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PabGouass mnporpamma y4yeOHOW MPaKTUKU MTPOPECCHOHATBHOTO MOMYJIsS
[IM.01 JIoKyMEHTUpOBAaHHUE YIPABICHUYECKOW JE€ATEIbHOCTH, U OPTraHU3aLMs
paboThI C TOKyMEHTaMu pa3padoTaHa Ha OCHOBE DeepanibHOro rocy1apcTBEHHOTO
oOpazoBatenbHoro crangapra (matee — @PI'OC) mo mpodeccun cpegHero
npodeccuoHanbHoro oopaszosanus (nanee — CI10) 46.01.03 [denonpou3BoauTeb,
YTBEPIKJIEHHOT0 MpHUKa3oM MuHucTepcTBa 00pa3zoBanus U Hayku Poccuu Ne857 ot
14.11.2023, 3apeructpupoBannoro B Muntocte Poccum 15.12.2023 Ne 76432

Opranuzarnus-pa3paboTIHK:

ABTOHOMHAs HEKOMMEpUYECKasi opraHu3anus NpodeccuoHaIbHOTO 00pa30BaHMS
«Yuauepcurerckuii kosutex» (AHO IO « YHUBEPCUTETCKUN KOJIIIEAK )



1. OBIIAS XAPAKTEPUCTHKA PABOYEN
MMPOT'PAMMBI YYEBHOMTIPAKTUKHU B ®OPME ITPAKTUYECKOM
HOoAI'OTOBKH

PabGouass mporpamma y4yeOHOM NpPaKTUKH B (QopMe MNPAKTUYECKOI
MOJATOTOBKM  SIBJISIETCS. COCTABHOM 4YacThl0O OCHOBHOW MpodeccruoHaIbHOM
0o0pa3oBaTeNbHON NPOrpaMMbl CpPEAHEro NpodecCHOHAaTBLHOrO OO0pa30BaHUS B
cootBercTBUM ¢ OI'OC CIIO no mpodeccun 46.01.03 — JlenonpousBoautens. [Ipu
peanu3anuy y4eOHOU MPakTUKY B (hOpMeE MPAKTUUECKOM MOATOTOBKU OpraHU3yeMast
oOpa3oBaTenpHasi JESATEIbHOCTh OCYIIECTBISIETCS B (OpME MPAKTUYECKOM
MOJIFOTOBKHU.

[IpakTdeckass mMoOAroToBKa - (GopMa oOpraHu3aluv o0pa30BaTEIHHOM
JESITEIbHOCTH TPH OCBOCHHUM OOpa30BAaTEIbHOM MpPOTpaMMbl B  YCIOBHUSAX
BBITIOJIHEHHSI 00YUYaIOIIUMHUCS OTIPEEICHHBIX BUIOB padOT, CBSI3aHHBIX ¢ OyaylIiei
npo(ecCHOHATFHOW  JEATENbHOCTRI0 W HAMpaBJICHHBIX Ha (OPMUPOBAHUE,
3aKpeIyIeHHe, Pa3BUTUE MPAKTUYECKUX HABBIKOB M KOMIIETEHIUH IO MPOQPUITIO
COOTBETCTBYIOIICH 00pa3oBaTEILHON TPOTrPaMMBL.

[IpakTrdeckast MOATOTOBKA MPHU MPOBEACHUM MPAKTUKUA OPraHU3YyeTCsl MyTeM
HEMOCPEACTBEHHOTO BBIMOJHEHUSI 00YUYaIOUUMUCS OINpeAECHHBIX BUIOB padorT,

CBSI3aHHBIX € Oyqy1Iel NPOPECCUOHATBHON AESITEIBHOCTHIO.

1.1.

[IM 01. JlIokyMEeHTHpOBaHNE YNPABIECHUYECKOHN AEATEILHOCTH U OPTaHU3aLUs

Ipodeccuonanpupr | PAOOTHI € JOKYMEHTAMH.

WMOZlyJIb, B pAMKax
KOTOpOTO
MIPOBOAUTCS
MIPAKTUKA

1.2. Buau Bun npakTtuku: yueOHas mpakTuka B (popMe NpaKkTHUECKONW MOATOTOBKU

crocob Crioco6 npoBeieHus IPAKTUKU: KOHLIEHTPUPOBAHHAS.

MIPOBEICHUS
y4eOHOU
MIPAKTUKHU B
dhopme
MIPAaKTUYECKOU
MIOJITOTOBKH

1.3. Llens yueOHOI | opmMHupOBaHUE y OOYYAIOUIMXCS YMEHHI, MPHOOPETEHNE MEePBOHAYATIBHOTO

IMPAaKTUKH: IMMPAKTUYCCKOI'0O OIIbITAa B paMKaX OCBOCHUA HpO(I)eCCI/II/I.




1.4. 3agaun yueOHOU
MPAKTUKH B (hopMme
IIPAaKTUYECKOU
MOJITOTOBKH:

(opMHpoBaHUE Yy 00yUaromuXcs NEPBOHAYAIBHBIX MPAKTHYECKUX
npodecCHOHATBLHBIX YMEHUHN B paMKaxX Mpo(eCCHOHATBHBIX MOTyJIEH 110
OCHOBHBIM BHJIaM NPO(EeCCHOHAIBHOM JeSITEbHOCTH JJIsi OCBOCHUS
paboueii npodeccun, o0yyeHue TPy I0BBIM IIPUEMaM, ONIEPALUIM U
crioco0aM BBITIOJTHEHHUS TPYIOBBIX MTPOIECCOB, XapaKTEPHBIX JIJIS
COOTBETCTBYIOMIEH Mpodeccu U HEOOXOAUMBIX ISl TOCIEAYIOIIETO
OCBOCHHMSI UMM OOIIMX HUMPO(EeCCHOHATBHBIX KOMIIETCHITHI M0 N30paHHOM
npodeccuu; BEITIOJIHEHHE PaboT B 00JIACTH JJOKYMEHTHPOBAHUS
YTIpaBJIEHYECKOH e TeNbHOCTH U OpraHu3aIus paboThl ¢ JOKYMEHTaMH. U
HEOOXOIUMBIX IS MTOCTIETYIOIIEr0 OCBOCHHUS MU OOIIUX U
npodecCHOHATBHBIX KOMIIETCHIIMN 110 U30paHHON Mpodeccuul; 3aKperieHne
M COBEPUICHCTBOBAHME IIEPBOHAYAIBHBIX IMPAKTHUECKUX
MpoQeCCHOHAIBHBIX YMEHUM 00yJarOIITIXCS.

1.5.Mecto y4yeOHoOM
MPAKTUKH B (hopMme
IIPAaKTUYECKOU
MOJTOTOBKH B CTPYKTYpe
OCHOBHOM
o0Opa3oBaTenbHON
IPOTPaMMBI CPETHETO
npo¢eCcCuOHATBLHOTO
o0Opa3oBaHUs

VYuebHas mpakTUKa IpoBoAuTcs Ha 1 Kypce B 1 cemecTpe ouHOU
(bopMbI 00yUeHHS

1.6.06beM yueOHoOi
MPAKTUKH B (hopMe
MPaKTUYECKON
MOJITOTOBKH B
HeJIeINsX

2 Henean

1.7. Ilnanupyembie pe3yJabTaThl y4eOHON NMPAKTHKH B (popMe NPAKTHYECKOH MOATOTOBKH,
COOTHECEHHbIE C JIAHMPYEMbIMH Pe3yJ1bTATAMM 0CBOEHUsI 00pa30BaTeIbHOM
NPOrpaMMbl — KOMIIETEHIUSIMH

IL1anupyemsle
pe3yJbTaThl 0CBOCHUS

o0pa3oBaTe/IbHOM
NMPOrpamMMbl
(KOMIeTeHIIUHN),

(popMupyemebie B pamkax

Y4eOHOH MPAKTHUKHU
B popme
NMPaKTHYEeCKOMH
NMOAr0TOBKH

MeTtoanl
I[InanupyemMble pe3ybTaThl
00y4eHMsI TP MPOXOKIECHUH
yueGHOi1 MpaKkTHKHU B (hopme MPOMEKYTOYHO M
NMPAKTHYECKOMIOATOTOBKH aTrecTanuu

TeKYIIero KOHTPOJIst




OK 1.

Br16upath criocoOb!
peIeHus 3a1a4
podeccuoHaTbHON
NesITeTbHOCTH
MPUMEHHTEIEHO

K Pa3uYHBIM
KOHTEKCTaM

CTyIeHT, MPOIIe AITHATIPAKTHKY
Oyer:

3HaTh:

AKTYyaIbHBIA TPO(eCCHOHATIBHBIN 1
COITMANTEHBIN KOHTEKCT, B KOTOPOM
MPUXOAUTCS pabOTaTh U KUTh
OCHOBHBIC UCTOYHHUKY HH(OPMAITUH
W peCypCHI [T PEIICHUS 3a/1a4 1
poOyeM B IpodhecCHOHATBHOM
W/WI¥ COIIMATbHOM KOHTEKCTE
QITOPUTMEI BBITTOJIHEHUS paOOT B
mpoheCCHOHATIBHON M CMEKHBIX
00J1aCTSAX METOIBI PAOOTHI B
Mpo(ecCHOHATBHON M CMEKHBIX
chepax CTPYKTypy IUIaHa JIst
peIeHHS 337124 MOPSIOK OLCHKH
[PE3YJITATOB PEIICHUS 33134
npodecCHOHANBHON AEATETLHOCTH
YMmerb:

[pACIIO3HABATh 3329y W/UJIH
npobaemy

B Ipo(heCCHOHATBLHOM H/HITH
COITMATEHOM KOHTEKCTE
QHAJIM3UPOBATH 33729y W/HITH
MpoOJIeMy | BBIICIATH €€
COCTaBHBIC YaCTH OTPEJIEIAThH
STarbl PEIICHUS 33]a49H

BBISIBIISITH U 9 (PEKTUBHO UCKATh
nH(pOpMaITHio, HCOOXOIUMYIO JTSI
[PEIICHUS 337191 ¥/UITH TIPOOIEMBI
COCTaBJIATh IJIaH JCHCTBHS
OTIpeeIATh He0OX0IUMBIE
[pecypchl

BIaICTh AKTyaTbHBIMUA METOIAMH
paboTHI

B IPOQeCCUOHATLHON M CMEKHBIX
cepax

[pEaTM30BEIBATh COCTABIICHHBIH ILIaH]
OLICHUBATH PE3yNbTAT U
[IOCJIEICTBUS CBOUX JIEUCTBUI
(caMOCTOATENIFHO UK C IOMOLIBIO

Henocpeacteennoe
HaOI0IeHIIE
[PYKOBOJHUTEIEM MPAKTUKH
0T0Opa3oBaTeILHON
OpTraHM3alNH 32
BEITIOJTHEHUEM CTYICHTOM
MPaKTUYECKUX 3a/IaHUH.
DKCIIEpTHRIMAHAIN3
3amnuceil BIHEBHUKE
MMPaKTHKAHTA.

HACTaBHHKA)

|AHaTM3 CPOPMHUPOBAHHBIX
[PYKOBOJUTEIIEM TIPAKTHKH
oT

Opranuzanuu u
[PYKOBOJUTEIIEM TIPAKTHKH
OT KOJUTEKA
ATTECTAIMOHHOTO JIUCTA,
COJIEPIKAIIETO CBEACHUS
00 ypOBHE OCBOCHHS
00yJaronumMcs
MpoecCuOoHaTbHBIX
KOMIICTCHITUH, U
XapaKTepUCTUKU Ha
00y4aloIIerocsmno
OCBOEHHIO O0IHUX U
poheCcCHOHATBHBIX
KOMIICTCHIIUY B TICPUO]T
MTPOXOXICHUS IPAKTHKH;
AHANHU3 OTYETAIIO0
[pe3yJIbTaTamMm
MTPOXO0XICHUS IPAKTHKH;
AHanu3 THEBHUKA U
MPUITOKEHUN K

THCBHUKY TTOITPAKTHKE;
AHaTN3 Pe3yJIbTaTOB
3alUTHI OTYCTATIO
MPaKTHUKE ¥ OTBETOB Ha
BOIIPOCHI TIPOXOKICHUS
MPaKTHKH.




OK 2.
Hcnons3oBaTh
COBpEMEHHBIE CPE/ICTBA
MOVCKa, aHAIH3a

W WHTEPIPETAINN
nH(pOpMAaITUH, U
MH(OPMAITMOHHBIC
TEXHOJIOTHH IS
BBITTOJIHEHHS 33124
podeccuoHaTbHON
NEeSTSILHOCTH

CTyIeHT, MPOIIe AITHATIPAKTHKY
Oyer:

3HaTh:

HOMEHKJIaTypa WH()pOPMAIIMOHHBIX
HMCTOYHUKOB, IPUMEHSIEMBIX B
MpoecCHOHaTbHOMN JCSATEIbHOCTH
MPUEMBI CTPYKTYPUPOBAHUS
nHpOopMaIu

(bopMaT ohopMIICHHS PE3yTHTATOB
rmovicka HH()OPMAaIlUU, COBPEMEHHBIC
CpEJICTBA U YCTPOMCTBA
nH(pOpMaTU3AIUU

MOPSJIOK X MPUMECHECHUS U
MMporpaMMHOE 00eCTICUCHIE B
MpohecCHOHATBHON EATEIIEHOCTH B
TOM YHUCJIC C UCIIOJIb30BAHUEM
U(PPOBBIX CPEICTB.

Ymers:

OTIPENENATh 33a4M JUIsI TOUCKa
KMHGbOpMaIUU

OTIpeIeTSITh HEOOXOIUMBIC
MCTOYHHUKY WHGOPMAIUN
IIaHUPOBATH MPOIIECC MOUCKA
CTPYKTYPHPOBATH IMOIy4IaeMYIO
WHQOPMAIHIO; BBIICTSATH HanOoee
3HAYMMOE B IIepedHe HHPOPMAIHIH;
OIICHUBATh MTPAKTUYECCKYIO
3HAYNMOCTH PE3YJIbTaTOB ITOKCKA;
0(hOpMIIATH Pe3yJIbTAThI IOUCKA,
MPUMEHSTH CPEJICTBA
MHGOPMAIIMOHHBIX TEXHOJIOTHH IS
pereHus npodheCCHOHATIBHBIX
3ajay;

MCIIOJIh30BaTh COBPEMEHHOE
MMPOTrpaMMHOE OOeCTIcUeHIE
MCTIOJIb30BATh Pa3IHMYHbIC IU(PPOBHIC
cpencTBa JUIS penieHus

Henocpeacteennoe
HaOI0IeHIIE
[PYKOBOJHUTEIEM MPAKTUKH
0T0Opa3oBaTeILHON
OpTraHM3alNH 32
BEITIOJTHEHUEM CTYICHTOM
MPaKTUYECKUX 3a/IaHUH.
JKCIIepTHRIMAHAIN3
3amnuceil BIHEBHUKE
MMPaKTHKAHTA.

poeCCHOHANIBHBIX 331

|AHaTM3 CPOPMHUPOBAHHBIX
[PYKOBOZHTEIEM MIPAKTHUKH
0T OPTaHU3AINU U
[PYKOBOJUTEIEM MPAKTUKH
0T KOJUTe/Ka
ATTECTAI[MOHHOTO JINCTA,
COJICPIKAIIETO CBEACHUS
00 YPOBHE OCBOCHUS

00 yJaronImMcst
MpoecCuOHAaTBHBIX
KOMIICTCHITUI, U
XapaKTepUCTUKH Ha
00yJaromerocs: 1mo
OCBOCHUIO OOIIMX U
poheCcCHOHAIBHBIX
KOMIIETEHIIMI B IEPUO]
MTPOXOXICHUS PAKTHKH;
IAHanM3 oTYeTa 1O
[pe3yJbTaTamMm
MTPOXOXKICHUS PAKTHKH;
|AHaTN3 THEBHUKA U
MPIIOKEHUH K THEBHUKY
MOTIPAKTHKE;

|AHaJIN3 pe3yJIbTATOB
3aIUTHl OTYETA 110
MPAKTHKE ¥ OTBETOB Ha
BOIIPOCHI TIPOXOKICHUS
MTPaKTHKH.




OK 3.

[LnanupoBaTh

W pean30BhIBATh
coOCTBEHHOE
mpodeccHoHaTEHOE

1 JINYHOCTHOE Pa3BUTHE,
MPeITPUHAMATEIECKYIO
IMesITeTIbHOCTD

B ITpodeCCHOHANILHOI cdepe,
MCIIOJB30BaTh 3HAHUS T10
MpaBOBOU U (PUHAHCOBOM

CTyIeHT, POIIE TIIHIA
MPaKTHUKY OyIeT:

3HaTh:

METO/JTbI aHATH3a, KOHTPOJIS
1 OTICHKH COOCTBEHHOMU

eI TeTFHOCTH.

YMmeTh:

OTIPENIENSTh aKTyalbHOCTh
HOPMaTHUBHO-ITPaBOBOI
TOKYMEHTAIIUU B
Mpo¢heCCHOHALHON IEATEIIEHOCTH

HenocpeactBenHoe
HaOI0IeHIIE
PYKOBOJIUTEIEM
MMPAKTHUKU OT
0OpazoBaTeIpLHOM
OpTraHM3alNH 32
BBITTOJIHEHHEM
CTYAECHTOM MPAKTUIECKIX
3aIaHMM.
JKCIIEpPTHBINA aHAN3
3aruceil B JTHEBHUKE

IAHATH3
c(hopMUpPOBaHHBIX
PYKOBOAMTEIEM
MPAKTHKHU OT
Opraam3anuu 1
PYKOBOAMTEIEM
MPAKTUKU OT KOJUIEIKA|
ATTECTAIlMOHHOTO
ITICTa, COMEPIKAIIETO
CBeJICHHS 00 ypOBHE
OCBOCHUS

rpaMOTHOCTHU MPUMEHSTh COBPEMEHHYO MpaKTUKaHTa. O6y‘-IaI-OH_II/IMC}I
B PA3IUYHBIX KU3HEHHBIX HAY4YHYIO TIPOPECCUOHATHHYIO Mpo¢hecCHOHATBHBIX
CUTyalusiaXx TEPMHUHOJIOT IO KOMHCTCHHI/If/’I, u
OTPENIEIIATh U BHICTPAUBATh XapaKTCPUCTUKU Ha
TpaeKTOPUX NPOECCUOHATEHOTO 00y JarOLIErOCsIIo
[Pa3BUTHUS H CaMOOOPa30BaHUs OCBOCHHIO O0IIMX U
BBISIBJISTH JOCTOMHCTBA U HpO(beCCHOHEjHBHHX
HEJIOCTATKH KOMMEPYECKOM UIEH KOMIICTCHIIMH B
[MPE3CHTOBATh UICU OTKPBITUS TICPHOZ TP (Z(OXHeHHH
COOCTBEHHOTO JIeTia B IPAKTHKH, AHAIIS
podeccHoRaTbHOH OTYETAIo pe3yIbTaTaM
NesITeTbHOCTH; 0(pOPMIISTH HpOXO)KI[eH:H
OWM3HEC-TUIaH PaCCUNUTHIBAThH TIPAKTHKH, AHAIIS
[pPa3MephI BBITUIAT 110 MPOIIEHTHBIM AHCBHIKA
CTaBKaM KpEJAUTOBAHUS IPHUITOKCHIH K
ITHEBHUKY ITOIIPAKTHKE;
OTIpEeNIeNIATh UHBECTUIIOHHYIO
IAHATH3 PE3yJIbTATOB
MPHUBIICKATEILHOCTh
N BaIIUTHI OTYETAIIO
KOMMEPYECKHX HJICH B paMKax
. MPAaKTUKE U OTBETOB Ha
MpodecCHOHATIBHOM AeTeTbHOCTH
BOITPOCHI
MPE3EHTOBATh ON3HEC-UICIO
MPOXO0XKICHUS
OTIPENIENITh UCTOYHUKA
MPAKTHKH
(hrHAaHCHPOBAaHUS
OK 04. CTyaeHT, IPOIIC T HemocpenctBennoe \AHaITN3
DddexTHBHO MPaKTUKY OyIeT: HaOII0AcHNE c(hopMUPOBaHHBIX
B3aMOJICHCTBOBATh 3HaTh: [PYKOBOJIUTEIIEM IAHaNU3
1 paboTaTh MCUXOJIOTMYECKHUE OCHOBBI MPAKTHKH OT c(hOpMHUPOBAHHBIX
B KOJUIEKTUBE M KOMaH/Ie NesTeTbHOCTH KOJUIEKTHBA, 00pa3oBaTeIbHOMN PYKOBOAMTEIEM
MCUXOJIOTHYECKUE OCOOCHHOCTH  (OpraHM3alliy 3a MPAKTHKHU OT
ITUYHOCTH BEITIOJTHCHHEM OpraHu3zanuu u

OCHOBBI TIPOCKTHOHN JCATCIIEHOCTH
'YMeTh:

OpraHU30BEIBAThH PabOTy
KOJUIEKTHBA

1 KOMaHIbI

B3aMMOJICHCTBOBATH C KOJJICTAMHU,
[PYKOBOJCTBOM, KJIMEHTAMU B XOJI€
pohecCHOHAIbHOM JeSITEIbHOCTH

CTYAEHTOM IPAKTUUECKUX
3alaHUI.
JKCIIEpTHRIMAHAIN3
3aMncel B THEBHUKE
[PAaKTUKAHTA.

PYKOBOUTEIIEM
MPaKTUKH OT KOJIJISIKA
ATTECTAIlMOHHOTO
mcTa, CoJIepKAIIEro
CBeIICHUS 00 YPOBHE
OCBOCHUS
00y4JarIumMcs
mpodeccCuoHaTBHBIX
KOMIIETEHIINK, U
XapaKTePUCTHKH Ha
00yJaroIIerocsIo
OCBOGHUIO OOIMUX U
MpoheCCHOHATBHBIX

KOMIIETEHIIUHN B




MEPUOA TPOXOKAECHUS
MpaKTUKK;, AHATU3
0TUYETaIo pe3yjabTaTaM
MPOXOKICHUSA
MpaKTUKK;, AHATU3
ITHEBHUKA U
MPUIIOKEHUN K
IMHEBHUKY MOMPAKTHKE;
IAHaN3 pe3yabTATOB
BaIIUTHl OTYETAIIO
MPaKTUKE U OTBETOB HA
BOTIPOCHI

M KyJIbTypPHOTO KOHTEKCTa

YMmertb:

FPaMOTHO M3JIaraTh CBOM MBICIIH
1 0(hOPMIIATE JTOKYMEHTBI TI0
mpohecCHOHAIBHON TeMaTHKE Ha
rOCY/apCTBEHHOM SI3BIKE,
MPOSIBJIATE TOJIEPAHTHOCTD B
[paboueM KOJUICKTHBE

MPOXO0XKICHUS
MPAKTHKH
OK 05. CTyaeHT, MPOIIE T Henocpencreennoe IAHaNU3
OCyIIEeCTBIATh YCTHYIO MPaKTUKY OymeT: HaOII0AcHIE c(hopMUpPOBaHHBIX
Y IMCHbMEHHYIO 3HATH: [PYKOBOJUTEIEM PYKOBOAMTEIEM
KOMMYHUKAIIHAIO 0COOCHHOCTHU COIUATBHOTO H MPaKTHUKU OT MPAKTHKU OT
Ha TOCYJApCTBEHHOM SI3bIKE  [KYJIBTYPHOTO KOHTEKCTA; 00pa3oBaTeIbHOM OpraHu3zaiui u
IPoccuiickoit denepanunu ¢ rpaBuiia opopMIICHHS OpraHu3aliu 3a [PYKOBOJIUTENEM
[Y9E€TOM OCOOCHHOCTEH TOKYMEHTOB BEITIOJTHCHHEM MPAKTUKYU OT KOJUICIKA|
COIMATIFHOTO M TIOCTPOEHUS YCTHBIX COOOIEHUH|CTYIEHTOM MPAaKTHYECKUX  [@TTECTAIlMOHHOTO

3aJaHUI.
JKCIIEpTHRIMAHAIN3
3anucel B THEBHUKE
[PAaKTUKAHTA.

ITICTa, COMIEPIKAIIETO
CBeJICHHS 00 ypOBHE
OCBOCHUS
0OyJaronumMcs
Mpo(heCCHOHATBHBIX
KOMIIETEHIINM, U
XapaKTepUCTHKH Ha
00yJaroIIerocsIo
OCBOCHUIO OOIIMX |
mpodecCHOoHaTBLHBIX
KOMIIETEHIIUHN B
MEPUOJT TPOXOXKICHUS
MPAaKTUKU; AHATTU3
OTYETAIo pe3yIbTaTaM
MPOXO0XKICHUS
MPaKTUKU; AHAITU3
ITHEBHUKA U
MPUIIOKEHUH K
ITHEBHUKY ITOIIPAKTHKE;
IAHATH3 PE3yJIbTATOB
BaIIUTBI OTYETAIIO
MPAaKTUKE U OTBETOB Ha
BOTIPOCHI
MPOXO0XKICHUS
MPAKTHKH

OK 06.

[TposBIATH TpaskIaHCKO-
MaTPUOTHYCCKYIO MMO3HUIIHIO,
IMEMOHCTPHUPOBATH
OCO3HAHHOE MOBEACHUE

Ha OCHOBE TPaIUIIHOHHBIX
0011[eUeIOBEYECKUX
LIEHHOCTEH, B TOM YKCIIE

C YYETOM TapMOHHU3ALIUN
MEKHAIIMOHAIBHEIX

CTyneHT, IPOIIe IITHIA

MpaKkTUKy OyZer:

3HaTD:

CYIITHOCTb TPaXKIaHCKO-
MaTPUOTHYSCKOM ITO3UITUH,
00IIIeYeIIOBEUECKUX TIEHHOCTEH
3HAYUMOCTH TIPOo(hecCHOHATBHON
IEeSATSILHOCTHU TI0 TIpodheccHu
CTaHIAPTHI AaHTUKOPPYITIIHOHHOTO

MOBCACHHA U IIOCJIICACTBUA €TI0

HemnocpenctBeHHoe
HaOII0IeHIE
PYKOBOIUTEICM
MPAKTUKU OT
00pa3oBaTeIbHON
OpraHM3alny 3a
BBITTOJITHEHHEM
CTYJCHTOM MPAKTHUCCKIX
3aIaHMH.

OKCHepTHRIAHAIN3

IAHaNU3
c(hOpMHUPOBaHHBIX
PYKOBOAMTEIEM
MPAKTHKU OT
Opranuszanuu u
PYKOBOAMTEIEM
MPAKTUKHU OT KOJUIEIDKA|
ATTECTAIlMOHHOTO
ITICTa, COMIEPIKAIIETO

CBelleHHs 00 YPOBHE
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Y MEKPEITUTHO3HBIX HapYIICHHS 3anvcell B THEBHUKE OCBOCHUS
OTHOIIIEHUH, TPUMEHSITh 'YMeTh: MpaKTUKaHTA. 0OyJaronmumcs
CTaHIapThHI OIMHUCHIBATh 3HAYUMOCTh CBOCH MpoheCCHOHATBHBIX
AHTUKOPPYIITUOHHOTO rmpodeccun KOMIICTCHIIUH, U
MOBEICHUS MPUMEHATH CTaHJAPTHI XapaKTePUCTHKH Ha
AHTUKOPPYIIIOHHOTO TTOBEICHUS 00y4aroIerocsno
OCBOCHUIO OOIMX |
MpoheCCHOHATBHBIX
KOMIIETCHIIUHN B
MEPUOJT TPOXOXKICHUS
MPaKTUKU; AHAITU3
OTYETAIo pe3yIbTaTaM
MPOXO0XKICHUS
MPaKTUKU; AHAITU3
ITHEBHUKA U
MPUIIOKEHUH K
ITHEBHUKY ITOIIPAKTHKE;
IAHATH3 PE3yJIbTATOB
BaIIUTBI OTYETAIIO
MPaKTUKE U OTBETOB Ha
BOTIPOCHI
MPOXO0XKICHUS
MPAKTHKH
OK 07. CTyaeHT, MPOILE T Henocpencrteennoe IAHau3
CopeiicTBOBaTh COXPAaHCHHIO [TPAKTHKY OYyJIeT: HAOJIO/ICHYC c(hOpMHUPOBaHHBIX
OKpYy>KaroIei cpeapl, 3HATH: [PYKOBOIHUTEIEM PYKOBOAMTEIEM
pecypcocOepeKeHHIo, MpaBHJia 3KOJOTHIECKOM MMPAKTHUKU OT MPAKTHKU OT
MPUMEHSTH 3HAHUS (0€301MMaCHOCTH TIPU BEACHUN 00pa3oBaTeIbHOMN OpraHu3zanuy u
00 M3MEHEHNH KJINMAaTa, MpodecCHOHANBEHON eI TELHOCTH OPTaHU3aINH 32 PYKOBOAMTEIEM
MPUHIIATIBI OePEKITUBOTO OCHOBHBIE PECYPCHI, BEITIOJTHEHHEM MPAKTUKHU OT KOJUIEIDKA|
MPOU3BOACTBA, 3PPEKTUBHO [3a]ICHCTBOBAHHEIC CTYJCHTOM MPAKTHYCCKUX [ATTECTAI[HOHHOTO
IMeHCTBOBAThH B UPE3BhIUANHBIXB MPO(ECCHOHATBLHOM BagaHuM. IrcTa, CoJepKaIliero
CUTYaIUIX e TeTbHOCTH JKCIIepTHRIAHAIN3 CBeZIeHHs 00 ypOBHE
myTH 00eCIeYeHUs 3anvcell B THEBHUKE OCBOCHUS
pecypcocOepeskeHus MMPaKTHKAHTA. 00y4JarIumMcs
MIPUHITUIIEI OEPEIKITUBOTO mpodecCHOHaTBLHBIX
MPOM3BOCTBA KOMIETCHIIUH, U

OCHOBHBIC HATPABICHHUS
M3MEHCHUS KIIMMATHIEeCKUX
[YCIIOBUM perroHa

YMeTh:

cO0JII0JaTh HOPMBI
PKOJIOTHUYECKON 0€30MMacHOCTH;
OTIPEICIIATh HATIPABICHUS
[pecypcocOepekeHUS

B paMKax mpodeccrnoHanbHON
NesITeTbHOCTH

o npodeccuu, OCYIIECTBISATh
paboTy ¢ coOoACHIEM
MIPUHITUIIOB OEPEKITHBOTO
MTPOU3BO/ICTBA
OpPTraHU30BbLIBATH
po(heCCHOHATBHYIO

M3MEHEHUH KJIMMATHYECKUX
yCIIOBUM perroHa

ACATCIIBHOCTD C YUCTOM 3HAHUK 00

XapaKTePUCTHKH Ha
00yJaroIIerocsIo
OCBOGHUIO OOIUX U
MpoheCCHOHATBHBIX
KOMIIETEHIINM B
MEPUOJ TPOXOXKICHUS
MPaKTUKU; AHAITU3
OTYETAIo pe3yIbTaTaM
MPOXO0XKICHUS
MpaKTUKK;, AHATU3
ITHEBHUKA U
MPUIIOKEHUH K
ITHEBHUKY ITOTIPAKTHKE;
IAHATH3 PE3yJIbTATOB
BaIUTBI OTYETAIIO
MPaKTHKE U OTBETOB Ha
BOTIPOCHI
MPOXOKICHUS

MPAKTUKU




OK 08.

[Mcnonb30BaTh Cpe/icTBa
(hM3MUECKOM KyIbTYPBI IS
COXpaHCHUS

1 YKPEIUICHHUS 37J0POBbsI

B IIpoIIECCe
mpoheCCHOHANTBHOMN

e TEIbHOCTH

W TIOJIePKaHuUs

CTyICHT, MPOIICANIHI

MPaKTUKY OymeT:

3HaTh:

POJIb QU3NIECKOM KYJIBTYPHI B
0OIIEKYIBTYPHOM,
mpodecCHoHaIbLHOM U
COITMATLHOM Pa3BUTHHU YEIOBEKA
OCHOBBI 3JIOPOBOT'0 00pa3a KU3HU
yCIIOBHS PO eCCHOHAIBHOM

HemnocpencteenHoe
HaOIIroIcHUE
[PYKOBOJHUTETIEM
MPaKTHUKU OT
0OpazoBaTeIHLHOM
OpraHU3AINN 32
BBIMOJHEHHEM
CTYJICHTOM MPAKTHYCCKUX
3aIaHMH.

IAHATH3
c(hopMUpPOBaHHBIX
PYKOBOAMTEIEM
MPAKTHKHU OT
Opraam3anuu 1
PYKOBOAMTEIEM
MPAKTUKU OT KOJUIEIKA|
ATTECTAIlMOHHOTO
ITICTa, COMEPIKAIIETO

npodeccroHabHas ICKCHKA)
NMEeKCHUUECKII MUHAMYM,
OTHOCSIIIMIACS K OMTHCAHHIO
MpEIMETOB, CPENICTB M MPOLIECCOB
MpodecCHOHANBEHON IEATETLHOCTH
0COOCHHOCTH MTPON3HOIICHUS
MpaBHJIa YTCHUS TEKCTOB
podecCuoHaIbHON
HaTPaBICHHOCTH

YMeTh:

MOHMMATh OOIIMIA CMBICI YETKO
MPON3HECEHHBIX BBICKA3bIBAHUI
Ha U3BECTHBIC TCMBI
(mpodeccroHaIbHBIE U OBITOBEIC),
MOHUMATh TEKCThI Ha 0a30BbIC

podeccHoHaIbHBIC TEMbI

3aJIaHUI.
OKCTEepPTHRIAHAIIN3
3anvcell B THEBHUKE
MMPaKTHUKAHTA.

HEO0XO0MMOTO YPOBHS NMEeSTETLHOCTH ¥ 30HBI PHCKA JKCIIEPTHBIMAHAIN3 CBeJICHHS 00 ypOBHE
(huzmueckoit (bM3UYECKOTO 3IOPOBBS IS 3anvcell B THEBHUKE OCBOCHUS
MOJITOTOBIIEHHOCTH npodeccuu MpaKTHKAHTA. 00ydJaronmmcs
cpencTBa MpoGUIAKTUKI Mpo¢hecCHOHATBHBIX
MepeHAaIPsHKCHUS KOMIICTCHIIUH, U
'YMeTh: XapaKTEepUCTUKU Ha
MCTIOJIB30BaTh (PU3KYIBTYPHO- 00y4aroIIerocsno
03I0POBUTEIIBHYIO ICATEIBHOCTD OCBOCHUIO OOIIMX |
TUTSL YKPETIICHHUSI 3[I0POBbS, MpoheCCHOHATBHBIX
MOCTH)KEHHS )KU3HEHHBIX U KOMIIETEHIINH B
mpoecCUOHATBHBIX TeNeh MEPUOJ TPOXOXKICHUS
MPUMEHSTH PAIMOHAILHBIC MPAaKTUKU; AHATTU3
MPUEMBI JIBUTATEIILHBIX QYHKINH OTYETAIo pe3yIbTaTaM
B IpodecCHOHATEHON MPOXO0XKICHUS
NMEeSTeILHOCTH MPaKTUKU; AHAITU3
[OJIb30BaThHCS CPEACTBAMH ITHEBHUKA U
MPOGUIAKTHKY MTePEHANPSIKEHS, MPUITIOKEHU K
XapaKTePHBIMU ISl TAHHOW ITHEBHUKY ITOIIPAKTHKE;
npodeccun IAHATH3 PE3yJIbTATOB
BaIIUTHI OTYETAIIO
MPAaKTUKE U OTBETOB Ha
BOTIPOCHI
MPOXO0XKICHUS
MPAKTHKH
OK 09. CTyaeHT, MPOILE TN Henocpencrteennoe IAHau3
[Top30BaTHCS MPaKTUKY OyIeT: HAOJIOICHYE c(hOopMHUPOBaHHBIX
mpodecCHOHATEHOM 3HaTD: PYKOBOJHUTETIEM PYKOBOJIHUTEIIEM
IMOKyMEHTaIen MpaBwJia TOCTPOSHHS TPOCTBIX U IPAKTHUKHU OT MPaKTUKH OT
Ha TOCYJapCTBEHHOM CJIOKHBIX TIPEUIOKCHUN Ha 00pa3oBaTeIbHON OpraHu3zanuy u
1 MTHOCTPAHHOM $SI3BIKaX MpogecCHOHANTBHBIC TEMBI OpTraHM3alNH 32 PYKOBOAMTEIEM
OCHOBHBIE OOMIEYNOTPEONTENbHBIE BHITIOTHEHUEM MPAKTUKU OT KOJUIEIDKA|
riaroisl (ObITOBas U CTYJCHTOM MPAKTHYSCKUX [@TTECTAI[HIOHHOTO

ITUCTA, COJICPIKAIIETO
CBeIICHUS 00 YPOBHE
OCBOCHUS
00y4JaroIumMcs
mpodecCHOoHaTBLHBIX
KOMIICTCHIIUN, U
XapaKTePUCTHKH Ha
00yJaroIIerocsIno
OCBOGHUIO OOIMUX U
MpoheCCHOHATBHBIX
KOMIIETEHIINM B
MEPUOJ TPOXOXKICHUS
MPaKTUKU; AHAITU3
OTYETAIo pe3yibTaTaM
MPOXO0XKICHUS

MpakTUKK;, AHAIU3

10



y4acTBOBAaTh B TUAJIOTAX Ha
3HAKOMBIE O0IIHE

1 PO eCCHOHANBHBIC TEMBI
CTPOUTH MPOCTHIC BBICKA3BIBAHUS O
ceOe 1 0 cBOEH
pohecCHOHAIbHOMN JeSITEIbHOCTH

IMHEBHUKA U
MPUIIOKEHUH K
IMHEBHUKY MOTPAKTHKE;
IAHaNU3 Pe3yIbTaTOB
BamIMUTHI OTYETAIIO
MPaKTHKE U OTBETOB Ha

CTpyKTypa OpraHU3aIlNH,
[PYKOBOJCTBO CTPYKTYPHBIX
roApa3aeIcHui.

CoBpeMeHHbIE HH)OPMAIIMOHHBIC
TEXHOJIOTHH PaOOTHI C
TOKYMEHTaMH.

[opsimox paboThI ¢
MOCTYNAIOMNMHU JOKYMEHTaMHU.
YMmertb:

[TpoBepsATh MPaBUIBHOCTH
TOCTaBKH KOPPECTIOHACHIINH;
MPaBHIBHOCTD U IIETIOCTHOCTH
BIIOYKCHUSI.

OrneHrBaTh COJICPIKaHUE
MOCTYNHUBIINX TOKYMEHTOB C
LIEJThI0 FIX PACIPEeIICHUSI.
[Tonb3oBaTHCA
ABTOMAaTHU3UPOBAHHBIMH
CHUCTEMaMH y4eTa, PEerUCTpaIiH
mpu paboTe ¢ JOKYMEHTAMU
OpTraHU3aINN

NMeTh ONBIT JeSTeJILHOCTH:
[Tpuem 1 nepBuuHas 06paboTKa
BXO/JISIINX JIOKyMEHTOB.
[IpenBapuTenT HOE PACCMOTPEHHE
1 COPTHPOBKA TOKyMEHTOB Ha
[PETHCTPHUPYEMBIC U
HEPETUCTPUPYEMBIS
[ToaroToBKa BXOAAIINX
TOKYMEHTOB JISI PACCMOTPEHHUS
[PYKOBOJUTEIIEM.

PerucTparust BXOASAIINX
JTOKYMEHTOB.

KpaTKO 0OOCHOBBIBATH U BOTIPOCHI

OOBSICHATH CBOU ACHCTBHSA MPOXOKACHUS

(TeKyIme U TIaHUPYEMBIC) MPAKTHKH

MUCaTh MPOCTHIC CBA3HBIC

CcOOOIIeHHUS HA 3HAKOMBIE HIIH

MHTEPEeCyoIre

podecCHoHaIbHBIC TEMbI
MK 1.1. CTyneHT, NpomeaAnit HenocpeactsenHoe \AHanu3
OCyIIeCTBIIATh TIPHEM, MpaKTUKy OyJeT: HabroneHNe c(hOpMHPOBAaHHBIX
MEePBUIHYIO 00pabOTKy U 3HaTD: [PYKOBOJHUTETIEM PYKOBOJHUTEIIEM
peructpauuio nocrynawomuieid [HopMaTHBHBIC MPABOBBIC aKTHl M [IPAKTHKH OT MPAKTHKU OT
KOPPECTOHACHIIUH B TOM HOPMaTHBHO-METOJUYECKHUE 00pa3oBaTeIbHOM Opranuzaniu u
YHCIIE C UCIIOJIb30BaHUEM TOKYMEHTBI, OTTPEIENISIONINE OpTraHM3aINH 32 PYKOBOAMTEIEM
ABTOMATH3UPOBAHHBIX CHCTEM [[TOPSJOK TOKYMEHTAI[IOHHOTO BEITIOJTHEHHEM MPAKTUKHU OT KOJUIEIDKA|

oOecTiedeHus yIpaBIeHUsL. CTYACHTOM MPAKTUYECKUX  [aTTECTAIlHOHHOTO

3aIaHMM.
OKCTepPTHBIAHAIIN3
3anvcell B THEBHUKE
MMPaKTHUKAHTA.

ITICTa, COMEPIKAIIETO
CBeIICHUS 00 YPOBHE
OCBOCHUS
00y4JaroIumMcs
mpodecCHoHaTBLHBIX
KOMIIETEHIINM, U
XapaKTepUCTHKH Ha
00yJaroIIerocsIo
OCBOEHUIO OOIINX
MpoheCCHOHATBHBIX
KOMIIETEHIIUHN B
MEPUOJ TPOXOXKIACHUS
MPAaKTUKU; AHATTU3
OTYETAIo pe3ynbTaTaM
MPOXO0XKICHUS
MpaKTUKK;, AHATU3
ITHEBHUKA U
MPUIIOKEHUH K
ITHEBHUKY ITTOTIPAKTHKE;
IAHATH3 PE3yJIbTATOB
BaIUTBI OTYETAIIO
MPaKTHKE U OTBETOB Ha
BOTIPOCHI
MPOXOMKICHUS
MPAKTHKH

u
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MnK 1.2.

[lepenaBaTh JOKyMEHTHI Ha
VCTIOJTHCHHE B TIOJIPA3/ICICHUS
C y4ETOM PE30JIOLUU
[PYKOBOAHTEIEH OpraHu3aIuu

CTyneHt, npouemni
MPaKTHUKY OyIeT:

3HaTh:

HopmaTuBHbBIE TPaBOBBIC aKThHI U
HOPMaTHBHO-METOIUUECKUEC
ITOKYMEHTBI, ONPEICTISFOIIUC
MOPSIOK TOKYMEHTAIIHIOHHOTO
oOecTiedeHus yIpaBIeHUsL.
CTpyKTypa OpraHU3aIlNH,

HemnocpencteenHoe
HaOIIroIcHUE
[PYKOBOJHUTETIEM
MPaKTHUKU OT
0OpazoBaTeIpLHOM
OpraHU3AINN 32
BBIMOJHEHHEM
CTYJICHTOM MPAKTHYCCKUX
3aIaHMH.

IAHATH3
c(hopMUpPOBaHHBIX
PYKOBOAMTEIEM
MPAKTHKHU OT
Opraam3anuu 1
PYKOBOAMTEIEM
MPAKTUKU OT KOJUIEIKA|
ATTECTAIlMOHHOTO
ITICTa, COMEPIKAIIETO

[TpaBuia cocTaBieHuUs
AHATUTUYECKUX CIIPABOK IO
OpraHu3auy PaboThI ¢
TOKYMEHTaMH U KOHTPOJTIO
KICTIOTHEHUSI IOKYMEHTOB.
YMeTh:

ITocTaHoBKa IOKyMEHTa Ha
KOHTPOJTb.

OCyIIEeCTBIATh MPOMEKYTOUHBIHN
KOHTPOJIb U KOHTPOJIb PU
HACTYIUICHUH AAThl HCIIOJTHEHMSL.

[PYKOBOJICTBO CTPYKTYPHBIX JKCIIepTHRIMAHAIN3 cBeeHUs 00 YpOBHE
rospa3aeneHui. 3anucel B THEBHUKE OCBOEHUS
CoBpeMeHHbIE HHPOPMAIMOHHbIE [TPAKTHKAHTA. 00yuaromumcst
TEXHOJIOTHH PaOOTHI C mpodecCHOHaTBEHBIX
TOKYMEHTaMH. KOMITETCHIUH, U
[Topsinok paboThl ¢ JOKyMEHTaMHU XapaKTepUCTUKU Ha
[IpY Ilepeiaue UX Ha UCIIOJIHEHHE B 00yJaroIerocso
rospa3eeHusl. OCBOCHHUIO OOIIUX H
YMeTh: MpoQecCHOHANTBHBIX
OmnpenensiTe MaplIpyT JBUKEHUS KOMIIETCHLIUH B
KOHKpPETHOTO IOKyMEHTa U MEPUOA MTPOXOKACHUS
NOBOAUTH JJOKYMEHTHI 10 NpPaKkTUKW; AHAIN3
WCIIOJIHUTEJIEH B OIIpEIeTICHHBIE 0TYETaIo pe3ysibTaTaM
CPOKH MPOXOKACHUS
PaboTath co Bcell COBOKYITHOCTBIO NpPaKTUKW; AHAIN3
UH(pOPMAaLMOHHO- ITHEBHUKA U
NTOKYMEHTALIMOHHBIX PECYPCOB MPUITOXKEHUH K
OpraHHU3aLNN. ITHEBHUKY TIONPAKTUKE;
Bectu yueT npoxoxaeHus IAHAITN3 pe3yJIbTaToOB
NOKYMEHTaJIbHBIX MaTEPHAaIOB. BaLIUTHI OTYETAIIO
HNMeThb ONBIT A TEJILHOCTH: MpPaKTUKE U OTBETOB Ha
Opranu3zanust JOCTaBKH BOIPOCHI
NTOKYMEHTOB HCIIOJIHUTEIISIM. MPOXOKACHUS
PaKTUKU
MK 1.3. CTyneHT, NpomeaA it HenocpeactBenHoe \AHanu3
OCyIIEeCTBIATE KOHTPOJIb MpPaKTUKy OyJeT: HabroneHNe c(hOpMHPOBAaHHBIX
VICIIOJIHEHUS JOKYMEHTOB B (3HATh: [PYKOBOJIUTEIEM PYKOBOJIUTENEM
OpraHu3aluy, B ToM uncie ¢ [[IpaBuia opraHu3anuu 4 GOpMbl  [IPaKTHKH OT MPAaKTUKU OT
MCIIOJIb30BaHUEM KOHTPOJIS UCTIOJTHEHHS 00pa3oBaTeIbHOM Opranuzaniy u
ABTOMAaTH3UPOBAHHBIX CHCTEM |[IOKYMEHTOB B OpTaHU3aLIH. OpraHu3ally 3a PYKOBOJIUTEIEM
THunoBble CPOKU UCTIOIHEHUS BBIITOJIHCHUEM MPaKTUKU OT KOJIJIEIDKA
TOKYMEHTOB. CTYJEHTOM MPaKTHYECKUX [ATTECTAIL[IOHHOIO
[TpuHIMIIEI paOOTHI CO CPOKOBOH  [3aJaHHU. IIUCTA, COAEPIKALLErO
KapTOTEKOM. OKCTEepPTHRIAHAIIN3 CBeIICHUS 00 YPOBHE
Ha3HaueHne U TEXHOIOTHS 3anucel B THEBHUKE OCBOEHUS
TEKYILETO U MpeAypeIuTENBLHOTO [TPaKTUKAHTA. 00yyaromumcst
KOHTPOJISL. poQecCHOHAIBHBIX

KOMIICTCHIIUN, U
XapaKTePUCTHKH Ha
00yJaroIIerocsIo
OCBOEHHIO 00X
MpoheCCHOHATBHBIX
KOMIICTCHIIUH B
MEPUOT TIPOXOKICHUS
MPaKTUKU; AHAITU3
OTYETAIo pe3yibTaTaM
MIPOXOKICHUS

u

MpakTUKK;, AHAIU3

12



WNubopMupoBaTh pyKOBOIUTEIS
00 HCITOTHCHHH.

CHATB TOKYMEHT C KOHTPOJIS U
HAIIPABUTh UCTIOTHCHHBIH
NOKYMEHT B JIETIO.

006001IaTh ¥ AaHATM3UPOBATH

IMHEBHUKA U
MPUIIOKEHUH K
IMHEBHUKY MOTPAKTHKE;
IAHaNU3 Pe3yIbTaTOB
BamIMUTHI OTYETAIIO
MPaKTHKE U OTBETOB Ha

[Tonp3oBaThest 6a3amMu AaHHBIX, B
TOM YHCJIE yJIAICHHO.

BecTu y4eT 10OKyMEHTOB
OpraHu3aIvy.

OCyIIeCTBIIATH CIIPAaBOYHO-
MH(POPMAITHOHHYIO paboTy C
MCTIONb30BaHUeM 0a3 TaHHBIX
TOKYMEHTOB.

[Tonb3oBaThCA
ABTOMATHU3UPOBAaHHBIMU
CHCTEMaMHU y4eTa, peTUCTPAlliH,
KOHTPOJISE U HH(POPMAIIMOHHO-
CIPAaBOYHBIMH CHCTEMaMH MPH
paboTe ¢ JOKyMEHTaMH
OpraHU3aIuy.

HmeThb OMNBIT 1eATeILHOCTH:
Benenue 0a3bl TaHHBIX
ITOKYMEHTOB OpTaHU3aIlHH.
Benenue nH()OpMalMOHHO-
CIIPaBOYHOM pabOTEHI.

[PE3YJIBTAaThI KOHTPOJIS 32 BOTIPOCHI
WICTIOJTHEHUEM JIOKYMEHTOB, MPOXOKICHUS
ITonb30BaThCS MPaKTUKH
ABTOMAaTHU3UPOBAHHBIMH
CUCTEMaMH y4eTa, PerUCTPaIlHH,
KOHTPOJISE U HH(POPMAIIMOHHO-
CIIPaBOYHBIMH CHCTEMAMH MTPH
paboTe C JOKyMEHTaMH
OpTraHHU3aIINN.
HNMeTh ONBIT JeSATEJILHOCTH:
KoHTpoJIb uCIOTHeHUS
JTOKYMEHTOB B OpraHH3aIlHY.
MK 1.4. CTyaeHT, IPOTIE I HemocpenctBennoe \AHaITN3
IBecTn 6a3bI JaHHBIX MPaKTHUKY OyIeT: HaOII0AcHIE c(hopMUPOBaHHBIX
ITOKYMEHTOB OpTaHM3aIlii U [3HATH: [PYKOBOJUTEIEM PYKOBOAMTEIEM
CIIPaBOYHO- [IpaBuna co3nanus M BeAeHHs 0a3 [IPaKTHKU OT MPaKTHKH OT
MHGOPMAIMOHHYO pabOTy 110 [TaHHBIX CIYKEOHBIX JOKYMEHTOB |00pa3oBaTeIbHON Opraam3auu 1
HUM B OpraHH3aIlNY. OpraHM3aIny 32 PYKOBOAMTEIEM
CHCTEMBI IIEKTPOHHOTO BEITIOJTHCHHEM MPAKTUKYU OT KOJUICIKA|
TOKYMEHT0000POTAa. CTYJEHTOM MPAKTHYECKUX [@TTECTAI[IOHHOTO
'YMeTh: 3agaHun. IUCTa, COAEPKALIETO

DKCIIEpTHRIMAHAIN3
3aMncel B THEBHUKE
[PAaKTUKAHTA.

CBeJICHHS 00 YpOBHE
OCBOEHUS
0OyJaronmmcs
MpoheCCHOHATBHBIX
KOMIICTCHIINN, U
XapaKTepUCTHKH Ha
00y4aroIIerocsIno
OCBOCHUIO OOIIMX |
mpodecCHOHaTBLHBIX
KOMIIETEHIIUHN B
MEPUOJT TPOXOXKICHUS
MpaKTUKK;, AHATU3
OTYETAIo pe3yIbTaTaM
MPOXOMKICHUS
MPaKTUKU; AHAITU3
ITHEBHUKA U
MPUIIOKEHUM K
ITHEBHUKY ITOIIPAKTHKE;
IAHaN3 PE3yabTATOB
BaIIMUTBI OTYETAIIO
MPAaKTUKE U OTBETOB Ha
BOTIPOCHI
MPOXO0XKICHUS

IMPAKTHUKHN
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MK 1.5.

OcyImIecTBIATh 00paboTKYy,
[PETUCTPALIMIO U OTIIPABKY
MCXOSIICH TOKyMEHTAIIUU
ajipecatam, B TOM YHCIIE C
MCIIOJIb30BaHHEM
ABTOMATHU3UPOBAHHBIX CUCTEM

CTyneHt, npouemni
MPaKTHUKY OyIeT:

3HaTh:

HopMaTuBHBIC IPaBOBBIC aKThI U
HOPMAaTHBHO-METOIMYECKHE
TOKYMEHTBI, OTTPEIENISIONINE
MOPSIOK TOKYMEHTAIIHIOHHOTO
oOecTiedeHus yIpaBIeHUsL.
[TpaBuiia ¥ CpOKH OTIPABKU

HemnocpencteenHoe
HaOIIroIcHUE
[PYKOBOJHUTETIEM
MPaKTHUKU OT
0OpazoBaTeIpLHOM
OpraHU3AINN 32
BBIMOJHEHHEM
CTYJICHTOM MPAKTHYCCKUX
3aIaHMH.

IAHATH3
c(hopMUpPOBaHHBIX
PYKOBOAMTEIEM
MPAKTHKHU OT
Opraam3anuu 1
PYKOBOAMTEIEM
MPAKTUKU OT KOJUIEIKA|
ATTECTAIlMOHHOTO
ITICTa, COMEPIKAIIETO

AKTaMH U TOCYJapCTBEHHBIMHU
CTaHIIapTaMHU.

[paBuna coctaBneHus U
odopmienus nHPOPMALTHOHHO-
CIPaBOYHBIX, OPTaHU3AIIUOHHBIX,
[YIIpaBI€HYECKHUX IOKYMEHTOB.
YMeTh:

[TpuMeHsATh YCTaHOBJICHHBIN
COCTaB PEKBU3UTOB B 3aBUCHMOCTH
OT BHJIA TOKYMEHTA.

[IpaBunbHO pacmonaratb U
0QOpMIIATH PEKBU3UTHI Ha JIHICTE
[PY COCTaBICHUN TOKYMEHTA.
[TpuMeHSTH COBpEeMEHHBIE
MH(pOPMAITMOHHO-
KOMMYHHKAIIMOHHBIE TEXHOJIOTHH

MCXOSIINX JOKYMEHTOB JKCIIepTHRIMAHAIN3 cBeeHUs 00 YpOBHE
YMeTh: 3anucel B THEBHUKE OCBOEHUS
[IpuMeHATh IpaBHUiia pyCCKOTO  [IPaKTHKAHTA. 00ydJaronmmcs
SI3BIKA ITPH ITPOBEPKE TOKYMEHTOB Mpo¢hecCHOHATBHBIX
repes OTIPaBKOM. KOMIICTCHIIVH, M
[IpoBepsATH MPaBUIBHOCTH XapaKTepUCTHKH Ha
0(OpMIICHHUS U KOMIUICKTHOCTD 00yJaroIIerocsIIo
MCXOIAIMNX JOKYMEHTOB. OCBOCHHUIO OOIIUX H
CopTupoBaTh JOKYMEHTEHI 110 MpoheCCHOHATBHBIX
crioco0aM JOCTaBKH, IPU KOMIIETEHIINH B
HE00X0TUMOCTH, YIIAKOBBIBATh MEPUOJ TPOXOXKICHUS
ITOKYMEHTBI ¥ OTIPABIISTh. MPAaKTUKU; AHATTU3
[Tomb30BaThCs OTYETAIo pe3yIbTaTaM
ABTOMAaTHU3UPOBAHHBIMH MPOXO0XKICHUS
CUCTEMaMH y4eTa, PerUCTPaIlHH, MPaKTUKU; AHAITU3
MH(OPMAITMOHHO-CITPABOYHBIMHU ITHEBHUKA U
cUCTeMaMH Tpu pabore ¢ MPUITIOKEHU K
TOKYMEHTaM¥ OpTaHu3aIliu ITHEBHUKY ITOIIPAKTHKE;
HNMeThb ONBIT JeSITEILHOCTH: IAHATH3 PE3yJIbTATOB
O06paboTKa, pEeTUCTPAITHS H BaIMTH OTYETAIIO
OTIIPaBKa UCXOMSAIINX JOKYMEHTOB MPAaKTUKE U OTBETOB Ha
BOIPOCHI
MPOXO0XKICHUS
MPAKTHKH
MK 1.6. CTyneHT, NpomeaA it HenocpeactBenHoe \AHanu3
OCyIIeCTBIATE COCTABICHUE UNPAKTHKY OyAeT: HAOJIOICHYE c(hOopMHUPOBaHHBIX
odopmMIiIeHuE CITyKeOHBIX 3HATH: [PYKOBOIHUTEIEM PYKOBOAMTEIEM
ITOKyMEHTOB Ha OCHOBE Buer 1OKyMeHTOB, UX MPAKTHKH OT MPaKTUKH OT
TpeOOBaHUI COBPEMEHHBIX  [Ha3HAYCHHE. 00pa3oBaTeIbHON OpraHu3zanuy u
HOPMAaTHBHBIX ITPABOBBIX TpeOGoBanus, IPEeAbSIBIIEMBbIE K (OpTaHU3AINH 32 PYKOBOAMTEIEM
AKTOB ITOKYMEHTaM B COOTBETCTBHH C  [BBITIOJTHEHHEM MPAKTUKU OT KOJUIEIDKA|
HOPMAaTHUBHBIMU MPABOBBIMU CTYJCHTOM MPAKTHYSCKUX [@TTECTAI[HIOHHOTO

3aJIaHUI.
OKCTEepPTHRIAHAIIN3
3anvcell B THEBHUKE
MMPaKTHUKAHTA.

ITUCTA, COJICPIKAIIETO
CBeIICHUS 00 YPOBHE
OCBOCHUS
00y4JaroIumMcs
mpodecCHOoHaTBLHBIX
KOMIICTCHIIUN, U
XapaKTePUCTHKH Ha
00yJaroIIerocsIno
OCBOEHUIO OOIINX
MpoheCCHOHATBHBIX
KOMIIETEHIINM B
MEPUOJ TPOXOXKICHUS
MPaKTUKU; AHAITU3
OTYETAIo pe3yibTaTaM
MPOXO0XKICHUS

u

MpakTUKK;, AHAIU3
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1St pabOTHI C TJOKYMEHTaMH, B ITHEBHUKA U

TOM YHCIIE IS €€ ONTUMH3AINN U MPHUIIOKEHU K

MoBbIICHHS () (HEKTUBHOCTH ITHEBHUKY ITOIIPAKTHKE;

[TpuMeHATH IpaBHUiIa PyCCKOTO IAHaNU3 Pe3yIbTaTOB

SI3BIKA. BamIMUTHI OTYETAIIO

HNMeTh ONBIT AeSTEJILHOCTH: MPaKTHKE U OTBETOB Ha

CocTaBiieHue u 0popMIICHUE BOITPOCHI

CITy’KEOHBIX JIOKyMEHTOB MPOXOKICHUS
MPAKTUKHU

2. CTPYKTYPA U COJAEP)KAHUE YYEFHOM IPAKTUKU B
®OPME ITPAKTUYECKOM IMOAI OTOBKH
VYyeOnass mnpaktuka no moxyito [IM.01 JlokymeHTHpoBaHME yNpaBIEHUECKOM
NESITEIbHOCTH U OpTaHu3aIisl padoThl C JOKYMEHTaMHU.
CrtpyKTypa mporpamMmbl yueOHON NMPaKTUKU B (popMe MPaKTHUECKON MOATOTOBKH
IIpEAIoaraeT HaJau4ue:
IIOATOTOBUTENIBHOI'O 3TAIA;
OCHOBHOTO JTala;
3aKJIIOYNTENIBHOTO 3Tara.
Bugom  nmpomexyTouHOM aTTeCTaluu oOyyarorerocs SIBIIIETCS —
g depeHIIMPOBaHHBIA3aUET.
[TpakTHyeckasi HOAroTOBKA MPH MPOBEICHUU MPAKTUKUA MOXKET OBITH OPraHU30BaHa!

1) HemocpeACTBEHHO B KOJUIEJKE, B TOM YHCIE B CTPYKTYpHOM
IIOJIpa3/ICIICHUN KOJUIEIKA,

2) B oOpraHu3aluy, OCYLIECTBILSIIOIIEH JAEATEIbHOCTh 10 HPOdUIIO
COOTBETCTBYIOIIEH 00Opa3oBaTeNIbHON mporpammbl  (manee -  mpoduiabHas
OpraHmsaius), B TOM 4YHCIE B CTPYKTYPHOM IMOJAPA3JCICHUN MNPOPHIbHOIM
OpraHu3alMH, MPEAHA3HAYEHHOM JIJIsl IPOBEAEHUS TPAKTUYECKOM MOATOTOBKH, HA
OCHOBaHUU JIOTOBOPA, 3aKJI0YAEMOro MEXAy o0pa3oBaTelIbHOM OopraHuzaunuei u
npoHUIbHON OpraHu3alei.

CriocoObl MpoBeIeHUs TPAKTUKK: CTAllMOHAPHAS; BbIC3/THAS.

CrauuroHapHOM SBJISETCS MPAKTUKA, KOTOPAst IPOBOJUTCS B OpraHU3aluu JIn0o
B NMpOoQUIBLHON OpraHu3aluu, pacrnoioKEHHOM Ha TEPPUTOPUM HACEIEHHOTO
IIYHKTa, B KOTOPOM PACHOJI0KEHA OpraHu3arusl.

Brle3nHOW sIBASETCS NMpaKTHKA, MPOBOJMMAs BHE HACEJIIEHHOI'O ITyHKTa, B
KOTOPOM DACIIOJIOKEH KOJUISIXK, JTOMYCKaeTcs, KaK MpaBUJIO, AJis 00ydaromuxcs
3a04uHOM (QopMbl O00ydeHHMs MO uX 3asgBieHuto. I[lpu »sTOoM obOecneyeHue
o0yyJarommxcsi Ipoe3/IoM K MECTY MPOBEACHUS MPAKTUKH U OOpaTHO, a TAKXKe UX
IPOKMBAHMS, PABHO KaK U KOMIIEHCAIUS PACXOA0B Ha MPOe3/l, MPOKUBAHUE, HHBIX
Pacxo/I0B, CBSI3aHHBIX C MPOXOXKJACHUEM NMPAKTUKU HE MPETyCcMaTpUBAETCS.

MecTo npoXoXkKJIeHUsl MPaKTUKU ONpeleNsieTcss U3 MepeuHs 0a3 MpPaKkTUK —
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[TpodguibHBIX OpraHu3anui, ¢ KOTOPHIMH KOJIJIEAKEM 3aKIIOYEHBI JIOTOBOPHI O
MPAKTHYECKOH MOATOTOBKEOOYUaIOIIUXCSI M1 KOTOPBIE OCYIIECTBIISIOT JESTENbHOCTb
10 MPO(HITI0 COOTBETCTBYIOIIEH 00pa30BaTEIbHOI MPOTPaMMBI.

OOyuaromuecs, CoOBMeIaloIUMe OO0yYyeHHEe C TPYAOBOM JEATEIbHOCTHIO,
BIIPABE MPOXOJUTH YUEOHYIO MPAKTHKY IO MECTy TpPYJOBOM JESITEIIbHOCTH B
clyyasix, eciu TnpodeccuoHanbHas JeATEIbHOCTb, OCYIIECTBIIAEMas UMH,
COOTBETCTBYET TPEOOBAHUAM K COACP>KAHUIO MPAKTUKHU.

[IpakTuka st 00y4aronuxcsi ¢ OrpaHUYEHHBIMU BO3MOXKHOCTSMHU 37I0POBBS U
MHBAJIUJIOB IIPOBOJAUTCS C YYETOM OCOOEHHOCTEN UX MCUXO(PHU3NIECKOrO Pa3BUTHA,
WHIVBUAYAJIBHBIX BO3MOKHOCTEU U COCTOSIHUSA 310POBBS.

Pacnpenenenne oOywarommxcs IO MECTaM TMPOXOXKIEHHUS IPaKTUKU
odopMIIsieTCs MPUKA30M TUPEKTOpa KOJUIEKa C YKa3aHUEM BHJ1a IPAKTUKHU, MECTa
€€ IPOXOKAECHUS, MPOAOJIKUTEIBHOCTH U MIEPUOJIA.

[TpoduibHbIe OpraHU3aluy JOJIKHBI:

CO3/71aBaTh YCJIOBUS JIJIsl peaju3alui KOMIIOHEHTOB 00pa30BaTeIbHON MPOTPaMMBl,
MIPEIOCTaBIISATh 00OPYAOBAHNE M TEXHHUECKUE CPEICTBA OOyUYEeHHs B 00bEMeE,
MO3BOJIAIOIIEM BBINOJIHATH OIpEAeNeHHbIE BUABI paboT, CBs3aHHBbIE C Oyayuiei
poeCCHOHATLHOM NESITEIbHOCTHIO 00YUYaOIIUXC .

[Ipu opraHuzanuu MPaKTUYECKON MOATOTOBKM OOydHaroumuecs U pabOTHHUKHU
KoJule/ka 00s3aHbl COOMIOAAaTh MpaBUjia BHYTPEHHErO TPYIOBOTO pacnopsjika
[Tpodunbuoii opranuzauuu (wm AHO IO «YHUBEPCUTETCKUN KOJUIEIK», €CIH
IpaKTUKa MPOXOJUT B CTPYKTYPHOM MOJPA3[CICHUH KOJUIEIKa), TPEOOBAHMS
OXpaHbl TPY1a U TEXHUKU O€30MACHOCTH.

[IpoBoAUTH OLIEHKY YCJIOBHH TpyAa Ha pabOdMX MeCTaxX, HCHOJIb3yeMbIX MpH
peanu3anuu KOMIOHEHTOB 00pa30BaTeIbHON MpOorpaMMel B (hopMe MPAaKTHUECKOH
HOJIFOTOBKH, M c€OOOLIaTh PYKOBOJCTBY HMHCTHUTyTa 00 YCIOBUAX Tpylna H
TpeOOBAHMIX OXpPaHbI TPyAa Ha paboueM MecTe.
2.1 CopepskaHue M CTPYKTYPaA Y4eOHOM NPAKTUKH B (pOpMe NPAKTHYECKOU
NOAr0TOBKH

[TpakTryeckasi MOArOTOBKA MPU IMPOBENECHUH MPAKTHUKU OPraHU3yEeTCs IyTEM
HEMOCPEICTBEHHOTO BBIMOJIHEHHSI 00YUYarOUIMMUCS OIpeAeeHHBIX BUAOB pador,
CBSI3aHHBIX ¢ OyIyIIel npodecCuoHaANbHON e TETHLHOCTHIO.

JIns pyKOBOACTBA MPAKTUKOM, IPOBOJAMMOM B KOJUICIKE, HA3HAYAETCs
OTBETCTBEHHOEIUIIO OT KOJUIEAKA U3 YHUCIIa COTPYIHHUKOB, B TOM YHCIIE U3 YUCTA
podeccopcKo- MPenogaBaTeaIbCKOro COCTaBa KoJIIeIKa.

JInsi pyKOBOJCTBa MPAKTHKOM, MPOBOAMMON B MPOQUIBLHON OpraHu3aluu,
Ha3zHavyaeTca OTBeTcTBEHHOE JUIo OT [IpoduiibHoll opranu3auuu (pyKoOBOAWUTENb
npaktuku OoT [IpoduiabHON opraHu3aiui), KOTOPHIA TOJDKEH COOTBETCTBOBATH
TpeOOBAaHUSIM TPYJAOBOTO 3aKOHOAATENbCTBA P®D 0 momycke K Iemarorudeckoin
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NEeSATETbHOCTH.

PykoBomuTens mo npakTUYECKOM MOJATOTOBKE OT KOJUIEAXA, OPraHU3YIOLINI
IIPOBE/ICHHE NMPAKTUKM, Ha3HavaeTcs u3 uncina [II1C komnepxka.

PykoBoauTenb 1o NpakTU4YECKOU MOATOTOBKE OT KOJUIEIKA COIIACOBBIBAET C
OtBeTcTBeHHBIM JIMIIOM OT [IpoduibHOM oOpraHu3ani COBMECTHBIM pabOuMii
rpaduk (11aH) NpoBeAeHUs MPAKTUKHU, KOTOPBII (UKCUPYETCSl B UHIUBUAYaJIbHOM
3a/IaHUU.

Pykosooumens no npakmuueckoii n0020moeKe om Koieoxyca:

cocTaBisieT pabounii rpaduk (IJIaH) MPOBEACHUS MPAKTUKH;

pa3pabaTheiBaeT WHAUBUAYAIbHBbIC 3aJaHusl s oOywarommxcs (OonpeneracHHbIe
BUIbl paboT, CBs3aHHbIE C Oyaymedl mnpodeccnoHalbHOM AESITENbHOCTHIO
00yyJarouierocs), BoIMOJHAEMbIE UMU B NIEPUOJI MPAKTUKHY;

OpraHu3yeT ydacThe OOy4YarolIMXcsi B BBINOJHEHUU OMNPENEIECHHBIX BHUOB
pabor,

CBSI3aHHBIX C Oynaymieil mpogpecCuoHaIbHON AESITeIbHOCTHIO;

OKa3bIBAET  METOAMYECKYIO IOMOLIb  OOYy4YalolUMCS TpPU  BBIIOJHEHHUH
UHIMBHUIYAIbHBIX 331aHUl (OMpeeNeHHbIX BUJOB paboT, CBA3AHHBIX C OyAymIeit
poeCCHOHATEHOM IS TEIBHOCTHIO);

- HECEeT OTBETCTBEHHOCTh COBMECTHO C (OTBETCTBEHHBIM PaOOTHUKOM
[IpoduibHON OpraHM3anuy 3a pealn3alyio KOMIIOHEHTOB 00pa30BaTeIbHOM
nporpaMmbel B (popMe€ NPAKTUYECKOM TMOATOTOBKHM, 3a JKM3Hb M 3JI0POBbE
00yJarmmxcs, COOMIOJICHUE HMH TMPaBWI IPOTHUBOIOKAPHOW O0€30MacHOCTH,
IPaBUJI OXPaHbl TPYAa, TEXHUKU 0€30MaCHOCTH U CAHUTAPHO-3HIEMHUOIOTMUECKUX
MPaBUJI U TUTUEHUYECKUX HOPMATHUBOB;

- YYaCTBYET B paclpeAesieHnd oOydarouxcs mo paboyuM MecTaMm U BUAAM
paboT B OpraHu3aluy;

- OCYUIIECTBIISIET KOHTPOJIb 32 COOJIIOJICHUEM CPOKOB MPOBEACHUS MPAKTUKUA U
COOTBETCTBUEM €€ CojJiepkKaHusi TpeOOBaHUSIM, YCTAHOBJIEHHBIM 00pa30BaTebHON
IIPOrpaMMON;

OLICHUBAET PE3yJbTAThl MPOXOKICHUS MPAKTUKUA 00YUYAIOUITIMHUCS.
Omeemcmeennoe nuyo om Ilpogunvnoin opeanuzayuu:

- CO37aeT YCIOBHS [UIsl peanu3ald KOMIIOHEHTOB 00pa30BaTeIbHOU
nporpaMMbl B popMe IMPaKTHUECKOH MOJATOTOBKH, MPEIOCTABIsET paboune MecTa
oOyuarommmcs, o0OpyJIOBaHME U TEXHUYECKHE Cpe/icTBa OOydeHHs B OObeMme,
MO3BOJISIONIME BBIMOJHATh ONpEJEICHHbIE BUIBI PadOT, CBSI3aHHbIE C Oyayuiei
npodheCCUOHAIBHON JIEITEIbHOCTBIO 00YYarOITUXCS;

- IPOBOJAMUT MHCTPYKTaX OOYYAIOLIMXCS MO O3HAKOMIJIEHHIO C TPEOOBAaHHUSIMHU
OXpaHbl TpPyJAa, TEXHUKH O€30MacHOCTH, IOXKAPHOM OE30MacHOCTH, a TaKXke
paBUIaMU BHYTPEHHErO TPYAOBOIO paclops/ika W OCYLIECTBISIET HAI30p 3a
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co0roieHHEeM 00yYaroIMMHUCS JaHHBIX PaBUJ,;

- obecieunBaeT ~ Oe30MacHble  YCJIOBHUA  peald3allid  KOMIIOHEHTOB
oOpa3zoBaTenbHON IpOorpaMmMbl B POpME MPAKTUUECKOW MOJATOTOBKH, BHIIIOJHEHHE
IpaBWJI TMPOTHUBOIOKAPHOW O€30MacHOCTH, MpaBWJI OXpPaHbl TPYJa, TEXHUKH
0€30M1aCHOCTH U CAHUTAPHO- SIHUIEMUOJIOTMUECKUX IMPABUI M TUTHMEHUYECKUX
HOpPMAaTHBOB,

- 3HAKOMUT 00y4arOIUXCs ¢ MPaBUIaMH BHYTPEHHETO TPYI0OBOTO PACIIOPSIKa,
TpeOOBaHUSIMU  OXpaHbl TpyAa, NpaBWIAMH TEXHUKH OE30MaCHOCTH U
npoTuBonoxapHoii  Oe3omacHoctu  [IpodunbHON ~ opraHu3anuy,  HWHBIMH
JIOKaJIbHBIMA HOPMATUBHBIMU aKTaMu (TP HEOOXOJUMOCTH);

-000 Bcex ciydyasx HapylleHHs OOydYaloIUMUCS TPABUI BHYTPEHHETO
TPYZAOBOI'O pacHOpsAKa, OXpaHbl TpyJa U TEXHUKH OE30MAaCHOCTH COOOIIAET
PYKOBOJUTEIIIO 110 MPAKTUYECKOM MOATOTOBKE OT KOJIJIEIXKA,;

- COIJIaCOBBIBAECT MHJMBHUIYaJIbHBIE 3aJjaHUsl OOydaroluXcsi (ONpeesieHHbIE
BUJOB paboOT, CBsI3aHHbIE € Oyayueldl NpoQecCHOHAIbHON AESITEIbHOCTHIO
00y4aroIerocs, BHIMOJIHSIEMbIE B MPOIECCE MPOXOKICHHUS MPAKTHUKU) U Tpaduk
IPOXOKJICHUS PAKTUKU;

- IO UTOTaM MPOXOXKACHUS MPAKTUKU (B MOCIEIHUNA JE€Hb NPAKTUKH) BBIIAET
OT3bIB\XapaKTEPUCTUKY O MPOXOKICHUU NMPAKTUKHU 00yHarOIUMCS, TOJIUCHIBAET U
OpraHM3yeT IPOCTABJICHUE NTeYaTel Ha OTYETHBIX TOKYMEHTAX IO MPAKTHKE.

IIpy HasMuuu B OpraHU3alMy BAaKaHTHOM JOJDKHOCTH, paboTa Ha KOTOPOH
COOTBETCTBYET TPEOOBAHUAM K IPAKTUYECKON MOJATOTOBKE, C 00YUarOIIUMCS MOKET
OBITh 3aKJIFOYEH CPOUHBIN TPYOBON JOTOBOP O 3aMEUICHUH TaKOM JTOKHOCTH.

OOyuaromuecs, coBMeIlalONMe OO0yYeHHE C TPYIAOBOM JAEATEIbHOCTHIO,
BIIPABE€ NPOXOJUTHIIPAKTHKY [0 MECTY TPYJIOBOM AEATEIBHOCTU B CIy4asix, €CIH
npodeccuoHanpHasi  JACSITENbHOCTb, OCYIIECTBIIsIEMas HMMH, COOTBETCTBYET
TpeOOBaHUAM 00Pa30BATEIBHON TPOrPaMMBbI KIIPOBEICHUIO MPAKTUKH.
Obyuarwuwuecs ¢ nepuood nPoxXorHcOeHUsA NPAKMUKU:

- BBIMOJIHSIIOT MHAUBUAYaJIbHbIE 3a/aHus (IJIaH NMPAKTUKH), YTBEP)KIECHHBIC
PykoBoauTenemM no mpakTUYECKON MOATOTOBKE OT Koyuiemka U OTBETCTBEHHBIM
pabotaukom [IpoduibHoil opranuzanuu;
cOOJII0Iat0T MPaBUJIa BHYTPEHHETO TPYI0BOTO PACHIOPSAIKA;

- cO0JII0/1al0T TPEOOBAHUS OXPaHbl TPyAa, TEXHUKU 0€30MacHOCTH, MOKapHOU
0€30MacCHOCTH, pPEKUMa KOH(PUACHLIHUAIBHOCTH, NMPUMEHSEMOrO0 B MNPOQPUIBHOMI
OpraHU3aliH.

B caywae ycraHoBieHus (akta HapyumeHUss OOy4YaroLMMHUCS CBOMX
00s3aHHOCTE B TMEPHOJ OpraHU3alMU MPAKTUYECKOW MOATOTOBKH, peXKHMa
KoHGuaeHManpHocTd, IIpodunbHas opranuzanus BOpaBe MNPUOCTAHOBUTH
peann3aiuio KOMIIOHEHTOB 00pa30BaTeIbHON MPOrpaMMBIB (popMe MpaKkTUIECKOn
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MOATOTOBKHU B OTHOIICHHWH KOHKPCTHOI'O o6yqa}0mer0c;1
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2.1. Coagepkanue y4eOHOI NPAKTHKH B (pOpMe NPAKTHYECKOH NOATOTOBKH

IIM. 01 lokyMeHTHpOBaHHE YIIPABJIEHYECKOM AeSITeJIbHOCTH M OPraHU3auus padoThl ¢ JOKYMEHTAMU

dopmMupyemblie

KOMIIeTeHIIuH (B ®opma
COOTBETCTBHH C npeacraBjieHus
Haumenosanne BbINOJIHSICMBIMH pe3yJIbTaTa BBINOJIHEHHS
JTanmos Conep:xxanue NpakTH4eCKUX NMPAaKTUYEeCKUMHU NPAKTHYECKUX 321aHMIi B
y4eoHoii Buner patdor 3aJaHuil 3aIaHUSIMH, oTYeTe Mo
NPAKTHKH B B T.Y. MHHAMBHIYATbHBIMH yueOHoli npakTHKe B opme
¢opme ) 32JaHUSAIMH) NPAKTHYECKOi MOATOTOBKH
NPaKTHYECKOi
MOJArOTOBKH
IloaroToBUTEILHBIH - 03HaKOMJICHHE C - aHaJIu3 IUIaHa; OK1-9,IIK1.1-1.6 BBEICHUE,
aTan TJIaHOM -1aTh XapaKTEPUCTUKY OoubnrorpaduuecKuii CIuCoK,
MPOXOXKICHHUS OpTraHM3aIny; MIPUIIOKCHUS
MIPaKTHUKH; - U3yYUTh OCHOBHBIE

- UHCTPYKTaX O
MPOXO0XKJIEHUU
MPaKTUKH;

- 3HAKOMCTBO C
OpraHU3aIlMOHHON
CTPYKTYpOi1
OpraHu3aluy;

- aHaIn3
HOPMaTHUBHO-
MPaBOBBIX aKTOB U
JUTEPATYPHI; -
IMOATOTOBKA B

odopmIieHHEe THEBHUKA

HATPaBIICHUS JIEATEITHHOCTH
OpTraHM3aIny;

-M3y4UTh OPTaHU3ALUOHHYIO
CTPYKTYpYy OpraHH3aIiy;

- IPOAHAJIN3UPOBATH
HOPMAaTUBHO-TIPABOBBIC AKTHI
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OcHOBHOM 3Tan - aHaNIW3 - 1aTh XapaKTEePUCTUKY OK1-9,1IK1.1-1.6
NEeATEIbHOCTH NEeATEIbHOCTH OCHOBHAsA qaCTb  OT4YCTA,
OpraHU3aLuy; OpraHU3aLuy; 3aKJII0YEHNE; TIPUTTOKEHUS
U3yYCHHC - MPOAHAIIU3UPOBATH
3aKOHO/IaTEIIbCTBA, 3aKOHOJIaTEJIbHBIC aKThI,
PerJIaMeHTHPYIOIIETO PETYIHPYIOIIHE
JIeATEIIbHOCTD JIeATEIIbHOCTD
OpTraHHU3aIH, OpTraHH3aI1H;
YUPEXKIEHUS; -pa3paboTtath
- pa3paboTKa MPOCKTOB | IPOIIECCyaTbHBIC
MPABOBBIXJIOKYMEHTOB, | IOKYMEHTHI;
CBSI3aHHBIX C - IPOAHATU3UPOBATH
JIEATEIIbHOCTHIO MaTepuabl
OpTraHHU3aInH;
- BBIIIOJIHEHHE
YKa3aHUUPYKOBOIUTES
OT OpraHU3alluu;
- cbop, oOpaboTka u
cHCTEMaTH3AIHS
IMIUPUYECKOTO
MaTepuaa, eKeIHCBHOE
BHECCHHE 3aITicell B
JTHEBHUK
3aKIIFOUYNTENIFHBIM ATal | 3alliTa OTYETA II0 - IOATOTOBUTE OK1-9,IIK1.1-1.6 - TOKJIaJ; OTYET MO MPAKTHKE,

IPaKTUKE

BBICTYIIJICHUC U
MPE3CHTAINIO JJIA 3aIUThL
OTYCTA 11O ITPAKTUKC

MIPUIIOKEHUS
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3. YCJIOBUSA PEAJIM3ALIMA ITIPOT'PAMMBI YYEBHOM ITPAKTUKHA B
®OPMEINPAKTUYECKOM MOATI OTOBKH

3.1. IlepeyeHb OCHOBHOW M JONOJHHUTEJbHON JUTEPATypPHI, B
TOM YHCJIe VISl CAMOCTOSITeIbHOH pPadoThl, pecypcoB HH(POPMALMOHHO-
TeJIeKOMMYHUKAIUOHHON ceTu « AHTepHeT», MPOrpaMMHOIo0 o0ecrnevyeHusl,
npogeccMoHANbHBIX 023 JaHHBIX U MHGPOPMAIMOHHBIX CIIPABOYHBIX CHCTEM,
HEe00XO0UMBIX /ISl IPOBeIeHUsl Y4eOHO MPAKTUKH B (popMe NMPAKTHYECKOM
NOJATOTOBKH
HopmaTuBHbIe IPABOBbIE AKTHI:

1. ®enepanbHblil 3ak0H 0T 22 oKTAOps 2004r. Ne125- @3 «O06 apxuBHOM Jerne B
Poccuiickoit®@eneparuuny // C3 PD. - 2004.- Ne43.- C1.4169

2. ®@enpepanbHblii 3akoH OT | wmioHst 2005r. Ne53-d3 «O rocyaapCTBEHHOM
sa3bike Poccuiickon denepauum»

3. ®enepanbublii 3aK0H OT 29 nronst 2004 1. Ne 98-03 «O kOMMEPUECKOH TallHEN
//C3 P®.-2004.- No32.- Ct.3283

4.  @epepanbHblii 3akoH OT 2 Mast 2006r. Ne59-D3 «O mnopsiike pacCMOTpEHUSs
obpamenuii rpaxkaan Poccuiickoit Deneparun»// C3 PD. - 2006. - Nel9. -
Cr.2060

5. ®epepanbhblii 3akoH ot 27 utons 2006 r. 3 149 - ®3 «O6 unbopmarmu,
MH(POPMAITMOHHBIX TEXHOJOTHUAX U 0 3amuTte nHpopmanumny// C3 PO.- 2006.-
Ne31 (U.1). - C1.3448

6. denepanbHbIi 3akoH OT 27 utona 2006r. Ne 152-®3 «O nepcoHaIbHBIX
naHHbIx»// C3 P®. - 2006.- Ne31 (U.1). - C1.3451

7.  ®enepanbHbiii 3ak0oH OT 29.12.1994r. No 77-®D3, pen. Ot 03.06.2005r. «O6
0053aTEIbHOMIK3EMIUISIPE JOKYMEHTOBY

8.  CoryalleHue 0 IpaBOIPEEMCTBE B OTHOLIEHHHM T'OCYJApPCTBEHHBIX APXUBOB
osBiiero Corza CCP or 3 wmapra 1992 r. Ne540// bromieredn
MEXKIYHAPOIHBIX TOTOBOPOB. - 1993 .- Ne8.

9. Vka3 IIpesunenta PO ot 30 nHosOpsa 1995 1. Nel203 «O6 yTBepkaeHUH
[lepeuns cBeneHuii, OTHECEHHBIX K TocynapcTBeHHOM TaiiHey// C3 PD.- 1995.-
Ne49.- C1.4775

10. IlocranoBnenue IlpaBurensctBa P® ot 17 wmrons 2004r. Ne290 «O
denepanbHOM apXuBHOM areHTCTBE»// C3 PD. - 2004.- No25.- C1.2572.

HopmaTnBHO-MeTOANYECKHE JOKYMEHTHI:
1. T'ocynapcTBeHHasi cucTeMa JTOKYMEHTAllMOHHOTO OOECIeUeHUsl YIpaBiICHHUS.
OcHoBHble mONOXKeHUsA. OOmue TpedoBaHUS K JOKYMEHTaM U CIyk0am
JIOKyMEHTAIMOHHOTO oOecneuenus. - M., 1991

2. OK011-93. O6mepoccuiickuii KkjaccupuKaTop ynpaBIeHUECKON JOKYMEHTAlUU
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[E—
.

(OKYl)// bronnereHb HOPMAaTHBHBIX aKTOB  (elepadbHbIX  OpPraHOB
WCIIOJHUTENbHOU BiacTu. - 1998. - No 23
TI'ocynapcTBeHHBbIE CTAHAAPTHI:
lNocynapctBennas cucteMa crangaptusanuu Poccuiickoit @enepanuu (I'OCT P
1.0-92, TOCT P 1.2-92, TOCT P 1.5-92)
I'OCT 7.1 - 2005. CUBU/I. bubmmorpaduueckoe onucanue jokymenrta. Oomme
TpeOOBaHMS Y MPABUIIACOCTABIICHUS.
I'OCT P 7.0.97-2016. HaumonanwsHblli cTaHmapT Poccuiickoit ®@enepanuu.
Cucrema cTaHAapTOB MO UH(POPMALNH, ONOINOTEUHOMY U U31ATEIHCKOMY JIETY.
Opranu3aiuoOHHO-pacloOpsIUTENbHAS  JOKyMEHTalus.  [peboBaHus K
opopminenuto nmokymeHToB" (yTB. [Ipmkasom Poccranmapra ot 08.12.2016 N
2004-cT)
I'oCT 7.08 -2013 «/lenonpons3BOJCTBO W apXWMBHOE [1€J1I0. TepMUHBI U
onpexnenenus». -M.:I'occrangapt Poccun, 2013
I'OCT 17914-72. OO6noxKku 1€ JIJIUTEIbHBIX CPOKOB XpaHEHUs. TuIbl,
pa3Mephbl U TexHHYeckueTpeOoBaHus ( ¢ u3m. 1984 r.)
I'OCT A.50-90 Koncepsarus qokymeHToB. O01ue Tpe0oBaHus.
['ocynapcTBeHHas cuctemMa JOKyMEHTAIMOHHOTO OOECIEYEeHHs YIpaBICHUSI.
OcHoBHbIe TOJIOKEeHUs. OO0me TpeOoBaHUA K JOKYMEHTaM U Cliyk0am
JIOKYMEHTAIMOHHOTO oOecnieueHus ynpapienus.- M.: 'maBapxus,1991.
CanlluH 2.2.2.542-96. T'nruenunueckue TpeOOBaHUS K BHUACO JTUCIUICHHBIM
TepMUHAJIAM, TEPCOHAIBHBIM 3JIEKTPOHHO-BBIYUCIUTEILHBIM MalllUHAM |
opranuzanuu padotel. CaHUTapHBIE HOPMBI U TIPaBUIIA.
CanlluH 2.2.2/2.4.1340-03. T'urueHuuyeckue TpPeOOBAHUS K TMEPCOHAIHHBIM
AJIEKTPOHHO-  BBIYHCIUTEIBHBIM  MalllMHAM W OpraHu3alid  paboTHI.
CaHuTapHO3MUAEMUOIOTHYECKUE TIPABUJIA U HOPMATHUBBI.
NHCcTpyKIuM 1 METOAUYECKHE PEKOMEH AN
1. YopaBneH4yeckure JOKYMEHThI TOCTOSIHHOTO CPOKa XpaHEeHHsI, 00pa3yroliuecs B
NeATeIbHOCTUHETOCYTApCTBEHHBIX KOMMEPUYECKUX OpraHu3aiui (X03siMCTBEHHBIX
TOBApHIIECTB U OOIIECTB, MPOU3BOJICTBEHHBIX KOOIIEPAaTUBOB): cripaBs. [locobue.-
M., 1996
2. Pacniopsixenue I'ockomumytiiectBa PO ot 22 oktsi6ps 1996T. Ne 1131 -pu
npuka3 PocapxuBa ot 6 HOs10pst 1996 1. Ne 54 «O06 yrBepxkaerun ITomoxxenus o
MOPSKE YU€Ta apXUBHBIX JIOKYMEHTOB MPU MPUBATU3ALIMY TOCYIAPCTBEHHOTO U
MYHUILIMTATBHOTO UMYIIIECTBa»// BroiieTeHh HOPMAaTUBHBIX aKTOB (PeaepaIbHBIX
OPTraHOB UCHOJHUTEIBbHOU BIACTh.- 1996.- No 11.
3. OcHOBHBIE MpaBuiia pabOTHI ApXUBOB OpraHu3anuii. - M., 2003
4. OcHOBHBIC TIpaBuUIa PadOTHI TOCYTAPCTBEHHBIX APXUBOB C
kuHopoTtooHOJOKYMEHTaMu. M., 1980.
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4. OcHoBHbIE TpaBuiIa paboThI C KMHO(POTODHOHOJOKYMEHTAMU U
BUJIcO(pOHOTpaMMaMH BBEJOMCTBEHHBIX apxuBax. M., 1989.
IHepeunu
1. IlepeueHp TUMOBBIX yIPaBICHYECKUX JOKYMEHTOB, 00pa3yIOUINXCS B
NEATEIbBHOCTH OpraHu3alui, C yKa3aHueM CpPOKOB XpaHeHus. - M.: Pocapxus;
BHUUJA/, 2010
2. IlepeueHb HAyYHO-TEXHUYECKOW IOKYMEHTAIMHU, ITOJIJICIKAIICH TPUEMY B
rocyaapCTBeHHbIE apxuBbl. -M.: Pocapxus, 1997
3. IlepeueHb TUMOBBIX aPXUBHBIX JOKYMEHTOB, 00pa3yIOUINXCS B
HAayYHOTEXHUYECKOU U ITPOU3BOJICTBEHHOMU AEATEIBHOCTH OPraHU3aIui ¢
yKa3aHUEM CPOKOB XpaHEeHUs. - M.: MUHHUCTEPCTBOKYJIBTYPbI 1 MAaCCOBBIX
KoMMyHukanui P®, 2007
4. IlepeyeHp JOKYMEHTOB, MOJIEKANIMX IPUEMY B TOCYJAPCTBEHHBIE APXUBBI
CCCP (ytB. I'maBapxuBomCCCP 21.12.1971) no coctostauto Ha 01.03.2008
Hopmbl Tpyaa u BbIpadOTKH
1. Hopmbl BpeMeHnu Ha paboThI IO aBTOMAaTU3UPOBAHHON apXUBHOM TEXHOJIOTHH U
JOKYMEHTAIlMOHHOMY 00€CIIEYEHHIO OPraHoB yIpaBieHus.- M., 1993
2. MexoTpacneBble YKpyHMHEHHBIE HOPMATUBBI BPEMEHH Ha PabOThI 10
JIOKyMEHTAIMOHHOMY OOecrieueHuIo ynpasienus. - M.,1995
3. TunoBble HOPMbI BPEMEHHU U BbIPAOOTKUA Ha PabOTHI U YCIIYTH, BBINOIHIEMBbIE
B FOCYJAapCTBEHHBIXapXUBax ¢ npuMeHennem [I9BM. - M., 2001
4. HopMbl BpeMeHM Ha padoOThl M0 JIOKYMEHTAMOHHOMY O0ECIEeYeHUIO
YOPaBIEHUYECKUX CTPYKTYp(enepanbHbIX OPraHOB UCHOJHUTENBHOM BiacTu. - M.,
2002.
OcHoBHas JuTEparypa:
1.Kopuees, U. K. JlokymeHTalOHHOE O0ecriedeHre yIpaBaeHus ;| yUeOHUK U
NpaKTUKYM i cpeaHero mnpodeccuoHanbHoro ooOpaszosanusi/ WM. K. Kophees,
A. B. ITimenko, B. A. Mamypues. — 3-¢ uza., nepepad. u jomn. — Mocksa :
N3patensctBo Opaiit, 2024. — 438 ¢. — (IIpodeccronanbHoe oOpa3oBaHue). —
ISBN 978-5-534-16002-4. — Tekcr : oanexktpoHHbi // OOpa3oBaTenbHas
mwiatpopma HOpaiit [caiit]. — URL: https://urait.ru/bcode/539262  (mata
obpamenus: 01.10.2024).
2. loponuna, JI. A. JlokymeHTannoHHOE oOecriedeHne ynpaBieHus : y4eOHUK

U MPAKTUKYM IS CpeqHero npodeccruoHanbHoro odpasosanus / JI. A. JlopoHuHa,
B. C. UputukoBa. — 2-¢ u3j., nepepad. u gon. — Mocksa : MznarensctBo FOpaiiT,
2024. — 270 c. — (IlpodeccuonanpHoe odbpazoBanue). — ISBN 978-5-534-16017-
8. — Texkcr : anextponnbit // O6pazoBatenpHas 1iargopma FOpait [caiiT]. —
URL.: https://urait.ru/bcode/539338 (marta obpamenus: 01.10.2024).
3. Ky3ueuoB, MW.H. JlokymeHTaunoHHOE oOOecleyeHnue  YMpaBICHUS
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https://urait.ru/bcode/539262
https://urait.ru/bcode/539338

NEPCOHANIOM : YYeOHMK M TMPaKTUKYM JUIsl CpeAHero npodecCruoHaIbHOTO

obpazoBanmsi / U. H. Ky3nenoB. — 3-e wu3m., mepepab. m gom. — Mocksa :
N3narensctBo FOpaiit, 2024. — 397 c¢. — (IlpodeccuonanpHoe obpa3oBaHue). —
ISBN 978-5-534-09155-7. — Tekcr : osnekTpoHHbI // OOpa3oBareibHas
miatpopma HOpaiit [caiit]. — URL: https://urait.ru/bcode/538304  (mata

obpamenus: 01.10.2024).
4 Ky3HenoB N.H. JJokyMeHTalMOHHOE obecrieueHue YIIPABJICHUS.
JIOKyMEHTOOOOpOT U AEJIONPOU3BOACTBO : YUYEOHUK M MPAKTUKYM JJisi CPEIHETO

npodeccuonansHoro obpazosanus / WM. H. Ky3nenos. — 4-e u3n., mepepab. u
non. — Mocksa : UznatensctBo FOpaiit, 2024. — 545 ¢. — (IIpodeccunonanbuoe
obpaszoBanme). — ISBN 978-5-534-16004-8. — Tekct : »AEKTpOHHBIA //
OO6pazoBatenbHas matdopma FOpaiit [caiT]. —

URL: https://urait.ru/bcode/537146 (nara ob6pamienus: 01.10.2024).

JlonoJiHUTEIbHAS JIUTEpaTypa:
1.IlyBamoBa, H.H. OcHoBbl aenonpous3BoAcTBa. S3BIK  CIIyKeOHOTO

JIOKYMEHTa : yueOHUK U npakTukyM ais By3os / H. H. lllysanosa, A. 1O. lBanoga ;

non obme penakmueit H. H. lllyBamoBoit. — 3-e¢ wm3xd., mepepald. u 1om. —
Mocksa : UznatensctBo FOpaiit, 2024. — 384 ¢. — (Bricmiee obpa3oBanue). —
ISBN 978-5-534-15217-3. — Tekct : »anektpoHHbli // (OOpa3oBareinbHas
miatdpopma HOpaitt [caiit]. — URL: https://urait.ru/bcode/536464  (nata
obpamenus: 01.10.2024).

2.A6ynmamze, J.I.  JlokyMeHTalluoHHOE oOOecCHeYeHrue  YIpaBJICHUS

NEPCOHAJIOM : yYEeOHMK HM TPAKTHKYM JUIA CpPeAHEero mpodecCHOHATBLHOTO
obpazoBanms / JI. I'. A6ynanze, U. b. Bempsokkuna, B. M. Macnosa. — 3-e usn.,

nepepadb. u gom. — Mocksa: MW3narensctBo [Opaiit, 2024. — 374 c.—
(ITpodeccuonanbuoe oOpazoBanue). — ISBN 978-5-534-16657-6. — Tekct :
anekTpoHHbI //  OOpazoBarenbHas tiargopma IOpaiit [caiit]. — URL:

https://urait.ru/bcode/538144 (nmara oopamenus: 01.10.2024).
3.Kopnee, U.K. JlokymMeHTHpOBaHWE yMPaBIECHYECKONW IEATEIHHOCTH :

yuebnuk ans By3oB / U. K. Kopuees, A. B. [lmenko, B. A. Mamypres. — 3-e u3n.,
nepepad. u gon. — Mocksa : U3narensctBo FOpaiit, 2024. — 438 c. — (Briciiee
obOpazoBanue). — ISBN 978-5-534-16001-7. — Tekct : »dNEKTPOHHBIH //
Oo0pazoBaTenpHas matgopma FOpaiirt [caliT]. — URL.:
https://urait.ru/bcode/536393 (nmara obpamenus: 01.10.2024).

NHTepHeT - HCTOYHUKM:
1. www.garant.ru- Pexum goctyma - cBoOOAHBIA. CallT COOEPKUT TEKCTHI

HOPMATUBHO-IIPABOBLIX JTOKYMCHTOB, HY6J'H/IKyeT BCC HU3MCHCHUA B
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3aKOHOAATCJIIBCTBCE. Taxxe NpCACTaBJICHDI OJaHKH AOKYMCHTOB U T.II.

www.consp.ru- Pexum poctyna - cBoOOnHbIA. CalT COIEPKHUT TEKCThI
3aKOHO/IaTEJIbHBIX AKTOB, HOBbIE TPEOOBAHUS KOHTPOJIUPYIOLIUX OPraHOB, JacT
PEKOMEH Il U 110 3alI0JIHEHUIO OJIAaHKOB OyXTalTepCKONW OTYETHOCTH.

. www.sekretariat.ru- Pexxum poctyma - cBoOoaHbiii. Ha calite mpeacTaBieHBI

AHOHCHITIPO()ECCHOHANIBHBIX JKYPHAJIOB CEKpETapsi «CIpPaBOYHHUK CEKpeTaps U
oduc-MeHeKepay,

<<CereTapHaT B BOIIpOCax M OTBETAX», BOIIPOCHI OpraHu3alnu JCIOIMPOU3BOACTBA,

npasuiia 0OPMIICHHS U XPAaHEHUS IOKyMEHTOB. 3/1eCh OpraHM30BaHO OOIIEHUE Ha

dbopyme cexperapeil.

HNuTepHeT — pecypcesbl:

. www.statearchive.ru/399- Pexxum nocryna — cBoOoHbIN. OdUIIMATBHBIN CalT

['ocynapctBenHoro apxuBHoro ¢Gonaa Poccuiickoit ®denepaiuu; COAEPKUT
HOBOCTH apXHUBHOTro (hOHAA, PETYJISIPHO OOHOBIIAIONIYIOCS HOPMATHBHYIO 0asy,
UH(OOPMUPYET O JACSATEILHOCTU apXuBa, MPEJCTABIsECT KHUXKHbIE HOBUHKH. Ha
calTe OpraHM3oBaHO MpodeccHuoHaTbHOE OOIEHUE, a TAKXKE OMyOJIMKOBAHBI
oOpallieHus Tpax/aH.

. ApxuBoBezaenue. Teopust u MeToanka. YueOHUK 2012r. — 3eKTPOHHBINA PECypC -

https://vk.com/doc35528094 472910097?hash=9ed8312¢78e31c0908
CnpaBoyHble U3IaAHUA:

1.ITaBmok JI.B. CripaBOYHMK MO AEIONPOU3BOACTBY, ApXUBHOMY JI€NTy U OCHOBaM

pabOoTHI HA KOMITBIOTEPE

/ JI.B. TlaBmok, H.U. Bopo6sér. — M.; CII6., 2001

2.

AnekceeBa E.B. ApxuBoBenenue. / AnekceeBa E.B., Adanacwesa JLII., byposa
E.M. - M., 2002

3.2. Onucanue MaTepuaJIbHO-TEXHNYECKOH 0a3bl, HEOOXOAMMOM 1JIsI
npoBeeHus Y4UeOHOMNIPAKTUKH B opMe NPaKTHYECKOH NMOATOTOBKH

O6opynoBanne y4eOHOro KaOuWHeTa © paboumx MecT KaOuHeTa

JOKYMEHTAIIMOHHOTO O0ECNEeYeHUs YIpPaBIICHUS:

pabourie MecTa 00y4aroIXcs;

pabouee MECTO MPENo/1aBaTes;

KOMILJICKT OJIAaHKOB JIOKYMEHTAIIHUH;

KOMILIEKT Y4€OHO-METOAMYECKON JIOKYMEHTAIHH.

O6opynoBaHue 1a00paTopru U paboUnX MECT Ja00OpaTOPUHU JOKYMEHTOBEICHUS:

KOMITBIOTEPHl C JUIEH3UOHHBIM MPOrPaMMHBIM OO€CIeYeHHEM OOIIEero M

npodeccuoHanTbHOTOHA3HAYEHUS U BBIX0Z0M B HTEpHET,

IIPUHTED,
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- CKaHep,
— IIPOEKTOP,
— KOMIUIEKT y4eOHO-METOINYECKON JOKYMEHTAIIHH,
— HOpPMaTHBHAs JOKYMEHTAIIHS,
- o0Opas3iibl 0pOopMIIEHUS JOKYMEHTOB Pa3HbIX BUIOB;
- YUCThIEC OJIAHKU JOKYMEHTOB
Peanuzauuss  mporpamMmbl  MOAYJS  TMpEAIoOJiaraeT — 00s3aTeNbHYIO
POU3BO/ICTBEHHYIO MPaKTHUKY, KOTOPYIO  PEKOMEHIIyeTCSl  IMPOBOJAMTH
KOHIIEHTPUPOBAHHO.

4. KOHTPOJIb U OIIEHKA PE3YJIbTATOB YUYEBHOM INPAKTUKHU B
®OPME NIPAKTUYECKOM MOAIOTOBKH

@opMbI OTYETHOCTH 110 IPAKTHKE:

—JIHEBHHK 10 TMPaKTUKE, BKJIIOYAIOUIMN COJAep)KaHUEe, I[JIaHUPYyEeMble
pe3yNbTaThl MPAKTUKU,331aHUE HAa MPAKTUKY, COPMUPOBAHHBIE PYKOBOJIUTEIIEM
IPAKTUKHU OT OPraHU3alMK U PYKOBOJUTEIEM OT KOJIJIEIKA:

—aTTECTAllMOHHBIA JIMCT, COJEpKallMii CBeJeHUs 00 YpPOBHE OCBOCHHUS
oOyyarommmcst TpoPecCUOHAIbHBIX KOMIIETEHITU;

—XapakTepuCTUKa Ha  OOydJaromerocss IO  OCBOGHHMIO  OOIMX |
npo(ecCUOHANBbHBIX KOMIIETEHIIMI B EPUO MPOXOKACHUS MPAKTUKU;

—OTYeT IO MPAKTUKE, COJAEPKAIMNA KOHKPETHBIE CBEJEHUS O MPOJEIaHHON B
X0JI€ MPAKTUKUPAOOTE U BKIIIOYAIOLIUH CIIEAYIONINE CTPYKTYPHBIE SJIEMEHTHI:

. TUTYJIbHBIN JUCT.

. AHHOTaIUA.

. Coneprxanue.

. BBenenue.

. OCHOBHa4 4acTh.

. 3aKIIO4YEHHE.

. bubnmorpaduueckuit cimcok.
. [Ipunoxenus.

—TMPWIOXKEHUS K THEBHUKY MPAKTHKHU (Tpaduueckue, aynno-, GoTo-, BUAEO-,
MaTepuaibl, HarjIsHble 00paslbl HW3JEIHM, MOJITBEPXKIAOUINE MPAKTUYECKHI
OTBIT, TIOJYYEHHBIN Ha TIPAKTUKE).

MoH/1 OLEHOYHBIX CPEJICTB VISl NIPOBEACHUS IPOMEKYTOYHOI aTTecTauuu
00y4arouxcs no y4eOHOM NPaKTHKe
B mporecce nmpoxoxkaeHus oOydaromuMucs y4eOHON MpakTUKU B ¢dopme
IIPAKTUYECKOM  MOArOTOBKM  PYKOBOJMTENEM  MPAKTUKA  OT  KOJUIEIKa
OCYLIECTBJISETCA  TEKYIUMH  KOHTPOJIb  CBOEBPEMEHHOCTH  IPOXOXKICHHMS
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00yJarIMMCs ATAroOB MPAKTUKKA B COOTBETCTBUM ¢ pabouuM rpadukom (TIJIaHOM)
POBEJCHUS MPAKTUKH, OTPAKEHHOM B JIHEBHUKE T10 MPAKTHUKE.
B xonme mnpoBeneHus NPOMEXKYTOUHOM aTTecTaluu, OOYYaroIIUXCS IO
y4eOHO MPaKTUKE OLICHKE MOJIEKAT:
— OTYET IO MPaKTUKE;
JTHEBHUK T10 MPAKTHKE;
MPUWIOKEHUS K JHEBHUKY MPAKTUKU;
— JIOKJIaJ| MPH 3aIIMTE OTYETA MO MPAKTUKE U OTBETHI HA YTOUHSIOIINE BOIPOCHI.

Bo BHuMaHMe Takke TNPUHUMAETCA: COJIEPKAHUE ATTECTAIMOHHOIO JIUCTA,
BKJTFOYAFOIIETO CBEICHUsI 00 YPOBHEOCBOCHHUS O0YJAOIIMMCS PO ECCHOHATBHBIX
KOMITCTCHIIUM, ¥ XapaKTEPUCTHKH HA OOYYaroIIerocs MO OCBOCHHIO OOIIHMX H
po(ecCUOHANBbHBIX KOMIIETEHIIMI B IEPUO] TPOXOKIEHUS TPAKTUKH.

KPUTEPUU OUEHUBAHUA PE3YJIBTATOB ITPOXOKJIEHUSA
INPAKTUKU

OcBoeHHME KOMIETEHLUNA OINpEAeNseTcss B COOTBETCTBUHM C KaueCTBOM
BBITIOJIHGHUS TPAKTUYECKUX 3aJaHUM, BBIJAHHBIX OOYYArOIIEMYCsl COTJIACHO
COJIEP’KaHUIO MTPOTPAMMBI IPAKTUKH.
Kpurepuu ouieHKH pe3yabTaTOB MPAKTUKU:
- CHCTEMAaTHYHOCTb paOOThI B IEPUO]T IPAKTUKH;
- OTBETCTBEHHOE OTHOIIEHUE K BBINOTHEHUIO 3aJJaHUM, IOPYUYCHU;
- Ka4ecTBO BBIMIOJIHEHUS 33IaHUM, TPETyCMOTPEHHBIX TPOTPaMMO MPAKTUKHU;
- KauecTBO 0(OPMIICHHS OTUYETHBIX TOKYMEHTOB MO MPAKTUKE;
- OIIEHKAa PYKOBOJMTEISIMUA TPAKTUKH PabOTHl MpakTHKaHTa. Kputepun oreHKw
OTYETHOU TOKYMEHTALUU:
- CBOEBpPEMEHHas cAaya OTYETHOM JOKYMEHTAIUH;
- KadyecTBO M TMoOJIHOTAa odopmieHusi (Bce Tpadbl W CTpaHUIBI 3aIOJIHEHBI,
oApPOOHO OMKUCAHO coAepKaHue padoT U T.I1.);
- YEeTKOE U MPaBUJIbHOE O(POPMIIEHUE MBICIIEH B MUCbMEHHOM peuH;
- opdorpaduyeckas rpaMOTHOCTB;
- yYMEHHE aHaJIU3UpPOBaTh, CPAaBHUBATHh U 0000IATH IMOIYYEHHBIE PE3YJbTaTHI,
JIeaTh BBIBOIBI;
- HaJM4#e MPUIOKEHUN K JTHEBHUKY TI0 MPAKTHKE.
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[To pe3ynpTary 3amuThl BHICTaBIseTCA AUQPPEPEHLIMPOBAHHAS OIICHKA B

COOTBETCTBHUU COCIEAYIONIEH TaOIUIICH:

Pesynomam
3auema

Ouyenxa

Kpumepuu oyenusanus pe3ynomamos npoxoicoenus.
NPaKmuKu

HC 3a4TCHO

«HeynoBneTBOpUTEIHHOY

XapaKTepUCTHKA Ha 00yYaIOLIerocs OTpuLlaTeIbHas;
ITHEBHUK MTPOXO0KJICHUSI MPAKTUKN COCTABJICH HE B
COOTBETCTBUU C MPEABABIIEMbIMH TPEOOBAHUSAMU, HE
COIEPKUT €KETHEBHBIX CBEACHUN O NEUCTBUSAX,
BBIMOJIHSAEMBIX 00YYaIOIIMCS B IPOIIECCE MPOXOKICHUS
MPaKTUKH, IPUITOKEHHS K JHEBHUKY I10 TPAKTUKE
OTCYTCTBYIOT;

OTUYET 00YYAIOIIET0oCs O IPOXOKIACHUN MTPAKTUKHU HE
COOTBETCTBYET YCTAHOBJICHHBIM TPEOOBAHUSIM K COCPKAHMUIO,
3a/JlaHKe HA MTPAKTUKY HE BBIMOJIHEHO;

[pU 3aIlMTE OTYETA MO MPAKTUKE 00yJarolUMCs HE JaHbI
OTBETHI HA YTOUHSIOIINE BOIIPOCHI, HEIPOJEMOHCTPUPOBAHO
YMEHHE U3JIaraTh MaTepHall B JJOTHUECKON
MOCJIEI0BATEIbHOCTH, CHCTEMATHYHO, apTyMEHTUPOBAHHO;
50% KoMmeTeHIHii 1 60Jee He OCBOCHBI (IO TAHHBIM
QTTECTAIMOHHOTO JINCTA U XapaKTEPUCTUKHU

Ha 00yJaronerocs).

3a4TCHO

«Y IOBJIETBOPUTEIBHO»

XapaKTEPUCTHKA Ha 00YYArOIIETrocs MOJIOKUTENbHAS, HO CO
BHAYUTEIBHBIMU 3aMEYaHUSMU;

ITHEBHHK MPOXOXICHUS MPAKTHKH COCTABJICH B OCHOBHOM B
COOTBETCTBUH C IPEAbABISEMBIMU TPEOOBAaHUSAMH, HO C
HEI0YeTaMHU, COACPIKUT SKEAHEBHBIC CBEICHUS O JCUCTBUSX,
BBITTOJIHSEMBIX 00Y4YaIOLIMMCS B IPOIIECCe MPOXOKIACHUS
MPaKTUKH, TIPUIOKEHUS K THEBHHUKY I10 MMPAKTHKE B HATWYHH;
0T4YeT 00yYaroIIerocs 0 MPOXOXKIACHUHU MPAKTUKU HE B TIOJTHOM
Mepe COOTBETCTBYET YCTAHOBJICHHBIM TPEOOBaHUSIM K
COJICPKAHUIO, UMEIOTCSL OIIMOKH B OOPMIICHUH, HETIOJIHO
[PacCKpbIBaETCs PO IeTIaHHAsI00yJaromumMcst paboTa BO Bpemst
MPOXOXKJACHUS MIPAKTUKU, HE BCE 3aJIaHUS HA MPAKTUKY
BBIITOJIHEHBI M OTPaXKCHBI B OTUYETE;

[IpY 3aIIMTE OTYETA 10 MPAKTHKE 00yJaIOUIMMCs JaHBIOTBETHI
Ha YTOYHSIOIIIUE BOMIPOCHI C HEJI0UETaMH, KOTOPHIE HEe
MCKJTIOYAIOT OCBOCHHUE Y 00YYarOIIerocsi COOTBETCTBYIOLIMX
KOMITETEHIIMI HAa HEOOXOIMMOM YPOBHE, MaTepHall U3JI0KEH B
OCHOBHOM B JIOTHYECKOM MOCIIEI0BATEILHOCTH CUCTEMAaTHYHO,
ApryMEHTHPOBAHHO;

oonee 50% KoMIeTeHIIUH OCBOEHBI (TI0 JaHHBIM
QTTECTAIIMOHHOTO JINCTA U XapaKTEPUCTUKH Ha
oOy4aroterocs).

«XO0poIIO»

XapaKTepUCTHKA Ha 00yYaroIIerocs MoJ0KUTEIbHAS,HOC
HE3HAYNTEIbHBIMH 3aMEUaHUSIMU;

THEBHUK MTPOXOXKACHUSI MPAKTUKU COCTABJICH B COOTBETCTBUU
C MPEenbsBIIEMBIMA TPEOOBAHUSMHU, HO C
HE3HAYNTENbHBIMH HEJOYETaMH, COJIEP)KUTEKETHEBHBIE
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CBE/ICHUS O JICHCTBUSX, BHITIOTHIEMbIX 00yYarOIUMCS B
npolecce MPOX0XKACHNS PAKTHKH, IPHIIOKEHUS K THEBHUKY
110 TIPAKTHKE B HATUYHU;

0TYET 00YYarOIEerocs 0 MPOXOXKICHUN TPAKTHKH
COOTBETCTBYET YCTAaHOBJICHHBIM TPEOOBAHUAM K COACPIKaHUIO,
B HEM I10JIHO PACKPBIBACTCS MPOICIAHHAI00y arOIIMCS
paboTa BO BpeMsl MPOXOKICHHS MIPAKTHKH, OOJIbIIast YacThb
3a1aHUs 110 IPAKTHKE BHIMOJIHEHA U OTPAKEHA B OTUYETE;

[IpY 3alMTE OTYETA M0 MPAKTHKE 00yJalOUIMMCs JAHBIOTBETHI
Ha yTOYHSIOIINE BOIPOCH! ¢ HE3HAYUTEILHBIMH HEI0OYETAMH,
KOTOpPBIE HE UCKIIIOYAIOT OCBOCHUE YOOyUaroerocs
COOTBETCTBYIOIINX KOMIIETCHIINH, MaTepHal U3JI0KEH B
OCHOBHOM B JIOTHYECKOH1 IOCIIE0BATEILHOCTH,
CHCTEeMaTHYHO,apTYMEHTUPOBAHHO;

0omnee 75% KOMITETEHIIUH OCBOEHBI (TI0 JaHHBIM
ATTECTAI[IOHHOTO JIMCTa U XapaKTepPUCTUKU HA
0Oy4aroIerocs).

«OTINYHOY

XapaKTEPUCTHUKA Ha 00YUaIOMIerocsl MOJ0KUTENbHAs, 03
3aMEUaHUM;

THEBHUK MTPOXO>KICHUSI MPAKTUKU COCTABIIEH B COOTBETCTBUH
C TIPEIBSIBISIEMBIMU TPEOOBAHUSIMU,COJCPKUT €KETHEBHBIC
CBEICHMSI O IEUCTBUAX, BHIIOIHIEMbIX 00y4alOIIUMCS B
MPOIIECCE MPOXOKICHUS MPAKTHKH, IPUIOKECHUS K THEBHUKY
[0 MPAKTUKE B HATUYUY;

O0TUYET 00YYAIOIIETOCs O MPOXOKIACHUN MTPAKTUKU
COOTBETCTBYET YCTAHOBJICHHBIM TPEOOBAHUSIM K COCPKAHMUIO,
B HEM TIOJTHO PACKPBIBAETCS MPO/ICTaHHASI 00y aIOIUMCS
paboTa BO BpeMs POXOXKACHUS MIPAKTUKU C YKazaHUEM
pE3yJIbTaTOB MPAKTUKH U BHITIOTHEHUS 33JaHUS HA TIPAKTHKY
[pU 3aIUTE OTYETAa MO NMPAKTUKE 00YyUAIOIIKUMCS JaHBITOUHBIE
pa3BepHYTHIE OTBETHI HA YTOYHSIONINE BOIPOCH, MaTepHa
M3JI0’KEH B OCHOBHOM B JIOTUYECKOM MOCIIEIOBATEIbHOCTH,
CUCTEeMAaTUYHO, apTyMEHTUPOBAHHO;

BCE KOMIIETEHIIMHM OCBOEHBI (110 JAHHBIM aTT€CTAllMOHHOTO

TMCTau XapaKTePUCTUKU Ha 00ydJarouierocs).
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5. OPTAHM3AILIIUA ITPAKTHUK JIJISA THBAJIM1OB U JIAII C
OI'PAHUYEHHBIMUBO3MOKHOCTAMMU 310POBbSA

[TpakTuka s 00y4aromuXxcsl U3 YUCiIa HHBAIUIOB U JIUI] C OTPAaHUYCHHBIMA
BO3MOXHOCTSIMU 310p0oBbs (nanee — OB3) opranusyercst u MpoBOAUTCS HA OCHOBE
WHUBUYJIbHOTO IMYHOCTHO-OPUEHTUPOBAHHOTO MOIX0/1A.

OOyuaronuecss U3 4yuciia WHBAIWIOB U Juil ¢ OB3 Moryr npoxoauTh
MPaKTUKy KaK COBMECTHO C JAPYTrMMHU OOydaromumucs (B yueOHOH rpyire), Tak u
WHUBUYTBHO (I10 TUYHOMY 3asBJIICHHIO).

B nemsix peanuzarnuy MHAWBUIYATBHOTO MOAXO0Ja K OOYUYEHHIO CTYJACHTOB,
OCYIIECTBIISIOMUX YUYEOHBIM TPOIECC MO COOCTBEHHOM TPACKTOPUU B pPaMKax
WHIUBUYyAJIbHOTO paboyero IuUiaHa, MPOXOXKACHUE MPAaKTUK Oa3upyercss Ha
CJIeIYIOLIMX BO3MOXKHOCTAX: 00€CIeUeHUEBHEAY IUTOPHOU PabOThI CO CTYJEHTaMHU,
B TOM 4YHCIIe, B OJJIEKTPOHHOM 0Opa3oBaTeNbHON Cpelle C HCHOJb30BaHUEM
COOTBETCTBYIOIIET0 MPOrPAMMHOTO  OOOpYAOBaHMS, JHUCTAHLUUOHHBIX (opm
00ydeHus1, BO3MOKHOCTEH MHTEPHET-PECYPCOB, MHANBUAYATBHBIX KOHCYIbTAITUHN U
T.J.

JUiss U1 ¢ OrpaHWYeHHBIMH BO3MOXKHOCTSIMH 3JIOPOBBSI BBIOOpD MeCT
MPOXOXKJICHNUS TPAKTUK YYHUTHIBACT COCTOSIHHE 370pOBbS M TpPEeOOBaHUS IIO
JIOCTYITHOCTH.

Onpeoenenue mecma npaKmuKku

Be16op MecT mpoXoxkACHWS MPaKTHKWA isg uHBamuAoB u jmn ¢ OB3
OCYIIECTBIISIETCS C y4€TOM TPEOOBaHUM UX JOCTYIMHOCTH JIJIsl TAHHOW KaTETOpHH
oOyuaroruxcst. [Ipu onpenenennn Mecta MPOX0KACHUS TPAKTUKH JJISI MHBATUIOB
u jur; ¢ OB3 y4uThIBalOTCS pEKOMEHAAIMH MEINKO-COIMAIBLHON DKCIIEPTHU3HI,
OTpaXEHHBIC B WHAUBUAYAJILHONW MporpaMme peaOuiuTanuu WHBaIWAa (TIpu
HaJMYMH), OTHOCHUTEIHHO PEKOMEHJIOBAHHBIX YCJIOBHM W BHJIOB Tpyaa. llpwm
HEOOXOJMMOCTH IS TIPOXOXKICHUS TPAKTUKHA CO3JAIOTCS CIEIUaIbHbIe pabodre
MeCTa B COOTBETCTBUH C XapaKTEPOM HapYIIECHUH, a TAK)KE C YICTOM BBITIOJTHICMBIX
oOyyJaronmmcs- UHBTUIOM Uit obydaromumcst ¢ OB3 TpynoBeiX dyHKIINN, BUAA
poecCUOHANTLHOM ESITEILHOCTH U XapakTepa Tpyaa.

OOyuaromuecs JaHHOW KaTerOpHUM MOTYT TIPOXOJUTH TPAKTUKY B
NPO(UIBHBIX OPTaHU3ANUAX (HA MPEANPUITHIX, B YUPEKICHUIX ), OTPEICTICHHBIX
JUIs. y4eOHOM Tpymnmbl, B KOTOPOW OHM OOY4YarOTCs, €CIM 3TO HE CO3/aeT UM
TPYIHOCTEH B IPOXOKICHUN TIPAKTUKH U OCBOSHUH TIPOTPAMMBI TTPAKTHUKH.

[Tpu HammYuM HEOOXOIUMBIX YCIOBUM JJIT OCBOSHHUS IIPOTPAMMBI TIPAKTUKH
Y BBITIOJTHEHUSI WHIUBUIYAIBHOTO 3a7aHusl (MM BO3MOXHOCTU CO3JIaHUSI TaKUX
yCJIOBUM) TMpaKTUKa O0YYaIOIIMXCsl JAaHHOM KATErOpUU MOXKET MPOBOJUTHCS B
CTPYKTYPHBIX TO/IPA3/ICTICHUIX KOJUIEKA.
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[Ipu onpenenennn Mecta NPaKTUKU JJIs1 OOYUYarOIIMXCs U3 YKCIIa MHBAIHUIOB
u mui ¢ OB3 ocoboe BHHMaHue yaemnseTcss 0€30MacHOCTH TPyJAa U OCHAIICHUIO
(obopynoBanuio) pabodero Mecta. Paboume Mecra, TpemOCTaBIsIEMBbIC
npeanpusaTieM (OpraHu3alnueii, y4YpekIeHUEM), AODKHBI (MO0 BO3MOYKHOCTH)
COOTBETCTBOBATH CIIEAYIOUIUM TPEOOBAHUSM:

— O/l UHBAIUOO8 NO 3PEHUI0 - C1a008UOAWUX. OCHAIICHUE CICIMATbHOTO
pabouero Mecrta OOMIMM M  MECTHBIM  OCBEIICHHEM, OO0ECIeUYHBAIOIIUM
OecnpensaTCTBEHHOE HAaXOXKIEHUE YKAa3aHHBIM JIMIIOM CBOEro pabodero Mecra u
BBITIOJTHEHHE TPYIOBBIX (DYHKITHH, BUACO YBETUUUTEIISIMHI, TyTIaMHU;

— 0Nl UHBANIUOOB8 NO 3PEeHUI0 - ClenblX: OCHAIICHUE CIIEUATbHOTO paboyero
MeCTa TEIJIOTEXHUYECKUMU OpPUEHTHpPAMU M YCTPOICTBaAMH, C BO3MOKHOCTBHIO
UCIIOJIb30BAaHUsI KPYITHOTO pelibeHO-KOHTpacTHOro mmpudra u mpudra bpaiins,
aKyCTUYECKUMU HABUTAIIMOHHBIMU CpelncTBamu, o0ecreynBaroIIMMU
OecnpensITCTBEHHOE HAXOXKICHUE YKAa3aHHBIM JIMIIOM CBOEro padodero Mecra u
BBITIOJIHEHHUE TPYJIOBBIX (DYHKIIHIA;

—0N4  UHAIU008  No  CAyxy -  clabocaviuawux:  OCHAILlEHUE
(o6opyoBaHME )CIIENUATBHOIOPad0UYero MecTa 3ByKOyCHIIMBAIOIIEH anmnaparypon,
TeneoHaMu TPOMKOTOBOPSIIINMY;

—0JI1 UHBANUOO8 NO CAYXY - 2AyXuX: OCHAICHUE CIEelHUaIbHOrO0 pabodero
MeCTa BU3YaJbHBIMU HHJHUKATOpaMHU, MpPeoOpa3yrolIMMU 3BYKOBbIE CHUTHAJIbI B
CBETOBbIE, PEUYEBbICE CHUTHAIBI B  TEKCTOBYK  OEryIIyl0 CTPOKY, IS
OecnpensaTCTBEHHOTO HAaXO0XJICHUS YKa3aHHBIM JHUIIOM CBOEro pabouyero Mecra u
BBITIOJTHEHUSI paOOTHI;

—0J151 UHBANUOO08 C HapyuleHuem YYHKYUll OnopHo-08UcAmMeIbHO20 annapama:
o0opynoBaHue, OOECIEUYMBAIOIICE peATU3AUI0 APrOHOMUYECKUX MPUHIUIIOB
(MakcUMaJIbHO YJI00HO€ /Il MHBAIMJIA PACTIONOKEHHE 3JIEMEHTOB, COCTABIISIOIIUX
pabouee MeCTO), MEXaHM3MaMH M YCTPOMCTBAMHU, MO3BOJISIIOUIMMU HU3MEHSTh
BBICOTY M HaKJIOH pabouell MOBEPXHOCTH, MOJOKEHUE CUJIEHbsI paboydero cTyJja 1o
BBICOTE€ W HAaKIJIOHY, YroJl HakJOHAa CIHHKUA paboyero CTyJia, OCHAIICHHUEe
CHEIHAIbHBIM ~ CHACHBEM, OOECIEUMBAIOIIMM KOMIICHCALUIO YCUJHUS TpHU
BCTaBaHWM, CIICIIUAILHBIMU MPUCTIOCOOICHUSIMHU TSl YITPABICHUS M 0OCTYKUBaHUS
ATOro 000PyOBaHHUS.

Ocobennocmu cooeparcanusi npakmuKu

WuauBuayansHbie 3aaHusi GOPMUPYIOTCS pYKOBOJUTENEM MPAKTUKU OT KOJUIEKa

C Y4YeToM OCOOCHHOCTEH TMCUXO(PU3UUECKOTO PpPa3BUTHUSA, HWHIUBUYATbHBIX

BO3MOXXHOCTEM U COCTOSIHUSI 3[J0POBbS KaXJOr0 KOHKPETHOTO O0O0YyYarolerocs

JAHHOW KaTerOpUU U JOJDKHBI COOTBETCTBOBATH TPEOOBAHUSAM BBIIIOJIHUMOCTH U

OCUIIBHOCTH.

[Ipn HeoOxomumMocTH (1O JUYHOMY 3asIBICHUIO) COJCpP)KAHUE MPAKTUKU MOXKET
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OBITH MOJHOCTHIOMHIUBUTYIM3UPOBAHO (ITPU YCIOBUU COXPAHEHUSI BOBMOKHOCTH
dbopmupoBaHUs y 00ydYarOMIETOCs BCEX KOMIIETCHIIMM, 3aKPETUICHHBIX 3a JaHHOU
IPaKTUKOM).

Ocobennocmu opeanuzayuy mpyooeot 0esimenbHOCmU 00y4arouuxcsl

O6bem, Temn, (GopMbl pabOTHl yCTaHABIMBAIOTCS WMHIAMBUAYAIBHO IS
KKJI0T0 0O0ydarolierocss aHHOM KaTeropuu. B 3aBUCHUMOCTH OT HO30JIOTHH
MaKCUMaJIbHO  CHIDKAIOTCS  IPOTHMBOIIOKA3aHHBIE  (3pUTEIbHBIE, 3BYKOBBHIE,
MBIIIEYHBIE U JIP.) HArpy3KHU.

[IpumeHsItOTCST  METOJbI,  YUYUTBHIBAIOIIME  JUHAMHKY UM  YPOBEHb
pabotocriocoOHOCTH oOydJaronuxcsi W3 4ucia wHBamuaoB u juil ¢ OB3. [lns
NPEAYNPEKIACHAS YTOMIISIEMOCTH OOYYalOIMIUXCS JIaHHOW KaTerOpUH  IOCIe
Ka)XJ10ro yaca paboThl nenatoTcst 10-15-MuHyTHBIE IEPEPHIBHI.

Jlnst popMupoBaHUsS YMEHUM, HABBIKOB U KOMITETCHITUM, TIPETYCMOTPEHHBIX
NpOrpaMMOM TPAKTUKH, TMPOUZBOAUTCA OOJIBIIOE KOJUYECTBO TMOBTOPECHUMN
(TPEHUPOBOK) MOJUIEKALUX OCBOECHUIO TPYIOBBIX JEHCTBUN U TPYAOBBIX (PYHKIUH.
Ocobennocmu pyKo8oocmea npaKkmuKo

OcymiecTBigeTCS KOMILUIEKCHOE COMPOBOXKAeHHE HHBAIU0B U Jini] ¢ OB3 BO
BpEMSI ITPOXOKICHUS MPAKTHKH, KOTOPOE BKITIOYAET B CEOI:

— Yy4yeOHO-METOAMYECKYI0 U TCHUXOJIOTO-NIEAAaroriyeckyro MOMOIlb U
KOHTPOJIb CO CTOPOHBI PYKOBOJIUTENEH MPAKTUKH OT YHUBEPCUTETa U OT
NpeAnpusATUs (OpTaHU3AINH, YUPEKICHUS);

— KOppeKTHpoBaHUE (MpU HEOOXOIMMOCTH) HUHJMBHAYAJIbHOTO 3aJaHUS U
MPOTPaMMBbI MPAKTUKH;

— TOMOIIlb AaCCHUCTEHTa (ACCHUCTEHTOB) M (WJIM) BOJOHTEPOB H3 4YHUCIA
oOydJaronuxcsi wid paOOTHUKOB TPEANPUATHS (OpTraHU3AIMH, YIPEIKICHUSN).
ACCHUCTEHTBI/BOJIOHTEPHI  OKa3bIBAIOT  OOYydYaIOMMUMCS  JTaHHOW  KaTeropuu
HEOOXOJAMMYI0 TEXHUYECKYIO0 MOMOIIb MPU BXOAE B 3/aHUS M IOMEILIEHUs, B
KOTOPBIX TPOBOJUTCS MPAKTUKA, U BBIXOJI€ U3 HUX; pa3MEIICHUH Ha paboueM MecCTe;
NepeBMKEHUH 110 TOMEIICHUIO, B KOTOPOM IIPOBOJIUTCS IPAKTUKA; O3HAKOMIICHUH
C WHIWBHUIyaJTbHBIM 33JJaHUEM M €T0 BBINOJTHEHUH; OGOPMIICHUU JTHEBHUKA H
COCTaBJIEHUH OTYETAO MPAKTUKE; OOLIEHUH C PyKOBOJIUTEISIMU MMPAKTUKH.
Ocobennocmu y4ebHo-memoouuecko2o obecnedenuss npaKmuKu

YyeObuple W y4eOHO-METOAMYECKHE  MaTepualibl MO0  TPAKTUKE
MPEACTABISIOTCS B Pa3IMYHBIX (PopMax Tak, YTOObI MHBAIUABI C HAPYLICHUAMHU
ciayxa nojydaiu uHGOpMallUi0 BU3yalbHO (MMporpaMMa MPAaKTUKU U 3aJlaHhe Ha
MPaKTUKY nevyaTarTCs YBEJIMYCHHBIM mpudToM;  MPEIOCTABIISIIOTCS
BHUJICOMATEpUAIbl W HAIJISIAHBIE MaTepuaibl IO COACPKAHUIO TMPAKTUKH), C
HapylIEHUSIMA 3pEHUSI — ayJAuaibHO (HalpuUMep, C UCIOJIb30BAHUEM MPOrpaMM-
CUHTE3aTOPOB PEYM) UITU C TIOMOIIBIO TEIeMH(GOPMAIIMOHHBIX YCTPOMCTB.
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Ocobennocmu  npogedenus meKyujeco KOHMpOAs —YCnesaemocmu U
NPOMEINCYMOYHOU ammecmayuu

Bo Bpems npoBeieHNs TEKYIIETO KOHTPOJIS yCIIEBAEMOCTH U TPOMEKYTOUHOM
aTTecTallud  pa3pelaroTcs IPUCYTCTBHE U TOMOIIb aCCHCTEHTOB
(cypnonepeBOYMKOB, TU(HIOCYPIONEPEBOIIMKOB U JIp.) U (UJIK) BOJOHTEPOB H
OKa3aHWe UMH ITOMOIIY UHBaMHaM u Juiam ¢ OB3.

dopma MpOBEACHUS TEKYIIETO KOHTPOJS YCIIEBAEMOCTH U MPOMEKYTOIHOM
aTTecTanuu JUisl oOydarommxcs-uHBaIMA0B W Jul ¢ OB3 ycranaBmuBaetcs c
Y4€TOM MHJIUBUTY ATbHBIX ICUXO(PHU3NUECKIX 0COOCHHOCTEH (YCTHO, MMCbMEHHO Ha
OyMmare, TUCbMEHHO Ha KOMITBIOTEPE, B
dopme TectupoBanus u T.a1.). Ilpm  HeoOxogmmocTu  oOyuarolEeMycs
MIPEIOCTABIIACTCS
JIOTIOJTHUTEIFHOE BPEeMsI JIJIsl IIOATOTOBKH OTBETA U (WUJIH) 3aIIUTHI OTUYETA.

6.MHBIE CBEAEHUS NJIN MATEPHUAJIBI
IIpumepHBIN NepevyeHb HHAUBUAYAJIbHBIX 32JaHUH, MOAJIEKAIUX
BBINIOJTHEHHI0 00 YYAOLIUMHUCS B IIEPHO/ POXO0K/ACHHUA Y4eOHOM NMPAKTHKH B
(¢dopme npakTHUYECKON MOATOTOBKHU

1. W3ydeHue CTPYKTypbl OpraHM3allUd — MECTa MPOXOXKIEHUS MPAKTHKU
(manmee — opraHu3aim) C LEJIbI0 COCTABIEHUS CXEMBI CTPYKTYpPbl OpraHU3allUu.

2. O3HakomyIeHME C TMPaBOBbIMU (YUPEIUTEIbHBIMH), JIOKAJIbHBIMU
HOPMATUBHBIMH aKTaMU U PACTIOPSAUTEbHBIMUA JOKYMEHTAMU OpraHU3allUu.

3. O3HakoMJIEHHME C BUJAMU JOKYMEHTOB opraHu3auuu. O3HaKOMJIEHHE C
COCTaBOM M OCOOEHHOCTSMHU JOKYMEHTOB OpraHU3alluu, PEryIUpYyIOIIUX TPYI0BbIe
OTHOLIEHUS (OPraHU3ALMOHHO-PACIOPSAUTENBHBIE JTOKYMEHTBI, JOKYMEHTHI IIO
JUYHOMY COCTaBY, TPYJIOBOU JIOrOBOP, TOTOBOP O MAaTEPUAIIBHON OTBETCTBEHHOCTH
U T.J.).

4. N3yuenune MHCTpyKIMHM IO AEJIONPOU3BOJACTBY OpraHusanuu. M3ydenue
MPAKTUKU JTOKYMEHTUPOBAHUS B OpPraHU3alMU. 3HAKOMCTBO OCHOBHBIMHM BHUIAMHU
OJJaHKOB B OpraHu3allid, C NPaBUJIAMU COCTaBJICHUS MPOEKTOB M O(POPMIICHUS
JIOKYMEHTOB, TOPSIIKOM COTJIACOBAHUSA U MOJMUCAHUS/yTBEPKACHUS TOKYMEHTOB B
OpraHU3alMH.

5. 3HaKOMCTBO € JOKyMEHTOOOOpPOTOM opraHuzanuu. M3ydenue nopsaka
paboThl C BXOIAIIMMHU, UCXOIAIIMMU U BHYTPEHHUMH JOKYMEHTaMH, CXE€M HX
JBUKEHUSA U TEXHOJOrUU 00paboTku. CpoKM UCTIOJIHEHUS TOKYMEHTOB.

6.  O3HakoMJIEHHE C NPOTPAMMHBIMU CpPEACTBAMH Yy4€Ta, XPAHCHHS,
00pabOTKM U MOUCKa JIOKYMEHTOB, HUCIIOJIb3YEMbIMH B OpraHu3auuu. M3yueHue
OCHOB M crneuupukd paboThl € JOKyMEHTAllMe B CHCTEME 3JEKTPOHHOTO
nokyMeHToobopota (CD/]) opranuzanuu. Mcroas3oBanue B paboTte riio0abHBIX U
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JOKaNbHBIX CEeTeH JJid TOJy4YyeHUus U XpaHeHus uHbopMmaluu, oOMeHa
uHpOopMaluen.

7. BblmomHeHWE NPOCTHIX NPUEMOB MEPBUYHON OOpPaOOTKH BXOJSIINX
JOKYMEHTOB  (IIPOBEpPKa NPABUJIBHOCTA JOCTABKU, ILIEJOCTHOCTH YIIAKOBKH,
BCKPBITHE YIIAKOBKH, IPOBEPKA LIEJTOCTHOCTH BJIOKEHHS, YHUUTOKEHUE KOHBEPTOB,
MaKEeTOB).

8. 3HAaKOMCTBO C CHUCTeMOM YHH(UIIMPOBAHHBIX (POPM MEPBUYHON YUETHOMU
JOKYMEHTAIIUW OPTaHU3aLNH.

B nmanHoM paznene mpeacTaBieH MakeT JAHEBHHKA MO y4eOHOM MpakTUKE
(ITpunoxxenne 1), oOpaszer] TUTYJIBHOTO JHCTa OTYETAa MO Y4YEOHOM IPAKTUKE
(ITpunoxenue 2) u TpedboBanus kK opopmiieHuto otyeTa o npaktuke (IIpunoxenue
3).

TpeboBanus k 0POpMIICHUIO OTUETA 10 TPAKTUKE

OT4eTr MO NPpaKTHKe JIOJKEH COIEPKATh CIIEYIOLIUE CTPYKTYPHbBIE DIIEMEHTHI:
1. TuTybHBINA TUCT

. AHHOTaAnUA

. Conepxanue

. BBenenne

. OcHOBHas yacTh (I1aBbl, maparpadbl, HOAMYHKTHI)

. 3aKJIFOYEeHUE

. bubnuorpaduueckuii criucox

0 N N A~ LN

. [Ipunoxenus (eciiu HEOOXOAUMO).

Otyer no/mKeH OBITH BBHIMIOJHEHA Ha JIMCTax Oenlol OAHOPOMHOW Oymaru
dopmara A4 (210x290 mm), Ha OJHOW CTOpoHE, 0€3 paMKH C COOJIOJEHHUEM
CIEYIONMX pa3MepoB mojei: geBoe — 30 mMm, ipaBoe — 10 MM, BepxHee — 20 MM,
HKHEee — 25 mMm. Ha ctpanure nommkHo pasmeniarbes 29-30 crpok Tekcra (60-64
3HaKa B CTPOKE).

Crpanuupl cieayer HymepoBaTh apadckumu mudpamu (1, 2, 3 u T1.0.),
coOJIr0/1as1 CKBO3HYIO0 HyMEPALIMIO IO BCEMY TEKCTY.

Homep cTpanuiibl mpoCTaBIsIOT BHU3Y MOCEPEIMHE CTPAHUIIBI 0€3 TOYKH B
koHIiie. Ha ctpanunax 1-3 (TUTYJIBHBIN JTUCT, aHHOTAIIMS U COJCPIKAHUE) HOMED HE
CTaBUTCHI.

Tekcr nomken O6bITh 0opopmiieH B TekcToBoM penaktope Word for Windows
Bepcuu He Hike 6.0. Tun mpudra: Times New Roman Cyr. Pazmep mpudra: 14
nT. MeXCUMBOIBHBIA ~ MHTEpBaN:  OOBIYHBIA. MEXKCTPOUHBIM  MHTEpBAN:
IOy TOPHBIM.

BruceiBaTh B TEKCT pabOTHI OTJEIbHBIC OYKBBI U CIIOBA, (POPMYIIBI, YCIOBHBIC
3HAKH, €CJIM HEOOXOIMMBbIE AJIi 3TOTO CHUMBOJIBI OTCYTCTBYIOT B KOMIIBIOTEPHOM
mpudTe, cieayer oT pyKd YEPTEKHBIM MIPUDTOM.
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BbINONMHATE CXEMBl M PHUCYHKH JOINYCKAaeTCs, KPOME HCIOJIb30BaHUS
KOMIBIOTEPHON TpauKH, TOJIBKO YEPHBIMU YEPHUIIAMH.

Omnevarku, ONMMCKA U TpaduuecKkre HeTOYHOCTH, 0OHAPYKEHHBIC B TPOIECCE
oQopmiieHHs pabOThI, JODKHBI ObITh MCIPABIEHBI HA KOMIIBIOTEPE, a B KpanHEM
cily4ae — OT pyKU YEpHBIMH YEPHUIIAMH [10CJIE€ aKKYpPAaTHOW MOAYUCTKU.

TexcT pa®oThl 1OJKEH OBITH TILATENBHO BBIBEPEH CTyNEeHTOM. OH HeceT
IOJIHYI0 OTBETCTBEHHOCTh 3a ONEYAaTKM W OIIMOKM, BO3HUKIIME BCIICICTBUE
nepeneyaTku. Paboma ¢ 00abuum KOAUUECMBOM HEBbINPABIEHHbIX ONeYamoK He
odonyckaemcs K 3aujume.

3.1. TuTyJbHBIA  JHCT COACPKUT:  PEKBU3UTHI AHO [10
«YHHUBEPCUTETCKUI KOJUIEIX», HanMeHoBaHue npaktuku, ®.M.0. aBropa oryera,
®.1.0. pykoBoAuTENs, €ro JIOJDKHOCTb, YYEHYIO CTEIIEHb, 3BAHHME, HOMEpP M
Ha3BaHHe crenuaibHocTu MecTo U rof (CM. Ilpunoxenue 2).

[lepeHocChl CIIOB HA TUTYJILHOM JIMCTE, UX BBIICJICHUE WIIM TOTYEPKUBAHUE HE
JIOITY CKaIOTCA.

3.2. Conep:xanue. B «COAEPXXAHUI MocJieIoBaTEIbHO
NEPEUNCIISIIOTCS CIIEYIOIUE CTPYKTYPHBIE 3JIEMEHTHI OTUETA: BBEICHHUE; HA3BAHMSI
r71aB U naparpados, IPEACTABISIONIMX B3aUMHYIO MOJYUHEHHOCTh 3aroJIOBKOB U
M0/13ar0JIOBKOB M PACKPBIBAIOIIMUX JIOTHMKY WM COJIEp)KaHHE OTYETa; 3aKJIIOUEHMUE;
oubmorpadusi; MPUIOKEHUS.

[Taparpads! 1OMKHBI OBITH MPOHYMEPOBAaHBL. 3HAK «§» HE HMCIOJb3YETCH.
Howmep naparpada coctout u3 apyx nudp, pazueieHHbix Toukol. [lepBas nudpa —
HOMEp TJIaBbl, BTOpas - HoMep maparpada B riaBe. Homepa myHKTOB, eciu uxX
BblJIeJIeHUEe BHYTpHU naparpadoB 000CHOBAHO, COCTOST, COOTBETCTBEHHO, U3 TPEX
uudp, TaKKe pazaeneHHbIX Toukamu. [locie HoMepa riaBel U maparpada cTaBUTCS
TOYKA.

CnoBo «['maBa» mnumercs», cinoBo «llaparpad» nHe nwumerca. B konue
Ha3BaHUs IJ1aB, MaparpadoB U MyHKTOB TOYKA HE CTABUTCS.

CrpaBa OT MEpPEYMCICHHBIX CTPYKTYPHBIX 3JIEMEHTOB OTYETA YKa3bIBAKOTCS
HOMEpa CTpaHUll, ¢ KOTOPBIX OHM HAdMHAIOTCA. VICHOJIB30BaHHME COKPAICHMI:
«CTP.» WIH «C», a TAKXKE
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MHOTOTOYMM MEX Ty Ha3BaHHEM TJIaBbl/miaparpada/myHKTa © HOMEPOM CTPAHULIbI He
odonyckaemcs.

Mpudt wnazBanuit rmaB u cinoB  «BBEJEHUE», «3AKJIFOYEHUEY,
«BUBJIMOTPAOUNYECKHUIN CIIUCOK», «I[IPUJIOKEHUS»:  0ObIYHbII,
MPOTNMCHBIMU (3arjlaBHBIMH ) OyKBaMHU.

[pudT Ha3zBanuii naparpadoB U MYHKTOB BHYTpH TaparpadoB: OOBIYHBIMH,
CTPOUYHBIMU OYKBaMH, KpOMe MepBoii 3arnaBHoi OyKkBbI (Cwm. [Ipunoxenue 2).

3.3. BBeaenue. Bo gsedenuu paccCMaTpUBAIOTCS BOMPOCHI, KOTOPhIE UMEIOT
HEMOCPEACTBEHHOE OTHOILIEHUE K TEeMe uccienoBaHus. BBeneHue A0MKHO
COJIep)KaTh TaKXK€ M3JIOKEHHME LEIM M 3aJauyd, KOTOpbIE CTaBWJI Imeper coOoif
CTYJIEHT.

Leab ucciaegoBaHusi — 5T0 KOHEYHBIN pe3yJbTaT, KOTOPBIHA XOTENOCh Obl IOCTUYb
uccienosarento. Yame Bcero oHa (QOPMYIHMPYETCS CO CIIOBAMH: BBISIBUTH
(BBISIBJICHHE), YCTAaHOBUTH (YCTaHOBJIEHUE), 000CHOBATh (0OOCHOBAHME), YTOUHUTD
(yrounenue), paszpaborath (paspaborka). Llenb — 53TO wuaeaJbHOE BUJICHHE
pesynbpTata. Hanmpumep, Takoil 1mebi0 MOTYT OBITh pa3pab0TKa HOBOW METOIUKH,
UCCIIEJIOBaHUE MpoOJeMbl M pa3paboTKa pPEKOMEHJAIUil 10 MOBBIIICHUIO
3(p(EKTUBHOCTH EATEIBHOCTU GUPMBI U T.1.

3anaum ucciaen0BaHus — BRIOOP MyTel U CPEACTB, A TOCTHXKEHUS 1eiau. B aTom
cillyyae HEO0OXOJMMO BBIJICIUTh HAYUYHYIO CTOPOHY PEIICHHS] METOJI0J0THYECKOM
(X03sHCTBEHHO-9KOHOMUYECKOM, COIUAILHO-KYJBTYPHOU M T.A.) MpoOJIeMbl B
COOTBETCTBUM C 3asBJICHHOW MEJIbI0 M CHOPMYIUPOBATH HAYUHYIO MpoOIeMy
(3a7auy), pEUICHUIO KOTOPOU MOCBSIIIEHO UCCIIEI0BaHUE.

BBenenue crnenyer HauMHaTh Ha caeayroen 3a Coaep:kaHieM CTpaHuLE.

CnoBo «BBEJIEHUE)» mnwumiercss BBepXy CTpaHULBbI, MO LEHTPY, MPONUCHBIMU
OyKBamH.

Touka B KOHIIE HE CTaBUTCH.

BBenenue odopmisieTcs B BHAE CIUIONIHOTO TeKcTa. [Ipm 3TOM Ha3BaHHs €ro
TTO/IITYHKTOB:

«AxmyanvHocms memul ucciedosanusy, «Obvekm ucciedosanusy, «lIpeomem
UCCTIe008AHULY,

«Llenv uccneoosanusny, «3adavuu uccnedosanusny, « Teopemuueckas u npaKmuyecKast
3Hauumocmovuccreoosanusy u « Cmpykmypa omuemay 3anucul8aiomcsi ¢ KpacHou
CmMpoxku cmpounviMu OyKBaMH, KpoMme mnepBoil 3arjaBHOM OykBbl. Ilpudr:
MOJTYKAPHBIN, pazmep — 14 mr.

3.4. OcHoBHasi 4yacTb. OCHOBHas YacThb paOOTHl JOJDKHA COCIUHSITH
TEOPETUUECKHE M TPAKTUYECKUE ACMEKThl PACCMOTpeHMs] M30paHHOU TeMbl. Kak
IIPABUJIO, OHA COCTOUT U3 ABYX YaCTEU: aHATUTUYECKOU U MPOEKTHOM.

Llenpio aHAIMTHYECKON YACTH SIBISIETCS PACCMOTPEHHE CYIIECTBYIOLIETO
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COCTOSTHUSIIPEAMETHOM 00J1aCTH, XapaKTEPUCTUKU OOBEKTA U TOCTAHOBKA 33]1a4 110
YCTPAHEHHUIO BBISBICHHBIX HEJIOCTAaTKOB, BHEJAPEHUIO HOBBIX IMOAXOIO0B, HOBBIX
TE€XHOJIOTUH U T.J.

IIpoexkTHas YacTh SBISECTCS ONMCAHUEM PELICHMI 3a7a4, NOCTABICHHBIX B
nepBoi yactu pabotbl. [7aBa gomkHa ObITh OCHOBaHAa Ha UH(pOpMaluH,
IPEICTaBICHHON B aHAIMTUYECKON YacTu, 00001IaTh ee.

IIo cBOEMy COIEPKAHMIO NPEIUIOKEHUS U PEKOMEHJALMN JTOJKHBI HOCUTH
CaMOCTOATENIBHBI  XapakTep,  OTIMYAaTbCd  APIYMEHTHUPOBAHHOCTBIO WU
11e71€co00pa3HOCThIO, COOTBETCTBOBAThH COBPEMEHHBIM TEOPETUYECKUM
KOHLIETILIHSIM U [TEPEA0BOMY MHUPOBOMY OIIBITY.

[lenecooOpa3Ho mMpuBIEUYEHHE aBTOPAMU MAaTEpPHAIOB, CBS3aHHBIX CO
ClieqUaIn3alnen, KOTOPOH OHU OBJIAJCBAIOT.

Kaxnas rmaBa orueta JO/DKHA 3aBepuiaTbcss  OOLIMM  BBIBOJOM,
MO3BOJISIOIIUM MEPEUTH KCIEAYIOIIEMY 3TaIly UCCIIEI0BAHMUS.

Kaxnyio rnaBy creayer HauMHAaTh C HOBOro Jmcra (crpanuisl). [laparpadst
HAa4YMHaTh C HOBOT'O JIUCTA HE HYXHO.

Bce crTpaHunbl pyKkoOnuCH, BKJIIOYas WUIIOCTPALMH W IPHIOKEHUS,
HYMEpYIOTCSl MO TOPSAAKY OT TUTYJIBHOIO JHMCTa IO MOCIEAHEH cTpaHulbl Oe3
MPOITYCKOB, IOBTOPEHU, TUTEPHBIX 100ABOK.

OT4YeT U JHEBHUK CIIAlOTCS B MArKe.
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ABTOHOMHA I HEKOMMEPYECKA I OP’TAHU3ALINA
[TPOPECCUOHAJIbHOI'O ObPA3OBAHUAA
«YHUBEPCUTETCKHNU KOJUIEIK»

OTYET

10 IPOXOKJICHHIO YueOHOM NPAKTUKHU
1o I1IM.01 /IokyMeHTHpOBaHHME YIIPABICHUYSCKON ASSITEIbHOCTH U OpTraHu3aIns
paboTHI C JOKYMEHTAMH
obOyuarorierocs 1 kypca
no npodeccuu 46.01.03 [denonpou3BoauTesnb

(pammmmst, UM, 0TIECTBO)

[IpoxoauBIIETO IPAKTHUKY B

(HaMMEHOBAHHE MPEIIPUATHS)

C 1o

PykoBoautenu yueOHOM TPaKTUKH
OT opraHuzanuu (IpeanpUsITUs)

(OIKHOCTD, (haMIITHS, ©IMSI, OTYECTBO) (mommuce) MIT

OT KOJIJICAXKa

(momKHOCTD, (paMHIINs, UMSI, OTIECTBO) (mmoxmuce)

Onenka

«_» 202 r.

Mocksa, 202



ABTOHOMHA I HEKOMMEPYECKA I OP’TAHU3ALINA
[ITPOPECCUOHAJIbHOI'O ObPA3OBAHIA
«YHUBEPCUTETCKHNU KOJUIEIK»

JTHEBHUK
MPOXOKJIEHWUSI YYEBHOM MPAKTUKH

IIM.01 JlokyMeHTHPOBAHNE VIIPABJEHYECCKON NeATeIHLbHOCTH W OPTraHu3alus

padoThLI C TOKYMEHTAMMU

OO6yuarormierocs

Kypc 1 I'pynna KJI1-26

[Tpodeccus 46.01.03 JIenonpon3BOAUTEND

[Ipenmpusrne

CpoOK IpakTUKH C 1o

PykoBoautenu yueOHOM TPaKTUKH
OT opraHuzanuu (IpeanpUsITUs )

(IomKHOCTD, (haMUIKs, UMS, OTYECTBO) (moamnuce) MIT

OT KOJIJICOXKa

(1omKHOCTD, (haMUIIKs, UMS, OTYECTBO) (nmoamnuce)

Mocksa, 202



ABTOHOMHA I HEKOMMEPYECKA I OP’TAHU3ALINA
[TPOPECCUOHAJIbHOI'O ObPA3OBAHUAA
«YHUBEPCUTETCKHNU KOJUIEIK»

«YTBEpKAAIO»
M cnnoTHUTETLHBIN TUPEKTOD
Kparomknaa M.B.

3AJJAHUE
HA YYEBHYIO IIPAKTUKY

poeCCUOHATTEHOTO MOYJIS
I[IM.01 JlokymMeHTHpOBaHHE YIIPABICHUYECKON AEATEIbHOCTU U OPTaHU3aIIH
paboThI ¢ JOKYMEHTaMH
Brigano obyuatomemycs 1 kypca rpynmnbst KJTI-26

(®.1.0. ctynenra)

Hauasno npaktuku

Konen npaktuku

(HaMMEHOBaHKE OPraHH3aLNH)

1. Benenue u ohopmiieHHE THEBHUKA TPAKTUKH

2. CocraBienue 1 0ohopMIICHHE OTYETA MO MPAKTUKE
3. WnauBuiyanbHOE 3a/1aHUE:

1.

W W |W
W N

‘o
.

3a1aHue BhIIAN ( )
(moanuce) (®.1.0.)

3aiaHue MPUHSI ( )
(moamuce) (®.1.0.)



«CornacoBaHo» «Y TBEpKIAIO»

PykoBoauTens MpakTUKX OT HNPEANPUSITHS HcnonHuTenbHbIN TUPEKTOP
o Kparomkuna M.B.
(moamuce) 1.0
« » 202 « » 202
MII

KanenmapHo-TeMaTU4eCKni IIaH
IPOXOXKACHUS yUeOHOU MPAKTHUKU

IIM.01 lokyMeHTHPOBAHNE VIIPABJEHYECCKON NeATeIHLbHOCTH W OPTraHu3 Al

padoThLI C TOKYMEHTAMMU

OOGyuaromerocs _

['pynner KJII1-26

[Tpodeccun 46.01.03 Jlenonponu3BOAUTENb

[Ipenmpusitue _

CpoK IpakTUKH C 1o

PykoBoauTenb MpakTUKH OT KOJUIEKa / /




No ConepskaHue TeM U BONPOCOB 3adaHus Ha | Jlata OtMeTKa 0 IIpumeuanus
n/n MIPAKTHKY BBITIOJIHEHUS BBINIOJIHEHU U
1.

2.

3.

4.

5.

6.

7.

8.

9.

10.

11.

H
N




XapakrepucTuka npodeccnoHaaIbLHOM 1eATeJIbHOCTH, 00y4aroneii(ro)cs Bo
BpeMsl Y4eOHOM NMPAKTUKHU

®.1.0. obyuatomierocs
['pymma KJI1-26, mpodeccus 46.01.03 Jlenonpou3BoanTeb
npoxoami(a) yuebuyro mpaktuky [IM.01 JIoKyMeHTHpOBaHHE

VIIPABICHYECKON JESITEILHOCTH M OpraHus3anus padoTbl C JOKYMEHTAMHU IO
npodeccun 46.01.03 Jlesonpou3BOANTEND B .

3a  BpeMsl  IIPOXOXKIACHHUS  Yy4eOHOM  NIpakTHKU  oOydaromiasi(eu)cs-
IIpakTUKAHTK(a) mnposiBmi(a) cebs  Kak  JTo0OpOCOBECTHBIM, OTBETCTBEHHBIM,
MHUIMATUBHBINA COTPYJAHHMK, CIIOCOOHBINA CaMOCTOSTEILHO BBINOJIHHUTH BBLJIAHHBIC
€MV 3aJIaHHs M IOPYYEHHUs, a TAK)KE OTIMYMIACKH(s) TPYAOIIO0MEM, CTapaHHEM U
yCEpPJANEM B IIPOBEJEHHUHU IPAKTUUECKUX 3aJIaHMi, KOTOPBIE BCEra MCHOJIHSIINCH
J100pPOCOBECTHO, CBOEBPEMEHHO 1 0€3 JIONOJHUTENLHBIX IIPOBEPOK.

IIpakTHkaHTK(a) moKa3aji(a) JIOCTaTOYHO BLICOKHHM YPOBEHb TEOPETUUECKON U
IPAKTUYECKON MOATOTOBIECHHOCTH B 00JIaCTH JJOKYMEHTUPOBAHUSL YIIPABICHYECKOM
NEATENLHOCTH U OpraHu3aliii paboThL C JOKYMEHTAMHU.

3aMeuaHuii Mo IPOXO0KACHUIO YUEOHON IPAKTUKH HET.
B nepumon  mpoxoxkaeHus yuyeOHoi mpaktuku  I[IM.01 JlokyMeHTHpOBaHHE
VIPABICHYECKON JEATEIbHOCTA K opranmsaims  paboTbl ¢ JOKYMEHTaMU
oOyuyaronas(ui)cs ocBomJI(Q) CIIEAYIONINE KOMICTCHIIUH:

IIpodeccruoHaabHble KOMIIETCHIINU:

IIK 1.1. OcyI1eCTBIATE IIPUEM, IEPBUYHYIO 00paOO0TKY M PETHUCTPALIHIO
IIOCTYIAIOIIEH  KOPPECHOHJIEHIIMM B TOM _ YHCJI€ € HCHOJb30BAHUEM
ABTOMATH3UPOBAHHBIX CHCTEM.

IIK 1.2. IlepenaBaTh JOKYMEHTHI Ha HCIIOJHEHHE B ITOJIpa3ACIICHHUS C
YUETOM PE30IIOINN PYKOBOANUTEICH OpraHu3aliH.

IIK 1.3. OcyIecTBIATh  KOHTPOJb  MCHOJHEHUSI  JIOKYMEHTOB B
OpraHM3aliy, B TOM YHCJIE C MCIIOJIF30BAHUEM aBTOMATH3UPOBAHHBIX CHCTEM.

IIK 1.4. Bectr 0a3pl JaHHBIX JOKYMEHTOB OpraHM3allMi U CIIPABOYHO-
MHOOPMAILIMOHHYIO pa0OTy IO HUM.

IIK 1.5. OcyiiecTBaaATs  00pa0OTKY, PErHCTPAlldI0 M OTOPAaBKY

HCXOJISIINIEH  JOKYMEHTAIlMM _aJpecaTaM, B TOM 4YHCJIE C HCHOJb30BaHHUEM
ABTOMATH3UPOBAHHEIX CHCTEM.
IIK 1.6. OcCyIIeCTBIATE _COCTaBICHUE M O0GOpMIICHHUE  CIYKEOHBIX
JIOKYMEHTOB Ha OCHOBE TPEOOBaHUI COBPEMEHHBIX HOPMATHBHBIX IPABOBBIX aAKTOB.
OO0ne KOMIETEHIIUN

OK 01. BeiOupats crmocoObl  pemieHuss  3aaad  npodheCCHOHAILHON
JIEITENHbHOCTHA IMIPUMEHUTEIHLHO K PA3JIMYHBIM KOHTEKCTAM
OK 02. Hcnonp30BaTth COBPEMEHHBLIE CPEJCTBA MOMCKA, aHaIN3a U

WHTEPOPETANUHA WHDOPMAIIMKU, ¥ HTHOOPMAIIMOHHBIE TEXHOJIOTHUM JUIS BBITTOJIHEHUS
3aja4 npodecCHoOHaAIbHON AESITEILHOCTHA
OK 03. I raaupoBath U pPEATN30BbLIBATH COOCTBEHHOE




HDOd)CCCI/IOHaJII)HOC 141 JJUYHOCTHOC pPa3BHUTHC, OpCaAInpruHUMAaTCIbCKYIO
ACATCIBHOCTH B HDOd)eCCHOHaHBHOﬁ cd)epe, HCII0Jb30BaTh 3HAHUS 110 IPABOBOM U
d)HHaHCOBOﬁ I'PaMOTHOCTH B PA3JIMYHbBIX X XM3HCHHBIX CUTYAllUAX

OK 04. DddEKTUBHO B3aUMOAEHCTBOBATHL M PA0OTATh B KOJUIEKTUBE U
KOMaHJIe
OK 05. OCVIIECTBISITh YVCTHYI0 M NHUCHMEHHYID KOMMYHHUKAIIAIO HA

roCyJIapCTBEHHOM _s3bIKke Poccuiickoii  Penepallid ¢ YYETOM OCOOCHHOCTEH
COIIMAJILHOTO M KYJIBTYPHOI'O KOHTEKCTA

OK 09. ITonp3oBaThes  OpodEeCCHOHAIBHOM  JIOKYMEHTAIIMEW  Ha
rOCYJIaPCTBEHHOM M MHOCTPAHHOM SI3BIKaX

PykoBoauTens NpakTUKU OT NPEANPUSITHSA / /
M.II.

PykoBoauTeNnb MPaKTUKU OT KOJUIEKA / /




JIMYHASA KAPTOUYKA HHCTPYKTAXA
1o 0e30MacHbBIM MeToAaM padoThl, y4eO0HOIl CAHUTAPUM
U POTHBONMOKAPHOH 0e30macHOCTH 00y4yaromeii(ro)cs

®.1.0 obyuaromero(eii)cs-mpakTHKaHTa

1. HucTpyKTax Ha padouem MecTe IPOBEJICH

(HaumenoBarHUe NPeONnPUAMUSL, YUPeICOeHUs, OP2aAHU3AYUL)

HNHcTpykTax nposen(a)

(D.H.O. muya npooousuLeco UHCMPYKMaic)

I[Monnuce Jlata 202 1.

NHcTpykTax noaydnsi(a) u ycBoui(a)

IToanuce Jlata 202 T.

2. Pa3penieHue Ha JI0IYCK K padoTre

PaspernieHo 10myCcTUTh K CaMOCTOSITEILHON paboTe 00ydaroierocs

no npodeccun 46.01.03 Jlenonpous3BoauTe b

PykoBoauresnb

ML.IIL



ATTEeCTAIMOHHBIN JIUCT
IIM.01 lokyMeHTHPOBaAHNE VIIPABJEHUYCCKON NeATeJIHLHOCTH U OPraHu3aIus
padoThI ¢ TOKYMEHTAMMU

1. ®.1.0. obGyqaromiero(eit)cs , rpymmma KJIT1-26
npodeccuss 46.01.03 Jlenonponu3BoAUTETH

2. MecTo npoX0oKAEHUS TPAKTUKH
3. Cpoku IPOXOKICHUS MPAKTUKHU: C_ 1o
4. Bunpl u 00beM paboT, BBITIOJTHEHHBIE 00yYaroiie(ro)ics BO BpeMsl MPAKTUKH:
Bo Bpemss mnpoxoxaeHnuss ydeOHoW mpakTuku [IM.01 JIoKyMEHTHpOBaHUE
YIPaBJICHYECKOW IEeATEAbHOCTH U OpraHu3alus padboThl ¢ JOKYMEHTaMU
OOyuaromuMm(ei )cs-mpakTUKaHTOM(KOM) OBLITM  BBIMIOJHEHBI CIIEAYIOIINE BHUIBI
pabor:

5. KadecTBo BbITIONIHEHUS pabOT:

Bce 3aaHUs u paboTHI, BbIJIAHHBIEC oOyyaroriei(my)
Cs1 HAa MOMEHT IPOXOXKJICHUS TPAKTUKH, BBITTOJHEHBI B TIOJHOM OOBEME M C
XOpOUIUM Ka4€CTBOM.

B nepuona moxoxxaeHus npakTuku yueOHou npaktuku [IM.01 JIokyMeHTHpOBaHUE
YOPABJICHYECKOW JEATENbHOCTH W OpraHu3anus paboThl ¢ JIOKYMEHTaMH,
oOyuarorum(ei)cst o0cBOeHbI TPodeCCUOHATbHBIC KOMIIETEHIINH :

IIK 1.1. OcymiecTBaarh HpueM, TMEPBUYHYIO OOpabOTKY M PETHCTPALUIO
MOCTYNAIIEW  KOPPECHOHAECHIMM B TOM  YHCJIE C  HUCIOJIb30BaHUEM
aBTOMATU3UPOBAHHBIX CUCTEM.

IIK 1.2. IlepenaBaTh TOKYMEHTHI HA UCIIOJIHEHHE B OAPA3AEICHUS C YUETOM
PE30JI0UNN PYKOBOIUTEEH OpraHU3alnu.

I1IK 1.3. OcymiecTBasITh KOHTPOJIb UCIOJHEHUS JOKYMEHTOB B OPTaHHU3aL1H,
B TOM YHCJIE C UCIIOIb30BAaHUEM aBTOMATU3UPOBAHHBIX CUCTEM.

[IK 1.4. Bect 06a3bl JaHHBIX JOKYMEHTOB OpTaHHM3AIMd W CIPABOYHO-
uH(OPMAITMOHHYIO pabOTy MO HUM.

ITIK 1.5. OcymecTBisath 00pabOTKy, pETUCTPALMIO U OTIPABKY HUCXOISIIEH
JOKYMEHTAIMU aJjpecaTtaM, B TOM YHCIIE€ C UCIOJIb30BAHUEM aBTOMATU3UPOBAHHBIX
CUCTEM.

[IK 1.6. OcymiecTBiaATh  COCTaBJI€HHE W OPOPMIICHHE  CIIyKEOHBIX
JIOKYMEHTOB Ha OCHOBE TP€OOBaHMI COBPEMEHHBIX HOPMATHUBHBIX MPABOBBIX aKTOB.




6.YpoBeHb 0CBOCHUS MPO(HECCHOHATHLHBIX KOMITETCHITHMA

PesynbTarhel (0OCBOCHHBIE

OCHOBHBIE TOKA3aTCIM OLICHKH

KauecTBO 1 BUIBI

YpoBeHb 0cBOEHUS

npodeccrnoHabHbIE pe3yJibTara BBITIOJTHEHHBIX padoT B KOMIIETCHIUH
KOMHCTQHHI/II/I) COOTBETCTBHH C TEXHOJIOTHEH
u (Wn) TpeOOBaHUSIMH
OpraHu3aluu, B KOTOpou ol | cpen |mmsxnid
MPOXOIUIIA TPAKTHKA o i
KUt
K 1.1. 'YMeeT OoCyIIECTBISITh IPUEM, IPaGOTHI BBHITIOJIHATE B
OCyIIeCTBIIATH IIPUEM, MePBUIHYIO 00paboOTKy 1 COOTBETCTBHH C
MEPBUYHYIO 00pa0OTKY H [PETHCTPALINIO MTOCTYTIAOIIEH TEXHOJIOTHYSCKUMU
[PETUCTPALIMIO TIOCTYMAMIEH |[KOPPECIIOHICHIIMK B TOM YHCJIE ¢ [TpeOOBaHUSIMH
KOPPECIIOHJEHIIMM B TOM YHKCJIIE MCII0Ib30BaHUEM M 01
C UCIIOJIb30BaHUEM ABTOMAaTHU3UPOBAHHBIX CHCTEM
ABTOMATHU3UPOBAHHBIX CUCTEM
K 1.2. 'YMeeT mepenmaBaTh JOKYMEHTHI Ha [PaOOTHI BHITOIHUTH B
[MepenaBaTh JOKyMEHTHI Ha MCTIOJTHEHHE B TIOIPA3/ICICHUS C COOTBETCTBHH C
VCTIOJTHCHHE B TIOJIPA3/ICICHUS [y9EeTOM PE3OJIOIUN PYKOBOAUTEICH [TeXHOIOTHUSCKUMU
C YUETOM PE30TIOIHA OpTraHU3aIiN TpeOOBaHISIMH
YKOBOJIUTENEH OpraHu3aluu M. 01
K 1.3. 'YMeeT OCyIIeCTBIATH KOHTPOJb  [PaOOTHI BHITOIHUTH B
OcCyIecTBIATH KOHTPOIh WICTIOJTHEHHSI TOKYMEHTOB B COOTBETCTBHH C
WCTIOJTHEHHS JJOKYMEHTOB B OpraHHU3aIid, B TOM YHCIIE C TEXHOJIOTHYSCKUMU
OpraHU3aIyy, B TOM YHCJIE C  [MCIOJIB30BaHUEM TpeOOBaHISIMH
MCTIOJ30BaHHEM ABTOMAaTHU3WPOBAHHBIX CHCTEM M. 01
ABTOMATHU3UPOBAHHBIX CUCTEM
K 1.4. 'YMeer BecTH 0a3bl JaHHBIX IPaGOTEI BBITIOJIHUTE B
Bectu 6a3b1 JaHHBIX TOKYMEHTOB OpTaHH3aIiH U COOTBETCTBHH C
ITOKYMEHTOB OpTaHU3allMi U [CIPABOYHO-MH(POPMAIIMOHHYIO TEXHOJIOTHYSCKUMU
CIIPaBOYHO-MH(POPMAIMOHHYIO [paboTy 10 HUM TpeOOBAHISIMHU
a0o0Ty IO HUM M. 01

K 1.5. 'YMeeT oCyIIeCTBIIATh 00paboTKy, [PaOGOTHI BHITOIHUTH B
OcyIecTBIATh 00padoTKYy, [PETHCTPAIINIO U OTIIPABKY COOTBETCTBHH C
[PETUCTPALIMIO U OTIIPABKY MCXOAIEH TOKyMEHTAIIUN TEXHOJIOTHYSCKUMU
MCXOSIIEH TOKyMEHTAIIU! ajpecaraM, B TOM YHCIIE C TpeOOBaHISIMH
aJpecaTamM, B TOM YHCJIE C HCIOJb30BAaHUEM M. 01
MCTIOJTh30BaHHEM ABTOMAaTU3UPOBAHHBIX CHCTEM
ABTOMATH3UPOBAHHBIX CHCTEM
K 1.6. 'YMeeT OCyIIeCTBISITh COCTaBICHHEPa0OTHI BHITTOIHUTH B
OCyIIECTBIIATH COCTABICHNUE U [ O(popMIIEHUE CITYKEOHBIX COOTBETCTBHH C
odopmMIiIeHue CITyKeOHBIX TOKYMEHTOB Ha OCHOBE TPEOOBAHMIA [T€XHOIOTHYECKUMHU
ITOKyMEHTOB Ha OCHOBE COBpEMEHHBIX HOPMaTUBHBIX TpeOOBaHISIMH
TpeOOBaHM COBPEMEHHBIX [IPaBOBBIX aKTOB M. 01
HOPMATHBHBIX ITPABOBBIX aKTOB

PykoBoauTens npakTUKy OT

OpraHu3auu (MpearnpusiTh) / /
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PykoBogutenps NpakTUKU OT KOJUIEIKA / /




	1. ОБЩАЯ ХАРАКТЕРИСТИКА РАБОЧЕЙ ПРОГРАММЫ УЧЕБНОЙ ПРАКТИКИ В ФОРМЕ ПРАКТИЧЕСКОЙ ПОДГОТОВКИ
	2. СТРУКТУРА И СОДЕРЖАНИЕ УЧЕБНОЙ ПРАКТИКИ В ФОРМЕ ПРАКТИЧЕСКОЙ ПОДГОТОВКИ
	2.1 Содержание и структура учебной практики в форме практической подготовки
	Руководитель по практической подготовке от колледжа:
	Ответственное лицо от Профильной организации:
	Обучающиеся в период прохождения практики:

	3. 3. УСЛОВИЯ РЕАЛИЗАЦИИ ПРОГРАММЫ УЧЕБНОЙ ПРАКТИКИ В ФОРМЕ ПРАКТИЧЕСКОЙ ПОДГОТОВКИ
	Государственные стандарты:
	Инструкции и методические рекомендации:
	Перечни
	Нормы труда и выработки
	1.Корнеев, И. К.  Документационное обеспечение управления : учебник и практикум для среднего профессионального образования / И. К. Корнеев, А. В. Пшенко, В. А. Машурцев. — 3-е изд., перераб. и доп. — Москва : Издательство Юрайт, 2024. — 438 с....
	2.Доронина, Л. А.  Документационное обеспечение управления : учебник и практикум для среднего профессионального образования / Л. А. Доронина, В. С. Иритикова. — 2-е изд., перераб. и доп. — Москва : Издательство Юрайт, 2024. — 270 с. — (Професс...
	3.Кузнецов, И. Н.  Документационное обеспечение управления персоналом : учебник и практикум для среднего профессионального образования / И. Н. Кузнецов. — 3-е изд., перераб. и доп. — Москва : Издательство Юрайт, 2024. — 397 с. — (Профессиональ...
	4.Кузнецов И.Н.  Документационное обеспечение управления. Документооборот и делопроизводство : учебник и практикум для среднего профессионального образования / И. Н. Кузнецов. — 4-е изд., перераб. и доп. — Москва : Издательство Юрайт, 2024. — ...
	Дополнительная литература:
	1.Шувалова, Н. Н.  Основы делопроизводства. Язык служебного документа : учебник и практикум для вузов / Н. Н. Шувалова, А. Ю. Иванова ; под общей редакцией Н. Н. Шуваловой. — 3-е изд., перераб. и доп. — Москва : Издательство Юрайт, 2024. — 38...
	2.Абуладзе, Д. Г.  Документационное обеспечение управления персоналом : учебник и практикум для среднего профессионального образования / Д. Г. Абуладзе, И. Б. Выпряжкина, В. М. Маслова. — 3-е изд., перераб. и доп. — Москва : Издательство Юрайт...
	3.Корнеев, И. К.  Документирование управленческой деятельности : учебник для вузов / И. К. Корнеев, А. В. Пшенко, В. А. Машурцев. — 3-е изд., перераб. и доп. — Москва : Издательство Юрайт, 2024. — 438 с. — (Высшее образование). — ISBN 978-5-53...
	Интернет - источники:
	Интернет – ресурсы:
	Справочные издания:
	b. 3.2. Описание материально-технической базы, необходимой для проведения учебной практики в форме практической подготовки
	4. КОНТРОЛЬ И ОЦЕНКА РЕЗУЛЬТАТОВ УЧЕБНОЙ ПРАКТИКИ В ФОРМЕ ПРАКТИЧЕСКОЙ ПОДГОТОВКИ
	Фонд оценочных средств для проведения промежуточной аттестации
	КРИТЕРИИ ОЦЕНИВАНИЯ РЕЗУЛЬТАТОВ ПРОХОЖДЕНИЯ ПРАКТИКИ

	5.
	6. 5.  ОРГАНИЗАЦИЯ ПРАКТИК ДЛЯ ИНВАЛИДОВ И ЛИЦ С ОГРАНИЧЕННЫМИ ВОЗМОЖНОСТЯМИ ЗДОРОВЬЯ
	6.ИНЫЕ СВЕДЕНИЯ ИЛИ МАТЕРИАЛЫ

