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1. OBIIASI XAPAKTEPUCTUKA IPUMEPHOM PABOYEMN
IMPOTPAMMBI YYEBHOM JUCLIUIIJINHBI
«OI1.02 ApxuBHOe [1eJ10»

1.1. MecTo IMCUMIUIMHBI B CTPYKTYpe OCHOBHOII 00pa3oBaTe/ibHOI

NMPorpamMmbI:

VYyeOHast nUCHMIUIMHA «APXUBHOE JEJ0» SIBISETCA 00513aTE€IbHON 4acThiO
001IenpoPecCHOHAIBHOTO LMKJIA MPUMEPHON 00pa3oBaTEIbHOM NPOrpaMMbl B
cootBercTBUU ¢ PI'OC CIIO no npodeccun 46.01.03 Jlenonpon3BoaUTENb.

Ocoboe 3HaueHne AUCLUILUIMHA UMEET pu popMupoBaHuu U pa3Butuu OK

01, OK 02,

OK 05, OK 09.

1.2. lleqb ¥ UIAHUPYeEMBbIE Pe3yJIbTATHI OCBOCHHS IUCIHUIINHBI:
B pamkax nmporpamMMbl yueOHOM TUCHIUTITUHBI 00YYarOIIMMHUCS OCBAaNBAIOTCS

YMEHHS
Y 3HAHMUSI
Kon YMmeHus 3Hanus
IIK, OK

OK 01 - IPUHUMATh APXUBHBIE JIEJ1a - 33/1a4 apXUBHOM CITy>KObI B

OK 02 (IOKYMEHTBI) Ha TIOCTOSTHHOE Poccuiickoit @enepannu;

OK 05 WJIM JOJITOBPEMEHHOE - CUCTEMBI apXUBHBIX

OK 09 XpaHEHUE; yupexaeHul B Poccuiickon

1IK'2.4 - y4acTBOBATh B IPOBEICHHUU Denepannm;

IIK 2.5 KCIIEPTU3BI IECHHOCTHU - IPU3HAKU I(J'IaCCI/I(I)I/IKaI_II/II/I

IIK 2.6 JIOKyMEHTOB ApXUBHOTO (oHa

Pa3IMYHBIX TUIIOB U BUOB
JOKYMEHTOB B COOTBETCTBHH C
BHYTPEHHUMHU perjaMeHTaMu
OpraHu3allly;

- co0roaaTh HOPMATUBHBIE
CPOKH XpaHEHUS Jel
(IOKyMEHTOB);

- pa3MeniaTh apXuBHBIE JIeTIa
(IOKYMEHTBI) HA MECTaX
XpaHEHHS B COOTBETCTBHH C
HOPMATHBHBIMH TPEOOBaHUSMU
B 00J1aCTH apXUBHOTO Jieia U
YIpaBJICHUS TOKYMECHTAMH,

- co0roaaTh HOPMATUBHBIE
PEKUMBI XPAHCHHS apXUBHBIX
nen (JIOKYMEHTOB) Ha JTFOOBIX
HOCHUTEJISIX;

- MPOBOJINTH OTMCAHUE
apXUBHBIX /€] (JOKYMEHTOB);
- MOJIb30BATHCSI CIPABOYHO-
OMCKOBBIMH CPEJICTBAMUAK

Poccuiickon ®enepanuu;

- PEXKUM U CIIOCOOBI XpaHECHHUSI
ApPXWBHBIX JIOKYMEHTOB, UX YUYET
Y TIOPSJTOK MCITOJTB30BAHUS JIET,

- Hay9HO-CITPAaBOYHBIN armapar K
JTIOKyMEHTaM apXuBa.




apXUBHBIM JI€1aM
(moKymeHTam);

- (hopmupOBaTH €IUHUIIBI
XpaHEHUs TOKYMEHTOB IS UX
MOCTIEAYIOIETO Pa3MEIECHUS B
apXuBE OpPTaHU3AIINH;

- OCYIIECTBIISATH MTOUCK JIETT
(IOKyMEHTOB) BpEMEHHOTO
XpaHEHUs B MPOLECCE UX
XPaHEHHsSI B CTPYKTYPHBIX
MOJIpa3/IeNICHUsIX U apX1Be
OpraHu3aliy;

- MOATOTABIINBATH
MH(POPMAIMOHHBIE IOKYMEHTHI
10 3armpocam IMoIb30BaTeNei
pa3JIMYHbIX KaTErOPHiA.

2. CTPYKTYPA U COJAEPKAHUE YUEBHOM JJUCHUTLIAHBI

2.1. O0beM y4yeOHOM IMCUMILIMHBI M BUABI Y4e0OHOil padoThl

Bua yueOHoi padoThI O0bem B yacax
O0bem o0pa3oBaTe/IbHON MPOrpPaMMbl y4eOHOM 57
AMCUMILIMHBI

B T.4. B (pOpMe NPAKTHYECKOH MOATOTOBKHU 18

BT. 4.

TEOPETUYECKOE 00yUCHHE 16
MPAKTUYECKUE 3aHATHUS 18

Camocmosmenvras pa60ma -

[TpomexxyTouHast arTecTanus *




2.2. TemaTu4ecKkHuii IUVIAH M CO/iep:KaHue Y4eOHOMH TUCHUILINHBI

O0nemM, ak. 4. Koanl
/ KOMIIETEHIIHH,
B TOM 4yucie | GopMHPOBAHUIO
HaumenoBanue Coaepxanue yueOHOro Matepuasia u (OpMbl OPraHUu3alNu AeATeJIbHOCTH B opme KOTODEIX
pa3aesioB U TeM o0yyarouuxcs P . P
NMPAaKTHYEeCKO | cmocodcTByeT
NOATOTOBKH, 3JIeMEeHT
aK. 4. NPOrpamMMbl
1 2 3 4

Paznen 1. ApxuBHoOe jeJ10
Tema 1.1. Coaepxanune 4 OK 02
BBenenmue. ApXWBHOE JeJI0 — OTpacib TOCYIapCTBEHHOH pesTenbHOoCcTH. OOIME CBEICHHS O 1
OcHoBHbIe 3Tanbl | ipenMere. Ero 3ama4um u 3HaueHwe Ui oBlajeHus nmpodeccued. [Ipenmer u oCHOBHBIC
pa3BuTHA MIOHATHUS APXUBHOTO JEJIa.
apXMBHOIO Aeja M | Mcropus nosiBiaeHus U pa3BuTHs B POCCUM apXMBOB M apXMBHOI'O J€JIa: BOSHUKHOBCHUE 3
apxXuBOB apxuBoB B JlpeBHell Pycu, pa3ButHe ceTtm apxXxuBOB B PyCCKOM II€HTpaIn30BaHHOM

rocyJapcrse, IosiBIIeHHE ucropudeckux apxuBoB B XVIII Beke, HakoruieHue

TEOPETHYECKOTO M MPAKTHIECKOTO OMbITa B 00s1acTH apXxuBHOTO Aena B XIX — Hagame XX

BEKa. ApXMBBI U apXUBHOE JIEJI0 B COBETCKUI NEepUOJ. ApXUBBI U apXUBHOE 1eno Poccun

B 1990—2000-¢ rr. Poccuiickue apXuBbI M apXUBHOE JEJI0 HA COBPEMEHHOM JTarle.
Tema 1.2. Conep:xxanue 2 OK 02
HopMmatusHo- CoBpemMeHHOE apXUBHOE 3aK0oHOAaTenbcTBO Poccun. denepanbubiii 3akoH ot 22.10.2004 2
npasoBas 0a3a No  125-®3 «O6 apxuBHoMm gene B Poccumiickoit ®enepamuun». HOpunnueckas
apXMBHOI OTBETCTBEHHOCTb 34 HAPYIIEHUE apXUBHOT'O 3aKOHOATEIbCTBA.
AeAITeIbHOCTH B
Poccunu
Tema 1.3. Conep:xanue 6/4 OK 01,
IIpaBoBbIe Opranm3anus JOKyMEHTOB B Tipenenax ApxuBHoro ¢donaa Poccuiickoit denepanum. 2 OK 02,
OCHOBBI IMonsitue u cocraB apxuBHOro ¢ouma. OmnpejelicHUe TPaHUIl apXUBHOrO (HOHIA OK 05,
OpraHu3anuu Bxmiouenne 1okyMeHTOB B cocTaB ApxuBHoro ¢ouga Poccuiickoit ®enepanuu. OK 09,
JIOKYMEHTOB DKcrepTh3a [EHHOCTH JOKYMEHTOB. [OCYlapCTBCHHAsh W HETOCYJApCTBEHHAs YacTH 1K 2.4
ApxuBHOro ¢onga ApxuBHoro ¢onpa. Ilonstue u BHUIBI apXUBHBIX AOKyMeHTOB. [IpaBoBoe mosokeHue
Poccuiickoii ApXUBHBIX JOKYMEHTOB.
Denepanuu

B ToM umciie npakTHYeCKUX 3aHATHI 4

IIpakTyeckoe 3ansTue Ne 1 Ycranosienue (poH10BON NPUHAIICKHOCTH JOKYMEHTOB 2




IIpakTnyeckoe 3ansitue Ne¢ 2. BrpimonHeHue paOOT IO ONpPENENeHUI0 LEHHOCTH 2

JIOKYMEHTOB. DKCIIepPTH3a LIEHHOCTH IOKYMEHTOB IO MEPEUHSIM.
Pasnea 2. Opranusanusi 1esiTeJbHOCTH apXUBOB OK 01,
Tema 2.1. Conep:xxanue 6/2 OK 02
Ynpasienue DenepanbHas apxuBHas cinyx0a Poccuiickoit @exepanuu.
apXUBHBIM CeTp TOCyIapCTBEHHBIX M MYHUIMNAIBHBIX apXxuBOB Poccuiickoit denepanuu. pyrue
AeJIoM XpaHWUJIUIIA JOKYMEHTOB apxuBHoro (onma Poccuiickoit deneparuu.

®depnepanbHble apxXUBHL. ['OCymapcTBEHHBIE apXUBHI CyOBheKTOB Poccuiickoit denepanun 4

(peruoHanbHbIE apXWBbl). MyYHUIIUNANbHBIE apXHUBBL. BeJIOMCTBEHHBIE apXUBHI,

OMOTMOTEKH U MY3€U, OCYLIECTBIISAIONINE TOCTOSHHOE XPaHEHUE TOKYMEHTOB APXHUBHOTO

¢onna Poccuiickoit @eneparun. HerocynapctBennsie apxuBbl. CoCTaB JOKYMEHTOB H

OCHOBHbIE€ (DYHKIIMU apXUBOB.

B ToM uyKc/ie MPAKTHYECKUX 3aHATHI 2

IIpakTyeckoe 3anaTHe Ne 3. CpaBHUTENbHBIN aHAIU3 ACSITEIBHOCTH apXUBOB Pa3HBIX )

BHJIOB HA OCHOBE MaTepuaJioB O(UIIHATBLHBIX CAUTOB apXxuBOB Poccuiickoit denepannm.
Pa3gen 3. Opranuzanum XpaHeHHs, KOMIJIEKTOBAHUS, y4eTa H HCNOJIb30BAHUS JOKYMEHTOB APXHUBHOIO
donna Poccuiickoii Pegepanum B apxuBax

Conepxanue 4 OK 01,
Tema 3.1.
KoOMILICKTOBAHIE [TonsiTue o xomruiekToBaHUHU. [lOHSATHE «UCTOYHUK KOMIUIEKTOBaHUS». Kpurepuu OK 02,
apxuBa OTIpe/ieIeHUs] HMCTOYHUKOB KOMIUIEKTOBAHHS TOCYNApCTBEHHBIX W MYHUIIUIAIBHBIX 4 OK 05,

apxuBOB. VICTOYHHMKM KOMIUIEKTOBaHHWS apXWBOB opraHuzamnuii. [lonstue o dopmax OK 09

nprueMa JJOKYMEHTOB. BIOOpOYHBII IpHeM JOKYMEHTOB.

Conep:xxanue 6/2

Co3naHue ONTUMANBHBIX YCIOBHHM XpaHEHHUsS apXHMBHBIX JOKYMEHTOB. TpeOoBaHUS K
Tema 3.2. 3IaHUSIM ¥ TIOMEIICHUSAM apXxuBa. TpeGoBaHUs K 000pyI0BaHHIO apXuBOB. HopMaTuBHBIE OK 01,
Opranuszanus peXHMBl XpaHEHMsI apXMBHBIX JOKYMEHTOB. Pa3MelieHue JOKYMEHTOB B apXHBE. OK 02,
XpaHeHus [TepBuunble cpeacTBa xpaHeHus. Tonorpaduyeckue yka3areu. 4 OK 05,
AOKYMEHTOB B OOmue TpeOoBaHMS K BEICHHUIO ydeTa apXUBHBIX JOKYMEHTOB. YUETHbIE €IUHUIIBI B OK 09,
apxuBe. Y4er apxuBe. CucTteMa y4eTHbIX JOKYMEHTOB apxuBa. [locTaHOBKa Ha y4eT W CHATHE C y4yeTa [IK 2.4,
AOKYMEHTOB APXHUBHBIX JOKYMEHTOB. IIK 2.5,
apxmBa B ToM uyKc/ie IPAKTHYECKUX 3aHATHI 2 I1IK 2.6

IIpakTuyeckoe 3ansitue Ne 4. Tomorpadupoanue. OdopmieHUe SPIBIKOB KOPOOOK,

cremuaxed u mkados. Odhopmienue nohoHI0BOM U NOCTENAKHON KapTOUeK.
Tema 3.3. Conep:xxanue 4/2 OK 01,
Cucrema Hay4HO- | 3HaueHHE CUCTEMbI HAyYHO-CIIPABOYHOIO anmapara K JokyMeHTaM ApxuBHoro ¢poHja, ee ) OK 02,
CIPABOYHOI0 (GYHKIIMM M COCTAaB CHCTEMbI HAYYHO-CIIPABOYHOTO ammapaTa. THIbl U BUIbI apXHUBHBIX OK 05,




anmnapata (HCA) k | cipaBouHHKOB.  ApXuBHBIE omucu. Buabl onmceil; o0bekThl omucanus. OCHOBHBIE OK 09,
AOKYMEHTaM TpeOOBaHUSI K ONHCAHUIO APXWUBHBIX JIOKYMEHTOB. Karanoru B apxuse. IIK 2.5,
apxuBa ABTOMaTH3UPOBAaHHBIE HH()OPMAITMOHHO-TIOUCKOBBIEC CUCTEMBI. I[IK 2.6
B ToM umciie npakTHYeCKUX 3aHATHI 2
IIpakTnyeckoe 3ansitue Ne 5. VcnonszoBanne HCA nist OpicTporo mnowicka apXuBHOM )
nH(opMaIuy Ha caliTe apXuBa.
Conepxanue 4/2 OK 01
Tewma 3.4 HcnonHeHnue 3ampocoB TpaKAaH M OpPraHM3alfil COIMAIIbHO-TIPABOBOTO XapakTepa. OK 02’
o Hcnonb3oBaHne JTOKYMEHTOB B CpencTBax MaccoBod wuHpopmanuu. I[loaroroska ’
Hcnoan3oBanue . N 2 OK 05,
ADXHBHALX MH(OPMALIMOHHBIX MEPONPUSIITUIA: BHICTABOK (B TOM YHCJI€ BUPTYalIbHBIX), KOHPEpeHIUl OK 09
P u 1p. Beiiaya TOKyMEHTOB /iJisi pa0OTHI B UMTATHHOM 3aJIC apXHBA. ’
AOKYMEHTOB = IIK 2.5,
B Tom uMc/ie MPAKTHYECKHUX 3aHATHH 2 K 2.6
IIpakTuyeckoe 3anaTue Ne 6. [Topsgok opopMieHUs CITpaBOK MO JOKYMEHTAM apXHuBa. 2 ’
IIpoMe:xyTOYHASA aTTECTALUA 18

Bcero:

52




3. YCJIIOBMSA PEAJIM3ALIMU ITPOI'PAMMBI JUCTIIAITJIMHBI
3.1. TpeGoBaHMsA K MUHUMAJIbHOMY MAaTEPHAJIbHO-TEXHUYECKOMY 00ecredeHH 0

Kabuner apxuBoBenenusi: 1 jgocka ydeHudeckas, | pabodee mecTo
npernojiaBaresis, 23 cToja y4eHUUECKHUX, 28 CTYJIbeB YUEHUUECKHUX,

NupopmanmonHoe odecneuenne o0ydeHus
HopmaTnBHO-IPaBOBBIE AKTHI:

1. ®enepanbubiii 3akoH 0T 22.10.2004 Nel125-®3 «OO0 apxuBHOM [iefie B
Poccuiickoit deneparun» (B pena. denepanbHbix 3akoHOB oT 04.12.2006 Ne
202-d3, ot 01.12.2007, Ne 318-D3, ot 13.05.2008 Ne 68-D3, ot 08.05.2010
Ne 83-d3, ot 27.07.2010 Ne 227-®3, ot 11.02.2013 Ne 10-®3, ot 04.10.2014
Ne 289-d3, ot 28.11.2015 Ne 357-d3, ot 02.03.2016 Ne 43-D3, ot 23.05.2016
No 149-®@3, ot 18.06.2017 Ne 127-®3). TlosHast Bepcusi 3TOr0 TEKCTa HAXOIUTCS
Hactpanuile https://archives.gov.ru/documents/fz.shtml

2. O BHecenun uzMmeHeHuii B DenepanbHblii 3akoH «OO0 apXUBHOM Jeie

B Poccuiickoii @eneparun» ot 11 despans 2013 rona. [Tonnas Bepeus 3TOTO
TEKCTa HaXOAWTCS Ha cTpaHwuIle https://archives.gov.ru/documents/fz/zakon-10fz-

2013.shtml
3. O BHecenuu usMmeHeHuit B denepanbHbliii 3akoH «O0 apXWBHOM JIejic B

Poccuiickoit @enepanun» ot 2 mapta 2016 rona. Ilonnas BEpCUs 3TOTO
TEKCTa HaXOIUTCS Ha  CTpaHUIIEe https://archives.gov.ru/documents/{z43-

2016.shtml
4. MHMHcrpykuuss no mnpuMeHeHuro Ilepeunss — TUHOBBIX

YIPABICHYECKUX ApXUBHBIX JIOKYMEHTOB, OOpa3ylOIIMXCI B IIpolecce
JESTEHPHOCTH TOCYIaPCTBEHHBIX OPTaHOB, OPTAHOB MECTHOTO CaMOYIPABJICHHS U
OpraHM3allii, C yKazaHHeM CpOKOB ux xpaHeHus ot 20 nexadbps 2019 roga Ne 237
[TonHast BEpCcHsi 3TOTO TEKCTA HAXOIUTCS Ha CTpaHHUIIE
https://archives.gov.ru/documents/2019-instrukciya-perechen-typdocs-

organization.shtml

5. IlpaBuna OpraHu3aIiu XpaHeHUs, KOMIIJICKTOBaHUS, Yy4eTa
U HCIIOJIb30BaHUs JTIOKyMEHTOB ApxuBHOTO ¢onna Poccuiickoit Penepanuu u
JPYTUX apXHWBHBIX JOKYMEHTOB B rOCYJapCTBEHHBIX U MyHUIMIAIbHBIX apXUBaX,
My3edX W OMOIMOTEeKaxX, Hay4HbIX OpraHu3anusx (yTBEPKACHbl MPUKA30M
PocapxuBa oT 02.03.2020 No 24)
URL:https://archives.gov.ru/documents/rules/pravila-2020.shtml IlonHas Bepcus

ATOTO TEKCTa HaXOUTCs Ha cTpaHuile https://archives.gov.ru/documents/rules.shtml

6. IIpaBuna opraHu3anuv XpaHEHUs, KOMIUIEKTOBAaHUs, Yydé€ra U
UCIIOJIb30BaHUs TOKyMEHTOB ApxuBHOTO (poHaa Poccuiickoit @enepamuul u 1pyrux
apXMBHBIX JTOKYMEHTOB B OpraHax IOCYJapCTBEHHOW BJIACTH, OpraHax MECTHOIO
cCaMOYIIpaBJieHUsT M OpraHu3auusax (yTBEp)KIEHbl NpHUKa3oM MHUHHCTEpPCTBA

9


https://archives.gov.ru/documents/fz.shtml
https://archives.gov.ru/documents/fz/zakon-10fz-2013.shtml
https://archives.gov.ru/documents/fz/zakon-10fz-2013.shtml
https://archives.gov.ru/documents/fz43-2016.shtml
https://archives.gov.ru/documents/fz43-2016.shtml
https://archives.gov.ru/documents/2019-instrukciya-perechen-typdocs-organization.shtml
https://archives.gov.ru/documents/2019-instrukciya-perechen-typdocs-organization.shtml
https://archives.gov.ru/documents/rules/pravila-2020.shtml
https://archives.gov.ru/documents/rules.shtml

KYJIbTYPbI Poccutickoi denepanuu OT 31.03.2015 No 526)
URL:https://archives.gov.ru/documents/ministry-orders/prik_526 2015.shtml
[ToyHas BEepCUs  ITOTO TEKCTa  HAXOAUTCS Ha CTpaHuIe
https://archives.gov.ru/documents/rules.shtml
7. CroenuanbHble TIpaBWIa MOKApHOW OE30MAaCHOCTH TOCYNApPCTBEHHBIX H

MYHULIMNATBHBIX apXxuBOB Poccuiickori ®Denepanuu (yTBEPKACHBI MPUKA30M
MuHKCTEpCTBA KyJABTYPBI U MACCOBBIX KOMMYHUKalni Poccuiickoit denepanuu ot
12.01.2009 Ne 3, 3apeructpupoBan B Muniocre Poccun 04.05.2009,
peructpaunonHbid No 13882) URL:https://archives.gov.ru/documents/rules/fire-

rules.shtml IlomHass Bepcus 3TOrO0 TEKCTa HAXOAWUTCS HA  CTPAHUIC
https://archives.gov.ru/documents/rules.shtml

8.  MHCTpyKIMS 110 3alOJHEHUIO TaclopTa TOCYAapCTBEHHOTO My3es,
OoubsmoTexku (B 4acTu JOKyMeHTOB ApxuBHoro ¢gonma Poccuiickoit deneparyn)

(YTBepKJieHa COBMECTHBIM MpHKa3oM MuHuUCTEepcTBa KyJIbTyphl Poccuiickoi
deneparnuu U PocapxuBa oT 14.03.2000 No 167/13)
URL:https://archives.gov.ru/documents/rules/passport muslib.shtml

[TosHas BepCHs 3TOTO TEKCTa  HAXOJHUTCS Ha CTpaHUIIC
https://archives.gov.ru/documents/rules.shtml

9. [IlpaBuna OCYIIECTBIICHHUSI KOHTPOJIS 3a BBIMIOJTHCHHEM

TOCYIapCTBEHHOTO 3a/IlaHUsI HAa OKa3aHUE TOCYJapPCTBEHHBIX YCIYT (BBIMOJIHEHHE
paboT) denepaabHBIMU OO KETHBIMH YUPESKACHUSIMH, HAXOAAIUMUCS B BEICHUU
denepalbHOTO apXMBHOTO areHTCTBa (YTBEpKACHBI Mpuka3oM PocapxuBa oT
02.12.2019 Ne 185) URL:https://archives.gov.ru/index.php?q=documents/rules/
controlgoszadanie.shtml Ilomnas Bepcus sToro TEKCTa HaXOAUTCS Ha
ctpanwurie https://archives.gov.ru/documents/rules.shtml

OcHoBHas JiUTEpPaTypa:

1.Xopxopauna, T. . McTopust apxuBOB 1 apxuBHOTO Aena B Poccnn :
yueOnuk ayist By30B / T. . XopxopauHa. — Mocksa : 3narensctBo FOpaidT,
2024. — 626 c. — (Bricmiee oopazoanue). — ISBN 978-5-534-15239-5. —
TekcT : anexTponHsiit // O6pazoBarenbHas miatdopma FOpaiit [caiit]. — URL:
https://urait.ru/bcode/544649 (nara oopamenus: 30.09.2024).

2.Packun, JI. 1. MeTonuka u mpakTUKa apXUBOBEACHUS : YUEOHUK st
cpeanero npodeccuonanbHoro oopazosanus / JI. U. Packun, A. P. CokonoB. — 2-

e u31. — Mockga : M3narensctBo FOpaiit, 2024. — 416 ¢c. —
(ITpodeccuonanbuoe odpazoanue). — ISBN 978-5-534-16252-3. — Teker :
anekTpoHHbIH // OOpa3oBaTenbHas miardopma FOpaiT [caitt]. — URL:

https://urait.ru/bcode/539267 (nmara oopamenus: 30.09.2024).
3.Packun, JI. 1. ApxuBoBenenue : y4yeOHuK s By3oB/ JI. . Packun,
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A. P. CokonoB. — 2-e¢ usa., ucnp. u aon. — Mocksa : M3marensctBo HOpaiit,

2024. — 468 c. — (Bricmee oopazoBanue). — [SBN 978-5-534-15245-6. — Tekcr

anekTpoHHbit // OOpasoBarenbHas tatdopma HOpaiit [caiit]. — URL:
https://urait.ru/bcode/535945 (mata obpamenus: 30.09.2024).

JlonojiHUTeIbLHAS JIUTEpaTypa:

1.bapunoBa, E.b. DOnexkTpoHHBI apxuB: ydyeOHOE MocoOue s BY30B/

E. b. bapunoBa. — Mocksa : U3natensctBo IOpaiit, 2024. — 166 ¢. — (Briciiee

obpazoBanue). — ISBN 978-5-534-16886-0. — Tekct : dJIEKTpOHHBIN //

O6pa3zoBaTenbpHas miaTdopma FOpaiir [caiiT]. — URL.:
https://urait.ru/bcode/544936 (mata obpamenus: 30.09.2024).

2.1lemenkoBa, C.WN. ApxuBoBenenue. Hcropus apxuBoB Poccum c

JIpEeBHEUIINX BpeMeH A0 Hadyasa XX Beka: ydyeOHoe mocoOue sl CpeHEero
npodeccuonanbHoro oopaszoBanusi / C. U. [lemeHnkoBa ; moa HaydyHOU penakiuen

JI. H. Ma3yp. — MockBa: HzmarensctBo  FOpaiit, 2024.— 128 c.—
(ITpodeccuonansHoe o6pazoBanue). — ISBN 978-5-534-12086-8. — Tekct
anekTpoHHbI //  OOpa3oBatenbHas 1atdopma FOpait [caiit]. — URL:

https://urait.ru/bcode/555669 (mata obpamenus: 30.09.2024).
3. Jdoponuna, JI. A. Opranuzanuss U TEXHOJOTHS JOKYMEHTAllMOHHOTO

oOecrieueHus ynpaBlieHUs : YYeOHUK W NpakTUKyM aiisa By3oB / JI. A. JlopoHuHa,
B. C. UputukoBa. — 2-¢ u3j., nepepad. u gon. — Mocksa : MznarensctBo FOpaiiT,
2024. — 270 c. — (Bricmiee o6pazoBanue). — ISBN 978-5-534-16016-1. — Tekct
aneKkTpoHHbIN // OOpazoBatenbHas matdopma HOpaitt [caiit]. — URL:
https://urait.ru/bcode/536404 (mata obpamenus: 30.09.2024).
4.1Tomnos, A. B. ApxuBoBezaenue. 3apyoexxHas Poccuka : yueOHUK 1J1 CpEIHETOo

npodeccuonansHoro obpazoBanus/ A. B.IlonmoB. — Mocksa : M3gatenbcTBO
FOpaiit, 2024. — 168 c. — (IIpodeccuonanproe obpazoanue). — ISBN 978-5-
534-10240-6. — TekcT : anekTpoHHbIH // Obpa3oBarenbHas miardopma FOpait

[caiiT]. — URL: https://urait.ru/bcode/542020 (mara oGparmienus: 30.09.2024).

HuTepHeT — pecypcsbl:

1. TocymapctBennsiii apxuBPoccutickoit denepanmu
http://www.statearchive.ru/
2. Poccuiickuii  TOCYIapCTBEHHBIN MCTOpUYECKUi apxuB http://fgurgia.ru

3. Poccuiickuit rOCyJapCTBEHHBIN apXxuB HOBEUIIIEN UCTOPUU
http://pranu.pd
4. PoccuiCKU TOCYapCTBEHHBIN apXuB (OHOAOKYMEHTOB http://prada.pd/

5. Poccuiickuii  TOCyIapCTBEHHBIN apXHBKUHO(POTOJAOKYMEHTOB
http://rgakfd.ru
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11.

12.
13.
14.

Poccuiickuii rocy1apcTBeHHBIN BOEHHBIM — apxuB http://rgvarchive.ru/

Poccuiickuii rocyaapcTBeHHBINH apXUB3KOHOMUKHU http://rgae.ru

Poccuiickuii rocyapcTBeHHBI BOGHHO-UCTOpHUeckuid  apxuBhttp://rgvia.com
LenTpanbHbIii roCyAapCTBEHHBIN apxuBropoaa Mockssihttp://cgamos.ru/

.I'maBHoe apxuBHOe ympaBieHue Topoaa MockBbl (I'maBapxuB MOCKBHI)

http://mosarchiv.mos.ru/

LlenTp UHPOPMAITMOHHO-TEXHUIECKOTO 00eCcTieueHuUs,MUKPO(PHUIEMUPOBAHUS
U pectaBpanuu http://citomir.ru

ApxuBHoe ynpasnenue Jlenunrpazackoii oonactuhttp://archive.lenobl.ru/
Poccuiickuii rocyaapcTBEHHBIN apXuB IpeBHUX akToBhttp://rgada.info/
denepanpHOe apXUBHOE areHTCTBO https://archives.gov.ru/
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4. KOHTPOJIb 1 OHEHKA PE3YJIbTATOB OCBOEHUA JNCHUIIVINHBI

Pe3yabTathl 00yuenust \

Kpurepuu oueHku

MeToabl OLIEeHKH

HepequL 3HaHHﬁ, OCBAMBACMBIX B paMKaXx JUCHUIIJIMHBI

- 3a/1a4 apXUBHOU CITyXKObI
B Poccuiickoii
denepaunu;

- CUCTEMBI apXHUBHBIX
YUYPEKICHUN B
Poccuitickon denepanuuy;
- IPU3HAKU
KJaccuuranuu
JOKYMEHTOB ApXHUBHOI'O
dhonna Poccuiickoit
Oenepanuy;

- PEXHUM M CIIOCOOBI
XpaHEHUs ApXUBHBIX
JOKYMEHTOB, UX Y4ET U
MOPSAOK UCIIOIb30BaHUS
ACI;

- HAyYHO-CIIPABOYHBIN
amrmnapar K JIJOKyMeHTaM
apxuBa.

JleMoHCcTpUpYyET
NOHUMAaHUE, 3a7a4

apXUBHOM CITy>KOBI B
Poccuiickon denepaiuu;
JleMoHCTpupyeT 3HaHUE
CHUCTEMBI apPXUBHBIX
YUPEKICHUN B
Poccuiickon denepanumy;
JleMOHCTpUpyET 3HaHUE
KJIaCCU(HUKAIIUH
JIOKYMEHTOB APXHBHOTO
dbonna Poccuiickoit
denepannu;
JleMOHCTpUpYET 3HaHUE
PEXKUMOB U CIIOCOOOB
XpaHEHUs apXUBHBIX
JIOKYMEHTOB, X Y4ET U
MOPSA0K UCIIOIb30BaHUS
ACTI;

Ocy1ecTBIsET NOUCK MO
Hay4YHO-CIPABOYHOMY
amnmnapary K JOKyMEeHTam
apXuBa.

O1ieHKa pe3yabTaToB
BBITIOJTHEHUS
MPaKTUYECKON pabOTHI.
DKCnepTHOE HaOMI0eHUE
3a XO/IOM BBITIOJIHEHHUSI
MPaKTUYECKON pabOTHI.

Y CTHBIN ¥ TIMCbMEHHBIN
omnpoc. TectupoBaHue.

HepequL YMGHHﬁ, OCBAMBACMBIX B paMKaX JUCIHUILJIMHBI

- IPUHUMATh aPXHUBHBIE
nena (JOKyMEeHThI) Ha
MIOCTOSTHHOE WJIH
JOJTOBPEMEHHOE
XpaHEHHUE;

- y4acTBOBAaTh B
IIPOBEJICHUH YKCIIEPTU3BI
IIEHHOCTH Pa3JIMYHbIX
THUIIOB U BUJIOB
JIOKyMEHTOB B
COOTBETCTBHH C
BHYTPCHHUMU
periiaMeHTamMu
OpraHU3aIlNH,

- coOJIrO1aTh
HOpPMAaTHBHBIC CPOKH

JIEMOHCTPHPYEMBIX
YMCHHSI:

- IPUHUMATh aPXUBHBIS
nena (IOKyMEHThI) Ha
MIOCTOSTHHOE WJIH
JIOJITOBPEMEHHOE
XpaHCHHE,

- y4acCTBOBATh B
MPOBEICHUH IKCIIEPTHU3BI
IIEHHOCTH Pa3INYHBIX
TUTIOB U BUJIOB
JIOKyMEHTOB B
COOTBETCTBUHU C
BHYTPCHHUMH
peryiaMeHTaMH
OpraHM3aIy; cOOJII0IaTh

OreHka pe3yabTaToB
BBITIOJTHCHHSI
PAKTHYECKON paboTHI.
DKcTepTHOE HAOII0IeHNE
3a XOJIOM BBITIOJTHEHUS
MPaKTUYECKON pabOTHI.
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XpaHEeHHUs J1eT
(1OKyMEHTOB);

- pa3MeniaTh apX1uBHBIE
nena (JOKyMEHThI) Ha
MeCTax XpaHEHUs B
COOTBETCTBHH C
HOPMATHBHBIMH
TpeOOBaHUSAMU B 00J1aCTH
apXUBHOTO JIeJia !
YIIPaBJICHUS
JIOKyMEHTaMU;

- 000 1aTh
HOPMATHBHBIE PEKUMBI
XPaHCHHSI ApXUBHBIX T
(1IOKyMEHTOB) Ha JTIOOBIX
HOCHUTEIISIX;

- MPOBOJINTH OTIMCAHUE
apPXWBHBIX JIETT
(IOKyMEHTOB);

- TIOJTH30BAThCS
CIIPaBOYHO-TIOUCKOBBIMH
CpelCcTBaMH K apXUBHBIM
nenam (JJOKyMeHTam);

- popMuUpOBaATH €AUHUIIBI
XpaHEHHUsI IOKYMEHTOB
JUTSL KX TIOCJIETYIOIIETO
pa3MeIeHNs B apXUBE
OpraHU3aINH,

- OCYILECTBIISITh MIOMCK
nen (JIOKYMEHTOB)
BPEMEHHOTO XpaHCHHUS B
MIPOIIECCE UX XPAHCHUS B
CTPYKTYPHBIX
MO/Ipa3/IeNICHUsX U
apXvBe OpraHu3aluy;

- OJIrOTaBJIMBATh
nH(pOpMaAIMOHHBIE
JOKYMEHTHI IO 3alpocam
[10JIb30BATENIEN
Pa3JIMYHBIX KaTETOPUH.

HOPMAaTUBHBIE CPOKH
XpaHeHUs Jell
(IOKyMEHTOB);

- pa3MeniaTh apXUBHbBIE
nena (IOKyMEHThI) Ha
MeCTaxX XpaHEHHS B
COOTBETCTBUH C
HOPMATHUBHBIMH
TpeOOBaHHSIMU B 00JIACTH
apXWBHOTO Jieja u
yIpaBICHUS
JIOKyMEHTaMU;

- COOIIOIATh
HOPMATHBHBIC PEKUMBI
XPaHCHUS apXUBHBIX JIETT
(IOKyMEHTOB) Ha JIF0ObIX
HOCHUTEJISIX;

- MPOBOJIUTH OTMCAHNE
apXUBHBIX JIETT
(IOKyMEHTOB);

- TOJIb30BATHCS
CIIPaBOYHO-TIOUCKOBBIMHU
CpencTBaMu K apXUBHBIM
nenam (JOKyMeHTam);

- (hopMupOBaTH €AMHUIIBI
XpaHEeHUs IOKYMEHTOB
JUTS UX TIOCJIETYIOIIETO
pa3MelIeHHs B apXHBE
OpraHH3allNH;

- OCYIIECTBIISITH TOUCK
nen (IOKYMEHTOR)
BPEMEHHOTO XpaHCHHUS B
MPOIIECCE UX XPAaHEHHUS B
CTPYKTYPHBIX
NOJIpa3CIICHUsIX U
apXWBe OpraHHU3aIlNH;

- IOAITOTABIIUBATH
UH(POPMaIlMOHHbBIE
JOKYMEHTHI 110 3a1pocam
I10JIb30BATENIEN
Pa3IMYHBIX KATETOPHil.

5. OCOBEHHOCTH PEAJIM3ALIUN JTUCIHUIIJIMHBI 1151
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NHBAJINI0B U JIMI] C OT'PAHUYEHHBIMH
BO3MOXHOCTSAMMU 310POBbs

B ciyuae o0yueHus B KOJUIEAKe WHBATHMIOB U (MJTN) JIUI] C OTPAaHUYCHHBIMU
BO3MOXKHOCTSIMH ~ 3JIOPOBbSI  YUHUTHIBAIOTCS OCOOCHHOCTH TICHXO(HU3UIECKOTO
pa3BUTHS, WHAUBHIyAIbHbIE BO3MOXXHOCTH U COCTOSIHHE 3JI0POBbS TaKHX
00yJaroIIXcs.

OO6pazoBaHre 00yJarOIIMXCSl ¢ OTPAaHUYCHHBIMU BO3MOXXHOCTSIMU 3I0POBbSI
MOJKET OBITh OPTAaHM30BAHO KaK COBMECTHO C IPYTHMH OOYYalOIIMMHUCS, TaK U B
OTJENBHBIX TPyMIax.

OOyyaromuecs U3 4ucia JIML ¢ OTPAaHUYEHHBIMU BO3MOKHOCTSIMH 370POBbSI
oOecrnieueHbl eYaTHBIMU U (UJTH) AJIEKTPOHHBIMU 00pa30BaTeIbHBIMU PECYPCaMU B
dbopMmax, aJanTUPOBAHHBIX K OTPAHUYECHUSAM UX 3710POBbSL.

OOyueHre UWHBAIMIOB OCYIIECTBISIETCA TAaKXE B COOTBETCTBHHM C
WHJUBUAYAJIBHON MPOTPpaMMON peaOuiiuTaliui HHBaIuAa (TIpU HATUYHH ).

JUJis 1] ¢ OTpaHUYEHHBIMH BO3MOXKHOCTSAMU 3/I0POBbS O CIYXY BO3MOXKHO
IpelocTaBlieHne yueOHOM HHPOpMAINK B BU3yalbHOU (opMme (KpaTKuil KOHCIIEKT
JICKIIMH; TEKCTHI 3amaHuii). Ha ayauTOpHBIX 3aHATHUSAX JOIMYyCKAeTCsl MPUCYTCTBHE
ACCHUCTEHTa, a TAKXKe CYypJIONIEPEBOTIMKOB U (K1) TUHIOCYPIOTIEPEBOTIMKOB.

Texymuit KOHTPOJIb YCIIEBAEMOCTH OCYIIECTBISIETCS B MUCHBMEHHOH (hopMme:
oOydJaromuiicss MHCHbMEHHO OTBEYaeT Ha BOMPOCH, MHUCHMEHHO BBHITIOIHSICT
npakTuueckue 3aaanud. Jloxman (pedepaTr) Takke MOXKET ObITh IPEJCTaBICH B
NUCBbMEHHOU (popme, pu ITOM TpeOOBaHUS K COACPKAHUIO OCTAIOTCS TEMHU K€, a
TpeOOBaHUS K KaueCTBY U3JIOKEHUSI MaTepHraia (MOHATHOCTh, KAUeCTBO PEuH,
B3aMMOJICHCTBHE C ayAUTOPUEH M T. J.) 3aMEHAIOTCS Ha COOTBETCTBYIOLIHE
TpeOOBaHUsI, MPEIBIBIIEMbIC K MUCbMEHHBIM paboTaM (KauecTBO 0hOpMIICHUS
TEKCTa M CHOHCKA JHTEpPaTypbl, TPaMOTHOCTb, HAJIWYUE WIUTIOCTPAIMOHHBIX
MaTepuaioB U T.1.).

[TpoMexyTodHas aTTecTaus s JIUI] C HAPYIICHUSMHU CIyXa MPOBOIUTCS B
NUCHhMEHHOU (hopMe, IPU ITOM UCIOJIB3YIOTCS 00LIMe KpuTepuu olieHuBaHus. [Ipu
HEO0OXOIMMOCTH BpPeMsI IIOATOTOBKH K OTBETY MOXKET OBITh YBEITUICHO.

JUis 71Ul ¢ OrpaHUYCHHBIMH BO3MOXKHOCTSIMH 37I0POBbSI 110 3pPEHUIO
o0ecreunBaeTCs BBITYCK U UCIIOJIb30BAHNUE HA YUEOHBIX 3aHATUSAX aJIbTePHATUBHBIX
(dbopMaTOB MeYaTHBIX MaTepuaioB (KPYMHBIN MIPUPT WK ayanodailibl), a TakxKe
o0ecrieunBaeT  OOyYarOMIMXCS ~ HAMJIEKAIlMMU  3BYKOBBIMH  CPEICTBaMHU
BOCHpou3BeaeHus nHpopmauu (AMKTOPOHOB U T.1.). JlomyckaeTcss mpucyTcTBre
aCCUCTEHTA, OKa3bIBAIOIIET0 00yUYaroIeMycs HEOOXOAUMYIO TEXHUYECKYIO

oMoOIIb. TEeKyIMii KOHTPOJIb YCIIEBAEMOCTH OCYIIECTBIISCTCS B YCTHOU (opme.

IIpy nmpoBeneHNN MPOMEKYTOUHOM aTTECTALMU ISl JIUL C HAPYLIEHUEM 3PEHUS
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TECTUPOBAHUE MOXKET OBITh 3aMEHEHO Ha YCTHOE COOECEIOBaHHE 10 BOIIPOCAM.

JUis U1 ¢ OrpaHUYEHHBIMH BO3MOXKHOCTSIMH  3[IOPOBBS, HMEIOIINX
HApYIICHUS OMTOPHO-IBUTATEIHLHOTO arlliapaTa MaTepruagIbHO-TEXHUIECKUE YCIOBUS
KOJUTle/pka  00ecreyrBalOT  BO3MOXKHOCTh — OECHPEMSITCTBEHHOTO — JIOCTyTia
o0yJarmuxcs B y4eOHbIC MOMEIICHUsI, a TakKe NMpeObIBaHWA B HUX (HaJIW4WE
MaHJyCOB, TOpPYYHEH, pACHIMPEHHBIX [BEPHBIX MPOEMOB, JU(TOB; HATUYHE
CIIEIUATLHBIX KPeCcel U IPYTUX MPUCTIOCOOICHUN ).

Ha aynuTopHBIX 3aHATHSIX, a TAaKXKE MPU MPOBEACHUU MPOLEAYP TEKYIIETO
KOHTPOJISI YCIIEBAEMOCTH U TTPOMEKYTOUHOM aTTECTAINH JIUIIAM C OTPAaHUYCHHBIMU
BO3MOXKHOCTSIMH ~ 3[IOPOBBSI, HMEIOIIUM HapyUICHHUs] OIOPHO-ABUTaTEIHHOTO
amnmapata MOTYT OBITh TPEIOCTaBIEHbI HEOOXOJMMBIE TEXHUYECKHE CPEICTBA
(MepcoHanbHBIA KOMMBIOTEP, HOYTOYK WM JPYrol TaJKeT), IOMyCKaeTCs
NPUCYTCTBHE  aCCHUCTEHTa (ACCHUCTCHTOB), OKa3bIBAIONIETO  OOyYarOIIUMCS
HEOOXOMMYIO TEXHUYECKYIO TTOMOIIB (3aHATHh pabouee MECTO, IEPEABUTATHCS T10
ayIUTOPHH, IPOYUTATH 33a/1aHuEe, 0POPMHUTH OTBET, OOIIATHLCS C MPETIOAABATEIIEM).
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