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1. OBIIASI XAPAKTEPUCTUKA IPUMEPHOM PABOYEMN
IMPOTPAMMBI YYEBHOM JUCLIUIIJINHBI
«OI1.05 OcHOBBI peIaKTHPOBAHUSA JOKYMEHTOB)

1.1. MecTo OMCUMIUIMHBI B CTPYKTYpe OCHOBHOII 00pa3oBaTe/ibHOI
NPOrpaMMbI:

VYyeOHas puciumuinHa «OCHOBBI PENAKTHUPOBAHMS JOKYMEHTOB) SIBIIAETCA
00s3aTeIbHOM  4YacThi0  OOIIENIPOPECCHOHAIBHOIO  I[HKJIAa  HOPUMEPHOMU
obOpazoBarenbHOl mporpammbl B cootBeTcTBUM ¢ PI'OC CIIO mo mpodeccuun
46.01.03 Ienonpou3BOAUTED.

Oco0oe 3HaueHne AUCLUILUIMHA UMEET Npu popMupoBaHuu U pa3Butuu OK
01, OK 02, OK 04, OK 05, OK 09.

1.2. lleqb ¥ UIAHUPYeEMBbIE Pe3yJbTATHI OCBOCHHS IUCIHUIINHBI:
B pamkax nporpamMMbl yueOHOM TUCHIUTIITUHBI 00yYarOIIUMHUCS OCBAaNBAIOTCS

YMEHHUS
U 3HAHUS
Kon YMenunst 3Hanusa
IIK, OK

OK 01 - paszbupatbcs B cnenu@UKe | - OCHOBHBIE KaHPbl OPUIHAIBHO-

OK 02 pa3aMyYHBIX CTHJIEH PYCCKOIO | J€JIOBOTO CTWJISA, COJEp)KaHue U

OK 04 A3bIKa; CTPYKTYpYy (YHKIIMOHAJIbHO-

OK 05 - COCTaBJIATh W PEJAKTUPOBATH | CTHJIMCTHYECKOTO IMPOCTPAHCTBA
oduIMaTBHBIC TEKCThI, | ACTIOBOTO  SI3bIKA, KOMIIO3UIIUIO

OK 07 OTHOCSIIIIUXCS K  Pa3JIMYHBIM | JOKYMEHTHOI'O TEKCTa;

IIK 1.6 KaHpam CIIyKeOHBIX | - OCHOBHBIE  TOJIOKEHUS
JOKYMEHTOB; opdorpaduu u mopdonorun c
- pa3nuyaTh A3BIKOBBIE OIIMOKHU | DJIEMEHTaMH MPAKTHYECKON
B O(pUITNATEHO-/IETIOBBIX; CTWJINCTUKY;
- WCHPABIATH TpaMMaTHUYECKHUE | - HOPMBI rpaMMaTH4eCKON
OIIMOKYU M pEYeBbIC HEIOUEThI; | COYETAEMOCTH, IPUEMBI
- HUCIIOJIb30BaTh CIIPaBOYHBIC | yCTPaHCHHSI B TEKCTe
U3JIaHUS TI0 PYCCKOMY SI3BIKY W | TPAMMATHYECKHX, pEYEBBIX W
MPAKTUYECKON CTUIIMCTHUKE, JEKCUYECKHIX OIINOOK;
- TPUMEHATh TEXHUKHU TPABKU |-  CHEHMUPHUKY  PENaKTOPCKOU
TEKCTOB JIOKYMEHTOB paboTBl C TEKCTaMH JEJIOBOM

JIOKYMEHTAaIlUU




2. CTPYKTYPA U COJAEPKAHUE YUEBHOM JUCIHUATIJIAHBI

2.1. O0beM y4yeOHOM IMCUMIIMHBI M BUABI Y4e0HOil padoThI

Bua yueOHoi padoThI O0bem B yacax
O0bem 00pa3oBaTe/IbHOI NPOrpaMMbl Y4eOHOM 69
AUCHHUILJIMHBI

B T.4. B (popMe nNpaKkTHYeCKOH MOATOTOBKH 39

BT. Y.

TEOPETUYECKOE 00yUCHHE 30
MPAKTUYECKUE 3aHATUS (eciu npedycMOmpeHo) 39

Camocmosmenvras pa60ma -

IIpomexxyTouHasi aTrecTauus *




2.2. TeMaTHYeCKHi IJIAH U COJEPKAHNE YUEOHON TUCUUNIMHBI

Koasl
Oo0beMm, ak. 4. / A .
B TOM QHCIe KOMIIeTeHIIHi,
¢dopmupoBanmnio
HanmenoBanue Conepxanue y4eOHOro MaTrepuasia u popMbl OPraHU3aNuM JesiTeJIbHOCTH B (popme KOTODBIX
pa3aesioB U TeM o0yJaroumuxcs NMPaKTHYEeCKOM P
crnocoodcTByeT
NMOAr0TOBKH, TeMeHT
aK. 4.
NPOrpaMMblI
1 2 3 4
Paznen 1. BBeneHue: CymHOCTb M 33124 PeJaKTHPOBAHUS
Tema 1.1. Coaep:xkanne 2 OK 01,
IIpenmer u 3agaun | [lonatne «pemaktupoBanue». [IpenMer w 3amgadn peaakTUpoBaHUsA. O MOHATHAX OK 02,
pealaKTHPOBAHUSA «IIOKYMEHT», «CIy>K€OHBIH TOKYMEHT». TeKCT ciy:keOHOro IOoKyMeHTa. Bumbl OK 05,
TEKCTOB: TPAaJWIMOHHBIN (JIMHEWHBIN), (opMain30BaHHBIN (Tpadaper, aHKeTa, OK 09
tabnuia). TpeboBanus, npeabsBisieMble K OQHUIIMATbHO-1ET0BOW MMCbMEHHON peun 2
(TOYHOCTH BBIPAXKEHHUS MBICIHU, JJOTUYHOCTh M CTPYKTYPHUPOBAHHOCTH H3JIOKEHUS,
CTaHAApTH3aIUsl W YHU(PUKALUS S3BIKOBBIX M TEKCTOBBIX cpeAcTB). OCHOBHBIE
TpeOOBaHMS PEUEBOTO ITUKETA.
Paznea 2. Ctuim peuun
Tema 2.1. Conep:xxanue 3/2
Criin peun. CTuiam COBPEMEHHOTO PYCCKOrO JIMTEpaTypHOro si3bika. CTHIIEBbIE OCOOCHHOCTH
OduunanbHo- nenoBoit mHpopMmanuu. XapakTepucTHKa O(UIIUATBHO-ACIOBOTO CTUIS PEYH. 1 OK 01. OK 02
1eJI0BOIi CTHITH Crunmuctuyeckue 0COOCHHOCTH sI3bIKa JIEJIOBbIX OyMmar. OK 0 4’ OK 0 5’
v b b
peun. B ToM uKc/ie NPAKTHYECKUX 3aHATHI U J1a00paTOPHBIX padoT 2 OK 09, TIK 1.6.
IIpakTuyeckasi padora Ne 1. Omnpesenenne CTUis TEKCTa MO (HYHKIIMOHATBLHBIM
npu3HaKkaM. XapaKTepUCTHKA O(HUIIMATBLHO-IEIOBOTO CTHUJIST HA TMPAKTHYECKOM 2
MaTepuaie. CTumucTuueckast mpaBka TEKCTa.
Pa3znen 3. PenakTupoBaHne TEKCTOB JOKYMEHTOB B COOTBETCTBHH C SI3bIKOBBIMH HOPMAMU
Tema 3.1 Conep:xxanue 6/4
o CnoBo — oOCHOBa ISl TIOHMMAaHHUS TEKCTa. AHAIM3 CIOBOYMOTPEOJICHUS.
Jlekcnueckne OK 01, OK 02,
. | YcrpaHeHue nekcHYecKUX OIIMOOK pa3HOTo XapakTepa. YTNOTpeOJeHHe clioBa B
HOPMBI B J1€J10BOM N OK 04, OK 05,
HECBOWCTBEHHOM €My 3HaueHWu. HeTouHocTh BbIOMpaemoro ciioBa (OIMOKHA B 2
AOKYMEHTAIMHU OK 09, IIK 1.6.

ynoTpeOaeHN CHHOHUMOB, TapoHUMOB). HapyiieHue nekcuieckoil coueTaeMOoCTH.
HeompaBianHoe MOBTOpPEHHE OJHOIO M TOTO JK€ CJOBa. YNOTpeOJieHHE PpsiIoM




OIHOKOPCHHBIX  CJIOB. YHOTp€6JIeHI/Ie AUAJICKTHBIX W TPOCTOPCUHBIX CJIOB.
HeMoTtuBHupoBaHHOE ynoTpeOIeHHE CII0B Pa3HON CTUITUCTUICCKOMN MPUHAIC)KHOCTH
U SMOLOUMOHAJIBHO-OLCHOYHBIX CJIOB. YHOTpe6JIeHI/Ie JJUIIHUX CJIOB (HJ’IGOHaSM,
taBrojorus). HenpaBuiabHOoe ymoTpeOsieHHe  (Gpa3eoyiori3MOB B TEKCTax
JIOKYMEHTOB.

B ToM umc/ie NpaKTHYeCKUX 3aHATHI M JIa00PATOPHBIX padoT

IIpakTyeckoe 3anaTne Ne 2-3. PenakTupoBaHUE TEKCTA IOKYMEHTOB: BBISIBIEHUE
JIEKCHYeCKNX omuoOok. PaboTa co ciioBapsiMu pa3HbIX BHUJIOB.

Tema 3.2.
Mopdosornueckne
HOPMBI B [1€J10BOM
AOKYMEHTAIUH

Conepxanue

9/6

CTHUIMCTHYECKOE  WCIONB30BAaHWE HMMEH  CYHIECTBUTENBHBIX. (OCOOCHHOCTH
ynotrpebneHusT WMEH CYIIECTBUTENBHBIX. TpPYJHOCTH B yHOTpeOJICHHH WMEH
CYIICCTBUTENLHBIX, CBSI3aHHBIC C KaTeropuei pona. Poq MMEH CylIecTBUTEIbHBIX,
0003HaYArOIINIA JIUII dKEHCKOTO IM0JIa TI0 TPO(eCcCHu, TOIKHOCTH, 3aHSITHIO, 3BAHUIO.
Pon HECKITOHSIEMBIX CYIIECTBUTEIBHBIX.

HempasuibHoe ymnorpebnenue mnaaexed. OmmOku mpu CKIOHEHWH (pamunuii u
reorpauuecKkux Ha3BaHWd. TPYJHOCTH B yHOTPEOICHUN UMEH CYIIECTBUTEIHHBIX,
CBsI3aHHBIE C Kareropueidl uucma. Cioyuam HENPaBUIBHOTO WM CTHUIHCTUYECKU
HEONpPaBAaHHOTO ynoTpeOneHus: popM dncia (6TUHCTBEHHOTO U MHOYKECTBEHHOT0)
UMEH CYIICCTBUTEIBHBIX. Y CTpaHEHHE MOP(OIOro-CTHIMCTUIECKUX OIMMOOK MpU
yIOTpeOJICHUH UMEH CYIIECTBUTEIBHBIX.

VYnorpebienue mpuiaratelbHbIX B O(QHUIMANBHBIX JOKYMEHTaX, TPYAHBIE CIy4au
npaBonucanusa. OmuOKM Tpu  ynoTpeOJeHUM TMOJHOM M KpaTkoi  (opm
npusaraTeabHbiX. Ommdku B 00pa3oBaHuu (HOpM CPaBHUTEIBHOM M MIPEBOCXOTHON
CTENCHN NPUIAraTeNIbHOr0 M Hapedus. YCTpaHeHHe MOpP(OIIOro-CTUINCTHYECKUX
OLIMOOK MU YyNOTPeOJICHUH UMEH IPUJIaraTelbHbIX.

Ynorpebienne riaarojoB U ocodbIx (opm riiarosa B JenoBoi peun. HempaBuiibHOE
oOpa3oBaHue MafeKHBIX (GopM, ¢(opMbl yHcaa, (HOPMBI CHPSDKEHHS TJarodia.
OO6pa3oBanre 1 0COOCHHOCTH YIIOTPeOICHUS MPUYACTHH 1 | meenpudactril. OmmoKu
B 00pa30BaHUU M MCIIOJIb30BAaHUM BUOBBIX Iap IVIaroJIoB, IPUYACTHIl. Y cTpaHeHHe
OMMOOK, BOSHUKAIOUIMX IPH YIOTPEOJICHUH TJIAT0JIOB, IPHUYACTHH U ICCTIPHYACTHIA.

YrorpebieHne MECTOMMEHMM, MPUBOJAIIEE K JBYCMBICICHHOCTH (ClioBa ceOs,
cBoi). Heynaunoe ymoTpeOneHHe JHWYHBIX M YKa3aTENbHBIX MECTOMMEHHA.
VYcerpanenue ommOOK MPH yIIOTPEOICHUH MECTOMMEHUN

YnorpebneHne W HanWcaHUWE YHCIUTEIbHBIX B JeNoBOM peud. OmuOKu mpu

OK 01, OK 02,
OK 04, OK 05,
OK 09, 1IK 1.6.




yHOTPeOJICHNH KOJIMYECTBEHHBIX MMEH YHMCIMTEIbHBIX. YCTpaHEHHE OMIMOOK MpU
yHOTpeOJIEHUY UMEH YUCITUTEIbHBIX.
[IpaBoncanue u ynoTpedbieHre HapeUHuid, MPEAJIOroB, COI030B B JICTIOBOM peyH.

B ToM umc/ie NpaKTHYeCKUX 3aHATHI M JIA00PATOPHBIX PadoT

IIpakTnyeckoe 3anstue Ne 4-6. PenakTupoBaHHE JOKYMEHTOB: BBISIBICHUE
MOP(OJIOTHUECKUX OIMIMOOK B CITYKEOHOW JTOKYMEHTAITUH.

Tema 3.3.
CuHTaKCcHYeCKHe
HOPMBI B J1€J10BOM
AOKYMEHTAIMU

Conepxanue

6/4

Hapymienuss HOpM TpaMMaTHYECKON COYETaeMOCTH: HApYIICHHS COTJIacOBaHUS,
HapylIeHUs yrpasicHusA. HapymieHue cBA3M MexXAy IOMIEKALIUM U CKa3yEeMbIM.
OmubKM B TMOCTPOCHUM TMPEIIOKEHUH € OAHOPOAHBIMU wieHamMu. OmmuOKu B
MOCTPOCHUHU TPEJIOKEHUN C JeeNPUIACTHBIM 000poToM. OIIMOKN B MOCTPOSHUU
MPEIOKEHUN ¢ TMPUYACTHBIM 000poToM. OMMOKKM B TOCTPOCHUH CIOXKHOTO
npeiokeHus. OmmOKy B IPEIOKEHUSIX ¢ KOCBEHHOM peublo. Hapyiienue rpanun
PEIIOKCHHUS.

Heynaunsiii mopsinox cnoB. Heymenoe murtupoBanue. beanocts m ogHooOpasue
CHHTAKCUYECKOTO CTpOsl TEKCTa. YHOTpeOJeHue CJI0B, HUX COYETaHMH U
CUHTAKCUYECKUX  KOHCTPYKLMH, HE  COOTBETCTBYIOIIUX  CTHJIACTUYECKOU
XapaKTEpUCTUKE TEKCTa. YCTPAaHEHHME CTHIIMCTMYECKMX HEIOYeTOB U OIIMOOK B
IPEJIOKECHUSX IPU CTUIMCTUYECKOM IIPABKE TEKCTA.

B ToM uymc/ie NpakTHYeCKUX 3aHATHI M JIA00PATOPHBIX PadoT

IIpakTnyeckoe 3ansatue Ne 7. PegaktupoBaHu€ JAOKYMEHTOB: BBISIBJICHUE
CUHTAKCHUYCCKHUX OH_II/I6OK B I[GJIOBOﬁ JOKYMCHTAIIUH.

IpakTnyeckoe 3ansitue Ne 8. [loctpoeHre peyeBbIX KOHCTPYKIIMMA.

OK 01, OK 02,
OK 04, OK 05,
OK 09, IIK 1.6.

Pasnea 4. PenakTupoBanme ciayske0OHbIX JOKYMEHTOB

Tema 4.1.
Jloruueckue
OCHOBBI
peaaKTHPOBAHUS

Conep:xxanue

4/2

OCHOBHBIE 3aKOHBI JIOTMKH. 3aKOH TOXKIECTBA. 3aKOH IPOTHUBOpEYMs. 3aKOH
UCKJIFOUEHHOT'O TPEThEro. 3aKOH I0CTaTOYHOIr0 0cHOBaHUsA. OCHOBHbIE TPeOOBAHNH,
IpebsBIsIEMbIE K JOKa3aTeNbCTBY. Te31C U apryMEHTHI B 1I0Ka3aTEIbCTBE.

Jlormyeckue OmMOKK B JTOKA3aTEIbCTBAX M ONPENCIICHUAX. TUNUYHBIE OMIMOKHU B
UCIIOJIb30BaHUU apryMEHTOB B JoOKa3aTtenbcTBe. HempaBuibHas (opmynupoBka
te3uca. OnpeneneHue. OmmoOKu B onpenencHusx. TpeOoBaHUs K ONPEICICHUSIM.

B ToM uymc/ie NpaKTHYeCKUX 3aHATHI M J1Ia00PATOPHBIX PadoT

IIpakTyeckoe 3anaTHe Ne 9. PenaktupoBaHue TEKCTa, UMEIOIIETO JIOTHYECKUE
OLIMOKH.

OK 01, OK 02,
OK 04, OK 05,
OK 09, IIK 1.6.




Conepxanue

3/2

Tema 4.2. Oranel paboThl Haj TekcToM. [locae1oBaTeIbHOCTD U 3Talbl peJakTupoBaHus. Buabl
Buasbl u TexHuka npaBku TekcToB. IIpaBka-BelumTka. IIpaBka-cokpamieHue. IlpaBka-nepenenxa. 1 OK 01, OK 02,
NMPaBKHU [TpaBka-o6pabotka. TexHuka npaBku Tekcta. KoppekTypHble 3HaKH. OK 04, OK 05,
opuIIHAIBHO- B TOM 4ncJie NpaKTHYECKUX 3aHATHH M 1a00paTOpHBIX padoT 2 OK 09, IIK 1.6.
JeJIOBOI0 TEKCTA IIpakTuyeckoe 3ansitue Ne 10. IIpaBka Tekcta ¢ COONIOACHUEM TPABHII )
peIaKTUPOBAHUS
Conep:xxanue 3/2
Komno3unmonneile  0COOEHHOCTH  JTOKYMEHTOB. KoMIo3ummst  JOKYMEHTOB: OK 01. OK 02
jJoruyeckasi, QopmanbHas, peKBU3UTHas, HHPopMannoHHas. COOTHECEHHOCTh OK 0 4’ OK 0 5’
Tema 4.3. KOMITO3UIIUH C TUMOM J0KyMeHTa. CrocoObl M3JI0KEHUsI MaTepuaia B JJOKYMEHTE. 1 OK 09 ,HK 1.6 ’
Penakropckas Texnuka coctapneHus miaHa. Copa3MepHOCTh yacTe JoKyMeHTa. TpeOoBaHUS K ’ e
padora Hax 3arojoBkaM. OOmue TpeOoBaHMS K MOCTpOeHHIO TekcTa. IIpaBuna pyOpukaru.
KOMIIO3U LU el MeTouKa mpoBepKy ab3aIiHOTO BbLAEICHHUS.
AOKYMEHTOB B ToM umc/ie NpaKTHYeCKUX 3aHATHI M JIA00PATOPHBIX PadoT 2 OK 01, OK 02,
IIpakTuyeckoe 3ansitue Ne 11. KoMmMmno3unuoHHBIE OCOOCHHOCTH COCTaBIICHUS OK 04, OK 05,
TEKCTOB  PaCTHOPSAIUTEIbHBIX, OPTaHW3aIMOHHO-TIPABOBHIX, HWHOOPMAIMOHHO- 2 OK 09, IIK 1.6.
CIIPaBOYHBIX IOKYMEHTOB
Tema 4. 4. Conep:xanue 0/2
Ananms B TOM 4Mc/Ie IPAKTHYECKUX 3aHATHIA U J1a60PATOPHBIX PadoT
paxkTuyeckoro
MaTepuaa. IIpakTuyeckoe 3anaTue Ne 12. PepaktupoBaHue pa3iuyHbIX AJIEMEHTOB TEKCTa OK 01, OK 02,
PeaKTHpOBaHHe MOKyMeHTa. AHanuM3 W crmocoObl MpoBepKH  (DaKTHUECKOro  Marepuaa. OK 04, OK 05,
PANTHYHBIX PeHaKTI/IIBOBaHI/Ie LIATAaT U CCBUIOK. PCUI[aKTI/IpOBaHI/Ie tabnuu. PenaktupoBanue 2 OK 09, I1IK 1.6.
> eMeHTOB Texera | NEPETHEH. PenaktupoBanue npuioxxeHuil.
AOKYMEHTA
IIpome:kyTOUHAS aTTeCTANMS *
Bcero: 69




3. YCJIOBUSA PEAJIN3ALIUU ITPOT'PAMMBI TUCIHHATIJINHBI
3.1. TpeOoBanusi K MHHUMAJIBHOMY MAaTEPHAJIbHO-TEXHUYECKOMY
o0ecrneYeHn 1o
Kabunet «O6menpodeccnoHanbHBIX TUCIUILIAHY
- pabouee MecTo npernoaaBaTens - 1mr.;
- CTOJIbI YYEHHYECKHE - 14 miT.;
- CTYJIbSl YY4EHUUECKHE -28 IIT.;
- MapKepHag J10cka - 1 mrT.;
- KomIbloTep - 1 mr.;
- mpoexTop - 1 mr.;
- IocKa JJid mpoekTopa - | mir.;
- HarISIIHBIC TOCOOHS - 28 IIT.;
- KOMILUIEKThI y4€OHO-METOIMYECKON JOKYMEHTAIMH 110 AUCIUIUIMHE - 28 IT.;
- WKad A XpaHeHHs y4eOHbIX MaTepHUaoB - 1 mT.
3.2. UudopmanmnoHHoe odecnevyeHne o0yueHust
HopMmaTnBHO-IpaBOBbIE AKTHI:

1. IlpaBuna [enompou3BOACTBA B TOCYJApPCTBEHHBIX OpraHax, OpraHax
MECTHOTO camoyInipasieHust (yTBepxkaeHsl npukazom PocapxuBa ot 22.05.2019
Ne 71) Tlomnas Bepcusi O3TOro TEKCTa HAXOAUTCS HAa  CTpaHHUIIE
https://archives.gov.ru/documents/rules.shtml

2. IlpumepHasi MHCTPYKLHS MO JEJONPOU3BOJACTBY B TOCYAapCTBEHHBIX
opranm3anusx (yrBepkaeHa rnpukazoMm Pocapxuba oT 11.04.2018 Ne 44
[Tonnas BepCuUs 3TOTO TEKCTa HaXOIUTCS Ha CTpaHuIe
https://archives.gov.ru/documents/rules.shtml

3. [IpaBuna nenompousBojcTBa B (elepalbHBIX OpraHax HCIOJIHUTEIbHON

BiacTH (yTBepKaeHbI HocTaHoBieHueM [IpaButenbcrBa Poccuiickoit @enepanuu ot
15.06.2009 Ne 477, B pen. [ToctanoBnenuii [ IpaButensctBa Poccuiickoi denepanuu
ot 07.09.2011 Ne 751, ot 26.04.2016 Neo 356) Ilomnas Bepcusi 3TOTO TEKCTa
HaxoauTCs Ha cTpaHuliehttps://archives.gov.ru/documents/rules.shtml

OcHoBHas auTEparypa:
1.IllyBanosa, H. H. OcHOBBI fe10npoN3BOACTBA | YIEOHUK M MPAKTHUKYM JIJIs
cpennero mpodeccuonansuoro oopazosanusi / H. H. [llyBanosa, A. FO. iBanoBa ;

noa obmed pemakumeit H. H. IllyBamoBoi. — 3-e wu3n., mepepald. u JOIM. —
Mocksa : MzmatensctBo IOpaiit, 2024. — 384 c.— (IIpodeccuonanpHoe
obpazoBanue). — ISBN 978-5-534-15488-7. — Tekcr : »dIEKTPOHHBIN //
O6pazoBatenbHas maTdopma Opaiit [caiit]. — URL.:

https://urait.ru/bcode/536716 (mata obpamenus: 30.09.2024).
2.Pycckuii s3bIK M KyJbTypa peYM : YYCOHHK W TPAKTHUKYM IS CPEIHETO
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npodeccuoHanbHoro oodpazopanus / B. JI. Uepnsk, A. U. Jlynes, B. A. Edbpemos,
E. B. CepreeBa ; mon obmei penakumeit B. JI. UepHsk. — 4-e uzn., mepepad. u
non. — Mocksa : UznatensctBo FOpaiit, 2024. — 389 ¢. — (Ilpodeccronanshoe
obOpazoBanne). — ISBN 978-5-534-00832-6. — TekcT : 0dJIEKTpPOHHBIN //
OO6pazoBatenbHas matdopma Opaiit [caitT]. — URL:
https://urait.ru/bcode/538050 (mara ooparmienus: 30.09.2024).

3.Ko3eipeB, B. A. Pycckuii s3b1k U KynbTypa peud. CoBpeMEHHasi A3bIKOBas
cUTyanus : yueOHUK U TpakTUKyM i By30B / B. A. Ko3wipes, B. JI. Uepusk. — 2-

e u3l., ucnp. u gon. — Mocksa : M3parensctBo FOpaiit, 2024. — 167 ¢c. —
(Bricmiee oopazoBanue). — ISBN 978-5-534-07089-7. — TekcT : aneKTpOHHBIH //
OOpazoBaTenbpHas miaTdopma HOpaiir [caiT]. — URL:

https://urait.ru/bcode/537822 (nmara ooparmenus: 30.09.2024).
JlonojHUTeIbHAS JIUTEpaTypa:

1.T'ony0, U. b. JlureparypHoe peaakTUpOBaHHE: YUYCOHUK U MPAKTUKYM ISl
cpeanero npodeccuoHanbHoro odpazoBanus / U. b. ['ony6. — 2-e u3x., ucop. u
nom. — Mocksa : UznatensctBo FOpaiit, 2024. — 395 ¢. — (Ilpodeccronanshoe
obpaszoBanme). — ISBN 978-5-534-10256-7. — TekcT: DJIEKTPOHHBINH //
O6pa3zoBaTenpHas miaTdopma Opaiir [caiiT]. — URL.:
https://urait.ru/bcode/542012 (nmara oopamenus: 30.09.2024).

2.I'onyGeBa, A. B. Pycckuii si3bIk U KyJbTypa peyH : yUYeOHUK U MPAKTUKYM
I cpeaHero  mpodeccuoHanbHoro  oo6pazoBanusi/  A. B.TomyGeBa; mofg

penakiuerr  A. B. I'omyGeBoit. — Mocksa : WM3marensctBo [Opaiit, 2024. —
386 c.— (IIpodeccuonanpHoe obpazoBanue). — ISBN 978-5-9916-7623-6. —
Tekcr : anexTponHbIi / OOpa3zoBarenbHas 1uiargopma FOpaiit [caitr]. — URL:

https://urait.ru/bcode/535492 (mata obpamenus: 30.09.2024).
3.Pycckuit si3p1k. COOpHMK yTNpakHEHUH : y4yeOHOe TocoOue i CPEeITHETro

npodeccuonansHoro oobpaszoBanusi/ II. A.Jlekant [um gap.]; mox peaakuuent

I1. A. Jlekanta. — MockBa : WM3parensctBo IOpaiit, 2024. — 3l14c.—
(ITpodeccuonansuoe o6pazoBanue). — ISBN 978-5-9916-7796-7. — Tekct
anekTpoHHbI //  OOpa3oBatenbHas tatdopma FOpait [caiit]. — URL:

https://urait.ru/bcode/537890 (mata obpamenus: 30.09.2024).
HNuTepHeT-pecypcenl:

1. WWW.gramota.ru- CpaBoO4HO-MH(POPMAIIMOHHBIN nopTan «Pycckuit

s3b1K». COAEPKUT CIPABOUYHYIO, HAYYHO-TIOMYJISIPHYIO HHGOPMALIMIO: CIOBApH,
MoCJeAHUE HOBOCTH, OMOIMOTeKa (»KypHAJIbI, UCCIIeIOBaHMS, KOHKYPCHBIE pabOThI),
cmpaBka (mpaBwia MpaBONUCAHUSA, KyJIbTypa peEYH), PEINeTUTOp OHJIAMH,
Onumnuazns! uap. Pexum noctyna - CBOOOAHBIN.

2. www.gramma.ru-  cat gaét  HMHQPOPMAIMOHHO-CIPABOYHYIO

uHbOpMaIus MO BCEM pas3esiaM pPYCCKOTO s3bIKa, MO3BOJSET MOMEHTAJIbHO
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NPOBEPUTh 3HAUCHHWE CJIOBA, €ro HamkcaHue, ynaapeHue. Pexum goctyna -
CBOOOTHBI.
3. ®epgepanbHOE apXUBHOE areHTCTBO https://archives.gov.ru/
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4. KOHTPOJIb 1 OLIEHKA PE3YJIbTATOB OCBOEHUA

TUCTUTILIAHBI

KOHTpOJ'IB M OLCHKA PE3YyJIbTAaTOB OCBOCHHUIA yqe6H0ﬁ JAUCTTUITIINHBI OCHOBBI
PECAAKTUPOBAHHUEC JOKYMCHTOB OCYHICCTBIIACTCA MPCIIOAAaBaTCIICEM B IIPOLECCE

IPOBEICHUS] TPAKTUYECKUX 3aHSITHM,

TCCTUPOBAHUA,

a TaKXC BBIIIOJIHCHHUA

00yYarOIMMUCS UHIUBUAYAIBHBIX 3aIaHUH, IPOCKTOB, UCCIEIOBAHUM.

Pe3yabTarsl 00yuenust

Kpurepuu oueHku

MeToabl OLIeHKH

HepequL 3H3HHI>1, OCBAMBACMbIX B paMKaX NJUCIHHILIMHBI

- OCHOBHBIE KaHPbI
opuIMaIBLHO-IEI0BOI0
CTHII, coJiepKaHue u
CTPYKTYpY GYHKIHMOHAIBHO-
CTUJIMCTHYECKOTO
IIPOCTPAHCTBA JIEJI0BOTO
A3BIKA, KOMITO3HLIMIO
JOKYMEHTHOI'O TEKCTa;

- OCHOBHBIE  ITOJIOKEHUS
ophorpaduu u mopdomoruu ¢
AJIEMEHTAMHU  IIPAKTUYECKOU
CTUJIUCTUKU;
- HOPMBI T'pPaMMaTHYECKOU
COYETaeMOCTH, IPUEMBI
YCTpaHEHHUS B TEKCTe
rpaMMaTHYECKUX, PEUEBBIX U
JIEKCHYCCKUX OIIHNOO0K;

- cienu@uKy peaaKTOpCKon
paboThI ¢ TEKCTAMHU JIETIOBOM
JOKYyMEHTaIu1

- IEMOHCTPHUPYET 3HAHUE
OCHOBHBIX JKaHPOB
opUIaATBHO-IEI0BOTI0
CTHIIS,

- IEMOHCTPHUPYET 3HAHUE
COJICp)KaHUS U
CTPYKTYPBI
(byHKIIMOHATIBHO-
CTUJIUCTUYECKOTO
MIPOCTPAHCTBA JIETIOBOTO
S3bIKA, KOMITO3ULIUIO
JOKYMEHTHOTO TEKCTA;

- IEMOHCTPHUPYET 3HAHUE
OCHOBHBIX IMOJIOKCHUMN
opdorpaduu n
MOP(OJIOTHUH C
AJIeMEHTaMHU
MPAKTUYECKON
CTUJTMCTHKY;

- IEMOHCTPHUPYET 3HAHUE
HOPM I'paMMaTH4YECKOU
COYETAEMOCTH, TPUEMBI
YCTPAHEHHS B TEKCTE
rpaMMaTHYECKuX,
PEYEBBIX U JICKCUYECKUX
OIMOO0K;

- IEMOHCTPHUPYET 3HAHUE
crienupruKu
PEeIaKTOPCKOM paboTHI C
TEeKCTaMH JEJIOBOH
JOKYMEHTAIUU

Omnenka pe3yIbTaToB
BBITIOJTHEHHSI  MPAKTUYECKOM
paboThI

OreHka pe3ynbTaToB YCTHOTO
U IMCbMEHHOTI'O OIIPOCA.
Ouenka pe3yJIbTaTOB
IPOBEPOYHBIX pPadoT.

OueHka pe3yabTaToB
BBITIOJTHEHHSI TECTOBBIX
3aJlaHuH

Hepequb YMCHHﬁ, OCBAMBACMBIX B paMKaXx JUCIHHUIIIMHBI
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- pa3bupathbcs B crneruduke

Pa3IUYHBIX CTHIIEH PYCCKOTO
S3BIKQ,

- COCTaBIISITh u
PEIAKTHPOBATH
oduIHaTbHbIC TEKCTHI,
OTHOCSIIIUXCS K Pa3IUYHBIM
XKaHpam CITy>K€OHBIX
JIOKYMEHTOB;

- pasnuyarth  S3BIKOBBIE
omuOKK B  OQUIUATHHO-
JICJIOBBIX;

- UCITPABJIATD

rpaMMaTH4eCKUe OIIMMOKU |
pEUYEBBIE HEJIOUETHI;

- HCHOJIb30BaTh CIIPABOYHBIC
U3JIaHUS 110 PYCCKOMY SI3BIKY
151 MIPAKTUYECKOMN
CTUJIUCTUKE;

- IPUMEHSATHh TEXHUKU MTPABKU
TEKCTOB JOKYMEHTOB

- IEMOHCTPHUPYET
yMEHUue

pazouparbcs B
cnenupuke  pazIUYHBIX
CTUJIEM PYCCKOTO SA3bIKA;
- IEMOHCTPUPYET YMEHUE
COCTaBIISITh "
pEeNaKTUPOBATh
opUIIMAIBHBIC  TEKCTHI,
OTHOCSIIIHUXCS K
Pa3TUYHBIM XKaHpam
CI1yK€OHBIX IOKyMEHTOB;
- IGMOHCTPHUPYET YMEHUE
pa3ianyath SI3BIKOBBIC
OIIKUOKH B OQUIMATBHO-
JICTIOBBIX;
JEMOHCTPUPYET yMEHHE
WCIIPABIIATD
rpaMMaTHYeCKHe
OIIMOKM U  pEeyeBbIe
HE0YEeThl;

- IGMOHCTPUPYET YMEHUE
-HCII0JIb30BaTh
CIPaBOYHbIEC U3/AHUA TIO
PYCCKOMY  SI3BIKY |
IIPaKTUYECKON
CTHJINCTHUKE;
JIEMOHCTPUPYET YMEHUE
OPUMEHSTh TEXHUKU
MPaBKHU TEKCTOB
JOKYMEHTOB

Omnenka pe3yIbTaToB
BBITIOJTHEHHSI  PAKTUYECKOM
paboThI

OneHka pe3ynbTaToB yCTHOTO
¥ TUCBMEHHOTI'0 OMpoca.
Ouenka pe3yJIbTaTOB
MIPOBEPOUYHBIX PabOT.

Onenka pE3yNbTaTOB
BBITIOJTHEHHUSI TECTOBBIX
3aJaHUN

14




5. OCOBEHHOCTHU PEAJIM3AIIUU JTUCIUIIIMHBI J1JI51
HMHBAJINJI0B " JIMI] C OI'PAHUYEHHBIMH
BO3MOXHOCTSAMMU 310POBbs

B ciyyae oOyueHus: B KOJUIEPKE UHBAIMIOB U (MJIM) JIMIL C OTPAaHUYEHHBIMU
BO3MOXKHOCTSIMH ~ 37I0POBbsSI  YUMTBIBAIOTCS OCOOCHHOCTH  TMCHUXO(PHU3UIECKOTO
pa3BUTHS, WHAMBUAYaJbHbIE BO3MOXXHOCTHU W COCTOSIHUE 3I0pPOBbS TaKUX
00ydJaronmxcsi.

OOpa3oBaHue 00y4aroIMXCsl C OTPAaHMYEHHBIMU BO3MOKHOCTSIMU 3]I0POBBS
MOJKET OBbITh OPraHM30BaHO KaK COBMECTHO C JAPYTUMHU OOYYalOUIMMHCS, TaK U B
OTJIEJIbHBIX IPYIIIaXx.

OOyyaromuecs M3 4ucia JUL C OTPAHUYEHHBIMU BO3MOXHOCTSMHU 3/10pPOBbS
obOecrieyeHbl MeYaTHBIMU U (WUJTK) 3JIEKTPOHHBIMU 00pa30BaTeIbHBIMU PECYpCaMH B
(dopMax, aAanTUPOBAHHBIX K OTPAHUYEHUSM UX 310POBBS.

OOyyeHne MHBAIUIOB OCYUIECTBIIIETCS TaKKe B COOTBETCTBUU C
WHIMBHUIYaIbHON MpOorpaMMon peabuiInTaluy HHBANIKAA (MIPU HAJTMYHHN).

Jlnst mun ¢ orpaHUYEHHBIMU BO3MOKHOCTSIMU 3/TOPOBbSI 1O CITyXY BO3MOYKHO
npeocTaBieHne yueOHol nH(popMaluu B BU3yaibHOU dopme (KpaTKuii KOHCIEKT
JEKLIM; TEKCThl 3a1aHuil). Ha ayIUTOpHBIX 3aHATHUSX JOIYCKAEeTCs MPUCYTCTBHUE
aCCHCTEHTA, a TAaK)Ke CYpJA0NEPEBOAUYMKOB U (UJTH) TU(DIOCYPIOTIEPEBOAUNKOB.

Texyuuii KOHTPOJIb YCIIEBAEMOCTU OCYIIECTBISICTCS B MUChMEHHOU (hopme:
OoOydarolmuiicss MHUCbMEHHO OTBEYAaeT Ha BOINPOCH], NUCHBMEHHO BBIMOIHSIET
npakTuueckue 3aaanud. [lokmnan (pedepat) Takke MOKET ObITh MPEACTABIICH B
MUCbMEHHOU (hopMe, TPH 3TOM TPeOOBaHUS K COACPKAHUIO OCTAIOTCS TEMU Ke, a
TpeOOBaHUS K KaYeCTBY M3JIOKEHUS MaTepuaia (MOHATHOCTb, KAYECTBO PEUH,
B3aMMOJIEUCTBHE C ayJAUTOPUEH W T. [1.) 3aMEHSIOTCA Ha COOTBETCTBYIOIINE
TpebOoBaHUs, MPEAbIBISIEMbIE K MUChbMEHHBIM paboTaMm (KauecTBO oopMiIeHUs
TEKCTa W CHHUCKa JIMTEpaTypbl, I'PAMOTHOCTb, HAJIWYUE WILTOCTPALIMOHHBIX
MaTepualioB U T.1.).

[IpomexxyTouHast arrecTauus JUisl UL C HAPYIICHUSIMU CJIyXa MPOBOJUTCS B
MMCbMEHHOU (hopMe, TPU 3TOM UCIOIB3YIOTCA 001IMe KpuTepun orieHuBanud. [Ipu
HEO0OXOJUMOCTH BPEMsI MMOATOTOBKHU K OTBETY MOYKET OBITh YBEJIUYEHO.

Jnst 5nui ¢ OrpaHUYEHHBIMH  BO3MOXHOCTSIMM  3JI0POBbSl 110 3PEHHUIO
oOecrnieunBaeTcs BBITYCK U UCIMOJIb30BAHNE HA YUEOHBIX 3aHATUSAX albTEPHATUBHBIX
(dopMaToB MeyaTHBIX MaTEpHAIOB (KPYMHbIA MPpUPT Uiau ayauodaiibl), a Takxke
o0OecrieynBaeT 00yJarmmXxcs HaJUISKAIUMU 3BYKOBBIMU CpeaCTBaMHU
BOCIpou3BeaeHus: nHpopmauu (QIUuKTohoHOB U T.1.). JlomyckaeTcs: NpucyTCTBUE
aCCHCTEHTAa, OKa3bIBAIOIIETr0 00y4aroImeMycsi HEOOXOUMYI0 TEXHUYECKYHO TOMOILIb.

Texymmii KOHTPOJIb yCIIEBAEMOCTH OCYIIECTBIIsIeTCS B ycTHOU (opme. [lpu
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MPOBEJCHUH TMPOMEXKYTOYHOW aTTECTAllMUA JUIsl JIMIl C HApYIICHUEeM 3pPCHHUS
TECTUPOBAHUE MOXKET OBITh 3aMEHEHO Ha YCTHOE COOECEIOBAaHHE IO BOIIPOCAM.

Jis U1 ¢ OrpaHUYEHHBIMH BO3MOXKHOCTSIMH  37IOPOBBS, HMEIOIINX
HapYIICHUs] OTIOPHO-ABUTATEIHHOTO amlmapaTa MaTepHaIbHO-TEXHUYECKHUE yCIOBUS
KOJUTeIKa  OOECMeYMBaOT  BO3MOXKHOCTh  OECHPENSTCTBEHHOTO  JOCTyIa
oOyyJaronmxcsi B y4eOHbIE TIOMEIICHMs, a TaKke NpeObIBaHUS B HUX (HAIAYUE
MaHIyCOB, TOPYYHEH, pPACHIMPEHHBIX JBEPHBIX MPOEMOB, JHU(PTOB; HAIHUNE
CIIEMAIBHBIX KPECeJ U JPYTUX MPUCIIOCOOICHHUIN).

Ha ayauTopHBIX 3aHITHSX, a TaKKe MPU MPOBEACHHUH TMPOIEAYP TEKYIIETO
KOHTPOJISI yCTIEBAEMOCTH M MTPOMEKYTOYHOHN aTTECTAIMH JIUIIAM C OTPaHUYCHHBIMHU
BO3MOXKHOCTSIMU ~ 3JIOPOBbsl, HMMEIONIUM  HAPYIIEHUS OMOPHO-IBUTATEIHLHOTO
anmapara MOTYT OBITh TPEIOCTaBICHBI HEOOXOIWMBIE TEXHUYECKHUE CPEACTBA
(mepcoHa bHBIA KOMIBIOTEpP, HOYTOYK WM JAPYrod TaKeT); JOIMyCKaeTcs
NPUCYTCTBUE  acCHUCTEHTa  (ACCHUCTEHTOB),  OKa3bIBAIOMIETO  OOYyYaOUTUMCS
HEOOXOJUMYI0 TEXHUUYECKYIO MOMOIb (3aHATh pabouee MecTo, MEpPeABUTaThCS I10
ayAUTOPUHU, TIPOYMUTATh 3aJ1aHNe, OPOPMUTH OTBET, OOIIATHCS C MPETOIABATEIIEM).
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