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1. OBIIASI XAPAKTEPUCTHUKA PABOYEH ITPOTPAMMBI YUEBHOM
AACHUILINHBI «<MHOOPMALIMOHHBIE TEXHOJIOI'MHA B
INPOPECCHUOHAJIBHOU AEATEJIBHOCTHW»

1.1. MecTo AMCUUIINHBI B CTPYKTYPe OCHOBHOM 00pa30BaTe/IbHOI MPOrpaMMBbI:

VYyeOnass aucuurmmHa «MHQOpMAMOHHBIE TEXHOJOTHMH B  MPO(ecCHOHATLHOM
JESTEIILHOCTHY SIBISIETCS 00s3aTEeNbHOM YacThi0 OOMIETPOPECCHOHATBHOTO IUKIA OCHOBHOM
obOpasoBarenbHOl TporpamMmbl B cootBercTBUM ¢ PI'OC CIIO mno crnenuanbHOCTH
34.02.01 CectpuHckoe aeno.

Ocoboe 3HaueHne AUCIUIUTMHA uMeeT Ipu popmupoBanuu u pazsutuu OK, 1, OK 02, OK
04, TIK 1.1, TIK 2.1., TIK 2.2

1.2. Heap u niiaHupyemMble pe3y/ibTAThl 0CBOEHH JUCHHUILINHBI:
B pamkax mporpamMmbl y4eOHOW AMCHUIUIMHBI OOYYarOIIMMHUCS OCBaMBAIOTCS YMEHHS U
3HAHUSA
Kon YmMmenus 3HaHus
[1K, OK, JIP
OK 01, OK | -ucnonp30Barh TEXHOJIOTHH COOpa, | -OCHOBHBIC [IOHSITUSA
02, OK-3, OK | pa3merieHus, XpaHEHHS, | aBTOMaTU3HUPOBAHHON 00paboTKHn
04 HAKOIJICHHS, MpeoOpa3oBaHus W | HH(GOPMAIIHH;
nepegavn JTAHHBIX B |- oOmMiA cOCTaB U CTPYKTypy
IIK 1.1, TIK | npodeccronanbHO IIEPCOHANIBHBIX  KOMIIBIOTEPOB U
2.1, 1IK 2.2. | opueHTHPOBAaHHBIX BBIUNCIIUTEIbHBIX CUCTEM;
UH(OPMAILIMOHHBIX CUCTEMAX; -COCTaB, (YHKIIMK U BO3MOXHOCTHU
JIP 10, JIP- -HCII0JIb30BAaTh B | UCTIOJIB30BaHUSI MH()OPMAIIMOHHBIX U
13, JIP-16, npo(ecCHOHANBHOM  IEATEeIbHOCTH | TeJIeKOMMYHUKAIMOHHBIX
JIP-18, JIP-19 | pa3znu4naple BHIBI TPOTPAMMHOTO | TEXHOJIOTHH B TMPo(ecCHOHATBHOM
oOecrieyeHns, B  TOM  YHUCIE | JACSATEIBHOCTH;
CHeLHaTbHOTO; -MeToJpl U cpeAcTBa  cbopa,
-IIPUMEHSTh  KOMITBIOTEpHBIE W | 00pabOTKH, XpaHECHHS, Tepeaadd H
TEJIeKOMMYHUKAIIMOHHBIE CPEACTBA | HAKOILICHHUS MH(POpMAIIHH;
- 0a30BblE€ CUCTEMHbIE MPOTPAMMHbIE
OPOAYKTHl U TAKEeThl MPHUKIAIHBIX
porpamm B obnactu
npo¢eCcCuOHANTBHON e TETHLHOCTH;
- OCHOBHBIE METOABl M TPHUEMBI
o0ecrnieuyeHus UH(pOpMalOHHON
0€30MaCHOCTH.




2.CTPYKTYPA U COAEPXKAHUE YUEBHOM JUCIUILIAHBI
2.1. TpynoeMKoCTh JUCHMILIMHBI U BUABI YUeOHO# padoThl Ha 0uHOIl dopme

00y4eHus
Bux yueOHoit padoThl O0bem B yacax

MakcumasibHasi ydueOHasi Harpy3ka (Bcero) 36
Oo0s3aTeibHAA  ayaAUTOpPHAs y4eOHAas  Harpy3ka 36
(Bcero)
B TOM YHCJIE:

JICKITMOHHBIE 3aHATHUS 12

J1a00paTOpHbIE 3aHATHUS 24

KOHTPOJILHBIC pa6OTLI -

KypcoBas pabota (mpoekT) (ecau npedycmompero) -

IIpakTyeckas nOArOTOBKA -

CamocrosiTesibHasi padoTa o0y4yariuerocs (Bcero) -

IIpome:xyToyHas arrecrauus B popme: 3

[IpomexyTouHas aTTecTanus B Bujie 1uddepeHIupoBaHHOTO 3a4eTa B 3 ceMecTpe

2.2. TpynoeMKkocTh JUCHUIIMHBI U BHAbI Y4eOHOH PadoThl HA 0OYHO-3204YHOI
¢opme o0yuenus

Buna yue6Hoii padboThl O0bem B yacax
MaxkcumanbHasi ydueOHasi HATpy3Ka (Bcero) 36
Oo0s13aTesibHAasi  ayAUTOpPHAst y4yeOHast Harpyska 24
(Bcero)
B TOM YHCJIE:
JIEKIITMOHHBIE 3aHITUS 12
71a00paTOpPHBIE 3aHSTHUS 12

KOHTPOJIbHBIE paOOThI -

KypcoBasi pabota (IpoeKT) (eciu npedycmompeno) -

IIpakTrueckast moAroToBKa -

CamocrosiTeibHasA padoTa o0yuaruerocs (Bcero) 12

IIpomexxyToyHas arrecranus B popme: /3

[IpomexxyTouHas arrectanus B Buae nud@epeHnrupoBaHHoro 3auera B 1 cemecTpe




2.3. TemaTnueckuii JIaH U coJep:kaHue YUeOHOI TUCIUILIUHBI 10 04HOH (popme 00yueHUs1

HaumenoBanue Conep:xkanue y4eOHOTro MaTepuasia u (pOpMbI OPraHUu3amMumn Oo0bem Koani
pa3/iesioB H TeM AeATeTbHOCTH 00yYaI0UXCH B yacax KOMIeTeHI Ui 1
JIMYHOCTHBIX
pe3yJabTaToB,
¢popmMupoBanuio
KOTOPBIX
CrocoocTByeT
JJ1eMEeHT
NPOrpaMMblI
1 2 3 4
Pazoen 1. Beeoenue 6 meoputo ungpopmayuu 4
Tema 1 Conep:xanue yueOHOro MmaTepuajia OK 01, OK 02, OK-
HNudopmanus, nannsie, | 1.Ilonarue unpopmanuu. ConepxarenbHas cyTb HHOOPMAIIH. 3, 0K 04
3HAHMA. [TpaBoBast uHpopMmarys u ee kiaccuduranus
2.ln(opmaiioHHbIE MPOIIECCHI K 1.1, TIK 2.1, TIK
3.3nanus, BuAbl 3HaHWWA. CnocoObl co3naHus, o00paboOTKU U 2.2.
nepe1adn 3HaHUM.
4. KadecTBeHHOE U KOJIMYSCTBECHHOE JIP 10, JIP-13, JIP-
B TOM 4nciIe NPAKTHYECKUX M 1a00PaTOPHBIX 3aHATHI 16, JIP-18, JIP-19
IIpakTnyeckoe 3ansiTue Ne 1
«MH(pOopMaIMOHHBIE TPOIIECCH] U MHPOPMAITMOHHBIE TEXHOJIOTHI»:
1. Pacyer xonuuecTBa HH(pOPMAIIH
2. Onncanme nHGOPMAIIMOHHBIX TPOIIECCOB
3. IlpaBoBas mHpOpManus B HHHOPMAITHOHHBIX MTpOIeccax
Pazoen 2. Hugpopmayuonnsie cucmemovl u UHGOpMayuonnbvle MexHono2uu 4

Tema 2.1.
HNHpopmanuoHHbIE
CHCTEeMBI B
HHGOpMALMOHHbIE
TeXHOJIOTHH.

Conep:kanue y4eOHOro MarepuaJjia

1.OcHOBHBIE TOHATHUS U ONIPeIeTeHUs HHPOPMAITMOHHBIX
TEXHOJIOT .

2. Kimaccuduxkaryst ”HGOPMALMOHHBIX TEXHOJIOTUH.

3. CoBpeMmeHHbIE cIIOCOOBI U CPEACTBA XPaHEHUs, IepeIayn,
00paboTKHu U mpeoOpazoBaHus HHGOPMAIUHU B IPOdHeCCHOHATBEHOM
JeSITeTbHOCTH MEAULIMHCKON cecTpbl/Opara.

OK 01, OK 02, OK-
3, OK 04

IK 1.1, IIK 2.1, IIK
2.2.

JIP 10, JIP-13, JIP-




4. CTpyKTypa 1 COCTaBHBIE JIEMEHTHI HH(OPMAIIMOHHBIX CHCTEM,
MPUHLIMIIBI KX OPTaHU3alMU U HYHKIIMOHUPOBAHUS

5. MadopmanmonHas cuctemMa Kak CHCTeMa YIpPaBJICHHUS.

6. OCHOBHBIE TUIIBI JAHHBIX

B ToM yHncie NMPAKTUYCCKUX H naﬁopaTopme 3aHATHH

IIpakTuyeckoe 3ansiTue Ne 2

JlaGopatopHslif mpakTukyMm «MH(pOpMaImoHHbIe MPOLIECCH B
UH()OPMAIIMOHHBIX CUCTEMAX»

HapucoBats nepapXxudecKyto CTpyKTypy JaHHBIX B
UH(OPMAIIMOHHON CHCTEME.

16, JIP-18, JIP-19

Pa3zoen 3. Aémomamu3supoeannule cucmemol

20

Tema 3.1
ABTOMATH3MPOBAHHbIE
CHCTEMbI U

Conep:xanue yueOHOro MmaTepuajia

1. UuopManinoHHbIE CUCTEMBI: TIOHATHE, KIACCU(UKALIHS.
2.ABTOMaTU3UPOBAHHBIE CUCTEMBI IOJIICPIKKU IPUHATUS PEILICHUS.

OK 01, OK 02, OK-
3, 0K 04

aBTOMaTH3alus 3.ABTOMATH3UpPOBaHHbIE pabOYNEe MECTA, UX OIpEeIICHUE,
pado4yux mect CTPYKTYpa, GYHKIMHU U KJIaCCU(PUKALHS IK 1.1, IIK 2.1, IIK
CIeNNATUCTOB. 4.TpeboBaHuUs K TEXHUYECKOMY U ITPOrPaMMHOMY 00€CIIEYEeHHIO 2.2.
aBTOMATH3UPOBAHHBIX pabounux mecT (APM)
B TOM 4nciIe NPAKTHYECKUX M 1a00PaTOPHBIX 3aHATHI JIP 10, JIP-13, JIP-
IpakTHyeckoe 3ansiTue Ne 3 16, JIP-18, JIP-19
[IpesenTanust ABTOMaTHU3UPOBAHHbIE, aBTOMATUYECKUE U
YIPaBISIEMbIE YEIIOBEKOM CUCTEMBI
APMp51 paOOTHUKOB MEIUIIUHBI
Tema 3.2. Coaep:xxanue yueOHOro marepuajia
ABTOMAaTH3aLUA 1.06paboTka nH(MOpMaLIUU C UCIOIB30BAHNEM TAOJHI] U AUATPAMM. OK 01, OK 02, OK-
MPOLECCOB MOATOTOBKH | 2. [IpueMbl U cpeicTBa aBTOMATHU3aLUHU pa3pabOTKU JOKYMEHTOB. 3, 0K 04
JOKYMEHTOB 3. BO3MOXHOCTH M TEXHOJIOTHSI ONTHYECKOTIO PACIIO3HABAHUS TEKCTA

B TOM 4nciie NPAaKTHYECKUX U 1a00pPaTOPHBIX 3aHATHI

IMpakTnyeckoe 3ansiTue Ne 4-6

JlaGopatopHblif mpakTUKyM «TexHOoI0rHH paboThl C TEKCTOBBIMU
JOKYMEHTaMU»:

1. CxanupoBaHue T0OKyMEHTOB, (poTorpaduii, WITIOCTpaIU.
[IpeobpazoBanne PDF nokymeHTa B peJakKTUPYEMBI BUIL.

2. OcopmiteHHE OTYETa HA OCHOBE OTCKaHHMPOBAHHBIX JTOKYMEHTOB.

K 1.1, IIK 2.1., [IK
2.2.

JIP 10, JIP-13, JIP-
16, JIP-18, JIP-19




3.0¢dopmiienne JOKYMEHTOB C HCIIOJIb30BAaHHEM YHU(DHUIIMPOBAHHOM
dbopwmbl u3 CIIC KoncynwsranT [Tnroc

4.0c¢opmiieHue TEKCTa B 3aJaHHOM (hopmaTte

5.®opMHpoBaHUE CIUCKA, PACCHUIKA

6. OdopmieHre OPUITMATEHOTO MHUCbMA HAa PUPMEHHOM OJaHKE U
pa3paboTKa Ha ero OCHOBE I1a0JI0Ha MUChMaA

Tema 3.3.
PDUHAHCOBO-
IKOHOMHYECKHE
pacuernsl B MS Excel

Conep:kanue y4eOHOro MaTepuaJjia

1. ITouck, copTupoBKa, GUIBTPALIUS U KOHCOJIUIAIMS JaHHBIX.
Pabora ¢ madnonamu.

2. MeTopl aHaIM3a U ONITUMHU3ALNN JaHHBIX METOIaMH 10100pa
napameTpa, ¢ UCIOJIb30BaHUEM TaOJIUIIbI IaHHBIX, C
UCIIOJIH30BaHUEM (DYHKITUH ITOMCKA PEIICHHSI.

B ToM 4Hciie MpaKTHYECKUX U JIA00PATOPHBIX 3aHATHI

IIpakTuyeckoe 3ansiTue Ne 7

«Pabora ¢ nanaeiMu B MS Excel. 3agaun ontuMuzaum:
ABTOMaTH3UPOBAHHOE O(OPMIIEHHE TOKYMEHTOB €XKETHEBHOM
METUIIMHCKON OTYETHOCTH (CIIPABKHU -0KJIaJ1a, CTPOEBOM 3aIMCKH,
pacueT IMeTUYEeCKOro MUTAHUs, HATMYHe CBOOOHOTO KOSYHOTO
dboHma u T.71.)

OK 01, OK 02, OK-
3, OK 04

K 1.1, IIK 2.1,, [IK
2.2.

JIP 10, JIP-13, JIP-
16, JIP-18, JIP-19

Pazoen 4 Cneyuanvrnoe npukinadnoe npozpammnoe obecneuenue

Tema 4.1
CrnenuajinbHoe
NMPUKJIATHOE
MPOrpaMMHoOe
o0ecrneyeHue

Conep:xanue yueOHOro MmaTepuajia

1. CnennanbpHOE TPUKIAAHOE TPOTPAMMHOE 0OeCTICYeHUE B
MEIUITUHCKON AEATEIbHOCTH.
2. ba3bl JaHHBIX B MEIUIIMHCKOM ESATEIHHOCTH

OK 01, OK 02, OK-
3, 0K 04

IK 1.1, TIK 2.1., TIK
2.2.

JIP 10, JIP-13, JIP-
16, JIP-18, JIP-19

Pa3zoen 5 3awyuma ungpopmayuu

Tema 5.1
3amura nHpopmMauuu

Conep:xkanue y4eOHOro MarepuaJjia

1.3aK0HOAATENLCTBO B cdepe 3auThl UHPOPMAIIUU, aBTOPCKUX U
CMEXHBIX TpaB. JINLIEH3MOHHOE MTPOrpaMMHOE 0OecrieueHHeE.
2.YTpo3sl U CrIOCOOBI 3aIUTHI MHPOPMAIIUU OT YIPo3.
3.1Mudposas noanuch

B TOM 4nciIe NpaAaKTHYECKUX U J1a00pPaTOPHBIX 3aHATHI

OK 01, OK 02, OK-
3, OK 04

K 1.1, IIK 2.1, [IK
2.2.




IpakTuyeckue 3ansiTusi Ne 8

OcHoBHBIC HHPOPMAITMOHHBIE YTPO3BI U METO/IBI 3AIUTHI
nHpopmaiuu 1oma u B odrice

OnpezneneHre pucKOB KOMIIBIOTEPHOT'O MOIIICHHUYECTBA

JIP 10, JIP-13, JIP-
16, JIP-18, JIP-19

IIpomeskyTouHAas aTTecTAlMSA - AU(PPepeHUNPOBAHHBIN 3a4eT

OK 01, OK 02, OK-
3, 0K 04,IIK 1.1,
IIK 2.1., IIK 2.2.
JIP 10, JIP-13, JIP-
16, JIP-18, JIP-19

BCEI'O

36




2.4. TeMaTU4YeCKHUIl IJIAH U coep:KaHUe Y4eOHOM JUCHMILIMHBI 110 0YHO-3204HOI opMe 00yueHUsI

HaumenoBanue Conep:xkanue y4eOHOTro MaTepuaia u (pOpMbI OPraHU3amMuMn Oo0bem Koani
pa3aesioB U TeM AeATeTbHOCTH 00y4YaIoUXCH B yacax KOMIeTeHU Uil 1
JIMYHOCTHBIX
pe3yJbTaToB,
¢popmupoBanuio
KOTOPBIX
CrocoocTByeT
3JIeMEeHT
NPOrpaMMbl
1 2 3 4
Pazoen 1. Beeoenue 6 meoputo ungpopmayuu 4
Tema 1 Conep:xanue yueOHOro MmaTepuajia 4 OK 01, OK 02, OK-
HNudopmanus, nannsle, | 5.Ilonarue unpopmanuu. ConepxarenbHas cyTb HHOOpMAIIH. 3, 0K 04
3HAHMA. [TpaBoBast uH(popMarlys U ee kiaccuuranus
6. M opManimoHHbIE MPOIECCHI IK 1.1, TIK 2.1., TIK
7.3Hanusi, BuAbl 3HaHuM. CHnocoObl co3maHusi, OOpPabOTKU U i 2.2.
nepe1adn 3HaHUM.
8. KauecTBeHHOE M KOJIMYSCTBECHHOE JIP 10, JIP-13, JIP-
B TOM 4nciIe NPAKTHYECKUX M 1a00PaTOPHBIX 3aHATHI 2 16, JIP-18, JIP-19
IIpakTuyeckoe 3ansaTue Ne 1
«MH(pOopMaIMOHHBIE TPOIIECCH] U MHPOPMAITMOHHBIE TEXHOJIOTHI»:
4. Pacuet KonMuyecTBa HHPOpPMALTUU 2
5. Onucanuie nHMOPMALIMOHHBIX MTPOLIECCOB
6. [IpaBoBas mHpOpMans B HHOOPMAITHOHHBIX MTpOIeccax
Pazoen 2. Hugpopmayuonnsie cucmemol u UHGOpMayuonnbvle mexnonozuu
Tema 2.1. Conep:xxanue yueOHOro MaTepuajia 4 OK 01, OK 02, OK-
HNHpopmanuoHHbIE 4.OCHOBHBIE IOHATHUS U OIpeieleHHs] UH(POPMaIIMOHHBIX 2 3, 0K 04
cHUCTEeMBbI U TEXHOJIOTHH.
HH(OpMALMOHHBIE 5. Knaccudukanus HHPOPMAIIMOHHBIX TEXHOJIOTUH. I[K 1.1, [IK 2.1., [IK
TeXHOJIOTHH. 6. CoBpemMeHHbIe cIOCOOBI U CPeACTBA XPaHEHUs, IepeIayn, 2.2.

00paboTKu U mpeoOpazoBaHus HHGOPMAIUHU B IPODHeCCHOHATEHOM
JeSITeTbHOCTH MEAULIMHCKON cecTpbl/Opara.

JIP 10, JIP-13, JIP-




7. CTpyKTypa ¥ COCTaBHBIE 3JIEMEHTHI HH(POPMALIMOHHBIX CHCTEM,
NPUHINIBI UX OPraHu3aluy ¥ (yHKIHOHUPOBAHUS

8. MudopmanmonHas cuctemMa Kak CHCTeMa YIPaBJICHHUS.

9. OCHOBHBIE TUITBI JAHHBIX

B ToM yHncie NMPAKTUYCCKUX H naﬁopaTopme 3aHATHH

IIpakTuyeckoe 3ansiTue Ne 2

JlaGopatopHslif mpakTukyMm «MH(pOpMaImoHHbIe MPOLIECCH B
UH()OPMAIIMOHHBIX CUCTEMAX»

HapucoBats nepapXxudecKyto CTpyKTypy JaHHBIX B
UH(OPMAIIMOHHON CHCTEME.

16, JIP-18, JIP-19

Pa3zoen 3. Aémomamu3supoeannule cucmemol

20

Tema 3.1
ABTOMAaTH3MPOBAHHbIE
CHCTEMBbI
aBTOMaTH3alus
pado4yux mect
CIeNNATUCTOB.

Conep:xanue yueOHOro MmaTepuajia

1. UuopManinoHHbIE CUCTEMBI: TIOHATHE, KIACCU(UKALIHS.
2.ABTOMAaTU3UPOBAHHbBIE CUCTEMBI OJIEPIKKH IPUHATHS PELLICHHUS.
3.ABTOMATH3UpPOBaHHbIE pabOYNEe MECTA, UX OIpEeIICHUE,
CTPYKTYpa, GYHKIMHU U KJIaCCU(PUKALHS

4.TpeboBaHuUs K TEXHUYECKOMY U ITPOrPaMMHOMY 00€CIIEYEeHHIO
aBTOMATH3UPOBAHHBIX pabounux mecT (APM)

B TOM 4nciIe NPAKTHYECKUX M 1a00PaTOPHBIX 3aHATHI

IIpakTnyeckoe 3ansiTue Ne 3

[IpesenTtanusi ABTOMaTH3UPOBAHHBIC, ABTOMATUYECKUE U
YIPaBJISIEMbIE YETTOBEKOM CHCTEMBI

APMp51 paOOTHUKOB MEIUIIUHBI

OK 01, OK 02, OK-
3, 0K 04

IK 1.1, IIK 2.1, IIK
2.2.

JIP 10, JIP-13, JIP-
16, JIP-18, JIP-19

Tema 3.2.
ABTOMaTH3anus
MPOLECCOB MOATOTOBKHU
AOKYMEHTOB

Conep:xkanue y4eOHOro MarepuaJjia

4.06paboTka nHGOPMAITUH C UCTIOTH30BAHUEM TAOJHI] U TUATPAMM.
5. IIpuemsl u cpe/icTBa aBTOMATHU3AIMH Pa3pabOTKU TOKYMEHTOB.
6. BO3MO>XHOCTH M TEXHOJIOTHUS ONITHYECKOTO PACIIO3HABAHUS TEKCTa

B TOM 4nciie NPAaKTHYECKUX U 1a00pPaTOPHBIX 3aHATHI

IMpakTnyeckoe 3ansiTue Ne 4-6

JlaGopatopHblif mpakTUKyM «TexHOoI0rHH paboThl C TEKCTOBBIMU
JOKYMEHTaMU»:

3. CkaHupoBaHHE JOKYMEHTOB, (poTorpaduii, HITIOCTPALH.
[IpeobpazoBanne PDF nokymeHTa B peJakKTUPYEMBI BUIL.

4. OdopmiteHre OTIETa HA OCHOBE OTCKAaHUPOBAHHBIX JTOKYMEHTOB.

OK 01, OK 02, OK-
3, 0K 04

K 1.1, IIK 2.1., [IK
2.2.

JIP 10, JIP-13, JIP-
16, JIP-18, JIP-19




5.0¢opmiieHne JOKYMEHTOB € HCIIOJIb30BAaHHEM YHUDHUIIMPOBAHHOM
dbopwmbl u3 CIIC KoncynwsranT [Tnroc

6.0dopmiieHue TekcTa B 3aaHHOM (hopmare

5.®opMHpoBaHUE CIUCKA, PACCHUIKA

6. OdopmieHre OPUITMATEHOTO MHUCbMA HAa PUPMEHHOM OJaHKE U
pa3paboTKa Ha ero OCHOBE I1a0JI0Ha MUChMaA

Tema 3.3.
PDUHAHCOBO-
IKOHOMHYECKHE
pacuernsl B MS Excel

Conep:kanue y4eOHOro MaTepuaJjia

3. ITouck, copTupoBKa, GUILTPALMS U KOHCOIHIAIUS JTaHHBIX.
Pabora ¢ madnonamu.

4. MeTo/1bl aHAJIM3a M ONITHMHU3ALMH JaHHBIX METOIaMH 110,100pa
napameTpa, ¢ UCIOJIb30BaHUEM TaOJIUIIbI IaHHBIX, C
UCIIOJIH30BaHUEM (DYHKITUH ITOMCKA PEIICHHSI.

B ToM 4Hciie MpaKTHYECKUX U JIA00PATOPHBIX 3aHATHI

IIpakTuyeckoe 3ansiTue Ne 7

«Pabora ¢ nanaeiMu B MS Excel. 3agaun ontuMuzaum:
ABTOMaTH3UPOBAHHOE O(OPMIIEHHE TOKYMEHTOB €XKETHEBHOM
METUIIMHCKON OTYETHOCTH (CIIPABKHU -0KJIaJ1a, CTPOEBOM 3aIMCKH,
pacueT IMeTUYEeCKOro MUTAHUs, HATMYHe CBOOOHOTO KOSYHOTO
dboHma u T.71.)

OK 01, OK 02, OK-
3, OK 04

K 1.1, IIK 2.1,, [IK
2.2.

JIP 10, JIP-13, JIP-
16, JIP-18, JIP-19

Pazoen 4 Cneyuanvrnoe npukinadnoe npozpammnoe obecneuenue

Tema 4.1
CrnenuajinbHoe
NMPUKJIATHOE
MPOrpaMMHoOe
o0ecrneyeHue

Conep:xanue yueOHOro MmaTepuajia

3. CrienmapHOE MPUKIIAIHOE MPOTPAMMHOE 00ECIICUeHUE B
MEOULMHCKOHN JeITeIbHOCTH.
4. ba3bl JaHHBIX B MEIUIIMHCKON AEITEIHHOCTH

OK 01, OK 02, OK-
3, 0K 04

IK 1.1, TIK 2.1., TIK
2.2.

JIP 10, JIP-13, JIP-
16, JIP-18, JIP-19

Pa3zoen 5 3awyuma ungpopmayuu

Tema 5.1
3amura nHpopmMauuu

Conep:xkanue y4eOHOro MarepuaJjia

3.3akoHO1aTEeNbCTBO B cpepe 3auThl HUHPOPMAIINH, aBTOPCKUX U
CMEXHBIX TpaB. JINLIEH3MOHHOE MTPOrpaMMHOE 0OecrieueHHeE.
4.YTpo3bl B CIIOCOOBI 3alTUTHI HHPOPMAIIUU OT YIPO3.
3.1Mudposas noanuch

B TOM 4nciIe NpaAaKTHYECKUX U J1a00pPaTOPHBIX 3aHATHI

OK 01, OK 02, OK-
3, OK 04

K 1.1, IIK 2.1, [IK
2.2.




IIpakTnyeckue 3anaTus Ne 8

OcHOBHBIE MH(OPMALIMOHHBIE YIPO3bl K METObI 3AILUTHI
uHpopManuu 10Ma u B opuce

Onpenenenyne puckoB KOMIIBIOTEPHOIO MOILIEHHUYECTBA

JIP 10, JIP-13, JIP-
16, JIP-18, JIP-19

CamocrosiTesibHasi padoTa

12

IIpome:xxyTounasi arTecTanus - Au(¢epeHunpPoOBAHHBIN 3a4eT

OK 01, OK 02, OK-
3, 0K 04, IIK 1.1,
IIK 2.1., IIK 2.2.
JIP 10, JIP-13, JIP-
16, JIP-18, JIP-19

BCEI'O

36




3. YCJIOBUS PEAJIM3AIIMNA YYEBHOM IUCHUIIINHBI

3.1. Insg peanuzanyy IporpaMMbl y4eOHOM JUCHUIUIMHBI JOJDKHBI OBITH MPETyCMOTPEHBI
CIICAYIOIINE CTeUATbHbIC TOMEIICHHS:
Kabuner wuH(MOPMAIMOHHBIX TEXHOJOTHH B NpOoEecCHOHANBHON aesTenbHOCTH: | JocKa
yueHnueckas, 1 pabouee mecto npenogasarens, 15 cronos yuennueckux, 30 cTyabeB y4eHUUECKUX,
17 nepconanpHbIX KOMIbIOTEepoB, 1 mpuHTEp RICOH SP 220, 1 M®Y DCP Brother LTR A4, 1 M®Y
HP Laser Jet MFP M436n. IIporpammuoe o6ecnieuenue: 15 Microsoft® WindowsProfessional 10
Russian Upgrade Academic OLV 1License NoLevel AdditionalProduct Each, 15 Microsoft®Office
2019 Russian Academic OLV 1License NoLevel AdditionalProduct Each, CnpaBo4yHo-mipaBoBas
cucrema «KOHCYIBTaHT IITFOCH

3.2. UudopmanmonHoe odbecneyeHue 00ydeHust
[lepeyeHbp peKOMEHAYEeMBIX YUeOHBIX W3MaHul, HTEepHET-pecypcoB, JOMOIHHUTEIBHOM
JUTEpaTyphl
OcHOBHbIE HCTOYHHUKU:
1.0Omenbuenko, B. I1. MHpopMannoHHble TEXHOJIOTHH B MPO(ECCUOHANBHOMN JESITEeNbHOCTH :

yuebnuk / B. I1. Omenbuenko, A. A. Jlemunosa. - Mocksa : [DOTAP-Menua, 2024. - 416 c. - ISBN
978-5-9704-8489-0. - Tekcrt : snextponHsiii // DbC "Koncynbrant crynenta" : [caiit]. - URL :
https://www.studentlibrary.ru/book/ISBN9785970484890.html

2.Mypomies, B. B. NudopmanionHsle TeXHOIOIMHU B NMPO(ECCHOHAIBHONW JESATEIbHOCTH :
yueOHUK U npakTukyM / B. B. Mypowmies, A. B. Mypomiesa. - Mocksa : Madpa-Unxenepus, 2023.
- 384 c. - ISBN 978-5-9729-1299-5. - Tekcrt : anekrponHblt // OBC "KoHcynbTaHT cryneHTa" :
[caiiT]. - URL : https://www.studentlibrary.ru/book/ISBN9785972912995.html

JlonoJiHUTeIbHbIE HCTOYHUKHU:

1.MHpopManmoOHHbIE TEXHOJIOTHH : YYeOHHK /ISl CpeJHEro mpodeccnoHambHOro oopazoBanust /
B. B. Tpopumos, O.Il. Unbuna, B. . Kuses, E.B.TpodumoBa; OTBETCTBEHHBIH penakTop
B. B. TpodpumoB. — Mocksa : M3marensctBo HOpaiit, 2024. — 546 c. — (IlpodeccuonanpHoe
oOpazoBanue). — ISBN 978-5-534-18341-2. — Tekct : snekrpoHHbI // OOpa3oBaTenbHas
wiatdopma Opaiit [caiir]. — URL: https://urait.ru/bcode/534809

HNHuTepHer-pecypcesnl:

1. http://www.consultant.ru/

2 http://www.garant.ru/

3. http://ppt.ru/kodeks.phtml

4.  http://www.zakonrf.info/content/view/kodeksy/
5 http://www.kodeks.ru/
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4. KOHTPOJIb 1 OIIEHKA PE3YJIbTATOB OCBOEHUA

MH(OPMALIMOHHBIX U

paboThl. 3HaHUE

YYEBHOM JUCHUITIJINHbI

Koo u naumenosanue | Pezyromamut 00yuenus Kpumepuu Memoowt oyenku

npogeccuonanvrvix u OUeHKU

00uwUX KOMnemeHyuil

dopmupyemuix 6

PAMKAX OUCYURTTUHbL

OK 01, OK 02, OK-3, 3HAHUA: Knaccudukanm [IpakTuueckue

OK 04 -OCHOBHbBIE TTOHATHUS s paboThI,
ABTOMATHU3UPOBAHHOM KOMIIBIOTEPHO! | KOMITbIOTEPHBIC

IIK 1.1, IIK 2.1., IIK 00paboTKu MHPOPMAIIMH; | TEXHUKH. CUMYJISIIIUY, YCTHBII

2.2. - o0IIuMiA coCcTaB U XapakTepUCTUK | ompoc, paboTa B
CTPYKTYpY MEPCOHATBHBIX | a (paiIoBBIX MUHU-TPYIIaX,

JIP 10, JIP-13, JIP-16, KOMITHIOTEPOB H CHUCTEM. TECTUPOBAHUE

JIP-18, JIP-19 BBIYMCIIUTENBHBIX CUCTEM; | 3HAHUE DKcnepTHas OIlCHKa
-COCTaB, PYHKINH U IIPHUHIIATIOB PABHILHOCTH
BO3MOKHOCTH OIEPALlMOHHOMN | BEINOJIHEHMS 3a0aHUI
HCIIOJIb30BAHUA CUCTEMBI U €€ DKcrnepTHasi OlleHKa

peLICHUA

2.2.

JIP 10, JIP-13, JIP-16,
JIP-18, JIP-19

HaAKOIJICHUS,
npeoOpa3oBaHus 1
nepeavy TaHHBIX B
npo¢eCCHOHATBLHO
OPUEHTUPOBAHHBIX
WH(pOPMaITMOHHBIX

obecrieueHus mo
ero
XapaKTePUCTHKE
. Onpenenenne
YCTPOMCTB
BBIBO/JI,

TEJIEKOMMYHHUKAIIMOHHBIX | HTepHEeT CUTYaIlMOHHBIX 33]1a4.
TEXHOJIOTUH1 B TEXHOJIOTHH. YcTHbI onpoc
npodeccroHanbHOI 3HaHue I pepeHnIupoBaH
NesITeNbHOCTH; METO/10B HBII 3aueT
-METO/Ibl ¥ CPeJICTBA obecrieyeHus
cbopa, 06padoTKH, WH(POPMaIMOHH
XpaHeHHus, epeiauu u oM
HaKOIUICHHUS 0€30IaCHOCTH.
uH(pOpMaIHH;
- 6a30BbIe CUCTEMHBIE
MPOTPaMMHBIE TIPOTYKTHI
U MaKeThl MPUKJIIAJIHBIX
Mporpamm B 00J1aCTH
npodeccroHanbHOM
NesITeNbHOCTH;
- OCHOBHBIE METOJIbI
IpUeMBbI 0OeCTIeUeHNU s
nH(OPMaLMOHHON
0€30MaCHOCTH.
OK 01, OK 02, OK-3, Ymenus Onpenenenue [IpakTnueckue
OK 04 -MCIO0JIb30BaTh OTlEepaMoOHHON | paloTHl,
TEXHOJIOTUH cO0pa, CHCTEMBI, KOMITbIOTEPHBIE
IIK 1.1, [IK 2.1., IIK pa3MelleHts], XpaHEHU, IIPOTPAMMHOIO | CUMYJIALIMM, YCTHBII

ompoc, padoTa B
MUHH-TPYIIIAaxX

DKcrnepTHas OLIeHKa
BBITIOJTHEHUS
NPaKTUICCKUX

! B xo/1e OLIEHUBAHUS MOTYT ObITh YUTEHbI JUYHOCTHBIE PE3YILTATHI.
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CUCTEMaX; HaKOIUICHUS 3aJaHAN
-HCIIOJIb30BATh B uHpOpMaLUH. DKcrepTHas OLleHKa
npodeccroHanbHOM Ananus peleHus
JeSITeIbHOCTH PA3JIMYHbIE | TOCTOMHCTB CUTYallMOHHBIX 33J1a4.
BU/IBI IPOTPAMMHOTO CETEBBIX

o0ecreYeHus1, B TOM YUCIIE | TOTOJIOTHH. Qg QepeHInpoBaHHbI
CIICIIMAJIEHOTO; AHnanu3 paboTel | i1 3a4eT

-[IPUMEHSATh nporpamMm MS

KOMITBIOTEPHBIE U Word, MS

TeJleKoMMyHUKanuonnsle | Excel, MS

cpencTBa Access.

OO0pa3oBaTte/ibHbIE TEXHOJIOTUH
[Tpu M3ydeHUH TUCIUILIMHBI IPUMEHSIIOTCS ClIEAYIoLue 00pa3oBaTeIbHbIe U
WHTCPAKTHUBHBIC TEXHOJIOTUU:
- TEXHOJIOTHA aJalITUBHOI'O O6y‘~IeHI/I$I;
- TEXHOJIOTUS] UH(OPMAIIHOHHO-KOMMYHHUKAIIMOHHOTO 00yUYEeHHSI,
- TEXHOJIOTHS MPOCKTHOT'O O0yUCHUSI.
- JICKOUA-BU3YyalIu3alvus
- JEKLUS C IPUMEHEHUEM TEXHOJIOTHI MTPOOIEMHOT0 00yUeHHS
- JCKIHSI-TTHAIIOT
- BCTPEUH CO CIICIHATUCTAMH COOTBETCTBYIOIICTO MPOQIIIS U T.1I1.
- OpraHu3aIs TEMaTHYECKUX MEPOIIPHUSITUMN, SKCKYPCUH H T.II.
- pelreHre KOHKPETHBIX MPO(ECCHOHATBHBIX CUTYAIHH

TecToBbIe BONPOCHI /IUIs MPOBEIEHUS TEKYIIEr0 KOHTPOJISI M0 AUCIHILTHHE
1.Kak 3amycTuTh TeKcTOBBIN nmpoueccop MS Word
a) Ilyck - Bce mporpammer - Microsoft Office - MS Word
0) Iyck - Crannaptasie - Microsoft Office - MS Word
B) Moii kommbroTep - Bee mporpammer - Microsoft Office - MS Word
r) [Tyck — Urpst - MS Word

2. TekcToBBIN peAAKTOP - NPOrpaMMa, NpeIHa3HAYeHHAA 1JIA

a) co31aHus, peJaKTHUPOBAHHUS U GOPMATHPOBAHNS TEKCTOBOM MHPOPMALIUK
6) paboTHI ¢ U300paKEHUSIMU B TIPOLIECCE CO3aHUS UTPOBBIX MPOrpPaMM

B) ynpasienue pecypcamu [IK npu co3nanuum 10kymMeHTOB

I') aBTOMaTHYECKOT0 NIEPEBO/IA C CUMBOJIBHBIX SI3bIKOB B MAIIMHHBIE KOBI

3. B psiny «cMMBOJI» - ... — «CTPOKA» - «(pparMeHT TEKCTa» MPOMYIIEHO:
a) Caoso B)Ctpanurna
0) AG3ar r) Tekct

4. Kypcop — 310

a) YcrpoiicTBO BBOJIa TEKCTOBOW MH(pOpMaInU;

6) KnnaBuma Ha kinaBuatype;

B) HaumeHbnii 371eMEHT 0TOOpaXeHHUs Ha DKPaHE;

r) MeTka Ha 3KpaHe MOHMTOPA, YKa3bIBaIOLIAsl NO3ULHI0, B KOTOPOii OyaeT 0To0pakeH
BBO/IMMBIH € KJIaBHATYPBI

5.Kak U3MEeHUTH OPUEHTAIUIO CTPAHUIIBI

a) ®aiin — [IpaBka — [lapametpsl cTpanunb! — OpueHTanus
0) Paiin — [lapamerpsbl cTpanunbl — BoiOupaeM opueHTanM IO
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B) [IpaBka — ®aiin — BeiOupaem opueHTanuo
r) Tabmuna — BeraButs — Tabnuna

6.Kak BcraButh 00bexT WOrdArt?

a) BecraBka — PucyHnok - oobekt WordArt
0) Bun - oosext WordArt

B) BcraBka — Bun - o6bexT WoOrdArt

r) CrpaBka — Pucynok — Kaptunku u3 gaiina

7.Kak BcTaBUTH TadaUIy?

a) Ta6numa — BeraBka- Bug — Ta6numa

0) Ta6amua — BeraButh — Tabauna

B) Tabmuia — Bunx — Tabauna

r) @aiin — BeraButs — [lapametpsl Tabiniibl

8. TekcT, HAOPAHHBII B TECTOBOM PeIaKTOPe, XPAHUTHCSI HA BHEIIHEM 3aTIOMHHAIOIIEM
ycTpoiicTe:

a) B Buje (aiisa

0) B BUIC TaOJIUIIBI KOJAUPOBKH

B) B BUJIE€ Karajora

I') B BUJC TUPEKTOPUHU

9. KonnpoBaHue TeKCTOBOT0 (pparMeHTa B TEKCTOBOM PeaKTOpe MpeaycMaTpuBaeT B
NEePBYIO o4Yepe/b:

a) yKa3aHMe TIO3MIINHU, HAYUHAs C KOTOPOH JTOJIKEH KOMUPOBATHCS OOBEKT

0) BbIjIeJIeHHe KOoNMupyeMoro ¢pparmMenTa

B) BBIOOP COOTBETCTBYIOILETO ITYHKTa MEHIO

T') OTKPBITHE HOBOT'O TEKCTOBOTO OKHA

10. IokyMeHTbI, co31aHHbIe B Iporpamme \WOrd, uMeIOT paciimpeHue. ..
a) .doc, .docx B).bmp

0) .ppt, .pptx r) .txt

11. Tlpu HA)KATHH HA KHOMNKY ¢ U300paskeHueM HOKHUIl HA MAaHeJIM HHCTPYMEHTOB...
a) BcraBnsercs BbIpe3aHHbBIN paHee TEKCT

6) [IpoucxoauT pa3pbiB CTPAHUILIBI

B) YaaJjsieTcsl BblJIeJIeHHbII TEeKCT

r) [losiBnsieTcs cxema JOKyMeHTa

12. OcHOBHBbIE 00BEKTHI JOKYMEHTA:

a) CuMBoOI, cTpoOKa, TaONIHUIIbI, a03all, CI0BO, ()OPMBI;

0) CumBo.J1, CJ10BO, CTPOKA, a03a1l, CTPAHUIIA, Pa3/eJl;

B) TaGnuiipl, oT4eThI, GOPMBI, MAKPOCHI, 3aIIPOCHI, MOYIIH;

r) CuMBOJI, CJIOBO, CTPOKA, TAOJIULIbI, PUCYHKH, SUEHKa.

13. OCHOBHBIMHU (PYHKIIUSIMHM TEKCTOBOI'0 PeJaKTOPA SIBJISAIOTCS. ..

a) ABromarnueckas 00paboTka nH(popMaluu, NpeCTaBICHHON B TEKCTOBBIX (haiimax
0) Coznanme, pelakTUPOBaHHE, COXPAHEHHE U N1€YaTh TEKCTOB

B) Ympasnenue pecypcamu 1K u nporeccamu, HCIOIB3YIOMKUMHE 3TH PECYPCHI TIPU
CO3JJaHUU TEKCTa

r) KonupoBanue, nepemenienne, yHUITOXXCHUE U COPTUPOBKA PparMEeHTOB TEKCTa



14. CpeacTBo (popMaTHPOBAHUS /1 BHIDABHMBAHUS TEKCTA M0 HECKOJIbKUM
MO3UIHUAM, HAIPUMeEP /IS CO3aHUsI TA0IUIL, OTJIaBJIeHUI 1 opopmienus GopmyJa
3TO0...

a) Tabynsuus;

0) KomoHTHTYIHI,

B) ®opmar no obpasiy;

r) JlokanpHOE popMaTUpOBAHUE.

15. CymecTByeT TPM OCHOBHBIX THIIA CTHJIEH:

a) Ctuiis cCMMBOJIA, CTHITH a03a11a, CTUIIh CTPAHHUIIB;

6) Ctuib cUMBOIIA, CTUJIL a03alia, CTHIIh pa3jiena;

B) CTHIIb CHMBOJIA, CTHJIb a03aria, CTUJIb SYCHKH,

r) CTuib CHMBO0JIa, CTHIb 203212, CTHIb TA0JIMIbI.

16. Ilpu Ha’KATHM HA KHONKY C H300paKeHHeM HOKHUIl HA NMaHeJI HHCTPYMEHTOB. ..
a) BcraBinisercs BbIpe3aHHbIN paHee TEKCT

0) [IpoucxoauT pa3pbiB CTPAHHUIIBI

B) YajsieTcsi BblJeJJeHHbIH TEKCT

r) [losiBnsieTcsa cxema JOKyMeHTa

17. OcHOBHBIE 00BEKTHI JOKYMEHTA:

a) CuMBOJI, CTpOKa, TabnuIibl, ab3all, cI0oBO, POPMBI;

0) CumBoJ1, CJ10BO, CTPOKA, a03a1l, CTPAHUIIA, Pa3/1eJ;

B) Tabmu1pl, 0T9eTHI, POPMBI, MAKPOCHI, 3aIPOCHI, MOTYJIH;
r) CUMBOI, CJIOBO, CTPOKA, TAOJIHUIIBI, PUCYHKH, SUSHKA.

18. Lexicon, Writer, Word, BaokHnor — 370...
a) 'padmueckuie penakTopsl

0) DneKTpOHHBIE TaOIULIBI

B) TekcroBbie pefakTopsl

r) CYBJ

19. TekcTOBBIii peJaKTOP U 3J1eKTPOHHBbIE TA0JIMIBI - 3TO...
a) [Ipuknagnoe nporpaMMHoe odecriedeHue

6) CepBHCHBIE TIPOTPAMMBI

B) CrucTeMHOE TporpaMMHOE 00ecTiedeHNe

r) HCTpYyMEHTaIbHbBIE TPOrpaMMHBIE CPEICTBA

20. MuHMMAaJIbHBIH 00BEKT TEKCTOBOI0 PeIaKTopA...
a) AG3arr;

0) CumBouI;

B) [lukcens;

r) Kypcop.

21. Kypcop - 370...

a) OTmMeTKa HA IKpaHe AUCIVIes, YKa3bIBaKOLIasi O3UIMIO, B KOTOPOH OyaeTr 0To0pakeH
BBOJAMMBIN ¢ KJIaBHATYPbHI CHMBOJI

0) Hanmenbimmii 25ieMeHT u300pakeHus: Ha IKpaHe

B) KiaBuia Ha knaBuatype

r) YCTpOoiCTBO BBOIA TEKCTOBOM MH(POpMaIIUn

22. KoJloHTHTYJI — 3TO...



a) mepBas OykBa ab3ara

0) mepBast cTpoka ad3ara

B) 3ar0JI0BOYHbIE JaHHbIE, IOMelaeMble CBePXy HJIM CHU3Y CTPAHHUIbI B 00J1aCTH
HHZKHET0 MJTH BEPXHEro moJisi

r) ums ¢aiina

23. Knonka «@®@opmar no o0pasiy», TeKCTOBOI0 PeJaKTOPa, M03BOJISIET HaM ...

a) IepeHOCUTh napaMeTpbl GOpPMATHPOBAHMS YKA3AHHOI0 00BbEKTA HA BbIe/IsIeMbIH
dpparment;

0) MO3BOJIAET MOIYYUTh IOCTYII K KOMAaHJaM o padoTe ¢ JOKYMEHTOM;

B) YBUJIETh HEBUAUMbIE CUMBOJIBI

I') yCTAaHOBUTH NMPHU3HAK KOHIIA a03a1a UK MycToil ab3ail.

Bonpocel k 1 pepeHIHPOBAHHOMY 3a4eTy
1. Kak xiaccupuuupyroT HH(GOPMaIIMOHHbIE TEXHOJIOTUU?
2. Kakue 3aaun CTOSIT nepen ciryk00i HHPOPMAMOHHOM 6e301macHOCTH?
3. UTO MOHMMAIOT I0J] TEXHOJIOTHYECKUM MpoLieccoM 00paboTku nHpopmauu?
4. B 4em 3aKII0YaroTCs MIPABOBBIE aCTIEKThHI HCIOIB30BAHUS HHPOPMAIIMOHHBIX TEXHOJIOTUH 1
IIPOrpaMMHOT0 obecriedyeHus?
5. JlaiiTe onpenenenue 6a3ze naHHbIX. Kak MOYXKHO Ki1acCH(pUIMPOBATH 0a3bl TAaHHBIX ?
6. CchopmynupyiiTe OCHOBHBIE OHATHS PENSLUOHHBIX B/
7. Onumure 001acTU IPUMEHEHUS CIPABOYHbBIX MEAUIIMHCKUX CUCTEM
8. udopmalmoHHbIE CHCTEMBI B JESITEIbHOCTH MEAULUHCKUX OpraHU3alui
9. Yto takoe nnpopmarronHas cucrema? Onunmre coctaB HHPOPMALMOHHOW CUCTEMBI U €€
KJ1accu(UKaLUIO.
10. OnumuTe OCHOBHBIE MOTYJTH SKCIIEPTHOW CUCTEMBI U UX (DYHKITUH
11. Cpopmynupyiite 1 mpUBEIUTE IPUMEPHI BUJOB YIpo3 MH()OpMAIIMOHHON 06€3011acHOCTH
12. Yro takoe 001auHbIC TEXHOJIOTHH U TJI€ OHU IPUMEHSIOTCS?
13. Yro Takoe cereBbie MHPOPMALMOHHBIE TEXHOIOTHH?
14. Yro takoe pactpeneiaeHHast 00padoTka JaHHBIX?
15. OnumuTe npueMsl U CPeCTBa aBTOMATH3AMU Pa3pab0TKH HOPMATHBHBIX TOKYMEHTOB.
16. Chopmymupyiite ocobennocTr opranu3anuu MC ¢ CTIOIh30BaHUEM CETEBBIX TEXHOIOTHIA
17. Kakue 3a1auu TpeOYIOT HCIOIb30BaHUS MHTEIUIEKTYaIbHBIX HH(POPMALIMOHHBIX TEXHOIOTUI?
18. YUro Takoe cucTema JIEKTPOHHOTO JOKYMEHTO000poTa?
19. Yro Takoe npaBoBas unpopmanusa? Kak ee knaccupunupyror?
20. OnummTe MpaBOBbIe HOPMBI 3aIIUTH ABTOPCKUX MPaB B 00JIACTH WH(POPMAITHOHHBIX
TEXHOJIOTUH
21. OnummTe crnocoObl 3aIUTHI IETOCTHOCTH HHPOPMAITUH
22. [laiite onpenenenue npaBoBoi nHGopmarun. [Ipuseaure cnocob ee kiiacCUPpHUKaINU.
23. OnummTe CTPYKTYpY M opranu3anuio cucreMbl «KoHcymbranTlLmoc)
24. OCHOBHBbIE MOHATHS U OIIpeesIeHHUs HH(OPMAIIMOHHBIX TEXHOJIOTHMA
25. OnummTe cnocoObl XpaHeHHsT HHPOPMAITUT

IIpakTuyeckue 3a1aHusA
1. B MS Excel coctaBbTe Tabauiel 1 BBeAUTE (GOPMYIIBI AJ1s pacdeTa OJHOTO U3 BUIOB YUETHOM
uH(pOpMaLNH.
2. B MS Excel coctaBbTe TabIuUIbI M BBeIUTE (HOPMYIIBI ISl pacueTa CIpaBKH-I0KIIaa.
3. B MS Excel cocraBbTe TabmuIbl M BBEIUTE HOPMYJIBI IS pacyeTa JUETHUIECKOTO MUTAHHMS.
4. B MS Excel cocraBbTe TaOIUIIBI U BBEIUTE POPMYJIBI U pacueTa HaJudhe CBOOOIHOTO
KoeuHOTO (oHA.
5. B MS Excel coctaBbTe Tabnmily, CoepKaIlyo CBECHUS O COTPYAHUKAX U IPOBEIUTE BHIOOPKY
JTAHHBIX 110 QUIBTPAM.
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6. Ucnonw3ys hopmbl nokymeHToB «KoHcymnbTanTIImocy, co3naite pacCucKy B OJTYICHUH
JICHEKHBIX CPEJICTB.

7. I[IponeMoHCTpUPYHTE TEXHOIOTHIO CO3JaHus 1abllIoHa HanboIee YacTo UCII0JIb3yeMOTro
JIOKYMEHTA /111 aBTOMAaTU3alUU JESTEIbHOCTU COTPYIHUKA.

8. Ucnonb3ys metoa koHconumanuu B MS EXcel, nmponutrocTpupyiite TEeXHOIOTHUIO COCTABICHHSI
CBOJHBIX OTUETOB.

9. Co3paiiTe MOMCKOBBIN 3aMpOC HA IMOUCK MpeiokeHHoN nHpopmanuu B MHTepHeTe. OrienuTe
CBOWCTBA HalICHHOW WH(POPMAIIHH.

10. OnumuTe prucku MHPOPMALIMOHHOM O€30MaCHOCTH MPEAI0KEHHOTO YCIOBHOTO MPEANPHUATHS.

3aganus 1J151 CAaMOCTOATEILHON padoThI

Tembl pedepaToB (I0KI210B, IPe3eHTALNI)
Co3aHre KOMIBIOTEPHBIX MTPE3EHTAIN# ¢ moMoIbio PowerPoint.
JHocrouncTsa u Hepoctatku PowerPoint.
Pa3paboTka TECTOB ¢ TOMOIIBIO TPE3CHTAITHH.
Hasnauenue npe3eHTaliuoHHOM rpaduxu.
JIn3aiiH pe3eHTanuin.
I'paduueckas nadopmaus u cpeacTna ee 00paboOTKH.
Penaxtop pactposoii rpaduku AdobePhotoshop.
Buibl MHOTOTIOJIOCHO MPOIYKIIUH, UX MPEUMYIIECTBA U HEAOCTATKH.
. [IpuHIMIEI 3amATE THOOPMALIUK OT HECAHKITMOHUPOBAHHOTO JIOCTYTIA.
10 3amuTa KOMIIbIOTEpPA OT HECAHKIITMOHUPOBAHHOTO JIOCTYIIA.
11. IIpocTbie METOBI 3AIUTHI OT IPEAHAMEPEHHOTO JIOCTYTIA.
12. Ananu3 3QeKTUBHOCTH COBPEMEHHBIX IPOTPAMMHBIX CPEACTB 3aIIUThl OECTIPOBOIHBIX CeTEH
OT HECAHKITMOHUPOBAHHOTO JIOCTYTIA.
13. Mertobl U CpeaCcTBa YAAICHHOTO JIOCTYIA.
14. OcHoBHBIE YTpO3bl 0€30aCHOCTH.
15. Merto/bl U CpeaCTBA 3AIIUTH OT KOMIIBIOTEPHBIX BUPYCOB.
16. IIpuHIMIBI TPOEKTUPOBAHUS CUCTEMBI 3AIHUTHI.
17. T'ocynapcTBeHHO-TIpaBOBOE 0OecTieueHre 0€301acHOCTH HHGOPMAIITMOHHOTO TPOCTPAHCTBA.

CoNo~LNE

Kpurepun oneHnBanus 3agjaHui

S «OTJINYHOY - TITYOOKO M MIPOYHO YCBOEH BECh MPOTrPaMMHBIN MaTepual; MOCIeI0BaTEIbHO
Y TOYHO ITOCTPOEHA PEYb; OTCYTCTBYIOT 3aTPyIHEHUS C OTBETAaMH Ha JJOTIOJHUTEIbHBIE WIH
YTOYHSIOLIUE BOIPOCHI;

4 «xopouI0» - YCBOEH BECh ITPOrPaMMHBII MaTepHall; B peUn UMEIOTCS HE3HAUUTEIIbHbIE
HETOYHOCTH; MPABWJILHO IPUMEHEHBI TEOPETUYECKUE 3HAHMS; Ha OOJIBIINHCTBO JOTIOTHUTEIbHBIX
WM YTOYHSIIOIIMX BOIIPOCOB JIaH OTBET;

3 «yZOBIETBOPUTEIHHO» - YCBOEHA OCHOBHAS YaCTh MIPOrPAaMMHOI0 MaTepuala; peub He
COJIEPIKUT «JIeTajei»; HeJOCTaTOYHO-TIPaBHIIbHBIE (POPMYINPOBKH; HA OOJIBIIMHCTBO
JIOTIOJTHUTEBHBIX UM YTOUHSIOIIUX BOIIPOCOB UCIIBITHIBAIOTCS 3aTPY/IHEHUS B OTBETE;

2 «HEYJIOBJIETBOPUTEIILHOY - HE YCBOEHA 3HAYUTEIbHAS YaCTh IPOrPAMMHOI0 MaTepUaa;
OTBET COJIEP’KUT CYLIECTBEHHbIE OIINOKH.
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5. OCOBEHHOCTHU PEAJIM3ALINU JUCHUITJIMHBI 1)1 UTHBAJIU/10B U JIUIL C
OI'PAHUYEHHBIMH BO3MOKHOCTAMMU 310POBbS

B cnyyae oOydeHuss B KOJUIG)KE JIMI C OTPAHUYCHHBIMH BO3MOXKHOCTSIMH 37I0POBbS
YUUTBHIBAIOTCS OCOOEHHOCTH MCUXO(U3MUECKOr0 pa3BUTHUS, WHAUBUAYAIbHbIE BO3MOXKHOCTH U
COCTOSIHUE 37I0POBBS TAKUX 00YJaIOLTHXCS.

OO6pa3oBanre 00Yy4aIOIIUXCS C OTPAHHUYEHHBIMH BO3MOXKHOCTSMHU 3J0POBbSI MOXET OBITh
OpPTraHU30BaHO KaK COBMECTHO C JPYTUMH OOYYaIOUIMMHUCS, TaK U B OT/ACIBHBIX TpyIIax.

OOyyaronuecs W3 4YUCla JIMI C OTPAHUYCHHBIMU BO3MOXKHOCTSIMHU 37I0POBbsI 00€CIIeUEeHbI
MeYaTHBIMU U (WJIM) JIEKTPOHHBIMU 00pa30BaTeNbHBIMU pecypcaMu B (popMax, aqanTUPOBAHHBIX K
OTPaHUYEHUSM UX 3/I0POBBSI.

OOydeHue WHBAIHMIOB OCYIICCTBIACTCS TaKKe€ B COOTBETCTBHM C WHAMBHIYaTbHON
MporpaMMoOi peaOuaIuTauy HHBAIU 1A (TIPH HATHYUH ).

JUist v11 ¢ orpaHMYEHHBIME BO3MOKHOCTSIMHU 3/I0POBBS IO CITyXY BO3MOKHO IPEIOCTABIICHHUE
yueOHol mHbOopMaluu B BU3yaldbHOU (hopMe (KpaTKHil KOHCHEKT JICKIMii; TEKCThl 3aaanuii). Ha
ayJAMTOPHBIX 3aHATHUSIX JIOIYCKACTCs IPUCYTCTBHE ACCUCTEHTA, a TAK)KE CYpAONEPEBOTINKOB H (HITH)
TudIOCYpIOTIEpEBOAYNKOB. TEKYIIM KOHTPOJIb YCIIEBAEMOCTH OCYIIECTBIISETCS B MUCHMEHHOM
¢dopme: 00yJarOmUIiCsT TUCHMEHHO OTBEYAeT Ha BOIMPOCHI, MMCHbMEHHO BBHIMOJHSACT NMPAKTUYECKHUE
3ananus. Jloknan (pedepar) Takxke MOXKET ObITH MPEACTaBICH B MUCBMEHHOU (opme, mpu 3TOM
TpeOOBaHUS K COACPIKAHUIO OCTAIOTCS TEMH K€, a TPeOOBAaHUS K KaueCTBY M3JIOKEHUSI MaTepuaa
(MOHATHOCTh, KauecTBO pEYH, B3aUMOJICHCTBHE C ayauTOpUell W T. [.) 3aMEHSIOTCS Ha
COOTBETCTBYIOIIME TPeOOBaHUS, IPEIbIBIIsIEMbIE K MUCHbMEHHBIM paboTaM (KadecTBO 0(hOpMIICHHUS
TEKCTa M CIHUCKA JUTEPATyphbl, TPAMOTHOCTb, HAIUYUE WJUTIOCTPAIIMOHHBIX MAaTEPHAIOB U T.II.).
[TpomesxyTouHasi aTTecTanus s UL ¢ HAPYIISHUSIMHA CITyXa TPOBOIMTCS B MMMCbMEHHON (opme,
MIPH STOM UCIIONIB3YIOTCS 00IIMe KpuTepuu oreHuBanus. [Ipn HE06X0AUMOCTH BpeMs TOJTOTOBKHU K
OTBETY MOXET OBITh YBEIHUYEHO.

JUis i ¢ OrpaHWYEeHHBIMH BO3MOXHOCTSIMM 3JI0POBbsSI 0 3pEHHIO YHHBEPCHUTETOM
o0ecrieunBaeTcsl BBITYCK M HCIIOJNB30BaHUE Ha YYEOHBIX 3aHATHSAX AITbTEPHATHUBHBIX (hopMaToB
MeYaTHBIX MaTepUaoB (KPYMHbIM mpudT win ayauodaiisl) a Takke o0ecreyuBaeT 00yJaromuxcs
HaJJISKAIIMMHA 3BYKOBBIMH CPEJICTBAMHU BOCIpOU3BeneHUs WH(opMmanuu (IUKTOPOHOB H T.1.).
JlonmyckaeTcsi TPUCYTCTBHE AaCCHUCTEHTA, OKAa3bIBAIOIIEr0  OOydaroumemMycsi HeoOXOIUMYIo
TEXHUYECKYIO TOMOIIb. TeKyImunii KOHTPOJIb YCIIEBAEMOCTH OCYIIECTBIISIETCS B YCTHOH opme. [Tpu
MIPOBEJICHUH MPOMEXKYTOUHOM aTTeCTallud 7S JHI] C HApPYIIEHHEM 3PEHHs] TECTHPOBAHUE MOKET
OBITh 3aMEHEHO Ha YCTHOE co0eceIoBaHHe M0 BOTIPOCaM.

Jnist M1 ¢ OrpaHWYeHHBIMHA BO3MOKHOCTSIMH 370POBBSI, MMEIOIIUX HApYIIEHUS OMOPHO-
JBUTATEIILFHOTO ammapara MaTepHalbHO-TEXHUUYECKHE YCIIOBHSI YHHBEPCHTETAa OO0CCIIEYHBAIOT
BO3MOKHOCTh OECIPENATCTBEHHOTO JO0CTyHa OOy4aromuxcs B ydeOHble MOMEIIEHHs, a TaKxke
npeObIBaHUs B HUX (HAIMYHE TAHIYyCOB, IMOPYYHEH, PacHIMPEHHBIX JIBEPHBIX MPOEMOB, JTH(TOB;
HaJIM4YMe CIEeINAbHBIX KPECcel U IPYTUX MPUCTIOCOOTIEHMIN).

Ha aymuTopHBIX 3aHSATHIX, a TaKKe NPHU TMPOBEIACHUU TPOLEAYpP TEKYIIETO KOHTPOJIS
yCIIEBAEMOCTH U MMPOMEKYTOYHOMN aTTECTAIMH JIUIIaM C OTPAaHUYEHHBIMU BO3MOXXHOCTSIMU 3710POBbS,
UMEIOIIMM ~ HapyIIeHUs OTMOPHO-IBUTATEIBHOTO ammapara MOTYT OBITh  IPEJOCTaBIICHBI
HE00XO0/IMMBbIe TEXHUYECKHE CPEICTBA (IIEPCOHANBHBIN KOMITbIOTEP, HOYTOYK WMJIM APYTOM rajKer);
JIOTTyCKaeTCsl  MPUCYTCTBHE  ACCHUCTEHTAa  (ACCHCTEHTOB), OKAa3bIBAIOMIETO  OOYYAIOIIMMCS
HEOO0XOMMYI0 TEXHMYECKYI0 MOMOINb (3aHATh pabouee MecTo, MEPeBUTaThCS MO ayAUTOPHUH,
MPOYUTATH 3a7aHKE, 0QDOPMHUTH OTBET, OOIIATHCS C TPETOaBaTEIEM ).
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