPaKTUKH OT
Opranuszanuu u
PYKOBOAMTEIEM
MPAaKTUKHU OT KOJUIE[KA
ATTECTAIlMOHHOTO
ITUCTA, COJICPIKAIIETO
CBeIICHUS 00 YPOBHE
OCBOEHUS
00y4JarIummMcs
MpoheCCHOHATBHBIX
KOMIICTCHIINN, U
XapaKTePUCTHKH Ha
00y4aroIIerocsIno
OCBOGHUIO OOIMINX U
mpodecCuoHaTBLHBIX
KOMIIETCHIIUHN B
MEPUOJ TPOXOXKICHUS
MpaKTUKK;, AHATU3
OTYETAIo pe3yIbTaTaM
MPOXOMKICHUS
MpaKTUKK;, AHATU3
ITHEBHUKA U
MPUIIOKEHUM K
ITHEBHUKY ITOTIPAKTHKE;
IAHaN3 Pe3yabTATOB
BaIUTBI OTYETAIIO
MPaKTHKE U OTBETOB Ha
BOTIPOCHI
MPOXOMKICHUS

IMPAKTHUKHN




OK 05.

OCyIIeCTBIATh YCTHYIO

M IICHbMEHHYTO
KOMMYHHKAIIHIO

Ha TOCYJapCTBEHHOM SI3bIKE
Poccuiickoit @enepaiinu ¢
[y4eTOM OCOOEHHOCTEH
COLMATBHOTO

M KyJIbTypHOTO KOHTEKCTa

CTyICHT, MPOIICANIHI

MPaKTUKY OymeT:

3HaTD:

0COOCHHOCTHU COIUATBHOTO H
KYJIBTYPHOTO KOHTEKCTa;
rpaBuiia opopMIICHHS
TOKYMEHTOB

M TIOCTPOSHUS YCTHBIX COOOIIECHUH
'YMeTh:

pPaMOTHO M3JIaraTh CBOM MBICIIH
1 0(hOPMIIATE JOKYMEHTBI TI0
mpohecCHOHAIBHON TeMaTHKE Ha
rOCYJApCTBEHHOM SI3BIKE,
MPOSIBJIATE TOJIEPAHTHOCTD B
paboueM KOJJICKTHBE

HemnocpenctBeHHoe
HaOI0IeHIIE
[PYKOBOIHUTETIEM
MPAKTHUKU OT
0OpazoBaTeIpHOM
OpTraHM3alNH 32
BEITIOJTHCHHEM
CTYJICHTOM MPAKTHYCCKUX
3a1aHMM.
OKCTepTHBIAHAN3
3anvcell B THEBHUKE
MpaKTHKAHTA.

IAHATH3
c(hopMUPOBaHHBIX
PYKOBOAMTEIEM
MPAKTHKU OT
Opraam3anuu 1
PYKOBOAMTEIEM
MPAKTUKHU OT KOJUICI[KA
ATTECTAIlMOHHOTO
ITICTa, COMIEPIKAIIETO
CBeIICHUS 00 YPOBHE
OCBOCHUS
0OyJaronumcs
mpodecCHOHaTBLHBIX
KOMIIETEHIINM, U
XapaKTePUCTHKH Ha
00yJaroIIerocsIno
OCBOCHUIO OOIINX H
Mpo(heCCHOHATBHBIX
KOMIIETCHIIUHN B
MEPUOJ TPOXOXKICHUS
MPaKTUKU; AHATTU3
OTYETAIo pe3yIbTaTaM
MPOXO0XKICHUS
MPAaKTUKU; AHATTU3
ITHEBHUKA U
MPUIIOKEHUH K
ITHEBHUKY ITOIIPAKTHKE;
IAHATH3 PE3yJIbTATOB
BaIIUTBI OTYETAIIO
MPaKTHKE U OTBETOB Ha
BOTIPOCHI
MPOXO0XKICHUS

MPAKTUKH




OK 09.

[Tonb3oBaThCA
podecCuoHaIbHON
MOKyMEHTAaIUei

Ha TOCYJapCTBEHHOM

1 THOCTPAHHOM SI3BIKaX

CTyICHT, MPOIICANIHI

MPaKTUKY OymeT:

3HATH:

MpaBUIa IOCTPOCHUS MPOCTHIX U
CIIOKHBIX MPETIOKEHUN Ha
podeccuoHaIbHbIC TEMbI
OCHOBHBIC O0IICYNOTPEOUTEIIEHEIC
riaroisl (ObITOBas U
rpodeccruoHa bHasK ICKCHKA)
NMEeKCHUECKI MUHAMYM,
OTHOCSIIIAICS K OTIMCAHUIO
MPEeMETOB, CPEJICTB H MPOIIECCOB
MpodecCHOHANBEHON IeATETLHOCTH
0COOEHHOCTH MPOU3HOIICHHUS
MpaBUIa YTCHHSI TEKCTOB
podecCuoHaIbHON
HaTPaBICHHOCTH

YMeTh:

MOHUMATh OOIIUI CMBICI YETKO
MPON3HECEHHBIX BBICKA3bIBAHUI
Ha M3BECTHBIC TEMBI
(mpodeccroHaNbHBIC U OBITOBHIE),
MOHUMATh TEKCThI Ha 0a30BbIC
MpoGheCCHOHANTBHBIC TEMBI
[y4acTBOBATh B AMATIOTax Ha
3HaKOMBbIe 001ITIe

1 PO(HeCCHOHATBHBIC TEMBI
CTPOUTH MPOCTHIC BHICKA3BIBAHUS O
cebe 1 0 cBOeH
MpodecCHOHANBEHON IeATETLHOCTH
KpaTKo 00OCHOBBIBATH U
OOBSICHATH CBOM JICUCTBHS
(TeKyIme U TIaHUPYEMBIC)
MUCATh MPOCTHIC CBS3HBIC
COOOIIICHHUS HA 3HAKOMBIE HITH
WHTEpECYIOINe

podeccHoHaIbHBIC TEMbI

HemnocpenctBeHHoe
HaOI0IeHIIE
[PYKOBOIHUTETIEM
MPAKTHUKU OT
0OpazoBaTeIHLHOM
OpTraHM3alNH 32
BEITIOJTHCHHEM
CTYJICHTOM MPAKTHYCCKUX
3a1aHMM.
OKCTepTHBIAHAN3
3anvcell B THEBHUKE
MpaKTHKAHTA.

IAHATH3
c(hopMUPOBaHHBIX
PYKOBOAMTEIEM
MPAKTHKU OT
Opraam3anuu 1
PYKOBOAMTEIEM
MPAKTUKHU OT KOJUICI[KA
ATTECTAIlMOHHOTO
ITICTa, COMIEPIKAIIETO
CBeIICHUS 00 YPOBHE
OCBOCHUS
0OyJaronumcs
mpodecCHOHaTBLHBIX
KOMIIETEHIINM, U
XapaKTePUCTHKH Ha
00yJaroIIerocsIno
OCBOCHUIO OOIINX H
Mpo(heCCHOHATBHBIX
KOMIIETCHIIUHN B
MEPUOJ TPOXOXKICHUS
MPaKTUKU; AHATTU3
OTYETAIo pe3yIbTaTaM
MPOXO0XKICHUS
MPAaKTUKU; AHATTU3
ITHEBHUKA U
MPUIIOKEHUH K
ITHEBHUKY ITOIIPAKTHKE;
IAHATH3 PE3yJIbTATOB
BaIIUTBI OTYETAIIO
MPaKTHKE U OTBETOB Ha
BOTIPOCHI
MPOXO0XKICHUS
MPAKTHKU
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MK 2.1.

OCymIecTBIATh pa3padoTKy U
BEJICHUE HOMEHKJIATYPBI e
CTPYKTYPHOTO TIOJIpa3ieICHHS

CTyIeHT, IpomeAIni
MPaKTHUKY OyIeT:

3HATH:

HopMaTHBHBIC TIPABOBBIC aKThI,
HOPMaTHBHO-METOIUUECKUEC
NTOKYMEHTBI, TOCY IapCTBCHHBIC
CTaHIIaPTHI, ONPEICIISIONINC
MOPSIIOK TOKYMEHTAI[HOHHOTO
obOecTieueHus yIpaBIICHUS
Buipl HOMEHKIATYp, 001IHe
TpeOOBaHUSI K HOMEHKIIATYpE,
METOJIMKA €€ COCTaBJICHUS U

o opMITCHUS

[TpaBuia coriiacoBaHHS
HOMEHKJIATYPBI JEI C
BEJIOMCTBEHHBIMHU apXUBAMU U
YKCIIEPTHON KOMHUCCHUECH.
YMeTh:

PazpabaTbIiBaTh HOMEHKIIATYPY
Nell CTPYKTYPHOTO
rmoapa3eieHusl.
DopMyTUPOBATE 3ar0JIOBKH JET H
OTIPEIENATH CPOKU HX XPaHCHUS
HNMeThb ONBIT JeSITEJILHOCTH:
CocTaBlieHUE U BEJCHHC
HOMEHKJIATYPBI JIEN CTPYKTYPHOTO
rmoipa3aecHIUs

HemnocpenctBeHHoe
HaOI0IeHIIE
[PYKOBOIHUTETIEM
MPAKTHUKU OT
0OpazoBaTeIpHOM
OpTraHM3alNH 32
BEITIOJTHCHHEM
CTYJICHTOM MPAKTHYCCKUX
3a1aHMM.
OKCTepTHBIAHAN3
3anvcell B THEBHUKE
MpaKTHKAHTA.

IAHATH3
c(hopMUPOBaHHBIX
PYKOBOAMTEIEM
MPAKTHKU OT
Opraam3anuu 1
PYKOBOAMTEIEM
MPAKTUKHU OT KOJUICI[KA
ATTECTAIlMOHHOTO
ITICTa, COMIEPIKAIIETO
CBeIICHUS 00 YPOBHE
OCBOCHUS
0OyJaronumcs
mpodecCHOHaTBLHBIX
KOMIIETEHIINM, U
XapaKTePUCTHKH Ha
00yJaroIIerocsIno
OCBOCHUIO OOIINX H
Mpo(heCCHOHATBHBIX
KOMIIETCHIIUHN B
MEPUOJ TPOXOXKICHUS
MPaKTUKU; AHATTU3
OTYETAIo pe3yIbTaTaM
MPOXO0XKICHUS
MPAaKTUKU; AHATTU3
ITHEBHUKA U
MPUIIOKEHUH K
ITHEBHUKY ITOIIPAKTHKE;
IAHATH3 PE3yJIbTATOB
BaIIUTBI OTYETAIIO
MPaKTHKE U OTBETOB Ha
BOTIPOCHI
MPOXO0XKICHUS

MPAKTUKH
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MK 2.2.

DopmupoBaTh Jeia B
COOTBETCTBHHU C
HOMEHKJTATYpOH JIeN U
paBuiIaMu (hOPMHUPOBAHHS
nen

CTyIeHT, IpomeAIni

MPaKTHUKY OyIeT:

3HATH:

HopMaTHBHBIC TIPABOBBIC aKThI,
HOPMAaTHBHO-METOIMYECKHE
TOKYMEHTBI, TOCYJapCTBEHHbBIE
CTaHIIaPTHI, ONPEICIISIONINC
MOPSIIOK TOKYMEHTAI[HOHHOTO
obOecTieueHus yIpaBIICHUS
[Topsimox popMuUpOBaHHS
odopmiieHus nen, cnenuduka
(hopMHUPOBaHUS OTAETHHBIX
KaTeropui zied.

YmeTh:

OpraHu30BBIBATH pa0OTY IO
(hopMHpOBaHUIO 11T B
COOTBETCTBHU C YTBEPKICHHOM
HOMEHKJIATYPOW JIeJT OpraHU3aIliu.
DopMHpPOBaTh JOKYMEHTHI B IeTia
C YJETOM X CHEITU(DUKH.
CrcTeMaTH3UpOBaTh JOKYMEHTHI
BHYTpH JIeTa.

NMeTh ONBIT AeATEJILHOCTH:
[TpoBepka npaBUIBHOCTH

o opMIIEHUS TOKYyMEHTOB H
OTMETKH 00 MX UCTIOTHEHUH TIepe
mX (popMHEpOBaHHEM B JEIIO AJIS
MOCIIEAYIONIETO XPAHCHUSI.
DopmMupoBaHUe Jena.

HemnocpenctBeHHoe
HaOI0IeHIIE
[PYKOBOIHUTETIEM
MPAKTHUKU OT
0OpazoBaTeIpHOM
OpTraHM3alNH 32
BEITIOJTHCHHEM
CTYJICHTOM MPAKTHYCCKUX
3a1aHMM.
OKCTepTHBIAHAN3
3anvcell B THEBHUKE
MpaKTHKAHTA.

IAHATH3
c(hopMUPOBaHHBIX
PYKOBOAMTEIEM
MPAKTHKU OT
Opraam3anuu 1
PYKOBOAMTEIEM
MPAKTUKHU OT KOJUICI[KA
ATTECTAIlMOHHOTO
ITICTa, COMIEPIKAIIETO
CBeIICHUS 00 YPOBHE
OCBOCHUS
0OyJaronumcs
mpodecCHOHaTBLHBIX
KOMIIETEHIINM, U
XapaKTePUCTHKH Ha
00yJaroIIerocsIno
OCBOCHUIO OOIIMX |
Mpo(heCCHOHATBHBIX
KOMIIETCHIIUHN B
MEPUOJ TPOXOXKICHUS
MPaKTUKU; AHAITU3
OTYETAIo pe3yIbTaTaM
MPOXO0XKICHUS
MPAaKTUKU; AHATTU3
ITHEBHUKA U
MPUIIOKEHUH K
ITHEBHUKY ITOIIPAKTHKE;
IAHATH3 PE3yJIbTATOB
BaIIUTBI OTYETAIIO
MPaKTHKE U OTBETOB Ha
BOTIPOCHI
MPOXO0XKICHUS

MPAKTUKH
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MK 2.3.

OCyIIeCTBIIATH TEKYIIEE
XpaHEeHHUE, yueT U
MCIIOJTb30BAHUE TSI
(TOKYMEHTOB)

CTyIeHT, IpomeAIni

MPaKTHUKY OyIeT:

3HATH:

[paBuna xpaHeHHs A€, B TOM
HHCIie C JOKYMEHTaMH
OTPAaHUYEHHOTO IOCTyTa
[IpaBuna BeITa4YH U
MCIIOJTb30BAHUS IOKYMEHTOB U3
c(hOPMHUPOBAHHBIX JIEIT

[Topsimox BeIIAYM TOKYMEHTOB IS
MCIIOJIb30BaHUS pa0OTHUKAM
OpraHHU3alliH, TIPEAOCTaBICHUE
TOKYMEHTOB 10 3aIpocam
BHCITHUX OpPTaHU3aIui.

YMeTh:

OpraHn30BBIBATH XPaHEHNE
TOKYMEHTOB B ITPOLIECCE UX
VICTIOJTHEHVISI ¥ TEKYIIIee XPAaHCHUE
VICTIOTHEHHBIX JJOKYMEHTOB.
OpraHn30BBIBaTh padbOTy 1O
Y4eTy, XpaHCHHIO U IIepe/iaue B
COOTBETCTBYIOIIHE CTPYKTypHBIC
rmopa3aeNeHus TOKyMEHTOB
TEKYIIETO JCIIOTPOU3BO/ICTRA.
[MpuMeHATh UHPOPMAITOHHO-
KOMMYHHKAIIHOHHBIE TEXHOJIOTHH
rmpu paboTe ¢ JOKyMeHTa

HNMeThb ONBIT JeSITEJILHOCTH:
KoHTpoab MpaBUIIBHOTO U
CBOEBPEMEHHOIO PaCIIpeIeIeHHUs
M TIOIIIMBKY JTOKYMEHTOB B JIEJIa.
ITepenaya JOKYMEHTOB BO

IBPEMCHHOC IT10JIb30BAHUEC

HemnocpenctBeHHoe
HaOI0IeHIIE
[PYKOBOIHUTETIEM
MPAKTHUKU OT
0OpazoBaTeIpHOM
OpTraHM3alNH 32
BEITIOJTHCHHEM
CTYJICHTOM MPAKTHYCCKUX
3a1aHMM.
OKCTepTHBIAHAN3
3anvcell B THEBHUKE
MpaKTHKAHTA.

IAHATH3
c(hopMUPOBaHHBIX
PYKOBOAMTEIEM
MPAKTHKU OT
Opraam3anuu 1
PYKOBOAMTEIEM
MPAKTUKHU OT KOJUICI[KA
ATTECTAIlMOHHOTO
ITICTa, COMIEPIKAIIETO
CBeIICHUS 00 YPOBHE
OCBOCHUS
0OyJaronumcs
mpodecCHOHaTBLHBIX
KOMIIETEHIINM, U
XapaKTePUCTHKH Ha
00yJaroIIerocsIno
OCBOCHUIO OOIINX H
Mpo(heCCHOHATBHBIX
KOMIIETCHIIUHN B
MEPUOJ TPOXOXKICHUS
MPaKTUKU; AHATTU3
OTYETAIo pe3yIbTaTaM
MPOXO0XKICHUS
MPAaKTUKU; AHATTU3
ITHEBHUKA U
MPUIIOKEHUH K
ITHEBHUKY ITOIIPAKTHKE;
IAHATH3 PE3yJIbTATOB
BaIIUTBI OTYETAIIO
MPaKTHKE U OTBETOB Ha
BOTIPOCHI
MPOXO0XKICHUS

MPAKTUKH
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1K 2.4.

OCYIIECTBIISATH SKCIIEPTH3Y
IEHHOCTH JIOKYMEHTOB, BECTH
0TOOp JTOKYMEHTOB Ha
XpaHCHUE W YHUYTOXKCHHE,
TOKyMEHTHUPOBATh paboTy
PKCIIEPTHON KOMHUCCHH.

CTyIeHT, IpomeAIni
MPaKTHUKY OyIeT:

3HATH:

HopMaTHBHBIC TIPABOBBIC aKThI,
HOPMAaTHBHO-METOIMYECKHE
TOKYMEHTBI, TOCYJapCTBEHHbBIE
CTaHIIaPTHI, ONPEICIISIONINC
MOPSIIOK TOKYMEHTAI[HOHHOTO
obOecTieueHus yIpaBIICHUS
Kputepuu pazaeneHus
ITOKYMEHTOB Ha TPYIIITHI B
COOTBETCTBHH C IIEHHOCTHIO
nH(pOpMAITHH, CoaepIKamIeiics B
HUX

[TopsioK HCITONIE30BaHUS
TUTIOBBIX MJTM BEIOMCTBEHHBIX
MepeyHeil TOKYMEHTOB,
OTIpeICTICHHsI CPOKOB XPAHCHHUS B
Mpolecce SKCIEPTH3HI IIEHHOCTH
TOKYMEHTOB

[Mopsimok co3maHvisl, OpraHU3aIun
1 JOKYMEHTHPOBAaHUS PabOTHI
SKCIIEPTHON KOMUCCUH

[TpaBuia cocTaBieHUS U
[YTBEPKICHHS MTPOTOKOJIA pabOTHI
SKCIIEPTHON KOMUCCUH

[TpaBuia cocTaBieHUS U
[YTBEPIKICHUS aKTa O BHIICIICHUN
TOKYMEHTOB, HE TOJIEKAIITIX
XpaHEHUIO

YMeTh:

OCyYIIECTBIATH SKCIEPTUIY
[IEHHOCTH TOKyMEHTOB.
OhopMIATh TOKYMEHTBI
PKCIIEPTHON KOMHUCCHH.

NMeTh ONBIT AeSATEJILHOCTH:
ITpoBepka CPOKOB XpaHEHUs
ITOKYMEHTOB, COCTaBJICHHC
[POTOKOJIa pabOTHI IKCIIEPTHON
KOMHCCHH TI0 TIOATOTOBKE
ITOKYMEHTOB K XpPaHEHUIO, aKTa O
repeaye Ha YHUUTOKECHUE
TOKYMEHTOB, HE TOJIEKAIITIX

XpaHEHHIO.

HemnocpenctBeHHoe
HaOI0IeHIIE
[PYKOBOIHUTETIEM
MPAKTHUKU OT
0OpazoBaTeIpHOM
OpTraHM3alNH 32
BEITIOJTHCHHEM
CTYJICHTOM MPAKTHYCCKUX
3a1aHMM.
OKCTepTHBIAHAN3
3anvcell B THEBHUKE
MpaKTHKAHTA.

IAHATH3
c(hopMUPOBaHHBIX
PYKOBOAMTEIEM
MPAKTHKU OT
Opraam3anuu 1
PYKOBOAMTEIEM
MPAKTUKHU OT KOJUICI[KA
ATTECTAIlMOHHOTO
ITICTa, COMIEPIKAIIETO
CBeIICHUS 00 YPOBHE
OCBOCHUS
0OyJaronumcs
mpodecCHOHaTBLHBIX
KOMIIETEHIINM, U
XapaKTePUCTHKH Ha
00yJaroIIerocsIno
OCBOCHUIO OOIIMX |
Mpo(heCCHOHATBHBIX
KOMIIETCHIIUHN B
MEPUOJ TPOXOXKICHUS
MPaKTUKU; AHATTU3
OTYETAIo pe3yIbTaTaM
MPOXO0XKICHUS
MPAaKTUKU; AHATTU3
ITHEBHUKA U
MPUIIOKEHUH K
ITHEBHUKY ITOIIPAKTHKE;
IAHATH3 PE3yJIbTATOB
BaIIUTBI OTYETAIIO
MPaKTHKE U OTBETOB Ha
BOTIPOCHI
MPOXO0XKICHUS
MPAKTHKU
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MK 2.5.

Odopmiarts mena
MOCTOSIHHOTO U
TOJITOBPEMEHHOTO CPOKOB
XpaHCHUs JUIsI Tiepeiadn B
APXHB OpTaHU3AIH

CTyIeHT, IpomeAIni

MPaKTHUKY OyIeT:

3HATH:

HopMaTHBHBIC TIPABOBBIC aKThI,
HOPMAaTHBHO-METOIMYECKHE
TOKYMEHTBI, TOCYJapCTBEHHbBIE
CTaHIIaPTHI, ONPEICIISIONINC
MOPsIIOK 0(OPMIICHUS U TIepeIadn
1IeJT B apXUB OpTraHU3aIlny.
[IpaBua TeXHUIECKOH 00pabOTKH
M TIOJTHOT'O OhOpPMITEHUS JIe
[MOCTOSTHHOT'O ¥ BPEMEHHOTO
xpanenus. [IpaBuna nepegauu nen
B apXUB OpPTaHU3AIINY.

YMeTh:

['oTOBUTH U TIEpEaBaATh
ITOKYMEHTAIIbHBIC MAaTEPUAITBI Ha
XpaHEHHUE B apXUB.

HNMeTh ONBIT JeSATEJILHOCTH:
OdopmiteHre e MOCTOSTHHOTO,
TOJITOBPEMEHHOTO CPOKOB
XpaHeHUs

OdopmiteHre 00JI0KKH eI
[MOCTOSTHHOTO, JIOJITOBPEMEHHOTO
CPOKOB XpaHCHUSI.

Ilepenaua nen B apxuB
OpraHHU3aIlNY.

HemnocpenctBeHHoe
HaOI0IeHIIE
[PYKOBOIHUTETIEM
MPAKTHUKU OT
0OpazoBaTeIpHOM
OpTraHM3alNH 32
BEITIOJTHCHHEM
CTYJICHTOM MPAKTHYCCKUX
3a1aHMM.
OKCTepTHBIAHAN3
3anvcell B THEBHUKE
MpaKTHKAHTA.

IAHATH3
c(hopMUPOBaHHBIX
PYKOBOAMTEIEM
MPAKTHKU OT
Opraam3anuu 1
PYKOBOAMTEIEM
MPAKTUKHU OT KOJUICI[KA
ATTECTAIlMOHHOTO
ITICTa, COMIEPIKAIIETO
CBeIICHUS 00 YPOBHE
OCBOCHUS
0OyJaronumcs
mpodecCHOHaTBLHBIX
KOMIIETEHIINM, U
XapaKTePUCTHKH Ha
00yJaroIIerocsIno
OCBOCHUIO OOIINX H
Mpo(heCCHOHATBHBIX
KOMIIETCHIIUHN B
MEPUOJ TPOXOXKICHUS
MPaKTUKU; AHATTU3
OTYETAIo pe3yIbTaTaM
MPOXO0XKICHUS
MPaKTUKU; AHAITU3
ITHEBHUKA U
MPUIIOKEHUH K
ITHEBHUKY ITOIIPAKTHKE;
IAHATH3 PE3yJIbTATOB
BaIIUTBI OTYETAIIO
MPaKTHKE U OTBETOB Ha
BOTIPOCHI
MPOXO0XKICHUS
MPAKTHKU
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IK 2.6.
CoCTaBIISITh OIUCH JEJT
IIOCTOSIHHOTO U

HOJITOBPEMCHHOT'O CPOKOB

XpaHeHUs

CTyneHrt, npouemuni

MPaKTHUKY OyIeT:

3HATH:

[IpaBuia cocTaBIeHHS OMUCH AET
[MOCTOSTHHOT'O ¥ BPEMEHHOTO
XpaHEHHs] B COOTBETCTBUH C
HOPMaTHBHO-METOINIECKUMH
TOKyMEHTaMH

YMmerb:

CocraBiars 1 0QOPMIIATE OIIHCH
NeJT IIOCTOSIHHOTO U
TONTOBPEMEHHOTO CPOKOB
XpaHeHUsI.

Vcrnionb30BaTh HOMEHKIIATYPY AT
[PY COCTaBICHUN OMUCEN e
HNMeTh ONBIT AeSATEJILHOCTH:
DopMHUpOBaTh CIIPABOYHBII
anmapar,

00eCTIeUnBAIOIIHIA OBICTPBIIA
MOVICK TOKyMEHTOB

HemnocpenctBeHHoe
HaOI0IeHIIE
[PYKOBOZHTEIEM
MPAKTHUKU OT
0OpazoBaTeIpHOM
OpTraHM3alNH 32
BEITIOJTHCHHEM
CTYJICHTOM MPAKTHYCCKUX
3a1aHMM.
OKCTepTHBIAHAN3
3anvcell B THEBHUKE
MpaKTHKAHTA.

IAHATH3
c(hopMUPOBaHHBIX
PYKOBOAMTEIEM
MPAKTHKU OT
Opraam3anuu 1
PYKOBOAMTEIEM
MPAKTUKHU OT KOJUICI[KA
ATTECTAIlMOHHOTO
ITICTa, COMIEPIKAIIETO
CBeIICHUS 00 YPOBHE
OCBOCHUS
0OyJaronumcs
mpodecCHOHaTBLHBIX
KOMIICTCHIII, M
XapaKTePUCTHKH Ha
00yJaroIIerocsIno
OCBOCHUIO OOIINX H
Mpo(heCCHOHATBHBIX
KOMIIETCHIIUHN B
MEPUOJ TPOXOXKICHUS
MPaKTUKU; AHATTU3
OTYETAIo pe3yIbTaTaM
MPOXO0XKICHUS
MPAaKTUKU; AHATTU3
ITHEBHUKA U
MPUIIOKEHUH K
ITHEBHUKY ITOIIPAKTHKE;
IAHATH3 PE3yJIbTATOB
BaIIUTBI OTYETAIIO
MPaKTHKE U OTBETOB Ha
BOTIPOCHI
MPOXO0XKICHUS

MPAKTUKH

2. CTPYKTYPA M COAEPX KAHUE NPOU3BOJCTBEHHON NPAKTUKHUB ®OPME
MPAKTUYECKOM MMOJATrOTOBKH

CtpykTypa mporpaMMmbl MPOU3BOJCTBEHHON MPAKTUKH B (OpME MNPAKTUUECKOM
MOJATOTOBKH MPEIoiIaraeT Haluuue:

- IMOArOTOBHUTCJIBHOIO J3TAaIlla,

- OCHOBHOIO 2OTalla,

- 3aKJII04YMTCIIbHOI'O J3Talla.

Bungom

IIPOMEKYTOUHOU

nuddepeHupoBaHHbIN3AYET.

arrecraguu

oOyyarorerocs

ABJIAACTCA -

HpaKTI/I‘{CCKa}I IMOATOTOBKA ITPU IIPOBCACHHUU ITPAKTHUKHU MOXKCT OBITH OpraHH30BaHa:

1) HemocpeACTBEHHO B KOJUJIEIKE, B TOM YHUCJE B CTPYKTYPHOM MOJpa3/IeICHUN

KOJUIEKA;
2) B OpraHu3aluy, OCYUIECTBISIIONIEH  JIESITEIbHOCTh
COOTBETCTBYIOIIEH o0Opa3oBaTelbHOM mMporpaMmbl  (ganee

no npoduito
- mpoduibHas

OpraHmsanusi), B TOM 4YHCJIE€ B CTPYKTYpHOM TMOAPA3JEICHUA MNPOPHUILHOM

16



OpraHu3aliy, MPeJHA3HAYEHHOM JJI MPOBEACHUS MPAKTUYECKON MOArOTOBKH, HA
OCHOBaHUU JIOTOBOPA, 3aKJII0YAEMOro MEXAy 00pa30oBaTeNIbHON OpraHu3anuen u
npo(UIBLHON OpraHU3aIuei.

CriocoOb! IpOBEICHUSI IPAKTUKU: CTAI[MOHAPHAS; BHIC3THAS.

CrauuroHapHOM SBJISETCS MPAKTUKA, KOTOPAst IPOBOJUTCS B OpraHU3aluu JIn0o
B NMpOoQUILHON OpraHu3aly, pacroyioKEHHOM Ha TEPPUTOPUM HACEIECHHOTO
MYHKTa, B KOTOPOM PACHOJI0KEHA OpraHu3allusl.

Bble3iHOM sBisieTCsl MpakTHKa, MPOBOJMMAas BHE HACEJIEHHOTO ITyHKTa, B
KOTOPOM DACIIOJIOKEH KOJUIEIXK, JOMYCKaeTCs, KaK MPaBHIIO, i1 OOYy4aroIIuXCs
3a04yHOM (opMbl OOydeHHMs] TO WX 3asBieHHIO. [Ipum sTOoM oOecneueHue
o0ydJaronmxcsi mpoe3IoM K MECTY MPOBEACHUS MPAKTUKH B OOpaTHO, a TaKKe UX
IIPOKMBAHMS, PABHO KaK U KOMIIEHCAIIUS PACXOA0B Ha MPOe3/l, MPOKUBAHUE, HHBIX
Pacxo/I0B, CBSI3aHHBIX C MPOXOXKJACHUEM MPAKTUKU HE MPeTyCcMaTpUBAETCSI.

MecTo TIPOXOXKJICHHUS TPAKTUKH OMPEISSICTCS U3 TMepedHs 0a3 MpaKTHK —
[TpodunbHBIX OpraHW3alnid, ¢ KOTOPHIMH KOJUICHPKEM 3aKIFOUYCHBI JIOTOBOPBI O
IPAKTUIECKOMN MOATOTOBKEOOYHAIOIINXCS M KOTOPHIE OCYIIECTBIISIOT AeATEIbHOCTD
10 MPOUITI0 COOTBETCTBYIOIICH 00pa30BaTEIHHOM MPOTPAMMBEI.

OOyuaromuecs, COBMeMIAOIMNUE OO0ydeHHue C TPYAOBOU JEATEIHLHOCTHIO,
BIIPaBE MPOXOAUTH TPOU3BOJCTBCHHYIO TIPAKTHKY II0 MECTy TPYIOBOM
JIeSTENIBHOCTH B CilydYasX, ecid  TpodeccHoHanbHash  JeATeIbHOCTb,
OCYIIECTBIIsIEMasi UMH, COOTBETCTBYET TPEOOBAHUSAM K COACPKAHHIO MPAKTUKH.

[TpakTuka myis 00yJaronuxcsi ¢ OrpaHUYEHHBIMU BO3MOYKHOCTSIMH 37I0POBBS U
WHBAJIUJIOB MPOBOIUTCS C YYETOM OCOOECHHOCTEH MX MCUXO(PU3UUECKOTO PA3BUTHS,
WHIUBU Ty ATBHBIX BO3MOYKHOCTEH U COCTOSTHUS 3/TOPOBBSL.

Pacnipenenennie oOydarommxcst 1O MeCTaM MPOXOXKACHUS  MPAKTUKU
odopMIIsieTCs MIPUKA30M TUPEKTOPa KOJUIEHKa ¢ YKa3aHUEM BHJIa TPAKTUKH, MECTa
€€ MPOXOXKJICHUS, POIOKUTEITHPHOCTH U TIEPHO/IA.

[TpodunbHBIC OpraHU3aIUNA JOJIKHBI:

CO3/1aBaTh YCIOBHS JJIs peajn3alii KOMIIOHEHTOB 00pa30BaTeIbHON MPOTPaMMBI,
MIPEAOCTaBIATh O0OPYAOBAaHUE U TEXHUYECKUE CPEeICTBA OOYUCHHS B 00bEME,
MO3BOJISIONIEM BBITIONHATE OIpPEJCICHHBIE BUBI PabOT, CBSI3aHHBIE C OyIyIIe
poheCCHOHAIILHON JeATEIIbHOCTHIO 00YUYarOIITNXCS.

[Ipu opranuzanuu MPaKTUYECKON MOATOTOBKH OOydYarouuecs U pabOTHUKU
KOJIe/pKa 00s3aHbl COOMIOAaTh NpaBHJa BHYTPEHHETO TPYAOBOTO pacmopsiaka
[TpodunbHoii opranuzauuu (uan AHO IO «YHuBepcuTETCKHIA KOJUIEIXK», €CIu
MpaKkTUKa TPOXOJUT B CTPYKTYPHOM TIOJpa3JeiCHUN KOJUIeIXa), TPeOOBaHUS
OXpaHbI TPYJla U TEXHUKU O€30MaCHOCTH.

- IlpoBoauTh OIEHKY YyCIOBUHM Tpyaa Ha pabOYMX MECTax, UCIOIb3yEMBIX TPH
peanuzanuu
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KOMIIOHEHTOB 00pa30BaTeNIbHON PpOrpaMMebl B (hopMe MPaKTUYECKON MOATOTOBKH,

U COOOIIaTh PYKOBOJACTBY KOJJIEIKA 00 YyCIOBHUSX TpyJa M TPEOOBAHUSAX OXPaHBI

TpyJla Ha pabo4yeM MecCTe.

2.2 Coaep:xkaHue W CTPYKTypa INPOM3BOACTBEHHOH NPAKTUKUH B ¢opme
NMPAKTHYECKOMNOATOTOBKH

[IpakTryeckast MOArOTOBKA MPU IIPOBEACHUM NPAKTUKUA OPTraHU3YETCs IIyTEM
HEIOCPEICTBEHHOTO BBIMOJIHEHMSI O0YUYaIOUIMMUCS OIPEAEIECHHBIX BUIOB pador,
CBSI3aHHBIX ¢ Oyaymen npohecCHOHAIIBHOM eI TEIHLHOCTBIO.

JIns pyKOBOACTBA MPAKTUKOW, NPOBOAMMOW B KOJUIEIKE, HA3HAYAETCS
OTBETCTBEHHOEJHIIO OT KOJUIEJKA U3 YKCIa COTPYIHUKOB, B TOM YHUCJE U3 YUCIa
npodeccopcKo- MPeno1aBaTeIbCKOro COCTaBa KOJIIEIKA.

s pyKOBOJCTBA MPAKTUKOW, MPOBOAUMON B TPOUILHON OpraHu3ailuu,
Ha3zHavyaeTcd OTBeTCTBEHHOE MU0 OT [IpodumiibHON oprann3aunu (pyKoBOAUTENb
npaktuk OT IlpoduiabHON opranu3aium), KOTOPHIA JIOJKEH COOTBETCTBOBATH
TpeOOBaHUSIM TPYAOBOTO 3aKOHOAATeNbCTBA P® 0 1Momycke K IMeaarorudeckoin
NEATEIBHOCTH.

PykoBoauTennbs o NpakTU4ECKON NOATOTOBKE OT MHCTUTYTA, OPTaHU3YIOLIHNA
MpOBEICHNE MPaKTUKK, Ha3HavyaeTcs u3 uncia IIIC komnemxa.

PykoBoauTenb Mo npakTHYECKON MOATOTOBKE OT KOJUIEIKA COTIACOBBIBAET C
OtBercTBeHHBIM JUIOM OT [IpoduiabHOM OpraHu3anuyM COBMECTHBIM padouMii
rpaduk (11aH) NpoBeAeHUs MPAKTUKHU, KOTOPbIN (PUKCUPYETCS B UHAUBUAYAJTTLHOM
3a1aHUU.

Pykosooumens no npakmuueckoii n0020moeKe om KoJneoxHca:

- cocTaBisgeT pabounii rpaduk (MjIaH) IPOBEACHUS MPAKTHKY;

- paspabaTeiBa€T  MHAUBUAYAJIBHbIE  3aJaHud I8 OOyYaroluXcs
(ompeneneHHble BUABI paboOT, CBs3aHHBIE C Oyayuieil mnpodeccuoHambHOM
JESTEIbHOCTBIO O0YUaIOLIETr0Cs ), BHIIOIHAEMbIE MU B NIEPUOJ] IPAKTUKH;

- OpraHu3yeT ydacThe OOydYaroIIMXCsl B BBIIIOJHEHUH OIPENEICHHBIX BUAOB
paboT, CBsI3aHHBIX ¢ OyAyLIEl NpOodeCCUOHATBHON AESTEIbHOCTbIO;

- OKa3blBa€T METOJMYECKYI0 MOMOIIb OOy4YalomUMCS MPH BBIMOIHEHUU
UHIMBHUAYAIbHBIX 331aHUl (OMpeAeNeHHbIX BUJOB paboT, CBA3AHHBIX C OyaymIei
poecCHOHATLHOM S TEIBHOCTHIO);

- HECeT OTBETCTBEHHOCTb COBMECTHO C OTBETCTBEHHBIM pPaOOTHHUKOM
ITpodunpHON oOpraHuzaluu 3a peanu3aluil KOMIIOHEHTOB 00pa30oBaTeNIbHOM
nporpaMMbel B (pOopME€ NPAKTUUYECKOW IOATOTOBKM, 3a MU3Hb M 370POBbE
oOydawmuxcs,, COONI0JeHHEe MMM IIPaBUl IPOTHUBONOKAPHOW Oe€30macHOCTH,
MIPaBUJI OXPaHbI TPYAa, TEXHUKU 0€30MaCHOCTU U CAHUTAPHO-3THIEMHUOIOTMUECKUX
paBUJI U THTUEHUYECKUX HOPMAaTUBOB;

- Y4acTBYET B pacmpeeneHnyd o0ydaromuxcs no paboyuM MecTaM U BHIaM
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paboT BOpPraHU3aLNy;

- OCYILIECTBIISIET KOHTPOJIb 32 COOTIOICHUEM CPOKOB MTPOBEICHUS MPAKTUKU U
COOTBETCTBHEM €€ COJEpKaHMsI TPEOOBAaHUSAM, YCTAHOBICHHBIM 00pa30BaTeNbHOI
IIPOTPaMMON;

- OLIEHUBAET PE3yJbTaThl IPOXOKACHNUS MPAKTUKU 00YyYarOIIUMUCH.
Omeemcmeennoe nuyo om Ilpogunvnoi opeanuzayuu:

- CO3/1a€T YCJIOBHUSA JUId peald3allid KOMIIOHEHTOB 00pa30BaTEIbHOU
IporpaMMsl B popMe INPAKTUUECKON MOJArOTOBKHU, IPENOCTABIsAET paboune MecTa
oOydaromuMmcsi, 000pyJOBaHHE M TEXHHUYECKHE CpPEICTBAa OOydeHHs B 0ObeMe,
MO3BOJIAIOIIME BBINOJIHATD OINpEAE/CHHbIE BUABI padOT, CBA3aHHBIE C Oymyuiei
npo(hecCHOHANTBHOM JeSTENBHOCTHIO 00YYarOIIUXCS;

- IPOBOJUT MHCTPYKTaXK OOYYAIOUIMXCS 110 O3HAKOMJIEHHMIO C TPEOOBAHUAMHU
OXpaHbl TpPYyJAd, TEXHUKUM O€30IIaCHOCTH, IOXKApHOM OE30IacCHOCTH, a TaKXke
IpaBWJIAMU BHYTPEHHEIO TPYJIOBOTO PacHopsiika M OCYIIECTBISET HaA30p 3a
coOJIIoIeHneM O00yJaroIMMHUCS JaHHBIX TPaBUJ;

- obecieunBaeT ~ Oe30MacHble  YCJIOBHUA  peald3allid  KOMIIOHEHTOB
oOpa3zoBaTenbHON IpOrpaMmMbl B pOpME MPAKTUUECKOW MOJATOTOBKH, BHIIIOJHEHHE
IpaBWJI TMPOTHUBOIOKAPHOW O€30MacCHOCTH, MpaBWJI OXpPaHbl TPYJa, TEXHUKH
0€30I1aCHOCTH W CAHUTAPHO- SMMJIEMUOJIOTMYECKUX MPABUI M TUTHMEHUYECKUX
HOpPMaTHBOB;

- 3HAKOMUT 00y4aroIUXCs ¢ MPaBUIaMH BHYTPEHHETO TPYIOBOTO pACIIOPSIKa,
TpeOOBAaHUSIMU  OXpaHbl TpyAa, NpaBWIAMH TEXHUKU OE30MaCHOCTH U
npoTuBonoxapHoii  Oe3omacHoctu  [IpodunbHON  opraHu3anuy,  HUHBIMH
JIOKaJIbHBIMM HOPMATUBHBIMU aKTaMu (TP HEOOXOIUMOCTH);

-000 Bcex ciydyasx HapylleHHs OOydYalolUMUCS TPABUI BHYTPEHHETO
TPYZOBOIO PpAaCHOpsAIKa, OXpaHbl TpyJa U TEXHUKH OE30MaCHOCTH COOOIIAeT
PYKOBOJUTEIIIO 110 MPAKTUYECKOM MOATOTOBKE OT MHCTUTYTA;

- COIJIaCOBBIBAET MHJMBUIYAJIbHBIE 3aJjaHUs OOydaroluXcsl (ONpeesieHHbIE
BUJOB paboOT, CBsI3aHHbIE € Oyayueldl NpoQecCHOHANbHON AESITEIbHOCTHIO
00y4aroIerocs, BHIMOJIHSIEMbIE B MPOIECCEe MPOXOKICHUS MPAKTHUKU) U Tpaduk
IPOXO0’KJICHUS MTPAKTUKMY;

- 10 UTOTaM MPOXOXKACHUS MPAKTUKU (B MOCIEIHUNA JE€Hb NPAKTUKH) BBIIAET
OT3BIB\XapaKTEPUCTUKY O MPOXOKJICHUHU MPAKTUKHU 00YHAIOIIUMCS, TIOAIUCHIBAET U
OpraHM3yeT IPOCTABJICHUE ITeYaTel Ha OTYETHBIX TOKYMEHTAX MO MPAKTHKE.

IIpy HasMuuu B OpraHU3alMy BAaKaHTHOM JOJKHOCTH, paboTa Ha KOTOpOU
COOTBETCTBYET TPEOOBAHUAM K IPAKTUYECKON MOJTOTOBKE, C 00YYarOIIUMCS MOKET
OBITh 3aKJIIOYEH CPOUYHBINA TPYJOBON JOTOBOP O 3aMEUICHUH TAKOM JTOKHOCTH.

OOyuaromiuecs, CoBMeIaNMe OO0yYeHHE C TPYIOBOM JAEATEIbHOCTHIO,
BIIPABE€ NPOXOJUTHIIPAKTHKY IO MECTY TPYIOBOU AEATENBHOCTU B CIy4asix, €CIU
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npodeccuoHanbHast AesITeIbHOCTD,

OCyIIECTBIIsieMasi IMH, COOTBETCTBYET TPEOOBaHUSAM 00pa30BaTEIbLHON IPOrPAMMBI
KIPOBEACHHUIO MPAKTUKH.

Odyuaroujuecs 6 nepuoo nPoOxXoxHcoeHus NPAKMUKU:

- BBIMIOJIHAIOT WHAMBUIYalbHbIE 3aAaHus (IUIaH TPAKTUKU), YTBEP)KICHHBIC
PykoBoauTeneM o mpakTHYECKOH MOATOTOBKE OT Koyuiemka U OTBETCTBEHHBIM
paboTtHukoMm [IpodunsHOIt opranuzanuu;

- cOOJII0AA0T IpaBUiIa BHYTPEHHETO TPYI0BOTO PACIOPSIIKA;

- coOroAaroT TpeOOBaHMs OXPaHbI TPyJa, TEXHUKU 0€30MaCHOCTH, MOKapHOU

0e30MacHOCTH, peXKuMa KOH(PHUACHUUATBHOCTH, MPUMEHSIEMOrOo B MPO(UIBHOM
OpraHHU3aIux.
B cnyuae ycraHoBieHus (hakta HapylIeHUs! 00y4alOIUMUCS CBOUX 00S3aHHOCTEN
B epuo OpraHu3aIuu PaKTUYECKON HOJTOTOBKHY, pexxuma
KoHpuIeHmanbHocTH, IIpodunbHas opraHuzanus BIOpaBe MPUOCTAHOBUTH
peanu3anio KOMIIOHEHTOB 00pa30oBaTeIbHON MpOrpaMMbIB (hopMe MPaKTHUECKOM
MOJIFOTOBKU B OTHOLIEHUH KOHKPETHOTO 00YyYaroLIerocs.
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2.1. Conep:xanue NpPOU3BOJACTBEHHOM MPAKTUKHU B popMe NPAKTHYECKON MOATOTOBKHU

IIM. 02 Opranusanusi TeKyuero XxpaHeHusi JOKyMEHTOB U IIOATr0OTOBKA /e VA Nepeiay B ApXUB

dopmMupyemblie
KOMIIeTeHIIUH (B ®opma
COOTBETCTBHH C NpeacTaBJeHus pe3yJibTaTa
HaumenoBanue
BBITTOJTHAAEMBIMH BBINOJTHEHH S
3TanoB Coaep:xaHue NpaKTHYECKHUX .
. Buabl pador . NPaKTHYECKUMH NMPAKTUYEeCKHUX 3aJaHUI
NPON3BOACTBEHHOI 3aJaHui
3aIaHUSIMH, B OTYeETe 10
NPaKTHKHU B .
N B T.4. NMPOM3BOACTBEHHOI
opme
P . HHIMBUIYAJIbHBIMHA npakTtuke B popme
NMPAKTHYEeCKOM .
3aJJaHUSIMH) NMPAKTU4YeCKO# MOATOTOBKH
MOJATOTOBKH
IToaroroBuUTEIbHBIH - O3HAKOMJICHHE C - aHaIW3 MJIaHa; OK 1, OK2, OK 4, OK35,

JTaIll

IJIAHOM
MIPOXOXKICHUS
MIPaKTHUKU;

- HHCTPYKTaX O
MPOXOKIACHUHU
MIPaKTHUKU;

- 3HAKOMCTBO C
OpraHu3alMOHHOMN

-J1aTh XapaKTePUCTUKY
OpraHu3aluy;

- U3yYUTh OCHOBHBIC
HaIpaBJICHUS 1€ATEIbHOCTH
OpraHu3aluy;

-M3y4YUTh OPTaHU3AIOHHYTO
CTPYKTYpYy OpraHHU3aIui;

- IPOAHAIM3UPOBATD

OK9
[IK 2.1.-2.6

BBEJICHHE; OCHOBHAS 4acTh
oT4eTa

O6ubnuorpaduyeckuii CMCOK,
MPUIIOKECHUS
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CTPYKTYpOH

HOPMATUBHO-IIPABOBLIC AKThI,

OpraHu3aINH; CyneOHYyI0 U
- aHaIu3 MIPABONIPUMCHHUTEILHYO
HOPMaTHUBHO- [IPAaKTUKY U HAYYHYIO
[IPaBOBBIX aKTOB U JIATEPATYPY
JIUTEPATYPHI; -
IIoATOTOBKA U
odopmiieHre
JIHEBHUKA
OCHOBHOI1 »Tan - a”Hajau3 JIaTh XapaKTEPUCTUKY OK 1, OK2, OK 4, OKS5, |BBeneHue; OCHOBHAS YaCTHLOTUECTA;
eITEIbHOCTH NEeSITEIIbHOCTH OPTaHU3aIlHH; OK9 3aKJTFOYCHUE; TPUITOKEHUS
OpraHu3aIlNH; - MPOAHAIIU3UPOBATH HK 2.1.-2.6
-I/IByLIGHI/Ie 3aKOHOOATCJIbHBIC aKTHI,
3aKOHOJAaTENIbCTBA, peTyIHUpYIOIINE AEATEILHOCTD
pEriIaMeHTUPYIOUIETO | OpraHU3alluu;
JIeATEIIbHOCTD -pa3paboTath MpoleccyaibHbIe
OpraHu3aIuH, JIOKYMECHTHI,
YUPEKICHUS; - IPOAHATU3UPOBATH MaTEPUAITBI

-pa3paboTKa MPOEKTOB
IIPABOBBIX
JIOKYMEHTOB,
CBsI3aHHBIX

C IeATETHbHOCTHIO
OpraHHu3aIuy;
-BBITIOJIHCHUC
yKa3aHUI
pyKoBOOUTENS  OT
OpraHu3aIuy;

- cbop, obpaboTka
U CHCTEMaTU3alus

cyneOHOM 1 MHOM
MPaBONPUMEHUTEIIBHOMN
MPAKTUKU
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AMITUPUIECKOTO
Marepuaia,
€XXEIHEBHOE
BHECCHHUE 3aInceil B
JTHEBHHK

3aKITIOYUTEITLHEIN
JTan

3alIUTa OTYETOB IO
MpPaKTHKE

- HOATOTOBUTH BBICTYIIJICHUC U
MMPpE3CHTAINIO JIIsL 3alllUThI
OTYETA 11O IMPAKTUKE

OK 1, OK2, OK 4, OKS5,
OK9

IIK 2.1.-2.6

JOKJad; OTYET IO MPAKTHKE,
MIPUIIOKEHUS

23




3.YCJOBHUSA PEAJIM3AIIMUA ITPOIPAMMBI ITPOU3BOJACTBEHHOM
MMPAKTUKHW B®OPME ITPAKTUYECKOM IMOJATOTOBKHA

3.1.1lepeyeHb OCHOBHOI U JOMOJHUTEIbHOH JIUTEPATYPBHI,

B TOM YHCJIe JJIsl CAMOCTOSATEJIbHOH padoThl, pecypcoB HHPOPMALMOHHO-
TeJIeKOMMYHUKANMOHHOI ceTH « MHTepHET», NPOrpaMMHOIo obecrnevyeHus,
npogeccnoHaNbHBIX 023 JAHHBIX U HHPOPMALMOHHBIX CIIPABOYHBIX CHCTEM,
HEe00XOAUMBIX IJIsl IPOBEACHUS NIPOM3BOICTBEHHOM NIPAKTUKHU B (popMme
NPaKTHYECKOI MOATOTOBKH

HopmaTuBHbIe NPaBOBbIE AKTHI:

1. ®enepanbubiii 3akoH oT 22.10.2004 Nel25-d3 «O6 apxuBHOM Jeje B
Poccuiickoit @eaepanumn» (B pen. denepanbHbix 3akoHOB 0T 04.12.2006 Ne 202-D3,
or 01.12.2007 Ne 318-®3, ot 13.05.2008 Ne 68-D3, ot 08.05.2010 Ne 83-D3, ot
27.07.2010 Ne 227-®3, ot 11.02.2013 Ne 10- ®3, ot 04.10.2014 Ne 289-D3, ot
28.11.2015 Ne 357-®3, ot 02.03.2016 Ne 43-D3, ot 23.05.2016 Ne 149-d3, ot
18.06.2017 Ne 127-®3). ITosiHast Bepcus 3TOr0 TEKCTa  HAXOJUTCS HA CTPAHUIIE
https://archives.gov.ru/documents/fz.shtml

2. O BHeceHun usmeHeHui B denepanbHbiii 3akoH «OO0 apXHBHOM JeIe
B Poccuiickoridenepanumn» ot 11 deBpans 2013 roga. [ToaHas Bepcust 3TOro TeKcTa
HaxXOJWTCS Ha CTpaHuie https://archives.gov.ru/documents/fz/zakon- 10fz-
2013.shtml

3. O BHeceHMM H3MEHEHU B denepanbHbIN 3aKOH «O06

apxuBHOM Jzeiie B Poccuiickoit @eneparun» ot 2 mapta 2016 rona. ITonHas Bepeus
ATOTO TEKCTa HAaxXOIWUTCA Ha cTpaHulie https://archives.gov.ru/documents/fz43-
2016.shtml

4. CreuuanbHble MpaBuja MOXapHOW OE30MaCHOCTU TOCYAAPCTBEHHBIX U

MYHULIMNANBHBIX apXuBOB Poccuiickoit ®denepamnnu (yTBEp>KIECHBI MPUKA30M
MuHKCTEepCTBA KYJIBTYPhl U MACCOBBIXKOMMYHUKaLMK Poccurickonn denepamuu ot
12.01.2009 Ne 3, 3apeructpupoBan B MuHtocre Poccun 04.05.2009,
peructpanmoHHbiii Ne 13882). [lonmHas Bepcusi 3TOTO TEKCTa HAXOJMUTCS Ha
ctpanrwuriehttps://archives.gov.ru/documents/rules.shtml

5. IlpaBuna nemonmpou3BOACTBA B TOCYAApPCTBEHHBIX OpraHax, OpraHax
MeCcTHorocamoytpasiieHus (yTBepxkaeHbl mpuka3zom Pocapxupa ot 22.05.2019 Ne
71) IlonHas BepcUAITOro TEKCTa HAXOAUTCS HA CTpaHHUIIE
https://archives.gov.ru/documents/rules.shtml

6. [IpuMepHass MHCTPYKUHMS IO JEJIONPOU3BOJACTBY B TI'OCYJIapCTBEHHBIX

opranuzauusax (yTeBepxkiaeHa mnpukazoM PocapxuBa ot 11.04.2018 Ne 44,
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[MTonHas Bepcus ATOTO TEKCTA HAXOIUTCH Ha CTpaHUIIC
https://archives.gov.ru/documents/rules.shtml

7. IlpaBuna Aenonpou3BOACTBa B (heaepaldbHBIX OpraHax MCIOIHUTEIbHON
BJAacTH (yTBEpKJIeHbI mocTaHoBieHneM I IpaButenscTBa Poccuiickoit @enepanuu ot
15.06.2009 Ne 477, Bpen. IlocranoBnenuii [IpaButenscrBa Poccuiickoit @enepaiuu
o1 07.09.2011 Ne 751, ot 26.04.2016 Ne 356)

[Tonnas BEpCUs 9TOTO TEKCTa HaXOJUTCS Ha CTPAHMIIE
https://archives.gov.ru/documents/rules.shtml
OcHoBHas auTEparypa:

1.Ko3nos, B.II. ApxuBoBeneHue : y4eOHUK W TPAKTUKYM [JII BY30B /
B. I1. KoznoB. — Mocksa : UznarensctBo IOpaiit, 2024. — 329 ¢c. — (Bbiciuee
obpazoBanue). — ISBN 978-5-534-14066-8. — Tekct : »dIeKTpOHHBIA //
OGpazoBatenbHas matdopma FOpaiit [caliT]. — URL:
https://urait.ru/bcode/543940 (nmata oopamenus: 01.10.2024).
2.Packun, JI. 1. Meroauka U TpakTHKa apXUBOBEICHHS : YUYEOHUK s
cpennero npodeccuonanbHoro odpaszosanus / JI. U. Packun, A. P. CokomoB. — 2-
e m31. — Mocksa : UznatenscTBo IOpaiit, 2024. — 416 ¢. — (IIpodeccuonansroe
obpaszoBanme). — ISBN 978-5-534-16252-3. — Tekct : DdACKTpOHHBIA //
OGpazoBatenbHas matdopma FOpaiit [cailT]. — URL:
https://urait.ru/bcode/539267 (nara obpamenus: 01.10.2024).
3.Xopxopauna, T.W. HWcropus apxuBOB M apXuBHOro jnena B Poccuw :

yueoHuk mis By3oB/ T.MW. Xopxopauna. — Mocka : M3garenscTtBo FOpaidt,
2024. — 626 c. — (Boicmee oopazoanue). — ISBN 978-5-534-15239-5. — Tekct
anekTpoHHblt // OOpaszoBarenpHas miaatdopma IOpaiit [caiit]. — URL:

https://urait.ru/bcode/544649 (mata obpamenus: 01.10.2024).
4.Kopuees, U. K. JlokymenTanronHoe o0ecredeHne ynpapieHus : yaeOHUK U

NpPaKTUKyM i cpefaHero mnpodeccuoHanbHoro ooOpaszosanusi/ WM. K. KopHees,
A. B. ITmenko, B. A. Mamypues. — 3-¢ u3a., nepepad. u jorn. — Mockaa :
N3natensctBo Opaiit, 2024. — 438 ¢. — (IIpodeccronanbHoe oOpazoBaHue). —
ISBN 978-5-534-16002-4. — Tekct : »snekTpoHHbIi // OO6pa3oBarenbHas
mwiarpopma HOpaiit [caiit]. — URL: https://urait.ru/bcode/539262  (mata
obpamenus: 01.10.2024).

5.doponuna, JI. A. JlokymMeHTalMOHHOE 00ecreYeHne ynpaBIeHus : y4eOHUK

U MPAKTUKYM IS CpeaHero npodeccruoHanbHoro odpasosanus / JI. A. JlopoHuHa,
B. C. UputukoBa. — 2-e u3., nepepad. u non. — Mocksa : 3natenscTBo FOpaidt,
2024. — 270 c. — (IlpodeccuonanpHoe odbpazoBanue). — ISBN 978-5-534-16017-
8. — Texkcr : anexTponnbit // O6pazoBatenpHas tiargopma FOpailt [caiiT]. —
URL.: https://urait.ru/bcode/539338 (mata obpamenus: 01.10.2024).
6.Ky3sneunoB, W.H. JlokymeHtaunonHoe oOecrieueHne ymnpaBlIeHUs
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https://archives.gov.ru/documents/rules.shtml
https://archives.gov.ru/documents/rules.shtml
https://urait.ru/bcode/543940
https://urait.ru/bcode/539267
https://urait.ru/bcode/544649
https://urait.ru/bcode/539262
https://urait.ru/bcode/539338

NEPCOHANIOM : YYeOHMK M TMPaKTUKYM JUIsl CpeAHero npodecCruoHaIbHOTO

obpazoBanmsi / U. H. Ky3nenoB. — 3-e wusm., mepepab. m gom. — Mocksa :
NznarensctBo FOpaiit, 2024. — 397 c¢. — (IlpodeccuonansHoe obpa3oBaHue). —
ISBN 978-5-534-09155-7. — Tekcr : osnekTpoHHbI // OOpa3oBareibHas
miatdpopma HOpaitt [caiit]. — URL: https://urait.ru/bcode/538304  (mata

obpamenus: 01.10.2024).
7.Ky3Henos N.H. JJokyMeHTalmoOHHOE obecrieueHue YIIPABIICHUA.
JIoKyMEHTOOOOpOT M AEJIONPOU3BOACTBO : YUYEOHUK M MPAKTUKYM JJisi CPEAHETO

npodeccuonansHoro obpazosanus / WM. H. Ky3nenos. — 4-e u3n., mepepab. u
non. — Mocksa : UznatensctBo FOpaiit, 2024. — 545 ¢. — (IIpodeccrnonanbuoe
obpazoBanne). — ISBN 978-5-534-16004-8. — Tekct : »IEKTpOHHBIA //
OO6pazoBatenbHas matdopma FOpaiit [caiT]. —

URL: https://urait.ru/bcode/537146 (nara ob6pamienus: 01.10.2024).
JlonoTHUTeILHAS JTUTEPaTypa:

1.bapunoBa, E.b. DnexktponHbiii apxuB: ydeOHOE mocoOue jsi BY30B/
E. b. bapunoBa. — Mocksa : U3narensctBo FOpaiit, 2024. — 166 ¢. — (Bbiciiee
obpaszoBanme). — ISBN 978-5-534-16886-0. — Texkct : »aekTpoHHBIA //
OO6pazoBaTenbpHas matdopma FOpaiit [caliT]. — URL:
https://urait.ru/bcode/544936 (nmara oopamenus: 01.10.2024).

2. loponwuHa, JI. A. JlokyMeHTalMOHHOE 0OECIIeYeHHE YIIPaBICHUS ;| YUCOHUK
U MPAKTUKYM JJIs CpeHero npodeccruoHanbHoro odpasosanus / JI. A. JlopoHuHa,
B. C. UputukoBa. — 2-¢ uzj., nepepad. u gon. — Mocksa : MznarensctBo FOpaiiT,
2024. — 270 c. — (Ilpoeccuonanpruoe odpazosanue). — ISBN 978-5-534-16017-
8. — Texkcr : anexTponnbit // O0pazoBatenbHas miargopma FOpait [cailT]. —
URL.: https://urait.ru/bcode/539338 (marta obpamenus: 01.10.2024).

3.1yBanoBa, H.H. OcHoBbl aenompousBoacTBa. SI3bIK  CIy>KeOHOTO

JIOKYMEHTa : yueOHUK U nipakTukyM i By30B / H. H. IllyBanosa, A. }O. BaHoBa ;

noa obmed pemakumeit H. H. lllyBamoBoi. — 3-e wu3n., mepepad. U jom. —
Mockga : MznarensctBo FOpaiit, 2024. — 384 c. — (Briciiee oOpazoBaHue). —
ISBN 978-5-534-15217-3. — Tekcr : osnekTpoHHbld // OOpa3oBarenbHas
mwiargopma HOpaiit [caiit]. — URL: https://urait.ru/bcode/536464  (nmara

obpamenus: 01.10.2024).

4.Abynanze, J.I'.  JlokymeHTaunoHHOe  oOecliedeHre  ymHpaBlIeHUs
MEPCOHAJIOM : yYEeOHMK H TPAKTHKYyM I CpeaHero mpodecCHOHATBLHOTO
obpazoBanus / JI. I'. Abynanze, U. b. Bempsikkuna, B. M. MacnoBa. — 3-e u3.,

nepepadb. u gon. — MockBa: WznmarensctBo HOpaiit, 2024. — 374 c.—
(ITpodeccuonanbuoe oOpazoBanue). — ISBN 978-5-534-16657-6. — Tekct :
aeKTpoHHbI //  O6pazoBatenpHas 1wiatdpopma HOpaiit [caiit]. — URL:
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HuTepHer — pecypcsbl:
1. www.statearchive.ru/399-  Pexum  moctyma —  CBOOOHBIM.
Odummaneueiit  caiit  ['ocymapcTtBenHoro apxwBHOTO ¢doHAa Poccuiickoit
denepanuu; CONEPKUT HOBOCTH apXWBHOTO (DOHIA, PErysipHO OOHOBIISIONIYIOCS

HOPMaTUBHYIO 0a3y, HHPOPMHUPYET O JEATEIBHOCTH apXuBa, IMPEICTaBISIET
KHIDKHBIC HOBUHKH. Ha calite oprann3zoBaHo mpodeccnoHaibHOe 00IIEHIE, aTaKKe
onyOJIMKOBaHbI OOpaIeHUsI TPaXKIaH.

4. KOHTPO.Ib Y OIIEHKA PE3YJIbTATOB IIPOU3BOJACTBEHHOM
MMPAKTUKH B ®OPME ITPAKTUYECKOM OJATI OTOBKH
@opMbI OTYETHOCTH 110 MPAKTUKE:

—JIHEBHUK II0 MPAKTHKE, BKIKYAIOIMN COACpKAHUE, IIJIaHUPYEMBbIE
pe3yNbTaThl MPAKTUKHU, 33JaHUE HAIPaKTUKY, C(POPMHpPOBAHHBIE PYKOBOJUTEIIEM
IIPAKTUKU OT OPTAaHU3ALUU U PyKOBOJUTEIIEM OT KOJUIE/KA:

—aTTeCTAllMOHHBIM JIMCT, COJEpKallil CBeleHHUs OO0 YPOBHE OCBOCHHUS
00y4armuMcAnpopecCHOHATbHBIX KOMITETECHIIHI;

—XapaKTepuCTUKa Ha  oOywaromierocss IO  OCBOGHHIO  OOIIHUX U
po(hecCHOHANBHBIX KOMIIETEHIIMHN B IEPUOJT  MPOXOXKICHUS MPAKTUKH;

—OTYET MO MPAKTUKE, COACPKAIINI KOHKPETHBIE CBEJICHUS O MPOACIAaHHON B
X0/J1€ PaKTUKUPaOOTE U BKIIIOYAIOIINM CIEAYIOIINE CTPYKTYPHbBIE DIIEMEHTHI:

1. TuTybHBIN JTUCT.
. AHHOTAIUSI.
. Conepxanue.
. Beenenue.
. OcHOBHas 4acCTh.
. 3aKIIFOUCHHE.
. bubnmorpaduueckuii cnucok.

0 3 O U K~ WD

. [Tpunoxenus.

—TIPUJIOKECHUSI K JHEBHUKY MPAKTUKH (Tpaduueckue, ayauo-, GoTo-, BUILO-,
MaTepHaJIbl, HarJISITHBIC00PA3IIbl U3/, TIOITBEPKAAIONTUE TPAKTUYECKHUM OTIBIT,
MOJIYYEHHBIN Ha IPAKTUKE).

@oHI OLEHOYHBIX CPeACTB /Js1 TMPOBedeHUs] TPOMEKYTOUHOI
aTTecTalu 00yYarOIIMXCsl MONMPON3BOJACTBEHHON MPAKTHKE

B npornecce mpoxoxaeHuss 00y4aroMMUCs MTPOU3BOICTBEHHON MPAKTUKHU B
dbopMe TPaKTUUYECKONW TMOATOTOBKM PYKOBOJAMUTEIEM TMPAKTUKU OT KOJUIeIKa
OCYILIECTBISIETCA ~ TEKYIIMH  KOHTPOJb  CBOEBPEMEHHOCTU  MPOXOXKJICHUS
00ydJaronmmMcs TarnoB MPaKTUKH B COOTBETCTBUU ¢ pabodynM rpadukoM (TJIaHOM)
IPOBEICHUSI TPAKTUKH, OTPAXKEHHOM B THEBHUKE 11O MPAKTHKE.
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B xonme mnpoBeaeHHs NPOMEXYTOYHOM arTecTaldu, OOydYaroIMUXCs IO
MPOU3BOJICTBEHHON MPAKTUKEOIIEHKE MO IJIEHKAT:
—  OTYET IO NPAKTUKE;
— JIHEBHUK MO MPAKTHUKE;
—  MPUJIOXKEHUA K JTHEBHUKY MPAKTUKU;
— JIOKJaJ MpHU 3alIUTe OTYeTa IO MPAKTHUKE W OTBETHl HAa YTOUHSAIOIIHE
BOIIPOCHI.

Bo BHHUMaHME Takke NMPUHUMAETCS: COAEpP)KAHUE ATTECTAIIMOHHOIO JIMCTA,
BKJTFOYAFOIIIETO CBEJICHUS 00 YPOBHE OCBOCHUS 00YyUYaIOIMUMCSI MPOGECCHOHATHHBIX
KOMITETCHIIUM, W XapaKTEPUCTUKU Ha OOYYalomIerocs MO OCBOCHHIO OOIIUX W
poecCHOHANTEHBIX KOMITIETCHIIMM B TIEPUO/ TPOXOXKICHUSI TPAKTUKH.

KPHTEPHUH OLIEHUBAHHUA PE3YJIbTATOB IIPOXOK/IEHUA
IIPAKTHKH
OcBoeHre KOMITETECHIIMHA OMPEIEIsICTCS B COOTBETCTBHH C KadeCTBOM
BBITIOJIHCHUS TIPAKTUYCCKUX 3aJaHUM, BBIAAHHBIX OOYYaIOMIEMYCS COTJIACHO
COJIEPKAHUIO MTPOTPAMMBI PAKTHUKHU.
Kpurepuu orieHku pe3yabTaTOB MPAKTHKU:
- CHCTEMAaTHYHOCTh paOOThI B IEPUO]I IPAKTUKH;
- OTBETCTBEHHOE OTHOIIEHUE K BBINOIHEHUIO 3aJJaHUM, IOPYUYCHUN;
- Ka4ecTBO BBIMIOJIHEHUS 3a/IaHUM, TPETyCMOTPEHHBIX ITPOTPaMMOM MPAKTUKHU;
- KadecTBO 0(h)OPMIICHUS OTUYETHBIX JJOKYMEHTOB I10 MPAKTUKE;
- OIIEHKA PYKOBOJUTEISIMU MIPAKTUKHA PAOOTHI MPAKTUKAHTA.
Kpurepun onieHKM OTYETHON JOKYMEHTALMM:
- CBOEBpPEMEHHAs cllaya OTYCTHON JOKYMEHTAIINH,
- Ka4ecTBO W TMONHOTa odopmiieHus (Bce Tpadbl W CTPAHUIIBI 3aIllOJTHEHBI,
MOoAPOOHO OMHUCAHO Cojiep)kaHue padboT U T.11.);
- YEeTKOE U MpaBUJIbHOE 0(DOpMIIEHHE MBICJICH B MUCbMEHHOU peyn;
- opdorpaduueckas rpaMOTHOCTb;
- YMEHHE aHAJIM3UPOBATH, CPABHUBATH M 000OIIATH TMOJYyYECHHBIE PE3YIbTATHI,
JIeaTh BBIBOIBI,
- HaJM4#e MPUIOKEHUN K JTHEBHUKY 110 MPAKTHKE.
[To pesynprary 3ammThl BhICTaBISICTCS auddepeHIIMpoBaHHas OICHKa B
COOTBETCTBHH COCJICIYIONICH TabIuIIeH:
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Pesynomam Oyenka Kpumepuu oyenusarnus pe3yiomamos npoxosicoeHust npakmuxu
3a4dyema

He 3auTeHO | «HeynoBneTBOpHUTENbHOY XapaKTEPUCTHKA Ha 00YUArOIIETrOCs OTPHIIATEIIbHAS;
THEBHUK  TMPOXOXKICHHUS  TPAKTHKH COCTaBJICH HE B
COOTBETCTBUM C TPEABSABISIEMBIMH  TPEOOBaHUSIMH, HE
COJICPKUT €KETHEBHBIX CBEACHHUH O JEHCTBUSIX,BHIMOTHICMBIX
oOydaromuMcsi B TpoIecce  MPOXOXACHUS  MPAKTHKH,
MPIIOKEHUS K THEBHUKY TI0 IPAKTUKE OTCYTCTBYIOT;
oT4eT OOydYaromerocss O TPOXOXKIACHUW TIPAKTUKUA  HE
COOTBETCTBYET YCTAHOBJICHHBIM TPEOOBAHUSAM K COJACPIKAHHUIO,
3aJjaHNe Ha TIPAKTUKY HE BBIITOJHEHO;
Opu 3allUTe€ OTYeTa IO MPAKTHKE OOYyYAIOIIMMCS HE JaHbI
OTBETHl Ha YTOYHSIOUINE BOMPOCHI, HE MPOJEMOHCTPUPOBAHO
YMCHHE u3Jarathb MaTepuan B JIOTUYECKOU
MOCJIeIOBATEIBHOCTH, CHCTEMATUIHO, apTyMEHTUPOBAHHO;
50% xommeTreHnud U Oojiee HE OCBOEHBI (IO JTaHHBIM
ATTECTAIIMOHHOTO JINCTA M XapaKTEPUCTUKU Ha
oOy4aroterocs).

3a4TEHO «Y IOBIETBOPUTENBHO» | XapaKTEPUCTHKA HA 00YYAIOIIETOCS OJI0XKHUTEIbHASI, HOCO

3HAYUTCIBbHBIMHA 3aMCUYaHUAMU,

AHCBHUK IMPOXOKACHUA MPAKTUKHU COCTABJICH BOCHOBHOM B
COOTBETCTBHH C TIPEABSBISIEMBIMI TPEOOBAHUSIMH, HO C
HEJ0YeTaMH, COJEPKUT CKETHEBHBIC CBEJICHUS O JCHCTBUIX,
BBITTOJTHSEMBIX 00YYaIOIIMMCS B TIPOIIECCE TPOXOKACHUS
MPAKTUKH,IPUIIOKCHHUA K THCBHUKY I10 IPAKTHUKE B HAJIUYNH,
0TYeT 00yYaroIIerocs 0 MPOXOKIACHUN MPAKTUKU HE B TIOJTHON
MCPEC COOTBCTCTBYCT YCTAHOBJICHHBIM Tp660BaHI/I$IM K
coJIepKaHUI0, UMEIOTCS OIMMOKHU B 0(OPMIICHUH, HETTOJTHO
packpbIBaeTcs mpojeiaHHas00yJaromumMes paboTa BO Bpems
MPOXOXKICHHSI TPAKTHKH, HE BCE 33/1aHUS HA MTPAKTHKY
BBIITOJIHCHBI U OTPAKCHBI B OTUYCTC;

NP 3allATE OTYETA IO MPAKTHKE 00YJaIONIMMCS JaHBI OTBETHI
Ha YTOUHSAIOIIHUEC BOIMIPOCHI C HEAOYUCTAMHU, KOTOPHIC HE
UCKJTFOYAIOT OCBOCHHUE Y 00YUArOIIErocsi COOTBETCTBYIOIIIX
KOMIIETEHIIMI Ha HEOOXOIMMOM YPOBHE, MaTepHall U3JI0KEH B
OCHOBHOM B JIOTHYECKOM MTOCIIEIOBATEILHOCTH,
CUCTCMATHYHO, ApTYMCHTUPOBAHHO,

oonee 50% KOMIIETEHIIMI OCBOCHHI (IO JaHHBIM
aTTECTAllMOHHOTO JIUCTA U XapaKTePUCTUKHU Ha
oOyyJaromerocs).

«Xopomioy»

XapaKTepUCTHKAa Ha 0O0ydYarollerocs IOJOXKUTENbHAs, HO C
HE3HAYUTENIbHBIMH 3aMeUaHUsIMU;

JTHEBHUK MPOXO0XKICHUS MPAKTUKH COCTABIIEH BCOOTBETCTBUU C
MPEeIbABISEMBIMA TPEOOBAHUSIMHU, HO C HE3HAYUTEIHHBIMU
HEJ0YeTaMU, COACPKHUT €KETHEBHBIE CBEICHUS O NEHCTBUSX,
BBITIONTHSIEMBIX O0yYaIOIIUMCS B

Ipolecce MPOXOXKIACHUS MPAKTUKU, MPUITIOKEHHUS K THEBHUKY

110 IPaKTUKE B HAJTUYNH,
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oTyeT  oOydammerocs O  MPOXOXKIACHUH  MPAKTUKU
COOTBETCTBYET YCTAHOBJIICHHBIM TPEOOBAHHSM K COJICPKAHUIO,
B HEM IIOJHO pacKpbIBaeTCs MpojAeTIaHHas OO0ydaroUuMcs
paboTa BO BpeMsl TPOXOXKIECHUS MPAKTHUKU, OOJbIIas 4acTh
3aJ]aHMs 110 TPAKTUKEBBITIOJIHEHA H OTPaKEHA B OTUECTE;

NP 3alIATE OTYETA MO MPAKTUKE 00YYArOIIUMCS TaHBI OTBETHI
Ha YyTOYHAIOMIUC BOIIPOCHI ¢ HE3HAYUTCIbHBIMHA HCAOUCTAMU,
KOTOpbIE HE WCKIIOYAl0T OCBOCHHE Y 00ydaromerocs
COOTBCTCTBYHOIIUX KOMHGTGHHI/II\;I, MaTcepuall H3JI0OKCH B
OCHOBHOM B JIOTHYECKOM MOCJIeIOBATEIPHOCTH,
CUCTCMATHYHO,apryYMCHTUPOBAHHO,

Oonee 75% KOMIETEHIUNA OCBOCHBI (IO JaHHBIM
aTTeCTallHOHHOTO aMcTa XapaKTEPUCTHKU Ha
oOyuJaromerocs).

«OTanyHO»

XapaKTEPUCTUKA Ha 00YyUaIoIIerocs MoJ0KUTEIbHAs,0e3
3aMeYaHuH;

JTHEBHUK MTPOXOXKICHUSI TPAKTUKU COCTABIIEH BCOOTBETCTBUU
C IPCAbABIISICMbIMU Tp660BaHI/I}IMI/I, COACPIKUT CIKCAHCBHBIC
CBEICHHUS O IEUCTBUAX,BBINOIHIEMBIX 00YUaIOIINMCS B
mponecce NpoxX0XKACHUA IMMPAKTUKU, IPUIIOKCHUSA K JTHCBHUKY
0 MPAKTHUKE B HAJTUYUU;

OTYET 00YYAIOIIET0oCs O MPOXOKIACHUN MTPAKTUKU
COOTBETCTBYET YCTAHOBJICHHBIM TPEOOBAHUSIM K
COJIEP’KaHUI0, B HEM TIOJTHO PACKPBIBACTCS MPOIeTIaHHAS
oOyygaronuMcs paboTa BO BpeMs MPOXOKIACHHS TPAKTUKHC
YKa3aHUECM PC3YJIbTATOB MPAKTUKHU U BBINIOJIHCHUSA 3aJaHUS HA
MPAKTHUKY;

MIPH 3aIIUTE OTYETA MO MPAKTUKE 00YJIAFOIIUMCS JaHbI
TOYHBIE Pa3BEPHYThHIC OTBETHI HA YTOUHSIOIINE BOPOCHI,
MaTepua U3JI0KEH B OCHOBHOM B JIOTHUECKOH
MOCIIE0BATEIbHOCTH, CHCTEMaTHYHO, apTyMEHTUPOBAHHO
BCC€ KOMIICTCHIIMU OCBOCHBI (HO JaHHBIM aTTECTALlMOHHOT'O
JUCTA U XapaKTePUCTHKHU Ha 00YJArOIIerocs).
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5. OPTAHU3ALIUSA ITPAKTHUK JJIsI UHBAJIMOB U JIMII C
OI'PAHUYEHHBIMUBO3MOXHOCTSAMMU 310POBbS

[IpakTuka 115t 00y4arOIIMXCs U3 YUCIIa HHBAJIUIOB U JIUI C OTPaHUYECHHBIMU
BO3MOXHOCTSIMU 310poBbsi(f1anee — OB3) opranusyercss 1 mpoBOAUTCS Ha OCHOBE
VHIUBUTyJIbBHOTO JUYHOCTHO OPUEHTUPOBAHHOTO MOIX0/1a.

OOyuaronuecss U3 4uciia WHBAIUIOB U Juil ¢ OB3 MoryT mnpoxoauthb
MPaKTUKY KaK COBMECTHO C JAPYIMMHU OOydarommmucs (B y4eOHOU IpyIne), Tak U
WHJMBUAYAJIBHO (110 TUYHOMY 3asIBJICHUIO).

B nensx peanmzanuu WHIWBHIYyATBHOTO MOAXO0Aa K OOYUYEHHUIO CTYJACHTOB,
OCYILIECTBIISIFOIIUX YYEOHBIN MpoliecC MO COOCTBEHHOM TPaeKTOPUU B pPaMKax
WHIUBUyaIbHOTO paboyero IUiaHa, MPOXOXKACHUE MpPaKTUK Oa3upyeTrcss Ha
CJIETYIOLIMX BO3MOXHOCTSIX: 00€ecleueHre BHEaY IMTOPHOM pabOThI CO CTYICHTAMH,
B TOM 4YHCIIe, B DBJEKTPOHHOW 0Opa3oBaTeNbHON Ccpefe € MCHOJb30BaHUEM
COOTBETCTBYIOIIETO MPOrPAMMHOIO  OOOpPYNOBaHMS, JTUCTAHUMOHHBIX (OopM
oOy4eHws1, BO3SMOKHOCTEH MHTEPHET-PECYPCOB, HHANBUAYATBHBIX KOHCYJIbTAIINHN U
T.J.

JInst Ui ¢ OrpaHWYEHHBIMH BO3MOKHOCTSIMH 3JIOPOBBSI BBIOOp MeCT
MPOXOXKJEHUS TMPAKTUK YYUTHIBAET COCTOSHUE 3JI0POBbS M TpeOOBaHUS 0
JIOCTYTTHOCTH.

Onpedenenue mecma npaxKmuKu

BriOop MecT mOpoxokaeHUss MpakTUKW Uil uHBaIuWaoB W jwmi ¢ OB3
OCYIIECTBJISIETCSI C yUY€TOM TPEOOBaHUI UX JOCTYIHOCTH JJIsl JAHHOW KaTerOpHUH
oOyuaroruxcst. [Ipu onpeenennn Mecta MPOXOXKACHUS TPAKTUKH TSI MHBATUIOB
u qun ¢ OB3 y4uThIBalOTCS PEKOMEHIAIMA MEIUKO- COLMAIbHON 3KCIEPTHU3HI,
OTpaXEHHBbIE B WHAMBUIYAJIbHONW MporpamMme peaduiuTanuyi WHBaIWAA (TIpu
HaJIMYUHM), OTHOCUTEIBHO PEKOMEHJIOBAHHBIX YCIOBUW U BHUAOB Tpyna. Ilpu
HEOOXOJIMMOCTH JIsl MIPOXOXKJICHUS MPAKTUKU CO3JAI0TCS CHeluaibHble pabouune
MecCTa B COOTBETCTBUU C XapaKTEPOM HAPYIICHUH, a TAK)KE C YYETOM BBITOJTHIEMBIX
oOyyJarorumcsi-uHBaIuaoM uiu odydatorumcs ¢ OB3 tpynoBeix (yHkImii, Buaa
poeCCHOHANILHOM JESITENIBHOCTH U XapaKkTepa Tpya.

OOyuaromyecs JaHHOM KAaTeropud MOTYT TIPOXOJIUTh TPAKTUKY B
PO UIBHBIX OpTaHU3aIUAX (Ha MPEANPUATUSIX, B YUPEKICHUSX ), ONPEIACICHHBIX
JUIs. y4eOHOM TpyNIibl, B KOTOPOM OHU OOydYaroTCs, €CIMAITO HE CO3/aeT UM
TPYAHOCTEH B IPOXOKIACHUU MTPAKTUKU U OCBOCHUU MTPOTPAMMBbI TPAKTUKH.

[Ipu HaMM4YMK HEOOXOAUMBIX YCIIOBHUU JIJIi OCBOCHUSI IPOTPaMMBbl MPAKTUKU
Y BBITMIOJHEHUS UHIMBUIYATIBHOTO 3aJaHus (MU BO3MOXKHOCTH CO3JaHUS TaKUX
yCJIOBUM) TpaKTHUKa OOyYarOMIMXCA JAaHHOW KAaTeTOpPUHM MOMKET MPOBOIAUTHCS B
CTPYKTYpHBIX noapaszaeneHusx [1I'Y.
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[Ipu onpenenennu MecTa MPAKTUKU JJIs1 O0yYAIOIIMXCSA U3 YMCIIa MHBAJIUIOB
u mui ¢ OB3 ocoboe BHUMaHUE yaenseTcss 0€30MacHOCTH TPyAa U OCHAIICHHIO
(obopynoBanuto) pabodero Mecta. Paboume Mecra, TpemOCTaBIsiEMbIC
OpeanpusaTieM (OpraHu3alyeil, y4YpeKIECHUEM), IOKHBI (10 BO3MOKHOCTH)
COOTBETCTBOBATH CIEAYIOIINM TPEOOBAHUSM:

- 0J151 UHBAUOOB NO 3PEHUIO - C1A00BUOAWUX. OCHAIIICHUE CIICIIMAIBHOTO
paboyero Mecta OOIMM ©M MECTHBIM  OCBEIICHHEM, OOCCIIeUHBAIOIIUM
OecnpensITCTBEHHOE HAXOXICHUE YKa3aHHBIM JIMIIOM CBOEro padodyero Mecra u
BBITIOJTHCHHUE TPYJIOBBIX (YYHKIIUA, BUICOYBEIUUUTEISIMU, JIyIIAMU;

- 01 UHBANUO08 NO 3PEHUI0 - ClenblX: OCHAIICHHWE CHEeIHaTIbHOTO
pabouero Mecta THQPIOTEXHUYECKUMU OPHEHTHPAMH H YCTPOWCTBAMHU, C
BO3MOXHOCTBIO HCIIOJIb30BaHUS KPYIHOIO penbeHO- KOHTPACTHOrO mipudra u
mpudTra bpaiins, aKyCTUYECKUMHU HABUTAllMOHHBIMU CpelicTBamH,
o0ecreunBaloIMMI OeCIPENATCTBEHHOE HaX0XJACHUE YKAa3aHHBIM JIUIIOM CBOETO
paboyero MecTa U BBIMIOJIHEHUE TPYIOBBIX (DyHKIIHIA;

- 012  UHMBAIUOO08 MO  CIYXY -  Clabocaviuawjux: — OCHAILECHUE
(oOopynoBaHMe)  CHelUagbHOTO  pabodero  Mecrta  3BYKOYCHJIMBAOIICH
anmaparypou, TeaedoHaMu TPOMKOTOBOPSIITAMU;

- 0J151 UHBAIUOO0B NO CYX) - 2IYXUX: OCHAIIICHUE CIEeIMaIbHOTO pabovero
MeCTa BU3YaJbHBIMU HHAMKATOPAMU, NPEeoOpa3yrolUMMU 3BYKOBbIE CUTHAJIbI B
CBETOBbIE, pEYEBbIE CHUTHAJbl B TEKCTOBYIO  O€ryllyl0 CTpOKY, JJId
OecnpensITCTBEHHOTO HAXOXKJIECHUsSI YKa3aHHBIM JIMIIOM CBOETO paboyero Mecra u
BBITIOJIHEHUSI paOOTHI;

- Ol UHBANUOOB8 C HApYUleHuemM OYHKYUll ONOPHO-08ULAMENbHO2O
annapama: O00OpyIOBaHUE, OOECIEUUBAIOLICe PEANTU3ALHNI0 SPTOHOMHUYECKUX
MPUHIUTIOB (MaKCUMaJIbHO yJAOOHOE Jii WHBAJIWIA PACIOJOXKECHHUE SJIEMEHTOB,
COCTaBJISIIOLIMX paboyee MeCTo), MEXaHU3MAMH U YCTPOMCTBAMU, MO3BOJISIOIIUMHU
U3MEHSTH BBICOTY M HAKJIOH pabouell MOBEPXHOCTH, MOJIOKEHHUE CUJICHbs] padoydero
CTyJIa IO BBICOTE U HAKJIOHY, YTOJI HAKJIOHA CIIMHKHU paboyero CTyja, OCHAIICHHUE
CHEIUMAaIbHBIM  CHJICHBEM, OOCCIICUMBAIONIUM KOMIICHCAIUIO YCWIHMS —TIPH
BCTaBaHWM, CTICIIUAILHBIMU MPUCTIOCOOJICHUSIMHE JIJISl YIIPABICHUS U O0CITYKUBaHHUSI
3TOro 000pyAOBAHUS.

Ocobennocmu cooeparcanusi npakmuKu

NunuBunyanbHble 3aaHus (POPMUPYIOTCS PYKOBOIUTENEM MPAKTHKUA OT
YHUBEPCUTETA C yYETOM OCOOEHHOCTEH  ICHXO(PU3HYECKOTO  pPa3BUTHS,
WHIUBUTyJIBHBIX BO3MOYKHOCTEH W COCTOSIHHMS 37I0POBBSI KaXJIOTO0 KOHKPETHOTO
oOyyJaromerocss JaHHOM KaTeTOPHUH M JOJDKHBI COOTBETCTBOBATH TPEOOBAHUSIM
BBITIOJITHUMOCTH ¥ TIOCUITLHOCTH.

[Ipu HeoOxomumocTu (MO JTUYHOMY 3asIBICHHIO) COJEP)KAHHE TPAKTUKU
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MOKET OBITh TOJIHOCTHIO WHJMBUAYAJIU3UPOBAHO (MPU YCIOBUHU COXPAHECHHUS
BO3MOXXHOCTH  ()OPMHpPOBaHUA Yy  OOydYaromerocs BCEX  KOMIIETEHITUH,
3aKPEIUICHHBIX 33 JAHHOW MTPAKTUKOMN).

Ocobennocmu opeanusayuy mpyoosou 0esimeibHOCmu 00y4aruuxcs

O6bem, Temn, GopMbl pabOThl YCTAHABIMBAIOTCS WHAUBUAYAIBHO JUISI KaXXIO0TO
oOyyaromerocs JaHHOW Kateropuu. B 3aBUCHMOCTH OT HO30JOTMU MAKCHUMAJIbHO
CHMKAIOTCS TPOTHUBOINOKA3aHHbIE (3pUTENbHBIE, 3BYKOBbIC, MBIIICYHbIE U JIp.)
Harpy3KHu.

[IpumeHsitoTCST ~ METOJbI,  YUYUTHIBAIOIIME  AUHAMHUKY UM YPOBEHb
paboTocrocoOHOCTH oOydJaronuxcsi W3 4uciaa uHBamuaoB u juil ¢ OB3. [lns
MPEAYNPEKACHUS yTOMIISIEMOCTH OOYYalOIIUXCS JTaHHOW KaTerOpuH  IOCIe
KaXJ10ro yaca paboTsl aenarotcs 10-15-MuHyTHBIE IEpEPHIBHI.

Jlns hpopMupoBaHUsS YMEHUM, HABBIKOB U KOMITETEHITUN, TTPETYCMOTPEHHBIX
MPOTPAMMOMMPAKTUKH, TMPOU3BOJUTCS  OOJIBIIIOE  KOJUYECTBO  TOBTOPECHUI
(TPEHUPOBOK) MOJJICKAITUX OCBOCHUIO TPYIOBBIX IEUCTBUU U TPYJIOBBIX (PyHKIIHIA.
Ocobennocmu pyKo8oocmea npaKmuKou

OcyuiecTBiseTCS KOMILUIEKCHOE COMPOBOXKICHUE MHBATUAO0B U Jinil ¢ OB3 BO
BpEMSI ITPOXOKICHUS MPAKTHKH, KOTOPOE BKITIOYAET B CeOsI:

—  y4yeOHO-METOAMYECKYI0 M IICHUXOJIOTO-NIEAaroruyeckyro MoMollb U
KOHTPOJIb CO CTOPOHBI PYKOBOAMTENIEH MPAKTUKH OT YHUBEpPCUTETa U OT
NpeanpusTUs (OpraHU3alNH, YUPEKICHUS);

—  KOppeKTHpOBaHHUE (MPU HEOOXOAMMOCTH ) MHAUBUYIBHOTO 3a/IaHUS U
IPOTPaMMBbI IPAKTUKH;

- MOMOIIb ACCUCTEHTa (ACCUCTEHTOB) M (WJIM) BOJOHTEPOB U3 4YHCIA
oOyJarormuxcsi wid paOOTHUKOB TPEANPUATHS (OpraHU3AlNH, YIPEIKICHUSN).
ACCHUCTEHTBI/BOJIOHTEPHI  OKa3bIBAIOT  OOydYAIOIIMMCS  JAHHOW  KaTeropuu
HEOOXOJAMMYI0 TEXHUYECKYIO0 MOMOIIb IMPU BXOAE B 3/IaHUS M IOMEUICHUS, B
KOTOPBIX TPOBOJUTCS MPAKTHUKA, U BBIXOJI€ U3 HUX; pa3MEIIEHUHU Ha paboueM MECTE;
nepeABMKEHUH 110 TOMEIICHHUIO, B KOTOPOM IIPOBOJUTCS MTPAKTUKA; O3HAKOMIICHUN
C WHIWBUIyATbHBIM 33JJaHUEM M €T0 BBINOTHEHUH; O(DOPMIICHUU JTHEBHUKA H
COCTaBJICHHH OTYETa O IPAKTUKE; OOIMICHUH C PyKOBOJAUTEIISIMHA MPAKTUKHU.
Ocobennocmu yuebHO-Memoouyecko2o obecnedenuss npaKmuKu

YyeOuple W y4eOHO-METOAMYECKHE  MaTepuaabl 1O  MPAKTHKE
MPEACTABISIIOTCSA B Pa3IMYHBIX (opMax Tak, YTOObl MHBAJIUABI C HAPYIICHUSIMU
ciyxa nojydand WHGOpMaIMI0 BU3yalbHO (MporpamMMa MPaKTUKU U 3aJlaHhe Ha
MpPaKTUKy  TE€YaTaroTCs yBEJINYEHHBIM mpudToM; MPEOCTABIISIOTCS
BUJICOMATEPHANIBI W HAIJBIIHBIE MaTEpPHAIbl 10 COACPKAHUIO TPAKTHUKH), C
HApYIICHUSMH 3pPCHUS —ayJIHualibHO (HAlpuUMep, C HMCIOJIb30BAaHUEM MPOTpaMM-
CHUHTE3aTOPOB PEYH) UITU C TIOMOIIBI0 TU(DIOMH(GOPMAIIMOHHBIX YCTPOUCTB.
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Ocobennocmu  nposedeHus  meKywjeco  KOHMpOJs — ycnesaemocmu U
NPOMENCYMOYUHOU ammecmayuu

Bo Bpems mpoBemeHms ~TEKyIIeTO  KOHTPOJS  YCINEBAeMOCTH U
MIPOMEKYTOUHOM aTTECTAIMK Pa3peIIAlOTCS MPUCYTCTBUE M TIOMOIIh aCCUCTEHTOB
(cypaonepeBOAYMKOB, THU(HIOCYPAONEPEBOIIMKOB U JIp.) U (WJIH) BOJIOHTEPOB U
OKa3aHWe UMM MOMOIIN UHBaMKUIaM U auiam ¢ OB3.

dopMa MpOBEACHUS TEKYIIETO KOHTPOJISI YCIIEBAEMOCTU U MPOMEKYTOUHOMN
aTTecTaluu s oOydarommxca-uHBaIUI0B U jul ¢ OB3 ycranaBiauBaeTcs c
Y4ETOM UHANBUAYATBHBIX ICUX0()U3NIECKUX 0COOCHHOCTEH (YCTHO, MICHMEHHO Ha
Oymare, MUCHbMEHHO Ha KOMIbIOTEpe, B (opMe TecTupoBaHus u T.1.). llpwm
HEOOXOAMMOCTH 00yYaroMeMyCsl MPEIOCTABISICTCS JOMOJHUTELHOE BpeMs IS
MOATOTOBKH OTBETA U (MJIM) 3alllUTHI OTUYETA.
Tpebosanus k oghopmaenuro omuema no NpaKmuKe
OTu4eT Mo MpaKTHKe JIOJDKCH COACPIKATh CIICIYIONINE CTPYKTYPHBIC DJIEMECHTHI:
. TUTynbHBIN JUCT
. AHHOTAIUA
. Conepxanue
. BBenenue
. OcHOBHas yacThb (r71aBbl, Taparpadbl, MOAMYHKTHI)
. 3aKJII0YEHNE
. bubnuorpaduueckuii cnrcok

0 3 O D K~ W~

. [Ipunoxenus (ecau HE0OOXOIUMO).

OtyeT noiKeH OBITH BBIMOJHEHA Ha JIMCTax Oelol OAHOPOIHON Oymaru
dbopmara A4 (210x290 mm), HA OAHOU CTOpPOHE, 0€3 paMKH C COOJIIOJICHHEM
CIEAYIOMMX pa3MepoB moJei: geBoe — 30 MM, paBoe — 10 MM, BepxHee — 20 MM,
HKHee — 25 mM. Ha cTpanune goimkHo pasmemarbest 29-30 crpok Tekcra (60-64
3HaKa B CTPOKE).

Crpanuupl cieayer HymepoBaTh apadckumu uudpamu (1, 2, 3 u T.1.),
coOJII0/1as1 CKBO3HYIO HyMEPALIMIO IO BCEMY TEKCTY.

Homep cTpaHuIsl mpocTaBisiOT BHU3Y MOCEPEIUHE CTPAHUIIBI 0€3 TOUKHU B
koHie. Ha ctpanunax 1-3 (TUTYJIBHBIN JTUCT, aHHOTAIIMS U COJICPIKAHUE) HOMED HE
CTaBHTCS.

Tekcer nomken 66T 0hopmiieH B TekcToBoM penaktope Word for Windows
Bepcun He Hke 6.0. Tun mpudra: Times New Roman Cyr. Paszmep mipudra: 14
nT. MeXCUMBOJIbHBIM ~ WHTEPBAJ:  OOBIYHBIM. MEXKCTpOUYHBIM  MHTEpBAT:
IOy TOPHBIM.

BnuceiBaTh B TEKCT pabOTHI OTJEIbHBIC OYKBBI U CIIOBA, (POPMYJIBI, YCIOBHbBIE
3HAKHU, €CJIM HEOOXOIUMBIE JJISI 3TOTO CHUMBOJIBI OTCYTCTBYIOT B KOMIIBIOTEPHOM
mpudTe, cieayeT OT pyKd YEPTEKHBIM HIPUPTOM.
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BBINIONHATE CXeMbl W PUCYHKH JOMYCKAEeTCs, KpOME MCIOJIb30BaHUS
KOMIBIOTEPHON TpauKH, TOJBKO YEPHBIMU YEPHUIIAMH.

OmnevaTku, ONMMCKH U TpauuecKre HETOYHOCTH, 0OHAPYKEHHBIC B TIPOIECCE
o(opmIiIeHHs pabOThl, JODKHBI ObITh MCIPABIIEHBI HA KOMIIBIOTEPE, a B KpalHEM
Clly4yae — OT pyKH YEpPHBIMHU YEPHUIAMH MOCTIE aKKYPATHOW MOTYUCTKH.

Texctr pa®oThl AOMKEH OBITH THIATENBHO BBIBEpPEH CTyAeHTOM. OH Hecer
MOJIHYI0O OTBETCTBEHHOCTh 3a OINEYAaTKHM M OLIMOKW, BO3HHUKIIME BCJEICTBHUE
nepenevyarku. Paboma c 6016uUM KOAUYECMBOM HEBLINPABIEHHLIX ONEYaAmoOK He
donyckaemcs K 3auume.

3.2. TuryabHbli auct conepxuT: pekBu3uTbl AHO I10 «YHuBepcureTckuit
KOJUIeK» HamMeHoBaHue npaktuku, ®.M.0O. aBropa otuera, @.M.O. HayyHOro
PYKOBOJAMTEIISA, €r0 JOJKHOCTb, YUEHYIO CTElE€Hb, 3BaHHE, HOMEpP U Ha3BaHUE
CHEUaIbHOCTH MECTO U IO
[lepeHOCHI CIOB Ha TUTYJIHHOM JIUCTE, WX BBIJCICHUE WU TMOAYEPKHUBAHUE HE
JIOITY CKaIOTCA.

3.3. Conep:xanmue. B «COAEPXXAHUNI MocJIeI0BaTeILHO
NEPEYUCIIAIOTCS CIEAYIOLINE CTPYKTYPHBIE 3JIEMEHTHI OTYETA: BBEJICHUE; Ha3BaHUs
rJiaB U naparpados, IPEACTABIAIONIMX B3aUMHYIO MOJYUHEHHOCTh 3aroJIOBKOB U
MO/I3ar0JIOBKOB M PACKPBIBAIOIIMX JIOTUKY U COJAEpPXKAHUE OTYETa; 3aKIHOYCHHE;
ouborpadusi; MPUIOKEHUS.

[Taparpadbl 10KHBI OBITH TPOHYMEPOBAHBI. 3HAK «§» HE HCMOJIb3yETCS.
Howmep naparpada coctout u3 apyx mudp, pazneieHHbix Toukol. [lepBas nudpa —
HOMEp TJaBbl, BTOpasi — HoMep maparpada B rinaBe. Homepa myHKTOB, eciau HUX
BbIJIEJICHHE BHYTpHU MaparpagoB 000CHOBAHO, COCTOSIT, COOTBETCTBEHHO, U3 TPEX
mudp, Takxke pasaeneHHbix Toukamu. [locie Homepa riiaBsl U naparpaga cTaBUTCS
TOUKaA.

CnoBo «I'maBay mnumercs», cinoBo «llaparpad» nHe nwumerca. B konme
Ha3BaHUSA TJIaB, aparpadoB U MYHKTOB TOYKA HE CTABUTCS.

CrmpaBa OT MepeUnCICHHBIX CTPYKTYPHBIX 3JIEMEHTOB OTYETa YKa3bIBAOTCS
HOMEpa CTpaHMIl, C KOTOPBIX OHM HadyMHAIOTCs. lcmosnp3oBaHME COKpallEHUIL:
«CTP.» WIH «C», & TAKXKe
MHOTOTOYMI MEXTy Ha3BaHUEM TJIaBbl/iaparpada/myHKTa ¥ HOMEPOM CTPAHUIIBI He

donyckaemcsi.
[Mpudpt nazBauuii t™maB u cinoB «BBEJEHUE», «K 3AKJIFOYEHUEY,
«BUBJINMOTPAOUYECKUN CIIMCOK», «[TPUJIOKEHU SI»: OOBIYHBIMH,

MIPONMCHBIMU (3arjlaBHBIMH ) OYKBaMH.
MpudT HazBanuii maparpadoB U MyHKTOB BHYTpU maparpadoB: OOBIYHBII,
CTpOYHBIMHU OyKBaMH, KpoMme nepBoii 3arnaBHoi OykBbl (CM. [Tpunosxenue 2).
3.4. Benenue. Bo 6sedenuu paccCMaTpUBAIOTCS BOMPOCHI, KOTOPbIE UMEIOT
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HEIMOCPE/ICTBEHHOE OTHOILIEHWE K TeMe HuccleoBaHusl. BBelneHue TOJIKHO
cozlepKaTh TaKKe HW3IIOKEHUE IeNM M 3a7a4d, KOTOPhIE CTaBWJ Tepen coOoit
CTY/JICHT.

1. Ieab uccienoBaHUsl — 3TO KOHEYHBIM PE3ysbTaT, KOTOPBIM XOTEJIOCH
Obl J0CTHYBL uccienoBarento. Yamie Bcero oHa (GOPMYIUPYETCS CO CIOBAMHU:
BBISIBUTH (BBISBJIICHUE), YCTAHOBUTH (yCTaHOBJIEHHE), 000CHOBaTh (0OOCHOBaHUE),
YTOUYHHUTH (YTOUHEHHUE), pazpaboTaTh (pa3zpadborka). Llenp — 3To naeanbHOe BUCHNE
pesysbrata. Hampumep, Takoi 1ebl0 MOTYT OBIThpa3pad0TKa HOBOW METOIUKH,
UCCJIeIOBaHUE TPOOIeMbl W pa3paboTka pPEKOMEHJAlUKd 10 TOBBIIICHUIO
3(p(EKTUBHOCTH AEATEIBLHOCTU GUPMBI U T.1.

2. 3apaum MccieI0BaHUsl — BbIOOp MyTe U CPEACTB, IS JOCTUKCHHUS
uen. B aToM ciiydae HEOOXOAUMO BBIIECIUTH HAYYHYIO CTOPOHY pEIICHHUS
METOJI0JIOTHYECKON (XO35HCTBEHHO- SKOHOMUYECKOH, COLMATIbHO-KYJIBTYPHOU U
T.J1.) TPOOJIEMBI B COOTBETCTBHUU C 3asBJICHHON LEIbION CHOPMYTUPOBATH HAYUHYO
npo0Oiemy (3aaady), pelieHnIo KOTOPOH MOCBSIIEHO UCCIIeJOBAaHUE.

Brenenue cnenyer HaumHaTh Ha cieayromiei 3a CoepikaHrueM CTpaHuIlE.

CnoBo «BBEJIEHUE» numercs BBepXy CTpaHUIIbl, MO LEHTPY, MPOMUCHBIMU
OykBamu. Touka B KOHIIE HE CTAaBUTCH.

Beenenue odopmisieTcs B BHIE CIUIOMHOTO TekcTa. [Ipw 3TOM Ha3BaHUS €ro
NOANYHKTOB: «AKmMyanbHoCmb membvl Ucciedosanus», « Oovexm ucciedo8aHusy,
«llpeomem uccnedosanusy, «llenv uccredosanusy, «3aoauu ucciedo8anusny,
«Teopemuueckas u npakmuieckas 3HAYUMOCMb ucciedosanusy u «Cmpykmypa
omuemay 3anuUcbl8alomMcs ¢ KPACHOU CmMpoKu CMpoyHbiMu OyKBaMU, KpOMe IepBOil
3arnaBHOM OykBbl. Llpudt: momyxupusiii, pazmep — 14 mr.

3.5. OcHoBHasi 4acTb. OcCHOBHasg 4YacTh pabOTHI JOJDKHA COCIUHSTH
TEOPETUYECKHE U MPAKTHUECKHUE ACTICKThI PACCMOTPEHUS N30paHHOU TEMBI.

Kak npaBuiio, oHa COCTOUT M3 IBYX YaCTEH: AaHATUTUUECKON U ITPOEKTHOM.

[{enpr0 AaHAJIUTHYECKOI YACTH SBISICTCS PACCMOTPEHHE CYIIECTBYIOIIETO
COCTOSIHHSITIPEAMETHOM 00JIaCTH, XapaKTePHUCTUKH 00BEKTA M TIOCTAHOBKA 3a7a4 I10
YCTPAHEHHIO BBISBJICHHBIX HEJIOCTATKOB, BHEAPEHUIO HOBBIX IOJXOJOB, HOBBIX
TEXHOJIOTUU U T.[.

IIpoexkTHasi YacTh SBIACTCS ONMUCAHUEM PEIICHUM 3a/7a4, TOCTABJICHHBIX B
nepBoil yactu paborel. [maBa momkHa OBITH OCHOBaHa Ha UWH(OpMaIuH,
MPEJCTaBIICHHOW B aHAJTUTUYECKON yacTu, 0000111aTh €e.

[To cBoeMy cojep:KaHUIO MPEIIOKEHUSI U PEKOMEHIAIMU JTOJKHBI HOCUTh
CaMOCTOATENbHBI  XapakTep,  OTIMYaThbCd  apryMEHTUPOBAHHOCTBIO U
1EJI1eCO000Pa3HOCTHIO, COOTBETCTBOBATH COBPEMEHHBIM TEOPETHIECKUM
KOHIICTIIIUSIM U TIEPET0BOMY MUPOBOMY OIIBITY.

[lenecoobpa3Ho TpHUBJICUCHUE AaBTOPAMU MATEpPUAJIOB, CBS3aHHBIX CO
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CIielMali3alueii, KOTOpOX OHU OBJIAJIEBAIOT.

Kaxgass rmaBa oryeta JO/DKHA  3aBepIIATbCs  OOMIMM  BBIBOJIOM,
ITO3BOJIAIOLIMM IIEPEUTH KCIIEIYIOIIEMY JTAIly UCCIIEIOBaHUS.
Kaxnayio rnaBy cienyer HauyumHaTh € HOBoOro Jsmcra (ctpanuisl). [laparpadsr
HAa4YMHATh C HOBOTO JIUCTA HE HYXKHO.

3.5.1. IlpaBuiaa odgopmiieHnsi 3aroJiOBKOB TrJaB, mnaparpagoB wu
NOANYHKTOB

1. 3azonoeok 2naswl neyaTaeTCs MPOMUCHBIMHU (3aTJIABHBIMH ), TIOTY>KUPHBIMU
OykBaMH, BBEpXy CTpPaHMIIBI, IO IIEHTPY cTpoku. Pasmep mpudra: 14 nr.
MeXCUMBOJBHBIN WHTEPBAI: OOBIYHBIN. MEXCTPOUHBIM WHTEPBAI: MOJTYTOPHBIN.
B koHIIe Ha3BaHWs IJ1aBbl TOYKA HE
CTaBUTCS.

2. 3azonoeok napacpagha u noonynkma nedataeTca ¢ ad3ama CTPOYHBIMU
NOJIyKUPHBIMU OyKBaMH, KpOoMe IMepBoM mnponucHoil. Pasmep mpudra: 14 nr.
MeKCUMBOJIBHBIN WHTEPBAT: 00BIUYHBIN. MEKCTPOUHBIN MHTEPBAJ: TTOJTYTOPHBIH.

3. Ilepenochl B 3arojioBkax IJaB, maparpa¢oB U TOJMYHKTOB He
JAOIYCKAIOTCS.

4. B koHue 3arosjoBka riaBbl, maparpada U TMOJIYHKTa TOYKa He
CTaBUTCH.

5. Kopotkue 3aronoBku (MeHee 15 3HaKOB) MUILIYT B Pa3psaAKy.

6. Boabmue 3aronoBku (6osee 50 3HaKOB U NMPOOEIOB) pa3MelIalOT B

HECKOJBbKOCTPOK, HO KaxKJias CTPOKa J0JKHA UMETD IO BO3BMOKHOCTH CMBICJIOBO€

3HAYEHHeE.
7. TekcT 00JBIIOT0 3ar0JI0BKA BHIIIOJIHSAIOT Y€pE3 OAMH HHTEPBAJL.
8. [Tocne 3aronoBka O TEKCTa JEIAlOT HA OAMH HMHTEpPBaJ OoJjblie,

4eM MEXJIy CTPOKaMH TEKCTa.
9. Heab3st mucath 3aroi0BOK B KOHIIE CTPAHHUIIBI, €CJIM HAa HEU He
YMeIATcs TPUCTPOKH WAYIIEr0 32 3ar0JIOBKOM TEKCTA.

3.5.2. 3Haku NpenuHaHusA. 3HaKu MpENUHAHUS CTaBsTCS
HEIOCPEJICTBEHHO MOCJe ociieqHel OyKkBbI cioBa. [locie Hux, kpoMe MHOTOTOYHS,
nenaercs mpoden. CrioBa, 3aKIIOYEHHBIE B CKOOKHM, HE OTICISIOTCS OT CKOOOK
MIPOMEKYTKOM. 3HAK «THUPE» BCET/Aa OTALISIETCS C IBYX CTOpOH npobenamu. [locne
3Haka Ne Bcerya craButTces nmpoben. 3Hak % mumieTcs nociie mudpsl 6e3 mpooderna.

3.5.3. O06mue TpedoBaHMs K HUTHPOBaHHMIO. [Ipy mMpsiMOM HUTHPOBAHMHU
TEKCT IUTAaThl 3aKJIIOYAETCS] B KaBBIYKM M MPUBOAUTCS B TOH rpaMMaTHYECKON
dbopme, B KakOi OH JIaHB MCTOYHUKE, C COXPAHEHHEM OCOOEHHOCTEW aBTOPCKOIO
HamucaHusa. Takoe ITMTUPOBAHHE JOJDKHO OBITh TOJHBIM, 0€3 MPOW3BOIHHOTO
COKpAIICHHS IIMTHPYEMOTO TEKCTa 1 0€3 NCKaKeHUIMBICH aBTopa. [Ipomyck cios,
NpeIOKeHN, ab3aneB Mnpu [UTHPOBAHUU JIOMyCKaeTcs 0€3 HCKaKCHHS
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UTUPYEMOI0 TEKCTa M 0003HaYaeTcsi MHOroTourieM. OHO CTaBUTCS B TIOOOM MeCTe
UTAaTHl (B Hauaje, B CEpenuHe, B KOHIE).
[Tpumepst oopMITeHUS ITUTAT:

1. «ndopmanus, UMpKyIupyoomas B OOIIECTBE, HCHOJIb3yeMas B
yIpaBJIeHUH 00IIECTBEHHBIMU TIpoLieccamMmuy, — nuiet B.I'. AdanacneB, — sBisieTcs
coIMagbHOM MH(pOpMaITUEH.

2.1lo muenuto FO.II. ABepuHa, «TrpakJIaHCKO€ OOIIECTBO — ATO TakKas
CollMaJIbHAsl ~ OpraHu3alus, KOTopas MpPeAcTaBiseT Cco00il  COBOKYIHOCTb
COIMAIBHBIX (DOPM CaMOJEATEIHLHOTO CYIIECTBOBAHMS JIIOACH, MPECIeIyIOMnX
0COObIEC UHTEPECHIY.

3. Eme JIx. O'llloneccu B cBoe BpeMs mucajl, YTO, HE YTOYHUB Ieiei
OpraHu3alliM, «... Mbl PUCKYEM MPEUIOKUTh JYUYIIME CIOCOOBI BBIOJHEHUS
HEHYXHbIX (YHKUMA WM JIydlllde MYTH JOCTHXKEHHS HEYAOBJIETBOPUTEIbHBIX
KOHEUHBIX PE3yJIbTaTOB.

Ecnu nurara opraHudecku BXOJUT B COCTaB MPEJJIOKECHUS, HE3aBUCUMO OT
TOTO, KaK OHAHAYMHAJIACh B UCTOYHHKE, CTaBUTCA CTpouHas OykBa, Hanmpumep: C.
KoBu yTBepkaaeT, 4To «MEHEIHKMEHT — 3TO 3((HEKTUBHOCTH B BOCXOXKJICHUU T10
JIECTHUIIE YCIIEeXa; JIMJIEPCTBO K€ OMpPENEseT, K BEPHOU JIM CTEHE MpPHUCTaBIEHA
JIECTHULIA.

[Ipy HempsiMOM UMTHPOBAHUM (TIPU TEpecKase, MPU U3JI0KEHUU MBICIEH
JIPYTHUX aBTOPOB CBOMMH CJIOBaMU), CIIEAYET ObITh MPEJEILHO TOYHBIM B U3JI0KEHUU
MBICJIEH aBTOpa W KOPPEKTHBHIM IPU OILICHKE H3JIaraéMoro marepuana, a TakxKe
HEO0OXOAMMO J1TaBaTh COOTBETCTBYIOIINE CChUIKH HA UCTOYHHUK.

Ecnu aBTOp OTYeTa, MIPUBO/IS LIUTATY, BBIACISIET B HEMl HEKOTOPHIE CJI0BA, OH
JOJDKEH 3TO CIEIUAIbHO OTOBOPUTH, T.€. MOCJE MOSICHAIONIETO TEKCTa CTaBUTCS
TOYKA, 3aTEM YKA3bIBAIOTCSI MHUIMAJIBI aBTOPA OTUETA, & BECh TEKCT 3aKII0YAETCS B
KpyrJible CKOOKH. BapuaHnTamu Takux MOsSICHEHUM SIBIIIIOTCS ClIeayIoue: (pa3psiaKa
nama — M.K,), (moguepkuyto Hamu — N.K.),(kypcuBnam — 1.K.).

[Ipu uuTHpoBaHUU Kaxkdas LUTaTa JOJKHA COMPOBOXKAATHCA CCHUIKOM Ha
UCTOYHUK, 0(DOpMIIEHHE KOTOPOH paccMaTpuBaeTcs B MyHKTE 3.5.4.

3.5.4. OdopmiieHne CCHLIOK.

1. CchUIKM B OTYETE JOJDKHBI OBITh MOCTPAHUYHBIMU (TTOJCTPOYHBIMU),
T.€. pa3MelaThCs MOl TEKCTOM TOW CTPAaHUIbI, HA KOTOPOM CONEPKUTCSI CKPBITas
WU TpsiMas IUTaTa, njiu UCTOYHUK UH(POPMAIUH, 10T HEOOJbIIION TOPU30HTATBLHOMN
JIMHUEH, C HOMEPOM, COOTBETCTBYIOIIIUM HOMEPY «OTCBUIKM» B TEKCTE OTUYETA, WU
BHYTPUTEKCTOBBIMHU, T.€. BKIIFOYEHHBIMU B TEKCT IOKYMeHTA. [lops0ok oghopmnenus
BHYMPUMEKCMOBBIX CCOLIOK MAK Jice, KAK U NOPSAOOK 0QOpMIeHUss NOOCMPOUHDBIX,
3agucum om yumuposaunus. OTIMUAA B TOM, YTO BHYTPUTEKCTOBYIO
OoubnuorpaUyeckyro CChUIKY 3aKJIIO4YaloT B KPYyTJbie CKOOKHM B TEKCTE,
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BHYTPUTEKCTOBasi cchlika He Hymepyercsa. Hanpumep: (Komapo A.C.
OTBETCTBEHHOCTh B KOMMEpUECKOM 000poTte. M.: Mbicib, 1999. C. 14).

2. ITloctpanuunblie (MOJICTPOYHBIE) CCHUIKHU.

JIng KaxaoW CTpaHULBI, Ha KOTOPOW OCYIUECTBIIIETCA LIUTHPOBAHUE,
0(OpMIISIIOTCSI CBOM CChUIKM, HauMHasi ¢ mepBoid u nainee. [loacTpoyHble CHOCKH
o6o3HayaroT apabckumu nudpamu 1,2, 3 u 1.1.

3. 3HaK CChUIKH, €CJIM TPUMEYAHNE OTHOCUTCS K OTJIETLHOMY CIIOBY, JOJIKEH
CTOSITh HEMOCPEJICTBEHHO Y ATOTO CJIOBA, €CIIU € OHO OTHOCUTCS K MPEJIOKEHUIO
(WM rpyIIe MpeaIoKeHi), TO — B KOHIIE.

4. [To OoTHOLIEHHIO K 3HAKaM MPENUHAHUS 3HAK CCBUIKH CTaBUTCS IEPEN
HUMH (32 MCKIIOUYEHHEM BOIPOCHUTENIBHOIO, BOCKJIMIATEIBHOIO 3HAKOB M
MHOT'OTOYHSA).

5. Ecim nurtara npsmas, Hanpumep: A.C. KomapoB nwumer: «B
IPaKJaHCKOM TPaBeCTPaH KOHTUHEHTAJIbHOM CHCTEMbl MOHSTHE JIOroBOpa He
TOJIbKO TEOPETUYECKU, HO U MO CYILIECTBY ONMUPAETCS Ha MOHSATUE 0053aTEIHCTBAY,
TO CcChUIKa 0(OPMIISIETCS CIEAYIOIUM 00pa3oM:

"'Komapos A.C. OTBeTcTBEHHOCTH B KOMMeEpUecKkoM obopote / A.C. Komapos.
— M.: MeIicas, 1999. — C. 14.

[Ipy UMTHPOBAaHUU KHUTH HECKOJIBKUX aBTOPOB B CCBHUIKE YKa3bIBAIOTCS
(baMuUITuu UMHUIHAIIBI BCEX

I Kyrenor B.U., Bunorpagosa A.I'. MickyccTBO cpeaHuUx BEKOB/ MOJ OOII.
pen. B. . Pomanoga. — Poctos #//1, 2006. — C. 144.

Obpamume enumanue! Ilpu ogopmienuu oubIUOZPAPUUECKO20 ChUCKa
(n.6.7.) 6 3a20106Ke NPUBOOUMCSL pamuius moabKo Nepeoco agmopa KHU2U.

6. Ecim nmrara xocBeHHas, Hanpumep: [lo muenuto A.C. Komaposa, B

I'pa’)KAaHCKOM IIpaBC CTPaH KOHTUHEHTAJbHON CHCTEMBI IIOHSITHE A0roBopa HC
TOJIBKO TCOPCTHYCCKH, HO U II0 CYIICCTBY OIINPACTCA Ha ITOHATHC 065[321T€J'IBCTB8,1,
TO CCBhLIIKA O(I)OpMH}IGTC}I Tax:

*Cm.:Komapos A.C. OTBETCTBEHHOCTh B KomMMepueckom obopore / A.C.
Komapos. — M.: Meicib, 1999. — C. 14.

7. Ecnam B TekcTe Ha pa3HbIX CTPaHUIAX LUTHUPYETCS OJIMH U TOT K€
UCTOYHUK, TO TIOBTOPHBIC CCBHUIKM Ha HETO MPHUBOISAT B COKpAIIEHHON (dopme
€IMHOO0OPA3HO MIPH YCIOBHH, YTO BCE HEOOXOIUMBIE JIJIs1 MICHTU(DUKAIIMY U TIOMCKA
ATOro JOKyMeHTa OubiMorpaduueckue cBelleHUs YKa3aHbl B MEPBUYHON CCHUIKE.
JlomyckaeTcsi cokpaiiath JJIMHHBIE 3arilaBusi, 00O3Hayas OIyCKaeMmble CIOBa
MHOTOTOYHEM C MTPOOEIIOM JI0 M MOCJIE 3TOr0 MPEANMCAHHOTO 3HAKA.
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!, Komapo A.C. OTBETCTBEHHOCTh B KOMMEPUYECKOM 000
ITeps A.C.Komapos. — M.: Meicnb, 1999. —C. 14.

U9IHas
15, Komapos A.C. OTBETCTBEHHOCTE B KoMMepUeckoM obopore. C.
[ToBT

opHas

8. Ecnu Ha oiHOM U TOM JKe CTpaHuIle 0TYeTa MOAPS IMTUPYETCS OJTHA U
Ta € KHHUra, TO BO BTOPON U MOCIEAYIOUX MOJICTPOUYHBIX OMOIHOrpapuyecKkux
CCBUIKaX Ha HEE€ MOXKHO IMOJHOCTHIO HE MOBTOPATH HAa3BAHWE LIUTUPYEMON KHUTH,
yKa3aB CJIeAyIOIIEE:

3Tam xe.

9. Eciiv Ha 0/1HOM M TOM € CTPAHULE OTYETA NMOAPA] LIUTUPYETCS OJHA U Ta
K€ KHUTa, HOPa3HblE CTPAHUIbl HCTOYHUKA, TO OHU 00S3aTEIbHO YKa3bIBAIOTCS B
oubnnorpaduyeckoit cchlike(CHOCKE), HAPUMED:

“Tam xe. — C. 55.

10. Eciau TekCcT HUTUPYETCS HE MO MEePBOUCTOYHUKY, a IO JPYromy
V3JAaHUI0 WIA IOWHOMY TIOKYMEHTY, TO CCBUIKY CJIeAyeT HaunHaTh Tak: «L{ut. 1mo:
» 00 «I{UT. Mo KH.: » WK
«wut. 1o ct.: ». Hanmpumep:

Sur. mo: Komapos A.C. OTBeTcTBEHHOCTh B KoMMepueckom obopore / A.C.
Komapos. — M.: Meicib, 1999. — C. 14.

11. Ecni HEBO3MOKEH IJIABHBIN JJOTUYECKUN MTEPEXO]] K CCBUIKE OT TEKCTa, K
KOTOPOMY OHa OTHOCHUTCS, TO NOJIB3YIOTCS HAYalbHBIMU cJI0BaMH «CM.: », «CM. 00
TOM: ».

12.  Koraa Hao MoAYEPKHYTh, YTO UCTOUYHHUK, HA KOTOPBII Ta€TCs CChUIKA,
JUIIb OJWUH W3 MHOTUX, IJI€ NOJITBEP)KIAETCS WJIN BbBICKA3bIBACTCS, WU
WLUTIOCTPUPYETCSI OJI0KEHNE OCHOBHOTOTEKCTA, TO B TAKUX clydasx nuuryT: «CM.,
Harpumep,», «CM., B YaCTHOCTH ».

13. Korga HyXHO mMoOKa3aTb, 4YTO CChUIKA MPEACTABISIET
JOTOJHUTENBHYIO JINTEPATYPy, YKa3bIBAOT «CM. TaKXKeE: ».

14. OdopmieHre TOKYMEHTOB B CCBUIKaX OCYILIECTBISIETCS Tak
e, Kak B OMOMMOrpauyeckoM CHHUCKE. 3a OJHUM HCKIIOYEHUEM: B CCBHUIKE
HEOOXOJMMO YKa3blBaTh HE 00Illee KOJIMYECTBO CTPAHUI] MCTOYHUKA, a Ty, C
KOTOpOM B3sTa UTaTa. TOYHO CTPAHUILY LIUTUPYEMOTO (PparMeHTa TEKCTa MOKHO HE
yKa3bIBaTh TOJBKO IS MyOIuKauui (ra3eT), 00beMOMI0 8 CTpaHUI] BKIIOUUTEIHHO.

3.5.5. Odopmiienue WLITIOCTPALMH. CryneHt MOKET
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CONPOBOXKAATH U3JI0KEHUE MaTepuaa oTyera BCIIOMOTaTENbHBIMU
WUTIOCTPAIMSIMU HECKOJIBKUX BHJIOB: 4YePTEX, hoTorpadusi, cxema, auarpamma,
rpaduk, pucyHok. Ux cimemyer pacmonaratb B paOOTe HEMOCPEICTBEHHO TOCIE
TEKCTa, B KOTOPOM OHHU YIIOMHHAIOTCSI BIIEPBBIC, WM HA CIEAYIOIICH CTpaHUIIE,
€CJIM B YKa3aHHOM MECTE€ OHU HE TOMEIIA0TCSI.

Kaxnyto wmoctpanuio cienyer cHaOxkaTh mnoanuckto. I[loamuchk mon
WUTIOCTPALIMe, HE3aBUCUMO OT €€ BUJA, OOBIYHO HMMEET YEThIpE OCHOBHBIX
DIIEMEHTA:

HAaWMEHOBaHUE TPadUUeCKOro CrKeTa, 0003HAYaeMOT0 COKPAIICHHBIM CIIOBOM
«Puc.»;

- TOPSAKOBBIN HOMEP WILTFOCTPAIIMH, KOTOPBIN yKa3bIBaeTCs 0e3 3HaKa «Noy,
apabckumu 1udpamu;

- TeMaTHYECKHil 3aroJIoBOK WJUTIOCTPALINH, XapaKTepU3y Ol
n300pakeHre B HauOoisiee KpaTkoil ¢dopme, MOMelaeMblii B LIEHTPE CTPOKH,
CIICIYIOILIEH 3a TOM, HAa KOTOPOU HAMCAHO COKpaleHue «Puc.»;

Ha Bce mmmrocTpamuu J0JKHBI OBITH JaHBI CCHUIKM B paboTe. CchUlKU B
TEKCTe Ha HOMEPPHUCYHKA MUIITYT COKpaIieHHo U 0e3 3Hauka Ne, Hanpumep puc. 1,
puc. 4 u T.11.

HymepoBaTte wimoctpanuu cieayer apaOckumu IudpaMu  NOPSIKOBOU
HyMepalde BIpezenax Bceil paboThI.

Ecnu B paboTe Bcero oHa MLTIOCTPALIMS, €€ HyMEpPOBaTh HE CJIEIYET U CIIOBO
«Puc.»non HEW He TUIITYT.

Nnnroctpanuto JKeJlaTeldbHO pacrojaraTh TakK, 4TOObl He ObLIO
HEOOXOIMMOCTH TTOBOPAYMBATh PYKOMHCH MPU YTECHUH.

3.5.6. Odopmaenne Ttabaun. IludpoBoit wmarepman pexkoMeHIyeTCA
MOMEINIAaTh B pabOTE B BHUJI€ TAOIHII, KaXasi N3 KOTOPBIX CHAOKaeTCs MOPSAKOBBIM
HOMEPOM U 3ar0JIOBKOM.

1. TaGauIe! caeayeT pacmnojiaraTh B pab0oTe HETIOCPEACTBEHHO TOCTIE TEKCTa,
B KOTOPOM OHHU YIIOMHHAIOTCSl BIIEPBBIC, WJIM Ha CJICAYIOIICH CTpaHUIIE, CCIIH B
yKa3aHHOM MECTE OHU HE TTOMEIIAI0TCSI.

2. Ecnmu Tabnuiia CIOWIIKOM TPOMO3JIKa, €€ HEOOXOJUMO BBIHECTH B
PUIOKEHUE.

3. Ha Bce TaGauiibl JOIKHBI OBITH CCHIJIKU B TEKCTE.

4. Kaxnayro Tabnuily cieayer HyMepoBaTh — apaOckumu — mudpamu U
CHa0XaTh 3aroJIOBKOM.

5. CnoBo «Tabmuma» u ee Homep 0e3 3Hauka «Ney yKa3bIBaeTCsS B IIPaBOM
BEPXHEM YTy TaOJUIIBI.

6. Homep Tabmuilbl DODKEH COCTOSITh M3 HOMEpA TJIaBbl U TOPSAKOBOTO
HOMEpa TaOJUIbI, pa3/IeICHHBIX TOUKOM, HarpuMmep: Tabmuna 1.2 (BTopas tabnuia
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MIePBOH TJIaBhI).

7. Ilocne HOMepa TaOIUITHI U €€ 3ar0JIOBKAa TOYKA HE CTABUTCS.

8. Ilpu mepenoce yactu TaOIUIBI HA IPYTOW JTUCT B MPABOM BEPXHEM YTy
nomernraroTcioBa: [Ipomomkenne tadm. 1.2

9. 3arojoBoK TaOJMIIBI MOMEIIAETCA HUXe cioBa «Tabnuia», mo UeHTPY
CTPOKH.

10. CnoBo «Tabnuma» W 3aroJiOBOK Me4aTaroTCsl ¢ IPOMUCHOM OYKBBI,
HOJIYKUPHBIM pUudTOoM, pazmep mpudra — 14 0T., MEKCUMBOJIBHBIN UHTEPBAI —
OOBIUHBIN, MEKCTPOUHBIN UHTEPBA -OJUHAPHBIH.

11. 3aronoBku rpad TabGmMIBI JAOKHBI HAUYMHATHCS C MPOMUCHBIX OYKB,
IIO/13ar0JIOBKH COCTPOYHBIX, ECIH MOCIEAHUE MOJUHHSIIOTCS 3ar0JI0BKY.

12. B rpadax Tabmuibl HENb3s OCTaBIATH CBOOOAHBIE Mecra. Criemayer
3aMOJHATh UX TUOO03HAKOM «-», TUOO MUCATh KHET», «HET JAHHBIX).

13. Ecnu B pabote ogHa TabuIa, €€ He HyMEpYIOT U CI0BO «Tabauiia» He MUIIYT.

[Ipy HEOOXOAMMOCTH UJUTFOCTPALIMM U TaOIUILI MOTYT OBITH OPOPMIICHBI HA
muctaxopmata A3 (297x420mm).

3.5.7. Odopmiienue ¢popmy.i (ecjii OHH BCTPEYAKTCH B TEKCTeE).

1. ®opmynsl pacronaratoT Ha OTI€JIbHBIX CTPOKaX.

2. HymepyioT uX CKBO3HOM HyMmepanueil apabckumMu uudpamMu, KOTOpbIE
3aMKChIBAIOT HAYPOBHE (POPMYJIBI CITpaBa B KPYIJIbIX CKOOKaX.

3. HenocpeactBenno mnoxa ¢GopMmyioil TpUBOAUTCA paciinpoBKa CUMBOJIOB U
YU CJIOBBIXKOA(DPUIIUEHTOB.

4. IlepBas cTpoka paciiu(ppOBKH HAYUHAETCS CIOBOM «TJe» 0€3 IBOETOUUS 1OCe
HETO.

5. Boie u HUXKE Kax0i (POpMyIIbl TOJDKHO OBITH OCTaBICHO HE MEHEE OJTHOM
CBOOOJTHOM CTPOKH.

ITpumep:
Ynnan=Qmuan / [Itdaxr ,

rie YUmmang — IUIaHOBasg YHUCIEHHOCTb pPa0OTHUKOB, 4Yell., Qmuan —
IUIAHUPYEMBIA O00BEM BBITYyCKa MNpOAyKIMH, a IITdakr — IOCTUTHYTBIM B

(hakTUYECKOM NIEPUOJIE YPOBEHD IPOU3BOAUTEILHOCTH TPYIA.

3.5.8. Cnucok cokpameHuid, 0003HAYeHUIl M HOBBIX TEPMHHOB
11€JI€CO00pa3HO UMETh BO BCEX CITydasiX, KOTJa UX o0Iee KOJIMIEeCTBO TOCTATOYHO
BEJIMKO U KAXJI0€ U3 HUX MOBTOPSETCS B JUCCEPTALMU JOCTATOUYHO 4acto. Eciu
cokpareHus (0003HaUCHUSI, HOBBIE TEPMUHBI) PEAKO MOBTOPSIOTCS B TUCCEPTAIIHH,
TO 11eJIeCO0Opa3Hee AeaTh pacuii(PpoBKy HEMOCPEICTBEHHO B TEKCTE UM U30eraTh
HX.

3.6. 3axioueHue. 3aKIIOUYCHHUE JIOJDKHO OBITh OTHOCUTEIBLHO KPaTKUM

(nmpumepHo 10% oObeMa oT4yeTa) U BMECTE C TEM EMKHUM, 0000111as1, CHCTEMaTU3UPY I
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U yrayOnsisi BBIBOJbI, CAEIAHHbBIE IO UTOTaM €€ TJiaB U naparpados.

3aKI0YeHUE AOJKHO CITY>KUTh MOJITBEPKACHUEM PEATM30BAHHOCTH LIETEH U
3a/1a4, OCTABJICHHBIX BO BBEJICHUH, BKIIIOYAsl UX TEOPETUUECKUE U MPAKTUUYECKUE
ACIEKTBHI.
3aKiIr0YeHue clielyeT HaYMHATh C HOBOT'O JIMCTA (CTPAHMIIBI).

CinoBo «3AKJIFOYEHUWE» numercs BBEpXy CTpPaHUIbl, IO LIEHTPY,
IPONUCHBIMU OykBaMH. Touka B KOHIIE HE CTABUTCH.

JonyctumMa  HyMmeparus CAEIaHHBIX BBIBOJIOB (mpeioxKeHuH,
PEKOMEHIAlMi) C YKAa3aHUEM UX aJIpECaTOB, HAIIPUMEP, OPraHaM HCIIOJHUTEIbHON
BJacTu (heaepasbHOrO YPOBHS, OTAENY KaJpoB aJMUHUCTPAIIMN MYHHUIUIAIBHOTO
00pa3oBaHUs U T.]I.

Kaxnas pekomeHnnanusi, celaHHasl B OTYETa, AOJKHA OBITh 0OOCHOBaHA C
no3unuii 3QPEeKTUBHOCTH, IEIECOOOPA3HOCTH M TEPCIEKTUB HCIOIb30BaHUS B
IIPAKTUYECKOM IESATEIBbHOCTH.

3.7. bubauorpagpuyeckuii cnucok. Bce HCTOYHMKH, W3y4YEHHBIE IPU
BBITIOJIHEHUU OTYETa, HEOOXOIUMO BKIIIOUaTh B OuOIMorpaduio, mpu STOM UX
CIIEyeT paclpeleiuTb IO CISAYIIUM pyOpHKaMm, HCHOIb3YyS CKBO3HYIO
HyMEpPALHUIO:

HopmaruBHo- npaBoBble akTbl; MoHorpagpum, auccepraumm, CTaTbu;
CraTtucrtuyeckue MaTepuaJbl;
Iy0ankanuu Ha HHOCTPAHHBIX SA3bIKAX.

B pamkax pyOpuku « HopMaTHBHO-IPaBOBbIe€ aKThI» UCTOYHUKH CIIETyET
pacrojaraTh B COOTBETCTBUH C UX IOPUAMUYECKOMN CHIION 1o andaBuTy:
MEXAYHApOJHbIE 3aKOHOIaTenbHbIe akThl; Konctutynus Poccuiickonn @enepanuu;
KOJIEKCBI;
3akoHbl Poccuiickont ®enepannu; ykasel [Ipesunenta Poccuiickorn @enepanuu;
aktel [IpaBuTenbcTBa Poccuiickon denepanuy;
akThl (penepanbHBIX MHHHCTEPCTB, CIIY’)KO M areHTCTB B IOCIEI0BATEIbHOCTH:
l)npukassel, 2) NOCTaHOBJIEHUS, 3)OI0KEHUS, 4) THCTPYKIIHH;

Koncturymus cyonekra Poccuiickoii @enepannn; 3akoHbl cyObeKkTOB Poccuiickoit
denepauuu 1 T.1.

B pyopukax «Monorpadum, auccepraumu, crartbu», «CraTucTHYecKHe
marepuajb» H «Ily0JuKanmm Ha HWHOCTPAHHBIX S3bIKaX» HCTOYHUKHU
pacnoJiararotcs B aJipaBUTHOM MOPSIIKE.

[IpaBuna Oubnrorpadguueckoro onucanus n3noxensl B [Ipunoxennn Ne§.

3.8. IIpwiao:xkennst opopMIISIIOT KaK MPOJOJDKEHUE OTUeTa, pa3Melnas ux
nociie oubnuorpaduu, MpoaoHKast HyMepaluo CTpaHull.

B npunoxxenust MOTyT moMemarbesi TaOIUIbI, TPAPUKU, UCXOIHbIE JaHHBIC
o pacderaMm, pa3paboTaHHbIE aBTOpaMH padOThl, HUHCTPYKIIUH, AITOPUTMEI,
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pOrpamMMbl, BApUAHThl YNPABICHYECKUX PEIICHUN, aHKEThl OMPOCOB, UHTEPBBIO,
UCIIOJIb3yEMbIE TECThl, UTOTH OIPOCOB, CTATUCTUYECKHUE MaTEpHalbl, a TAKXKE
Pa3IMYHOTO pOJAa JOKYMEHTHI, pa3pabOTaHHbIE OpraHU3aLUSMHU, EATEIHHOCTH
KOTOPBIX CTYJEHT UCCIJIEI0BAJ IPU HAIIUCAHUH OTYETA.

Kaxnoe mpunoxeHue AOMKHO HAUYMHATHCS C HOBOW CTpPAHUIBI U UMETh
3aroJiIOBOK C yKa3aHWeM B BEPXHEM IMPaBOM YIJy CTpaHUIbl CIOBa
«IIpunoxenue» u ero HoMmepa, Harpumep, [Ipunoxenue 1, Ilpunoxenue 2 u T.1.
Kaxnoe mpunoxeHue JOJKHO UMETh 3arojOBOK, KOTOPBIA MOMENIAeTCsl HUKE
cnoBa «IIpunoxenuey», mo ueHTpy crpoku. CioBo «lIpunoxeHue» M 3arojaoBOK
HAYMHAIOTCSI C TMPOMHUCHON OykBbl. TOUKa B KOHIIE 3aroJIOBKa MPHJIOKEHUS HE
CTaBUTCHI.

CnoBo «IIpunoxenue» M Ha3BaHHE MPUIOKEHUS MEYATACTCS MOTYKUPHBIM
mpudToMm, pazmep mpudta — 14 0T, MEKCUMBOJBHBIA HHTEPBAI: OOBIYHBIN,
MEKCTPOYHBIM UHTEPBAJ: OJUHAPHBIN.

Pacnionarats npuioxeHus ciaeayeT B NOPSAIKE MOSBIECHUS CChUIOK Ha HUX B TEKCTE.

Ecnun npunoxeHnid HECKONBKO, TO Tocie Oubiamorpadum Ha OTIACIBHOMN
CTpaHWIIe, KOTOpas BKJIIOYACTCS B OOINIyI0 HYMEpalUi0 CTPAHUIl, MHUIIETCS
MIPOMMMCHBIMUA OYKBaMU CIIOBO
«ITPUJIOXXEHUWS». 3a aT0# cTpaHuIled MIOTOM pa3MEIatOTCs MPUII0KEHUS.

Bce crpanHunbsl pykomucH, BKJIHOYas WUIIOCTpAMU M NPUIIOKEHUS,
HYMEPYIOTCSI 1O TMOPSIAKY OT TUTYJBHOTO JIMCTa 10 MOCJIEIHENH CTpaHUIbl 0e3
IPOITYCKOB, MOBTOPEHUH, TUTEPHBIX T00ABOK.

OTuer ¥ THEBHUK CAAIOTCS B MAIKeE.
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ABTOHOMHA I HEKOMMEPYECKA S OP’TAHU3ALINA
[TPOOECCHOHAJIBHOI'O ObPA3OBAHMA1
«YHUBEPCUTETCKHNUN KOJUIEI»

OTYET
0 MPOXOXKJACHUIO IPOU3BOJICTBCHHOMN MPAKTHKH
1o [1M.02 OpraHu3anus TeKYIIero XpaHeHHs JOKYMEHTOB M IMOJATOTOBKA JIEN JUIs
nepeayu B apxuB oOyuaromierocs 1 kypca
o ipodeccuu 46.03.01 JlemonponsBoauTenn

AOnytaesa ['amuma AGayuiaeBuya

(dpamunus, UMs1, OTIECTBO)

[IpoxoauBIIETO IPAKTHUKY B

(HaMMEHOBaHUE NPETPUATHS)

C 110

PykoBoauTenu mpou3BOICTBEHHON MPAKTUKU
OT opraHuzaruu (IpeaAnpUsITHS )

(OIDKHOCTD, (haMUITHSL, UMSI, OTYECTBO) (moxmuce) MIT

OT KOJUIEIKA
I1pennonasarens [TIK

®.1N.0.

(omKHOCTB, (hamMmIns, MMs1, OTIECTBO) (romnce)

Onenka

« » 202

Mockaa, 202



ABTOHOMHA I HEKOMMEPYECKA I OP’TAHU3ALINA
[TPOOECCHOHAJIBHOI'O ObPA3OBAHM
«YHUBEPCUTETCKHNUN KOJUIEI>»

JHEBHHUK
MPOXOKJIEHUS IPON3BOJICTBEHHOM MPAKTUKH

IIM. 02 Opranu3anus TeKyIiero XpaHeHusi J0KYMEHTOB ¥ NOAT0OTOBKA JieJ
1JIS Tiepeiayy B apXHUB

O6yuaromerocst AoayinaeBa ['amuna AGyiaeBuya

Kypc 1 I'pynna KAI1-26

[Tpodeccus 46.01.03 Jlenonpon3BoaUTEIh

[Ipennpusrue

CpoOK IpaKTUKH € 1o

PykoBoauTenu npon3BOACTBEHHON NPAKTUKH
OT opraHuzaruu (IpeanpUsITUS )

(MomKHOCTD, (haMHIINs, UMSI, OTIECTBO) (romnce) MII

OT KOJUIEIKA
IIpenomasarens [TIK

(0N KO)

(momKHOCTD, (pamMHIHsL, UMS1, OTUYECTBO) (moamucek)

Mockaa, 202
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ABTOHOMHA I HEKOMMEPYECKA I OP’TAHU3ALINA
[TPOOECCHOHAJIBHOI'O ObPA3OBAHM
«YHUBEPCUTETCKHNUN KOJUIEI>»

«Y TBEpKIA0»
JlupexTop
Kparomknaa M.B.

3AJJAHUE
HA ITPOU3BOACTBEHHYIO ITPAKTUKY
podecCUOHATIEHOTO MO

[IM. 02 Opranu3aius TEKYIIEro XpaHeH!s: JOKyMEHTOB U MOArOTOBKA JIEJ IS
Nepe1adr B apXyB

Brinano obyuaromemycs 1 kypca rpynnst KJI1-26
AOnymnnaeBy ['amuny AbaysiaeBudy

(®.1.0. cTynenTa)

(HATIMCHOBANNE Oprani3aLin)
1. Benenue u odpopmieHre JHEBHUKA MPAKTUKH
2. Cocrasnenue u 0)OpMIICHHE OTYETA IO MPAKTHKE
3. MnpuBuayanpHOE 3aJlaHUE:

U‘) .
DN =

W
W

(O8]
N~

‘o
.

Hauasno npaktnku

Konen npaktuku

3aanue BhIIAT (©.1.0.)
(moamuck) (®.1.0.)
3agaHue MpUHSLI (A0gynnaes I'.A.)
(moamuce) (®.1.0.)
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CormnacoBaHo «Y TBEPKIAI0»
PykoBoauTens NpakTUKH OT HupexTop
MIPEIPUATHS

M.B. Kparomikuna

(moamucs) ®.1N.0

« » 202 « » 202

MII

KanenmapHo-remaTnueckuil niaH

MIPOXO0XKAEHUS POU3BOICTBEHHON MPAKTUKH

I1M.02 Opranu3anus TeKyIiero XpaHeHus TI0KYMEHTOB ¥ MOATO0TOBKA JieJ
IJIS Tiepeiayy B apXHUB

Oo6yuaronierocss A6aysnaeBa ['amuna AGnyiaeBuya

['pynner KJI1-26

[Tpodeccun 46.01.03 Jlenonpou3BoauTeb

[Ipeanpusitue
CpOK MPaKTUKH C no
PykoBoauTeb NpakTUKHA OT KOJUIEIKA / ®.N.0. /
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ConeprxaHue TeM U BOIPOCOB
3a/1aHUsl HAa IPAKTUKY

ata
BBITIOJTHCHUS

OTMmeTKa 0
BBITIOJTHEHUH

[Tpumeuanus

O3HaKOMJIEHHE C TIJIAHOM
IPOXOKIECHUSA MPAKTUKH.
NHCcTpyKTa)X O MPOXOKIACHUH
MPAKTUKU. 3HAKOMCTBO C
OPraHU3aIMOHHOMN
CTPYKTYpPOU OpraHU3aLINH.
AHaJIN3 HOPMATUBHO-
MIPaBOBBIX aKTOB U
mutepatypsl. [loaroroska n
oopMIICHUE THEBHUKA

AHanu3 1eaTeNbHOCTH
opranuzanuu. Mzydenue
3aKOHOJATEJIbCTBA,
periIaMeHTHPYIOIIEro
JesITeIbHOCTh OpraHU3allly,
yupexaeHus. Pazpabotka
MIPOEKTOB MIPABOBBIX
JOKYMEHTOB, CBSI3aHHBIX C

ACATCIbHOCTBIO OpraHru3alvu.

BeinonHenne ykazanuin
PYKOBOJUTENSA OT
opranuzanuu. Coop,
00paboTKa ¥ CUCTEMATH3aIIH
SMIIUPUYECKOTO MaTepHraa,
eXKeJTHEBHOE BHECEHUE
3amnuceil B JHEBHUK.

[TonroroBka u 3ammra OT4eTa
10 MPAKTUKE
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XapakrepucTuka npodeccioHaaIbLHOM 1eATeIbHOCTH, 00Y4alolerocst BO
BpeMsi IPOM3BOACTBEHHOM NMPAKTUKH

AOnymnaesa ['amuaa AGayuiaesrya

®.1.0. obyuarorierocs
['pynima KJIT-26, mpodeccust 46.01.03 Jlenonpou3BoauTeNb
A6ayimaeB 'amug AGyJiIacBUY IPOXOJIUI IIPOM3BOJICTBEHHYIO ITpakTUKy I11M.02
Opragus3anms TeKyIIero XpaHeHUs JOKYMEHTOB M OJrOTOBKA JISJI I IIepeJauu B
apXHuB 110 npodeccHu 46.01.03 Jlenonponu3BOIUTEIb B

3a BpeMsi NIPOXOKJEHHS IPOM3BOJCTBEHHOM IIPAKTUKH O0O0YYaroIIuics-
MPAKTUKAHT IIPOSIBUI ce€0sl KAK JOOPOCOBECTHBIN, OTBETCTBEHHBIN, MHUIIMATUBHBIN
COTPYAHHK, CIIOCOOHBINM CaMOCTOSITEILHO BBIIOJHHUTH BBLIAHHBIE €MY 3aJlaHHs U
IOPYYEHMSA, a TaAK)KE€ OTIMYMICS TPYIOJIIOOMEM, CTapaHHMEM M yCEPAHUEM B
MIPOBEJICHUN  NPAKTUYCSCKUX  3aJJaHMM,  KOTOpPhIE  BCErJa  MCHOJHSIIMCH
J100pPOCOBECTHO, CBOEBPEMEHHO M 0€3 JIONOJIHHUTEIHHBIX IPOBEPOK.

[IpakTMKAHT MOKa3aJl JOCTAaTOYHO BBICOKMM YPOBEHb TEOPETHUSCKOU H
IPAKTUYECKONM ITOATOTOBJIEHHOCTH B 00JIACTH OpPraHM3allMU TEKVYIIEr0 XpaHEHUs
JIOKYMEHTOB M IOJITOTOBKA JISJI JUIS IEPEIayr B apXHUB.

3aMeuaHuii o MPOX0KJIECHUIO IPOU3BOJICTBEHHON MPAKTUKHU HET.

B EePUO IPOXO0KICHUS IIPOM3BOJICTBEHHOM npaktuky 11M.02
Opragusanus TEKYIIero XpaHeHuss JOKYMEHTOB M NOATOTOBKA JSJI I IIEpeaadu B
apxuB _oOyuaronuiics AOnyiutaeB 'amun AOAyanaeBHY OCBOWI CIEAVIOIIHE
KOMITCTCHITUH:

IIpodeccroHanbHBIE KOMIIETEHIINM:

I[IK 2.1. OcyIiecTBaaTs  pa3paOOTKy M BEACHHE HOMEHKIATYPHI A€l
CTPYKTYPHOT'O IOJIpa3icaCHUS

IIK 2.2. @opMHupoOBaTh Jejla B COOTBETCTBHMM C HOMEHKJIATYpOW Jied M
npaBuiaaMu GOPMHUPOBAHUS JEII.

IIK 2.3. OcyuiecTBIsATh TEKYIIEE XpaHEHHE, VUYET M MCIIOJL30BaHHUE JICT
(IOKYMEHTOB).

IIK 2.4. OcyliecTBIATEL 3KCIEPTH3Y IIEHHOCTH JIOKYMEHTOB, BECTH OTOOp
JIOKYMEHTOB Ha XpaHEHUE U YHUUTOKEHHUE, JIOKYMEHTHPOBATH pA00TY DKCIEPTHON
KOMUCCHH.

[IK 2.5. Odbopmaars Jena IMOCTOSHHOIO UM JIOJTOBPEMEHHOIO CPOKOB
XpaHeHHs JJI IIepeJadd B apXUB OpraHu3aIii.

IIK 2.6. CocTaBiadTh OIMCH JIed IOCTOSHHOT'O M JIOJATOBPEMEHHOI'O CPOKOB
XpaHEHUS.

OO0111e KOMIIETEHIIUN

OK 01. Bribupath crioco0Obl penieHus 3a1a4 npodecCuOHaIbHON IeITEIbHOCTH
IIPUMEHUTEILHO K PA3JIMUHBIM KOHTEKCTaM

OK 02. Hcnoin30BaTh COBpEMEHHBIC CPEACTBA ITOMCKA, aHAIN3a U
MHTEpOpETalMy HHPOPMAIIMK, U HHPOPMAIIMOHHBIC TEXHOJOTHH JUISI BBIITOJHCHUS
3aJ1a4 IpodheCCHOHANILHON IESITEILHOCTH

OK 04. DddexkTHBHO B3aMMOJIEHCTBOBATh U pa00TaTh B KOJUIEKTHBE M KOMaHJIC.

50



OK 05. OcyIecTBIISITE YCTHYIO M IIMCBMEHHYIO KOMMYHHKAIIAIO HA
rocyaapcrBeHHOM si3bIKe Poccutickoii Deaeparinii ¢ y4eToM 0COOEHHOCTEN
COLMAJILHOTO M KYJIBTYPHOI'O KOHTEKCTA.

OK 09. TTonp3oBaTbcsa npodecCHOHAIHLHON JOKYMEHTALMEN HA TOCYIapCTBEHHOM

N MHOCTPAHHOM A3bIKaX.

PykoBoauTenb NpakTUKU OT IPEANPUATUS / /
M.II.

PykoBoauTenb MPaKkTUKU OT KOJIJIEIKA, /P.N.0./
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JIMUHAS KAPTOYKA HHCTPYKTAXA
1o 0e30MmacHbIM MeT01aM PadoThl, Y4eOHOM CAHUTAPUH
U NIPOTUBOIOKAPHOM 0€30MACHOCTH 00y4aI0IIerocsi

®.1.0 obyuatomierocs-npaktukanta Aoaymniaena ['amuna A6ayiiaeBrya

1. MucTpyKTaX) HA pabGoyeM MecTe ITPOBE/ICH B
(HaumeHoB8aHue NPeOnPUAMUSL, YUPENCOCHUS, OPLAHUZAYUL)

HNucTpykTax nposes(a)

(D.U.0. 1uya nposoousuieco UHCMPYKmMaic)

I[Tonnucs [ara 202

NHcTpykTax nmoayuunsi(a) u ycBoui(a)

[Tognucek JlaTa 202

2. Pa3pemienue Ha 10MyCK K padoTe

Pa3perireHo 10IMyCTUTh K CaMOCTOSATEIILHON paboTe 00yUaromerocs
AGOnymtaesa ['ammmga AOyuiaeBruya

no npodeccun 46.01.03 Jlenonpon3BoauTeb

PykoBoauresnb

MII
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ATTEeCTAMOHHBIN JIUCT
NMPOXO0:KIeHUS MPOU3BOACTBEHHON MPAKTHKHU

IIM.02 Opranuzanus TeKyniero XpaHeHus JIOKYMEHTOB ¥ MOATOTOBKA JieJ
1JIS Tiepeiayy B apXHUB

1. @®.1.0. obyuatomerocss Adaynaesa ["'amuna AGnyaiaeBuya, rpynmna
KAI1-6 npodeccus 46.01.03 Jlenonpou3BOUTEND
2. MeCTo IPOXOKAECHUS TPAKTUKU:
3. Cpoku IpOXOKICHUS MPAKTUKHU; C 1o
4. Buasl u 00beM padoT, BHITOTHEHHbIE 00YYarOUIUMCS BO BpeMs IPAKTUKHU:
Bo Bpems mnpoxoxkaeHuss Npou3BOACTBEHHON mpakTuku [IM.02 Opranuzaius
TEKYIIEr0 XpaHEHUs JTOKYMEHTOB M TOATOTOBKA JEJ s NEepelayd B apXuB
00y4YaromMMCs-MPaKTUKAaHTOM OBbLIN BBITIOJIHEHBI CJIEIYIOIINE BU bl padoT:

5. KauecTBo BbITIONIHEHUS PaOOT:

Bce 3a1anus v paboThl, BbIJaHHBIE 00yYarOMIeMyCcsi HA MOMEHT MPOX0KICHUS
MPAKTHKH, BHITTOJIHEHBI B ITOJIHOM 00bEME U C XOPOIIUM KaYeCTBOM.

B  nmepuox  mpoXOXKIEHHS ~— NMPOU3BOACTBEHHOM  mpakTtuku [IM.02
OpraHu3anms TEKYIIero XpaHeH!s JOKYMEHTOB U MOATOTOBKA J1e] JUIs [epeaayy B
apXuB 00y4arOIUMCSI OCBOEHBI TPO(HECCHOHATBHBIE KOMITETEHITHH

IIK 2.1. OcymiecTBisaTh pa3paOOTKy U  BEJICHHE HOMEHKJIATypbl eI
CTPYKTYPHOT'O OAPA3AECIEHUS

I[IK 2.2. ®opmupoBath Jeida B COOTBETCTBUM C HOMEHKJIATYpOH [I€l1 H
npaBuiIamMu GOPMHUPOBAHUS JEN.

[IK 2.3. OcymecTBisATh TEKyLIEE XPAaHEHHE, yYE€T W HCIOJIb30BAHHUE JEIN
(IOKYMEHTOB).

[1K 2.4. OcymecTBasTh 3KCHEPTU3Y IIEHHOCTH JOKYMEHTOB, BECTH OTOOp
JOKYMEHTOB Ha XpaHEHUE U YHUUYTOKEHUE, TOKYMEHTHUPOBATh pPabOTy SKCIIEPTHOM
KOMUCCHH.

[IK 2.5. OdopmitsTh 1ema MOCTOSHHOTO U IOJITOBPEMEHHOTO CPOKOB XPAHCHHUSI
JUISl Iepeayul B apXUB OpraHU3aluH.

IIK 2.6. CocTaBisiTh ONUCH J€Jl MOCTOSSHHOTO M JOJITOBPEMEHHOI'O CPOKOB
XpaHEHUs.
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6.YpoBeHb 0CBOCHUS MPO(HECCUOHATBHBIX KOMITETEHIIUN

PPe3ynbTaThl (OCBOCHHBIC OCHOBHBIE TIOKa3aTeNIN OLEHKH KauecTBo 1 BubI YpoBeHb
npodeccnoHabHBIC pe3yJibTara BBITIOJTHEHHBIX paboT OCBOEGHUS
KOMHQTCHHI/II/I) B COOTBCTCTBHHU C KOMHCTeHHHﬁ
TEXHOJIOTHEH 1 (UITH)
TpeOOBaHUAMU
BbI cpea HU3
OopraHusaluvu, B v o
N co | Huit Kuii
KOTOPOU IpoxXoauia Kuit
IIpaKTHUKa
MK 2.1. OCyIIECTBIATh pa3paboTKy H PaGoTHI BHIIOIHUTS B
OcCy11ecTBIATD BejleHHe HOMEHKIIATYpPhI /el COOTBETCTBHH C
paspaboTKy ¥ BEJICHUE  [CTPYKTYPHOTO MOAPA3ICICHUS TEXHOJIOTHICCKUMI
HOMEHKJIATYPBI AT Tpe6OBaHI/IHMI/I TIM 02
CTPYKTYPHOTO
Mopa3IeJICHUs
[1K 2.2. ®opmupoBarhs [POpMHpPOBaTh 1A€A B COOTBETCTBUHM € |PabOTHI BEINOIHUTE B
7e7Ia B COOTBETCTBHM ¢ [HOMEHKIIATypOH Jiell, 00ecneunBaTh (COOTBETCTBHU C
HOMCHKJIATYpOii e 1 [AX COXPaHHOCTH TEXHOJOTHUSCKHUMU
paBHIAMH tpeboBarmsamu [IM. 02
hopMUpOBaHUS CIT
MK 2.3. OcyiectBisth [OCyIECTBIATh TEKyllee XpaHeHue, |PaboThl BBLIIOIHUTH B
TeKyllee XpaHeHne, ydeT [y4eT U HCIOIb30BaHue Ael COOTBETCTBHH C
1 UCTIONB30BAHUE JIEN (TOKyMEHTOB) TEXHOJIOTHYECKUMHU
(JOKYMEHTOB) TpeOOBaHUSIMU
[TM. 02
11K 2.4. OCyIIEeCTRIATE SKCIEPTU3Y TICHHOCTH [PaOOTHI BHITIOIHUTH B
OCYI_HGCTB JISITh MMOKYMEHTOB, BECTU 0T60p COOTBCTCTBUU C
DKCIIEPTH3Y [IEHHOCTH IMOKYMEHTOB Ha XpaHCHHE TEXHOJOTHUECKIMU
[TOKYMEHTOB, BECTH 0TGop]Y HITOKEHHUE, IOKYMEHTHPOBATS TpeOOBaAHUSIMU
b v
[TOKYMEHTOB Ha XpaHEHHE paboTy IKCIIEPTHOW KOMUCCHH TIM. 02
W YHUUYTOXKECHHUE,
NOKYMEHTHPOBATh paboTy
PKCIEPTHON KOMHUCCUU
IK 2.5. OdopMIATH JIe)1a TOCTOSTHHOTO U PaOOTBI BEITTOJIHUTE B
OdopmaTh nena IMOJTOBPEMEHHOT'O CPOKOB XPAHEHHSI [COOTBETCTBUM C
HOCTOSIHHOT'O M IUTST TIepeiavy B apXUB OPTaHU3alluK  [TEXHOJIOTHUECKIMU
IOJIFOBPEMEHHOTO CPOKOB 1??1\646%}323}1“’“““
XpaHEHHUs JJIs IEpeaadn B :
ApXVB OpraHU3alNN
IK 2.6. COCTaBJIATh OMHUCH JIe] TIOCTOSHHOTO [PabOTHI BHITIOIIHUTE B
COCTaBIIATh OMKCH JieJ1 |1 JOJITOBPEMEHHOTO CPOKOB COOTBETCTBHH C
HOCTOSIHHOT'O M XpaHeHUS TEXHOJOTHUECKIMU
TOJITOBPEMEHHOTO CPOKOB 1{}’1\646%‘323}1“’“““
XpaHEHUsI :
PYKOBOI[I/ITCJ'IB IMPAKTUKH OT
opranu3anuu (MpeanpusiTusl) / /
M.IL
PYKOBOI[I/ITCJ'IB ITPAKTHUKHU OT KOJIJIC2Ka /
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