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Pabouas nporpamma y4eOHON TUCHUILTMHBI TPOPECCUOHAIBHOTO YU4€OHOT0 [IUKJIA
[IM.02  OpraHu3anusi TEKyLIEro XpaHEHWs JOKYMEHTOB M MOJATOTOBKA A€M IS
neperay B apxuB pa3paboTana Ha ocHOoBe DenepanbHOr0 rocyaapCTBEHHOTO
oOpazoBatenpHOoro cranjgapra (maee — OI'OC) mo mnpodeccun cpeaHero
npodeccuonanbHoro obpazoBanus (mamee — CIIO) 46.01.03 Jlemonmpou3BOAUTED,
YTBEPXKJIECHHOI0 TpUKa3oM MuHucTepcTBa 00pa3zoBanus u Hayku Ne857 ot 14.11.2023,
3apeructpupoBaHHoro B Muntocte Poccun 15.12.2023 No 76432

Opranmzanus-pa3paboTyuK:

ABTOHOMHAs1 HEKOMMEpYECKasi OpraHu3aus MpoPecCHOHATILHOr0 00pa30BaHUs
«Yuausepcuretrckuit kosuiex» (AHO 1O « YHUBEPCUTETCKUN KOJIIEIK )



1. OBIIASI XAPAKTEPUCTUKA PABOYEM ITIPOT'PAMMBI
YUYEBHOM MPAKTUKUAB ®OPME ITIPAKTHYECKON
HOAIOTOBKH

PabGouast nporpamMma y4yeOHOW MpakTUKU B (opMe NpaKkTUYECKOH
MOJATOTOBKM SIBJISIETCS  COCTABHOM  4YacThbl0 OCHOBHOM  mpodeccroHambHOM
00pa3oBaTeNbHON TPOrPaMMBI  CPEHETO MPOhEeCCHOHATBHOTO 00pa3oBaHUs B
cootrBercTBUU ¢ ®I'OC CIIO mo npodeccuun 46.01.03 [enonpouszBoautens. [1pu
peanu3anuy yaeOHOU TPAKTUKH B (hOpME TPAKTUIECKONTIOATOTOBKH OpPTaHU3yeMast
oOpa3oBaresibHas JIESITEIBHOCTh OCYIIECTBIAECTCS B (QopMe MPaKTUUYECKOM
MOJITOTOBKH.

[IpakTuueckass moAroToBka - (opma opranusanum 00pa30BaATEILHON
NESATEIbHOCTH TPU OCBOCHHHM O0O0pa30BaTeNIbHOW MPOrpaMMbl B YCIOBHUSX
BBITIOJTHEHUS 00YUYaIOIIUMHUCS OTIPEACIICHHBIX BUIOB pa0dOT, CBSI3aHHBIX C Oy MyIIei
MpOoECCUOHAIEHON  JICATEIPHOCThI0O W HANpaBIEHHBIX Ha (QopMUpOBaAHUE,
3aKperUIeHne, Pa3BUTHE MPAKTHUYECKUX HABBIKOB M KOMIETEHIMH MO MPOQUIIIO
COOTBETCTBYIOIIEH 00pa30BaTENbHOM IPOTrPAMMBI.

[IpakTryeckasi MOArOTOBKA MPU MPOBEACHUH MPAKTUKUA OPTaHU3YETCS MyTeM

HETIOCPCACTBCHHOT'O BBIINMOJITHCHUA O6y‘la}0HII/IMI/IC$[ OIIpCACIICHHBIX BHI0B pa60T,

CBSI3aHHBIX ¢ Oyay1el mpogecCHoHaIbHON ACSITENbHOCTHIO.

1.1. IIpodeccronanbHbIit
MOJTyJIb, B paMKax
KOTOPOIr'o MpOBOAUTCHA
NpaKTHUKA

[IM 02. Opranu3zaius TeKyIero XpaHeHusi JOKyMEHTOB U MOJArOTOBKa
JIeN JIJ1sl TIepeiadu B apXHUB.

1.2. Bug u cnoco6
IpoBeeHUs ydeOHOU
MIPaKTUKHU B hopme
MPAKTUYECKOU
MIOJITOTOBKH

Bun npaktuku: yueOHas mpakTuka B (hopMe NpakTHYECKON MOATOTOBKU
Crioco6 npoBeieHus TPAKTUKU: KOHLIEHTPUPOBAHHAS.

1.3. Llenp yueOHoi
NPaKTHKH:

¢dbopmupoBaHUEe y 00yJarOmUXcss yMEHU, nmpuoOpereHue
NepBOHAYAIBEHOTO
MPAKTUYECKOT0 OMBITA B PAMKaX OCBOCHHsI Ipodeccuu.




1.4. 3apaun yueOHOA ¢dbopmupoBaHUe y 00yUarOMIUXCs IEPBOHAYAIBHBIX MPAKTUYECKUX

NPaKTUKU B popme npoeCCHOHATBbHBIX YMEHUH B paMKax Mpo(ecCHOHATBHBIX MOYJIEH 110
[IPaKTUYECKON OCHOBHBIM BHJIaM MPO()EeCCHOHAIBHON JeSITeIbHOCTH JJISi OCBOCHUS paboueit
MOJATOTOBKH: npodeccun, 00ydeHre TpyI0BBIM IIPHEMaM, ONepaIisaM U
croco0aM BBITIOJTHEHUS TPYIOBBIX IPOLIECCOB, XapaKTEPHBIX JUIS
COOTBETCTBYIOLIEH MTPO(ecCuH U HEOOXOANUMBIX JUIsl MOCIEAYIOLIEro
OCBOCHHSI MU OOIIMX HUMPO(EeCCHOHATHHBIX KOMIIETCHIINH 110 N30paHHOM
npodeccuu; BBITIOJIHEHHE Pa0dO0T B 00J1aCTH JTOKYMEHTUPOBAHUS
YIPaBICHYECKOH EATEILHOCTH U OpraHu3alus paboThl C JOKYMEHTaMU. U
HEOOXOUMBIX JUISI ITOCIIETYIOIIEro OCBOCHUSI UMM OOIIUX U
npo¢eCCHOHATBHBIX KOMITETEHIIHNI 110 U30paHHOM Mpodeccuu; 3aKperieHne
U COBEpIICHCTBOBAHME IIEPBOHAYAIBHBIX IPAKTHUECKUX

po¢eCCUOHATBHBIX YMEHHUI 00yJaroIuxcsl.

1.5.Mecto y4ueGHOI VYuebHas mpakTuka npoBoauTcsa Ha | kypce B 1,2 cemecTpax ouHON (OpMBI

NPaKTUKU B popme o0yueHHs
[IPaKTUYECKON
HOJTOTOBKH B CTPYKTYpE
OCHOBHOM
o0OpasoBarenbHON
IPOTrpaMMBbI CPETHETO
npogecCuoHaIBLHOTO

o0Opa3oBaHUs

1.6.006beMm yueOHOM 2 Henenu
MPAKTUKHU B (hopme
MPAKTUYECKOU
TIOJITOTOBKH B

HEOEIISIX

[li1anupyeMble pe3yJibTaThl y4eOHOH NMPAKTUKH B (pOpMe NPAKTHYECKOH MOAT0TOBKH,COOTHECEHHbIE
¢ IVIAHUPYEMbIMHU pe3yJIbTATAMHU 0CBOeHHsI 00pa30BaTeIbHOI
NMPOrpaMMbl — KOMIIETEHIUSIMU

IL1anupyemsle Metoas!
Pe3yJabTaThl OCBOCHUS | Jlnanupyemble pe3yJibTAThI
o0pa3oBaTe/IbHOM 00y4eHus npu
MPOrpamMmbl NPOXO0KACHUH MPOMEKYTOYHOM
(xommeTenuun), y4eOHOli IPAKTHKH B aTTecTaluu

(popMupyemebie B pamKax

Y4eOHOH MPaAKTHUKHU
B popme
NMPAKTHYECKOH
NOATOTOBKH

(¢popme npakTHYECKOH
MOATOTOBKH

TeKYIIero KOHTPOJIst




OK 1.

Bri6upaTs ciocoOb!
peleHus 3a1a4
poheCCUOHANTBHOMN
JeSITeTbHOCTH
NPUMEHHUTEIIEHO

K Pa3TUYHBIM
KOHTEKCTaM

CTyaeHT, npome AIUuHIPaKTHKY
Oymert:

3HaTh:

aKTyaJbHBIA podecCHOHaTbHBIHI
U COIMAJbHBII KOHTEKCT, B
KOTOPOM IMPUXOAUTCS paboTaTh U
JKUTb OCHOBHBIC HICTOUHHKH
MH(QOPMAIH U PECYPCHI IS
pereHus 3a1a9 1 mpooieM B
npo¢ecCHOHAIBEHOM H/HITH
COLIMAJIbHOM KOHTEKCTE
ITOPUTMBI BBITIOJTHEHUS paboT B
podeCcCUOHATEHON B CMEKHBIX
00macTsIxX MeTobI padoOTHI B
po(heCCHOHATBHON M CMEKHBIX
cepax CTpYKTypy IUIaHa JUTst
pelIeHus 3a7a4 MOPSI0K OIIEHKH
Pe3yJIbTATOB PEIICHUS 3a1a4
poheCCHOHATBHOMN
JIeSITeIIbHOCTH

Ymersn:

pacro3HaBath 33/1a4y W/ HiH
npodiemMy

B TIpO(heCCHOHATBHOM H/FITH
COLIMAILHOM KOHTEKCTE
aHAJTM3UPOBATH 337144y H/WIN
npo0JIeMy U BBIACTATD e&
COCTaBHBIC YaCTH OTPEICIATh
9Tamnbl pelIeHUs 3a1a41
BBISBIIATH U 9PPEKTHBHO UCKATh
WH(POPMAITHIO, HEOOXOTUMYIO IS
pelICHUS 3a1a9u U/ Wn
POOJIEMBI COCTABIIATh ILJIaH
JefcTBUA

OTIPENIENATH HE0OX0IUMBIE
pecypchl

BJIaJICTh AKTYaIbHBIMUA METOIAMH
paboTsI

B Ipo(pecCHOHATEHON U CMEXHBIX
cepax

pea30BhIBATH COCTABICHHBIN
TUIaH

OIICHUBATH PE3YINILTAT U
MOCIIEACTBUS CBOMX JAEHCTBUI
(caMOCTOATENBEHO UIH C
TTOMOIIEI0 HACTABHHUKA)

Henocpencreennoe
HaOI0IeHIE
PYKOBOIUTETIEM
MPAKTHKHU OT
00pazoBaTeILHOM
OpraHM3aINy 32
BBITIOJTHEHUEM CTYJICHTOM
MPAKTHYECKUX 3a/IaHuH.
OKcTepTHRIMaHATH3
3anucel BIHEBHUKE
MPAKTUKAHTA.

Ananus
c(hOpMUPOBAHHBIX
PYKOBOIHUTEIEM
MPAKTUKHU OT
Opraau3arum u
PYKOBOJUTEIIEM
MPAKTUKHU OT KOJUTEKA
aTTECTAIMOHHOTO
JIUCTA, COJIEPIKAIIETO
cBeneHus 00 ypoBHE
OCBOCHUS00YHAIOIIMCS
mpo(heCCUOHAIBHBIX
KOMITETEHITH, 1
XapaKTePUCTUKH Ha
00y4ar0IIErOCsI0
OCBOCHHIO OOIIMX H
pohecCuOHaTbHBIX
KOMIIETSHIIUN B TIEPUO]T
MIPOXOXKICHHUS
MPaKTUKU; AHAIH3
0TYETano pe3ysibTaTaM
MTPOXOXKICHUS
MIPaKTHKH; AHAITU3
JTHCBHUKA U
HPUIIOKEHUH K
JHEBHUKY IOIIPAKTUKE;
AHaJu3 pe3yJbTaToB
3alUThI OTYETATIO
MPAKTHKE ¥ OTBETOB Ha
BOMPOCHI TPOXOIKIACHUS
MPaKTUKH.




OK 2.
Hcnons3oBath
COBpEMEHHbBIE
Cpe/ICTBA TIOKCKa,
aHanmm3a

W MHTEepIpETaIuu
uHQOPMALH, 1
UHPOPMAIHOHHBIC
TEXHOJIOTHH JIJIsI
BBITTOJTHCHHUS 33124
npohecCHOHANTBHON
JeSITeIbHOCTH

CTyaeHT, npome AIUuHIPaKTHKY
Oymert:

3HaTh:

HOMEHKJIaTypa HHPOPMAITHOHHBIX
WCTOYHUKOB, IPUMCHSIEMBIX B
npoheCcCUOHANTBHOMN
JESITeIbHOCTH

NPUEMBI CTPYKTYPUPOBAHUS
uHQOpMaIH

¢dhopmar oopmiteHHS
pe3yIbTaTOB IOUCKA
MH(QOPMaIH, COBPEMEHHBIE
CpEJICTBA U yCTPONUCTBA
uHGOpPMaTH3AIUH

TIOPSIIOK MX MIPUMEHECHUS U
nporpaMMHoe obecreueHue B
podecCHOoHaATBEHOM
JESITEIIbHOCTH B TOM YHCIIE C
UCIIOJIb30BaHUEM IU(POBBIX
CPEICTB.

Ymersb:

OTIPEIENATh 33/1a41 ATl TOUCKa
nHpopMaIH

OTIpEIEeISATh HEOOXOIUMBIE
HCTOYHHKH WH(OpMAIIH
TUIAHUPOBATH MPOIIECC TTOUCKA
CTPYKTYpPHPOBATH MOTY4AEMYIO
UH(OPMAIIHIO; BRIZCTIATH
HanOoJIee 3HAYNMOE B TICPETHE
nH(pOpMaINK; OIICHUBATH
NPaKTHYECKYIO 3HAYMMOCTh
PE3yNBTATOB MOKUCKA; OPOPMIISITH
PE3YIbTAaThI IIOUCKA, IPUMEHATH
cpeacTBa HHPOPMALIMOHHBIX
TEXHOJIOTUH JUIsl peILeHUs
npodhecCHOHATBHBIX 33]1aY;
UCIIONIb30BaTh COBPEMEHHOE
porpaMMHOE o0ecTieueHIe
UCTIONIb30BATh pa3nuaHbIe
UQpOBbIEe CPeACTBA IS PELICHUS
npodeccroHaIbHBIX 3a1a4

HemocpenctBennoe
HaOI0IeHIE
PYKOBOIUTENIEM
MPAKTHKHU OT
00pazoBaTeILHOM
OpraHu3alyy 3a
BEITIOJTHEHUEM CTYICHTOM
MPAKTHYECKUX 3a/IaHuH.
DKCnepTHRIHaHAINA3
3anucell BIHCBHUKE
MPAKTUKAHTA.,

Ananus
c(hOpMUPOBAHHBIX
PYKOBOIHUTEIEM
MPAKTUKHU OT
OpTraHHU3alid U
PYKOBOAHTEIEM
MPAKTUKHU OT KOJUIE[KA
aTTECTAIMOHHOTO
JIUCTA, COJIEPKAIIETO
CBEICHUSA 00
YPOBHE OCBOCHUS
00y4aroIUMCSI
mpo(hecCHOHATBHBIX
KOMIICTSHIIUIH, U
XapaKTePUCTUKH Ha
00y4JaroIIerocs 1o
OCBOCHHIO OOMINX U
pohecCuOHaTbHBIX
KOMIIETEHIIMI B IEPUO]
MTPOXOXKICHUS
MIPAKTHKU;

AHanu3 oT4eTa 1o
pe3ynbTaTam
MTPOXOXKICHUS
MPaKTHKH; AHAITN3
JTHEBHHUKA U
MIPUIIOKEHUH K
JTHEBHUKY TTOMTPAKTHKE;
AHanu3 pe3ynbTaToB
3aIUTHl OTYETA I10
MIPaKTHKE ¥ OTBETOB Ha
BOIPOCHI IPOXOXKICHHSI
MIPAKTHKH.




OK 04. CryneHT, npore it Henocpenctsennoe Ananus
OddexTrBHO MIPaKTHUKY OyIIeT: HaOJII0ICHHE c(hOpMHUPOBAHHBIX
B3aUMOJICCTBOBATH 3HaTh: PYKOBOIMTEIIEM Ananus
1 paboTaTh TICUXOJIOTHYECKUE OCHOBEI MPAKTHKHU OT c(hOopMUPOBAHHBIX
B KOJUIEKTHUBE M KOMaH/Ie JIeSITeIbHOCTH KOJIJIEKTHBA, o0pa3oBaTenbHON pyKOBOAHUTETIEM
TICUXOJIOTHYECKHE OCOOCHHOCTH | OpTaHHM3aIluy 32 MIPAKTHKHU OT
JUYHOCTH BEITIOJTHCHUEM Oprasuszanum u
OCHOBBI ITPOEKTHOU CTYJIEHTOM TMPAKTHYECKUX | PYKOBOJIUTEIEM
JIeATCITLHOCTH 3a/TaHAM. MPAKTHUKHU OT
Ymersn: OKcrnepTHhIaHaIN3 KOJUIEIKa
OpraHU30BBIBAThH pabOTy 3anucell B THEBHUKE aTTECTAIMOHHOI'O
KOJUICKTHBA MpaKTUKAHTA. JIUCTA, CONIEPIKAIIIEeTO
1 KOMaH/IbI CBeZicHHs 00 YpOBHE
B3aUMOJICCTBOBATH C OCBOCHHUSI
KOJUIETaMH, PYKOBOJCTBOM, 00y4aroImMcs
KJIINCHTaMH B XOJI¢ mpohecCHOHATbHBIX
npodeccuoHanbHON KOMIIETEHIIHHA, U
JIeSITEIbHOCTH XapaKTePUCTUKH Ha
00y4aroIIerocsmno
OCBOEHUIO OOIHUX U
poecCuoHaIbHBIX
KOMIIETEHIIN B
epuo.
MIPOXOXKICHUS
MIPaKTHKH; AHATU3
OTUETaIo
pe3ynbTaTamMm
MIPOXOXKICHUS
MpaKTHKH; AHAIU3
TTHEBHHKA H
MPUIOKEHUH K
JTHEBHUKY TI0
MpaKkTHKe; AHAIU3
PE3yIIbTaTOB
3aIUTHl OTYETAIIO
MPAKTHUKE ¥ OTBETOB
HaBOTIPOCHI
MIPOXOXKICHUS
MTPAKTHKHU
OK 05. CTyneHt, mporre it Hemocpencteernoe AHanmm3
Ocy1ecTBIATh YCTHYIO MIPAKTHKY OYJIET: HAOIIOICHUE c(hopMUPOBAHHBIX
Y TUCBMEHHYO 3HaTh: PYKOBOAUTENEM PYKOBOAUTETIEM
KOMMYHHKAITHIO 0COOEHHOCTH COIHATBHOTO U MIPAKTHKHU OT MPAKTHKHU OT
Ha TOCYJJapCTBEHHOM SI3bIKE | KYJBTYPHOT'O KOHTEKCTA; o0Opa3oBatenbHOI Oprasuszanum u
Poccuiickoii ®enepanuu ¢ | npaBuiia opopmIreHUS OpraHM3aIliy 32 PYKOBOJUTEIEM
Y4ETOM 0COOCHHOCTEH JIOKyMEHTOB BBITIOJTHEHHEM MPAKTHKHU OT
COITHATBHOTO Y TIOCTPOCHUS YCTHBIX CTYJICHTOM TIPAKTUIECKUX | KOJIJISIKA
U KyJIbTYpHOTO KOHTEKCTA CO00IIeHu 3a/IaHUM. aTTECTAI[MOHHOT O
YmeTn: OKcTepTHhIMaHaIH3 JIUCTA, CONIEPIKAIIETO
TPaMOTHO M3JIaraTh CBOM MBICITH | 3aIlUCEH B JHCBHUKE CBeJlleHUsT 00 ypOBHE
1 0(pOpPMIISATE TOKYMEHTHI IO MPAKTUKAHTA. OCBOEHUS

npoheCCHOHANTBHON TeMaTHKe
Ha TOCYIapCTBEHHOM SI3BIKE,
MIPOSIBIISATH TOJICPAHTHOCTH B
pabodeM KOJIIEKTUBE

oOyJaronumcst
pohecCHOHATbHBIX
KOMIICTSHITUIM, U
XapaKTePUCTUKU Ha
00y4aloIIerocsmno
OCBOCHHMIO OOINX U




poecCuOHaTBHBIX
KOMIIETEHIIUN B
nepuos
MPOXOKACHUS
MIPaKTUKH; AHAIH3
OTYETaIo
pe3yabTatam
MPOXOKACHUS
MIPaKTHKH; AHAITN3
JTHCBHHKA H
MPUIIOKEHUH K
THEBHUKY TI0
MpaKkTHUKe; AHAIN3
pe3yIbTaToB
3aIUTHl OTYETAIIO
MIPAKTHKE ¥ OTBETOB
Ha BOTIPOCHI

MTPOXOXKICHUS
MPaKTUKU

OK 09. CTyneHT, mporre it Hemocpencteennoe AHanmm3

[Monb30BaThCs MIPAKTHKY OYJIeT: HAOIIOICHUE c(hopMUPOBAHHBIX

npodeccHoHaATLHON 3HaTh: PYKOBOJUTEIEM PYKOBOJIUTETIEM

JOKyMEHTAIUeH NpaBWIa IOCTPOCHHUSI TPOCTHIX M | IPAKTUKHU OT MPaKTUKU OT

Ha TOCYJJapCTBEHHOM CJIOXHBIX MIPEIOKCHUN Ha oOpa3oBatenbHOI Oprasuszanum u

Y UTHOCTPAHHOM SI3BbIKaX poheCCUOHATBHBIC TEMBI OpraHM3aIluy 3a PYKOBOIHUTEIEM
OCHOBHBIC BBITTOJTHEHUEM MPaKTUKU OT
o0mieynoTpeOuTenLHbIE CTYJIEHTOM TPAKTHYECKUX | KOJUIEIKA
raroisl (ObITOBas U 3a/laHui. aTTECTAIMOHHOTO
npohecCHOHAIbHAS JICKCHKA) DKcrnepTHBIMaHAIN3 JIUCTA, COJIEPIKAIIETO
JIEKCUYECKU MUHUMYM, 3anuceil B JHEBHUKE cBeneHus 00 ypoBHE
OTHOCSIIAKCS K OTMCAHUIO MPAKTUKAHTA. OCBOEHUS

IPEIMETOB, CPEICTB U
MIPOIIECCOB MPOGECCHOHAIBHOM
JeSATeILHOCTH

0COOCHHOCTH TPOU3HOILICHUS
ImpaBuJia YTCHHUA TEKCTOB
poheCCHOHATBHON
HAMpPaBJICHHOCTH

Ymersn:

[IOHUMATh OOIIUI CMBICII YETKO
MPOU3HECEHHBIX BHICKA3bIBAHUI
Ha U3BECTHBIC TEMBI
(npodeccronanvHbie 1
OBITOBBIE), TOHUMAThH TEKCTHI Ha
0a30BbIe PO ecCHOHATEHBIC
TEMBI

Yy4aCTBOBATh B AMAJIOTax Ha
3HAKOMEIE 001IIHe

1 Ipo(heCCHOHATIbHBIE TEMBI
CTPOUTH MPOCTHIC
BBICKA3bIBaHU O ce0e 1 0 cBOeH
npodhecCHOHATBHOM
JIeSITeILHOCTH

KpaTKO 00OCHOBEIBATH U
OOBSICHATH CBOM JICHCTBHS
(Texymiue u TIIaHupyeMbIe)
MICATh MPOCTHIE CBA3HBIC

00y4aroIUMCs
pohecCHOHAIbHBIX
KOMIICTSHITUIM, U
XapaKTePUCTUKH Ha
00y4aloIIerocsmno
OCBOCHHIO OOIUX U
poecCuoHaTbHBIX
KOMIIETEHIIN B
Mepuos
MTPOXOXKICHUS
MIPaKTHKHW; AHAITN3
OTYETaIo
pe3ynbraTtam
MIPOXOXKICHUS
MIpaKTHKH; AHAITU3
JTHCBHHUKA U
NPUIOKEHUH K
JTHEBHUKY 10
MpaKTHKe; AHAIU3
PE3yIIBTaTOB
3aIUTHl OTYETAIIO
MIPAKTHUKE ¥ OTBETOB
HaBOTIPOCHI
MIPOXOXKICHUS
MIPAKTUKU
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COOOIIEHUS Ha 3HAKOMBIC WJTH
WHTEpECyIOIIne
po(heCCUOHAIBHBIC TEMBI

IIK 2.1. CryneHT, npomeamuni Henocpenctsennoe AHanus
OcymecTBIATh pa3paboTKy | MPaKTUKY OyIeT: HaOJI0ICHHE c(hOpMHUPOBAHHBIX
U BeJleHHE HOMEHKJIATYpbl | 3HATh: PYKOBOJIUTENEM PYKOBOJUTEIEM
JieTl CTPYKTYPHOTO HopmatuBHBIE IpaBOBbIE aKTHI, | MPAKTUKU OT MPAaKTUKU OT
noapasaeecHus HOPMAaTUBHO-METOJUYECKHUE o0pa3oBaTeIbHOM Opranuzanuu u
JOKYMEHTBI, TOCYyJapCTBEHHBIE | OpraHU3aluHy 3a PYKOBOIUTEIEM
CTaHJAPThI, ONPEIENAOLINE BBINIOJIHEHUEM [IPAKTUKU OT
MOPSIIOK TOKYMEHTALIHOHHOTO CTYACHTOM NPAKTUYECKHX | KOJJIeIKa
obecrieueHus ypaBIeHUS 3aJJaHUM. aTTEeCTAIIMOHHOTO
Buasl HOMeHKIaTyp, o01IHe OKcTepTHhIMaHaIN3 JIUCTA, CONIEPIKAIIETO
TpeOOBaHMs K HOMEHKIIATYpE, 3amnucel B THEBHUKE cBeneHus 00 ypoBHE
METO/MKA €€ COCTaBJICHUS U NPaKTUKAHTA. OCBOCHUS
odopmIteHUs 00y4aroIUMCs
[IpaBuna cormacoBaHus po¢eCCHOHANTBHBIX
HOMEHKJIATYyPBI JIE]1 C KOMIIETCHINH, U
BEJIOMCTBEHHBIMH apXHUBAMH U XapaKTepUCTUKU Ha
JKCIIEPTHON KOMHCCHEH. 00yYaroIIerocsIo
Ymers: OCBOCHUIO OOLINX U
Pa3pabaTbiBaTh HOMEHKIIATYPY po(heCcCHOHATIBHBIX
JIeJI CTPYKTYPHOT'O KOMIIETEHIINH B
NOJpa3aeCHHS. nepuos
DopMyIMpOBaTh 3ar0JIOBKH J€JT MPOXOKACHUS
Y ONPEAEISITh CPOKH UX MPaKTUKW; AHAIH3
XpaHEeHHUs OTYEeTaro
HNMeThb onbIT AeATEILHOCTHU: pe3yabTatam
CocraBieHue U BeIcHUE MPOXOKACHUS
HOMEHKJIATYPBI JIeJT MPaKTUKW; AHAIH3
CTPYKTYPHOT'O TIOApa3AEICHUs ITHEBHUKA U
MPUIIOKEHUH K
JTHEBHUKY 10
MpaKTHKe; AHAITN3
pe3yabpTaToB
3alIUTHI OTYETATIO
MPaKTUKE ¥ OTBETOB
HaBOIPOCHI
MPOXOXKACHUS
HPAaKTUKU
IIK 2.2. CryneHT, npomeamui Henocpenctsennoe AHanus
dopmupoBars aeia B NPaKTUKY OyaeT: HaOIroIeHne c(OpMHUPOBaHHBIX
COOTBETCTBUU C 3HaTh: PYKOBOJIUTENEM PYKOBOIUTEIEM
HOMEHKJIaTypoH Jiell 1 HopmatuBHbIe IpaBOBbIE aKThl, | IPAKTUKU OT [IPAKTUKU OT
npaBWIaMu QOPMUPOBAHUS | HOPMATHBHO-METOAMYECKHE o0pa3oBaTeIbHOM Opranuzanuu u
nen JOKYMEHTBI, TOCYyJapCTBEHHBIE | OpraHU3aluy 3a PYKOBOIUTEIEM
CTaHJAPThI, ONPEIENAOLINE BBINIOJIHEHUEM [IPAKTUKU OT
MOPSIIOK TOKYMEHTAILIHOHHOTO CTYACHTOM NPAKTUYECKHX | KOJJIeIKa
o0ecrieyeHus ynpaBiIeHUs 3aJaHUH. aTTECTaLlMOHHOTO
[opsox popmupoBanus u OKcTepTHhIMaHaIH3 JINCTA, COAEPIKALLETrO
odopmieHus e, cnenuduka 3amnucel B THEBHUKE cBeneHus 00 ypoBHE
(hopMHUpPOBaHUS OTIECIBHBIX NPaKTUKAHTA. OCBOCHUS

KaTeropui Jies.

YMmeTh:

Opranu3oBbIBaTH padoOTYy 110
(hopMHUPOBAHUIO A€ B
COOTBETCTBHMH C YTBEPIKICHHON

00y4aroIUMCs
pohecCHOHAbHBIX
KOMIICTSHITUN, U
XapaKTePUCTUKH Ha
00yJaroIerocsIno
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HOMEHKJIaTypOH Jel
OpTraHH3aIHH.

®DopMUpOBaATH IOKYMEHTHI B
JIeJla C yYETOM UX CHEUU(PHUKH.
CucreMaTu3upoBaTh
JIOKYMEHTBI BHYTPH JIena.
HMeTh ONBIT A€ATETLHOCTH:
[IpoBepka npaBUILHOCTH

o opMIIEHHUS TOKYMEHTOB U
OTMETKH 00 UX HCIIOJHEHUH
nepea ux GopMUPOBAHHEM B
JIEJIO JJIs1 TIOCIIEYIOIETO
xpa"enus. DopMupoBaHue
zena.

OCBOEHUIO O0IIUX

u
poecCuOHATBHBIX
KOMIIETCHITUH B
MepHoJ
MIPOXOXKICHHUS
MPaKTUKU; AHAITN3
OTYETAIo
pe3yabTaTam
MTPOXOXKICHUS
MPaKTUKU; AHAITN3
JTHEBHHMKA U
MPUIIOKEHUH K
JTHEBHUKY TIO
MIpaKTHKe; AHATU3
pe3yIbTaTOB
3aIUTHl OTYETAIIO
MIPAKTHKE ¥ OTBETOB

HABOIIPOCHI
MTPOXOXKICHUS
MPAKTHKU
IIK 2.3. CryneHT, npormne i Hemocpencteennoe AHanmm3
OcCymIecTBIATh TEKyIIEe MPaKTUKY OyIeT: HaOJI0ICHHE c(hOpMHUPOBAHHBIX
XpaHEHHUE, yUeT ’ 3HaTh: PYKOBOIUTENIEM PYKOBOJUTEIEM
WCTIOJIb30BAHUE eI [IpaBuiia xpaneHwus Jei, B TOM MPAKTHKHU OT MPAKTUKHU OT
(TOKYMEHTOB) YHUCIIE ¢ JOKyMEHTAMH 00pazoBaTensHOM Opraau3arum u
OTPaHUYEHHOTO JIOCTYTIa OpraHM3aIluy 3a PYKOBOJHUTEIEM
[IpaBwiia BeIaYH U BEITIOJTHCHUEM MPAKTUKHU OT
MCIOJIb30BaHMS JOKYMEHTOB U3 | CTYJIEHTOM NPAKTHUECKUX | KOJUICIKa
c(hopMHUPOBaHHBIX JIETT 3aJ]aHUM. aTTEeCTAlMOHHOTO
[opsamok BeIIaYM JOKYMEHTOB OKCIepTHhIaHATH3 JIUCTA, CONIEPIKAIIETO
JJIA UCITOJIB30BaHUS 3armceii B JHCBHUKC CBCICHUA 06 YPOBHE
pa6OTHI/IKaM OpraHuv3aliuu, IIpaKTHUKaHTa. OCBOCHU

NPEAOCTaBICHUE JOKYMEHTOB
10 3aIpocaM BHELTHHX
OpraHu3aiuii.

Ymersn:

OpraHu3oBbIBaTh XpaHEHUE
JIOKYMEHTOB B TIPOIIECCE UX
UCTIOJIHEHHS U TEKYIIEee
XpaHEeHHE UCTIOTHEHHBIX
JOKYMEHTOB.
Oprann3oBbIBaTh paboTy 10
y4eTy, XpaHeHHUIO U Iepeaaye B
COOTBETCTBYIOIINE
CTPYKTYpHBIE TTO/Ipa3IeIeHHs
JOKYMEHTOB TEKYIIETO
JeJIOTIPOU3BO/ICTBA.
[MpumensTs MHGOPMAIIMOHHO-
KOMMYHHKAIOHHBIC
TEXHOJIOTHH TTpH paboTe ¢
JOKyMEHTa

HMeTh ONBIT A€ATETLHOCTH:
KonTtpois npaBunbsHOTO U
CBOEBPEMEHHOTO
pacrpeneneHus U MOAIINBKU
JIOKYMEHTOB B Jiefa.

oOyJaronumcst
poecCuOHaTbHBIX
KOMITETEHITUH, U
XapaKTePUCTUKH Ha
00y4aromerocsmno
OCBOCHHIO OOIIHUX U
mpo(hecCHOHATBHBIX
KOMIIETEHIIHI B
MIEPHOJT
MIPOXOXKICHUS
MIPaKTUKHU; AHAITN3
OTYETaIo
pe3yabTaTtam
MIPOXOXKICHUS
NPaKTUKHU; AHAIHU3
JTHCBHUKA U
MIPUIIOKEHUH K
JTHCBHUKY TI0
MpaKTHKE; AHAITN3
pe3yIIbTaToB
3aIUTHl OTYETAIIO
MIPAKTHKE ¥ OTBETOB
HaBOIIPOCHI
MIPOXOXICHUS
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ITepenaya TOKYMEHTOB BO MIPAKTUKU
BpPEMEHHOE IM0JIb30BAHHE
IIK 2.4. CryneHT, npormne i Hemocpencteernoe AHanmm3
OCyIIECTBIATh 3KCIEPTU3Y | MPAKTHUKY OyIeT: HAOIIOICHUE chopMUPOBAHHBIX
IEHHOCTHU JIOKYMEHTOB, 3HaTh: PYKOBOJUTEIEM PYKOBOJIUTEIIEM
BECTH 0TOOP JOKYMEHTOB HopmatuBHBIE IPaBOBbIC aKThI, | MPAKTUKU OT MPaKTUKU OT
Ha XpaHCHHE U HOPMATHUBHO-METOAMYECKUC o0Opa3oBatenbHOH Oprasu3zanum u
YHUYTOKEHUE, JIOKYMEHTBI, TOCYJJApCTBEHHBIC | OpraHU3aINH 3a PYKOBOJHUTEIEM
JOKYMEHTUPOBAThH paboTy CTaHJAPThI, OTPEIEISIONIHE BBITTOJTHEHUEM MPaKTUKU OT
3KCIIEPTHON KOMHUCCHH. MOPAZ0K TOKYMEHTAI[HOHHOT'O CTYZICHTOM TIPaKTHYECKHUX | KOJIIeI[Ka
oOecrieveHus yrpaBIeHUs 3a/laHui. aTTECTAIMOHHOTO

Kpurepun paznenenus OKcTepTHhIMaHAIH3 JIUCTA, CONIEPIKAIIETO
JIOKYMEHTOB Ha T'PYIIIbI B 3arucei B IHEBHHUKE cBenieHus 00 ypoBHE
COOTBETCTBHH C LIEHHOCTHIO NPaKTUKAHTA. OCBOCHUS
MH(QOPMaIUH, COAeprKaleiics B o0yyaromumcs
HUX po¢eCCHOHATBHBIX
[opsmok ucnonb30BaHus KOMIIETCHINH, U
TUIOBBIX WX BEAOMCTBEHHBIX XapaKTepUCTUKU Ha
nepevHeil TOKYMEHTOB, 00yYaroIIEerocsIo
OTIpEJICIICHHS CPOKOB XPaHEHHUSI OCBOCHUIO O0IINX
B IIPOLIECCE HKCIEPTHU3HI U
[EHHOCTH JIOKYMEHTOB Mpo¢eCCHOHATBHBIX
Ilopsanok co3nanus, KOMIIETEHIINM B
OpraHu3aluu 1 nepuos
JOKYMEHTHUPOBAHUS pabOoThI MPOXOKACHUS
9KCIIEPTHON KOMHUCCHUU MPaKTUKW; AHAIH3
[IpaBuna cocraBneHus u OTYEeTaro
YTBEP)KICHUS IPOTOKOIIA pe3yabTatam
paboThI SKCIEPTHON KOMHCCUH MPOXOKACHUS
IIpaBuna cocraBineHus U MPaKTHKH; AHAITU3
YTBEP)KICHUS aKTa O ITHEBHUKA U
BBIJICJIEHNH JJOKyMEHTOB, HE MIPUIOKEHUH K
MOJUISKALINX XPaHEHHIO JTHEBHUKY 10
YmeTn: MIpaKTHKe; AHAIN3
OcyI1ecTBIATh SKCIEPTU3Y pe3yIbTaToB
LEHHOCTH TOKYMEHTOB. 3alIUTHl OTYETATIO
OdopMsTh JOKYMEHTHI MPaKTUKE U OTBETOB
9KCIEPTHON KOMHCCHH. HaBOIPOCHI
HMeTh ONBIT 1€ATEILHOCTH: MPOXOXKACHUS
[IpoBepka CpoKOB XpaHEHUS MPaKTUKA
JOKYMEHTOB, COCTaBJICHHE
NPOTOKOJIa pabOThl IKCHEPTHOM
KOMMCCHUH 110 IOJTOTOBKE
JOKYMEHTOB K XpaHEHHIO, aKTa
0 mepeaaye Ha YHUUTOXKECHHUE
JIOKYMEHTOB, HE MO TeKAaIIHNX
XPaHEHHUIO.
IIK 2.5. CryneHT, npomeamui Henocpenctsennoe AHanus
OdopmisTs aena MPAKTHUKY OyIeT: HAOIIOICHUE c(hopMUPOBAHHBIX
HIOCTOSIHHOT'O U 3HaTh: PYKOBOJIUTENEM PYKOBOIUTEIEM
JOJTOBPEMEHHOTO CPOKOB HopmatuBHBIE TpaBOBbIE aKTHI, | MPAKTUKU OT MPaKTUKU OT
XpaHeHUs 15l Iepeiadn B HOPMAaTUBHO-METOJUUECKHUE o0pa3oBaTeIbHOM Opranuzanuu u
apXxuB OpraHU3al1U JOKYMEHTBI, TOCYyJapCTBEHHBIE | OpraHU3aluHy 3a PYKOBOIUTEIEM
CTaHIaPThI, ONPEENAOLINE BBINIOJIHEHUEM [IPAKTUKU OT
HOPsIIOK 0pOPMIICHHUS U CTYACHTOM NPAKTUYECKHX | KOJJIeIKa
nepeavn el B apXUB 3a/1aHui. aTTECTAIMOHHOTO

OpraHu3aINH.

OKCnepTHRIHaHAINA3

JIMCTa, COACPIKAIICTO
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[IpaBuia TexHUUECKON

3aImcel B JHCBHUKC

cBeZieHus 00 ypOoBHE

00pabOTKH ¥ IMOJTHOTO MIpaKTUKAHTA. OCBOCHWSI
odopMIIeHHS [1e]T HOCTOSTHHOTO o0yyaromumcs
Y BPEMEHHOTO XPaHEHHUS. po¢eCCHOHATBHBIX
IIpaBuna nepenauu ey B apxuB KOMIIETEHIINH, 1
OpTraHH3aIHH. XapaKTepUCTUKH Ha
Ywmers: 00yyaromerocsno
l'oTroBuTh M NIEpEIaBaThH OCBOCHHIO OOIIUX H
JIOKyMEHTaJIbHbIE MaTepraibl Ha po¢eCCHOHATBHBIX
XpaHEHUE B apXUB. KOMIICTCHIIUY B
HMeTh ONBIT A€ATETLHOCTH: nepuos
OdopmiieHne 1en NOCTOSTHHOTO, MIPOXOXKICHUS
JOJITOBPEMEHHOT'O CPOKOB MIPaKTUKH; AHAITN3
XpaHEHUs OTYEeTaro
OdopmiieHre 00I0KKH JIeI pe3ynbraTam
IIOCTOAHHOTO, IIPOXOXKIACHUA
JOJATOBPEMEHHOT'O CPOKOB MPaKTUKU; AHAITN3
XpaHeHUs. JTHEBHHKA H
Ilepenaua nen B apxuB NPUIIOKEHUHN K
OpraHu3alHy. JTHEBHUKY TI0
MpaKTHKe; AHAIN3
pe3yNIbTaTOB
3alIUThI OTYETAIIO
MIPAKTHKE ¥ OTBETOB
HaBOTIPOCHI
MPOXOXKACHUS
MTPAKTUKU
IIK 2.6. CryneHT, npomeamui Henocpenctsennoe AHanus
CoCTaBJIATE OIHCH TSI MPaKTUKY OyIeT: HaOJI0ICHHE c(hOpMUPOBAHHBIX
MTOCTOSTHHOTO U 3HaTh: PYKOBOAMTEIEM pyKOBOAHUTETIEM
JOJTOBPEMEHHOT'O CPOKOB [IpaBuia cocTaBieHHs ONMUCH MPAKTUKHU OT MPAKTHUKHU OT
XpaHeHUs JIEJT TIOCTOSTHHOTO M BpEMEHHOTO | 00pa3oBaTebHON Opranunzaun u
XpaHEHUS B COOTBETCTBUU C OpraHM3aIny 3a pyKOBOOHUTETIEM
HOPMAaTUBHO-METOJUYECKUMH BEITIOJTHCHUEM MPAKTUKHU OT
JOKYMEHTaMH CTYJIEHTOM NPAKTHYECKUX | KOJUIEIKA
YwMmers: 3a/1aHui. aTTECTAIMOHHOTO
CocTaBisTs # 0QPOPMIISTH OKCTepTHRIaHATHA3 JIUCTA, COJIEPHKAIIETO
OTIMCH JIeJ1 IOCTOSTHHOTO U 3amnucel B THEBHUKE cBeneHus 00 ypoBHE
JIOJTOBPEMEHHOTO CPOKOB NpPaKTUKAHTA. OCBOCHUS

XpaHEHUsl.
Hcnonp30BaTh HOMEHKIATYPY
JIeJT TP COCTABIIEHUH ONHCEN
Jen

HmeThb OnBIT AeATETbHOCTH:
DopMHUPOBATH CIIPABOYHBIHN
amnmapar,

o0ecrneunBaronuii ObICTPHIH
MOUCK JTOKYMEHTOB

00y4aroIUMCs
poecCuoHaIbHBIX
KOMIICTSHIIUI, U
XapaKTePUCTUKH Ha
00y4aromerocsmno
OCBOEHUIO OOIHUX U
mpoheCcCHOHATBHBIX
KOMIIETEHIINI B
MIEPHOJT
MIPOXOXKICHUS
MPaKTHKH; AHAITU3
OTYETaIo
pe3ynbraTtam
MIPOXOXKICHUS
NPaKTUKHU; AHAIHU3
JTHEBHHKA H
MIPUIIOKEHUH K
JTHEBHUKY TI0
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MpaKTHKE; AHAITN3
pEe3yIIbTaTOB
3aIUTHl OTYETAIIO
MIPAKTHUKE ¥ OTBETOB
HaABOIIPOCHI
MIPOXOXKICHUS
MPAKTUKU

2. CTPYKTYPA U COJIEP)KAHUE YYEFHOM NIPAKTHKHU B
®OPME NPAKTHUYECKOM MOATIOTOBKH
CtpykTypa mporpaMMbl y4eOHOU TPAKTUKH B (HOpME MPAKTUYECKON MOATOTOBKH
MpeAnojaraeT Hajauuue:

- TMOATrOTOBUTEIBHOTO ATalla;

- OCHOBHOTO 3Tara;

- 3aKJIOYUTEIBHOTO JTala.

Bumom  mpomMexyTouHoil  arrectanMu  oOydaromierocs — sBIseTcs = —
muddepeHMpoBaHHbId  3aueT. [IpakThueckas TMOATOTOBKA MpH MPOBEICHUU
MPAKTUKU MOXET ObITh OpraHU30BaHa!

1) HEMOCPEACTBEHHO B KOJUIEIXKE, B TOM YHUCJIE B CTPYKTYPHOM MOJpa3AeiICHUU
KOJUIE]KA,;

2)B OpraHu3alliy, OCYIIECTBIAIONICH AESTEIBHOCTD MO MPOGUII0 COOTBETCTBYIOLIEH
o0pa3oBaTebHON MporpamMMsl (fajnee - npoduiibHas OpraHu3alys), B TOM YHUCIIC B
CTPYKTYPHOM MOJpa3AeICHUH MPOPUIbHON OpraHU3alMy, MpeIHa3HAYeHHOM JIIs
POBEJCHUS MPAKTUYECKON MOATOTOBKU, HA OCHOBAHMU JOTOBOPA, 3aKJII0UYaEMOTO
MeX1y 00pa3oBaTeIbHON OpraHu3anuel u NpouIbHON OpraHu3aluen.

CriocoOslI TpoBeIeHUS MPAKTUKK: CTallMOHAPHAS; BBIC3/IHAS.

CranmoHapHO SBIsieTCS MPAKTUKA, KOTOPasi IPOBOJIUTCS B OpraHU3aIMK JTH00
B NpOQWIbHOW OpraHu3aliy, pacloJOKEHHONM Ha TEPPUTOPUM HACEIECHHOTO
YHKTa, B KOTOPOM PAaCIOJIOKEHA OpraHu3alus.

Brie3qHoil siBisieTcs MpakThKa, MPOBOJMMAsi BHE HACEJIECHHOIO IyHKTa, B
KOTOPOM PAaCIOJIOKEH KOJUIEIK, TOMYCKAaeTCs, KaK MPaBHIIO, AJS 0OYyYarolIuxcs
3a0uHOM (opmMbl 00ydeHUsT mO wuX 3asgBieHuto. I[lpu »TOoM oOecrmeueHue
oOy4aromuxcsi Mpoe3a0M K MECTy MPOBEACHUS MPAKTUKU U 00paTHO, a TaKKe UX
MPOXKUBaHMS, PABHO KaK U KOMITCHCAITUS pacXo/I0B Ha MPOe3/, MPOKUBaHNE, MHBIX
Pacxo/I0B, CBA3aHHBIX C TIPOXOKICHUEM MIPAKTHUKU HE MPETyCMaTPUBACTCA.

MecTo MpOXOKIEHUSI MPAKTUKU OMpENeNseTcss U3 IMepedHs 0a3 MpPakTHK —
[TpodunbHBIX OpraHu3anyii, ¢ KOTOPHIMH KOJIJICKEM 3aKIIOUYEHBI JIOTOBOPHI O
MPAKTUUYECKOM  TOArOTOBKE  OOydYaloIUXCsl U KOTOpPbIE  OCYIIECTBIISIIOT
JESTeNIbHOCTh MO MPO(UITI0 COOTBETCTBYIOIIECH 00pa30BaTeIbHON MPOrPAMMBI.
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OOyuaroiuecs, coBMeLalolMe OOy4yeHHUE C TPYAOBOM JEATEIBHOCTHIO,
BIIpaBe MPOXOAUTH YUYEOHYIO MPAKTHKY IO MECTy TPYAOBOM NEATEIbHOCTH B
ciydasix, eciu npodecCHOHaJIbHas JEATENbHOCTh, OCYIIECTBISIEMas HMH,
COOTBETCTBYET TPEOOBAHUIM K COJACP>KAHUIO IPAKTHKH.

[IpakTuka nsst 00y4aronxcsi ¢ OrpaHUYE€HHBIMU BO3MOXKHOCTSMHU 37I0POBBS U
WHBAJIMJIOB MPOBOJAUTCS C YYETOM OCOOEHHOCTEH MX MCUXOPU3NYECKOrO Pa3BUTHS,
WHJVBUAYAJIBHBIX BO3MOKHOCTEN U COCTOSIHUS 310POBBS.

Pacnpenenenne oOydarommxcss 1O MeECTaM MPOXOXKACHUS MPAKTUKU

oopmIIsieTcs MPUKa30M AUPEKTOpa KOJUIEAKa C YKa3aHUEM BUA MPAKTUKU, MECTa
€€ IPOXOKACHUS, IPOAOJDKUTEIBHOCTHA U IIEPUOIA.
[IpodunpHple OpraHu3alvyd JOJDKHBL: CO3JaBaTh YCIOBUS [UIsl peamu3aluu
KOMIIOHEHTOB 00pa30BaTeIbHONM MPOrpaMMbl, MPEIOCTaBIAThH O0OpPYJOBAHHE U
TEXHUYECKUE cpelacTBa oOOydeHuss B 0ObeMe, MO3BOJISIIOIIEM  BBINOJIHATH
ompenereHHble BUAbBl pabdoOT, CBs3aHHbIE C Oyaymed npodeccruoHaIbHOM
NEeATEIbHOCTHIO 00 YYAIOIINXCS.

[Ipu opraHu3zanuy MPaKTUYECKON MOATOTOBKHU OOydYarOIIMECs U PaOOTHUKHU
KOJUIe[Ka 00s13aHbl COOJIIOJIATh MpaBUja BHYTPEHHEro TPYIOBOTO pacropsiaka
[Tpodunbroii opranuzamuu (wam AHO T1O «YHUBEpCUTETCKUN KOJIJIEIK», ECIH
IpaKkTUKa MPOXOJUT B CTPYKTYPHOM MOAPA3ACIICHUH KOJIJIEHXKA), TpeOOBaHUS
OXpaHbl TPYy/1a UTEXHUKU OE30MaCHOCTH.

[IpoBOIUTH OLIEHKY YCJIOBHM TpyJda Ha pabOYuMX MECTax, HCIMOIb3yEMBIX MpH
peanu3alnryd KOMIIOHEHTOB 00pa30BaTeIbHOM MporpaMMbl B popMe MPaKTUUECKON
HOJFOTOBKM, M COOOIIATh PYKOBOJACTBY HMHCTUTYyTa 00 YCIOBUSAX Tpyla H
TpeOOBAaHMIX OXPaHbI TPyJa Ha pab0YeM MECTe.
2.2 Copnep:kaHue ¥ CTPYKTYPA y4eOHOM NPAKTHUKHU B (popMe MPAKTHYECKOH
NOAr0TOBKH

[IpakTHyeckass MOArOTOBKA MPH MPOBEACHUU NPAKTHUKHA OPTAHU3YETCS MyTEM
HEIMOCPEICTBEHHOIO BBIMOJIHEHUSI 00YYaIOIMMHUCS OIPEACICHHBIX BUIOB PadoT,
CBSA3aHHBIX ¢ Oyy1Iel npodecCuoHaNbHON AEATEIbHOCTDIO.

Jnss pyKOBOACTBA MPAKTUKOM, IPOBOJAMMOM B KOJUIC/KE, HA3HAYAETCs
OTBETCTBEHHOE JINLO OT KOJUIE)KANU3 YUCIIA COTPYAHUKOB, B TOM YHUCJIE U3 YUCIA
poheccopcKo-Mpeno1aBaTeIbCKOro CocTaBa KoJIeIxKa.

JI1si pyKOBOJCTBA MPAKTHKOM, MPOBOAMMON B MPOGUIBLHOM OpraHu3alluu,
HazHauaercsa OTBeTcTBeHHOE JMO OT [IpoduiabHoN opranuzanuu (pyKOBOJIUTENb
npakTuku OoT [lpoduiabHON opraHu3alu), KOTOPBIA JTOJKEH COOTBETCTBOBATH
TpeOOBaHUSIM TPYAOBOTO 3aKOHOAATENbCTBA PD 0 jomycke K Memaaroruyeckomn
NEATEIIBHOCTH.

PykoBogutens Mo MpakTUYECKOW ITOJTOTOBKE OT KOJUIEIKA, OPraHU3YIOMUN
MpOBEJICHUE MPAKTUKU, Ha3HavyaeTcs u3 uncna IIIC komnemxa.
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PykoBoauTenb Mo MpakTUYEeCKOW MOATOTOBKE OT KOJUIE/IXKA COTJIACOBBIBAET C
OTtBeTcTBeHHBIM JULIOM OT I[IpodunbHON opraHM3aly COBMECTHBIM paboumii
rpaduk (T1aH) TPOBEICHUS MPAKTHKH, KOTOPBIH (DUKCUPYETCS B MHAUBUAYATEHOM
3aJlaHuM.

Pykosooumens no npakmuueckoii n0020moeKe om Koneoxyca:
cocTaBiiseT pabounii rpaduk (TiaH) MPOBEAESHUS TPAKTHKU,

- paspabaTbiBaeT  HMHAMBUAYaJbHbIE  3aJaHud  JJs  OOyYaroluXxcs
(ompeneneHHble BUIBI pabOT, CBs3aHHBIE ¢ Oyayimied MNpodhecCUOHAIBHOM
NEeATETLHOCTHIO 00YUAIOIIEroCs ), BHITIOIHAEMbIE MU B TIEPHO/T MPAKTHUKHY;

- OpraHu3yeT ydacTue 0OyJaroIMXCsl B BHIIIOJHEHUU ONPEIEICHHBIX BUI0B
paboT, CBA3aHHBIX C OyaynieHnpodecCHOHATBHON IeATeIbHOCTHIO;

- OKa3bIBA€T METOJIMYECKYIO MOMOIIb OOYyYarOUIMMCSl MpPU BBINOJIHEHUU
WHUBUTyJIbHBIX 3aJjaHUM (OMpEEeTICHHbIX BUJIOB pabOT, CBSI3aHHBIX C Oyayuiei
podheCCUOHAIBHON IESITEILHOCTHIO);

- HECeT OTBETCTBEHHOCTh COBMECTHO ¢ (OTBETCTBEHHBIM PAOOTHUKOM
[TpodumnbpHON OpraHM3aluu 3a peaju3alnio KOMIIOHEHTOB 00pa3oBaTelbHOM
nporpaMMbl B (popMe TPAKTHUECKOMW MOATOTOBKHM, 3a KH3Hb M 3J0POBBE
oOyJaromuxcs, COOJII0JICHUE HMU TMPaBUI MPOTUBOMOXKAPHON OE€30MacHOCTH,
MpaBuJI OXpPaHbl TPyAa, TEXHUKU 0€30MMaCHOCTU U CAHUTAPHO-3IHUIEMUOTIOTHYECKUX
paBuJ U TUTHEHUYECKUX HOPMATHBOB,;

- y4YacTBYET B pachpeaeieHuH o0ydaroumxcs o paboyrum MecTtaM U BUJam
paboT B opraHu3aluu;

- OCYILECTBJISIET KOHTPOJIb 32 COOJIIOJIEHUEM CPOKOB MPOBEAEHUS MTPAKTUKU
¥ COOTBETCTBUEM €€ COICPKaHUsI TPeOOBaHMSIM, YCTaHOBJICHHBIM 00pa30BaTEIbHOMN
IIPOTPaMMON;

- OLIEHUBAET Pe3yJbTaThl IPOXOXKACHUS MPAKTUKH 00yYarOIIUMUCS.
Omeemcmeennoe nuyo om Ilpogpunvnoin opzanuzayuu:

- CO3JaeT YCJOBUS JMJId peaju3aldd KOMIIOHEHTOB 00pa3oBaTesbHON
nporpaMmbl B (hopMe MpPaKTUYECKON MOATOTOBKH, IPEAOCTaBIsIET paboure mMecTa
oOydaromuMmcsi, 000pyJoBaHHE U TEXHUYECKHE CpencTBa oOydeHus B 0ObeMe,
MO3BOJIAIOIIME BBINNOJHATH ONpEeNICHHbIE BUIBI paldOT, CBSA3aHHbBIE C OyIyleit
po(hecCHOHATBHOM e TENbHOCTHIO 00yYalOIINXCs;

- MPOBOJUT MHCTPYKTAXK O0YUAIOLINXCS IO 03HAKOMJICHHUIO C TPEOOBAHUAMU
OXpaHbl TpyAa, TEXHUKH OE30MaCHOCTH, IOXKAPHOU OE30MaCHOCTH, a TaKXKe
npaBujaMd BHYTPEHHETO TPYAOBOIO pacHopsiika M OCYUIECTBIISIET HaA30p 3a
coOJro/IeHreM 00y4aroIMMHUCS TAHHBIX MPABUIT;

- obecrieunBaeT  0Oe30mMacHbIE  YCJIOBUS  peaju3alid  KOMIIOHEHTOB
o0Opa3oBaTeNbHOI mporpamMmsl B (hopMe MPaKTUUECKOW MOATOTOBKH, BHITIOJHEHHE
OpaBWJI TMPOTUBOIOKAPHOW O€30MacHOCTH, MpaBWJI OXpaHbl TPyJda, TEXHUKH
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0€30MaCHOCTH M CAaHUTAPHO-AMUJEMHOJIOTUYECKHX MPaBUJI M TUTHEHUYECKUX
HOpPMAaTHBOB;

- 3HAaKOMUT OOy4YaroIIMUXCS C TpPaBWJIaMH BHYTPEHHETO TPYIOBOTO
pacropsiika, TpeOOBaHUSIMHU OXpaHbl TPYAA, IPaBUJIAMU TEXHUKU 0€30MacHOCTU U
npoTuBonoXxapHoit ~ 6e3omacHoctu  IIpodumnbHOi  opraHuzanuM, — WHBIMHU
JOKaJIbHBIMU HOPMAaTHUBHBIMU aKTaMHu (TP HEOOXOIUMOCTH);

- 000 Bcex ciyyasx HapylIeHUs OOYyYaroIIUMHCS IpaBUJ BHYTPEHHETO
TPYAOBOTO pacHopsiika, OXpaHbl Tpyda M TEXHUKH O€30MacHOCTH COOOIIaeT
PYKOBOAMTEIIO MO MPAKTUYECKOM MOATOTOBKE OT MHCTUTYTA,

- COTJIACOBBIBACT UHAMBUIYaJbHbIC 3aJaHUs O0yUaromuxcs (onpeaeeHHbIe
BUJIOB pPabOT, CBs3aHHBIE ¢ Oyaymiedl mnpodecCHOHaTbHON AESITEIBHOCTHIO
00yyJaromierocs, BBINOJIHAEMbIE B IMPOIECCE MPOXOXKACHUS NMPAKTUKU) U Tpauk
POXOKJCHUS IPAKTUKH;

- TI0 UTOTaM MPOXOKIEHHS MPAKTUKHU (B MOCIEIHUIN JeHb PAKTUKHN) BbIIAET
OT3BIB\XapaKTEPUCTHKY O IPOXOXKICHUU MPAKTUKN 00YYarOIUMCs, TOITUCHIBACT U
OpraHMU3yeT MPOCTaBJICHUE NeYaTel Ha OTYETHBIX JOKYMEHTaX IO MPaKTHKE.

[Ipy Hamuuuu B OpraHU3allMM BAaKaHTHOW JOJDKHOCTH, paboTa Ha KOTOPOMU
COOTBETCTBYET TPEOOBaHUAM KIPAKTUYECKOM MOJITOTOBKE, C 00yJaIOIIUMCS MOKET
OBITH 3aKJIIOYEH CPOYHBIN TPYAOBOI TOTOBOP O 3aMEIICHUUTAKOH JTOJIKHOCTH.

Obyuaromecs, coBMemianme oOydeHHe C TPYIOBOM JESTENbHOCTHIO,
BIIPAaBE MPOXOAUTH MPAKTUKY IO MECTY TPYJOBOU AEATEIHHOCTU B CIydyasiX, €CIIU
npodeccuoHanbHasl  JIEATENbHOCTh, OCYIIECTBIS€Mas HWMH, COOTBETCTBYET
TpeOOBaHUSAM 00pa30BATEIBHON MPOTPAMMBI K TPOBEACHUIO IPAKTHKH.
Ooyuaruwuecs 6 nepuood npPoxoHcOeHuss NPAKMUKU:

- BBINOJHSIOT MHAWBUyaJIbHBIC 3a/1aHus (TJIaH MPAKTUKH), YTBEPKICHHBIE
PykoBonuTeneMm 1o MpakTUYECKOW MOATOTOBKE OT Koyuiemka U OTBETCTBEHHBIM
pabotHukoM [IpodunsHol opranu3anuu;

COOJTIONIAIOT MPaBUJIa BHYTPEHHETO TPYAOBOTO PacIIOpsIKa;

- cobmomaroT TpeOOBaHMA OXpaHbl TpyJda, TEXHUKH O€30MacHOCTH,

NOKapHOW 0e30MacHOCTH, pexuMa KOH(QUICHIMATbHOCTH, MPUMEHSEMOTO B
npo(UIBLHON OpraHU3aIIH.
B cinyuae ycranoBienus pakta HapyIieHHs 0OydYarOIMMUCS CBOUX 00sI3aHHOCTEH
B [IEPHO/]] OpraHN3aUUIIPAKTUIECKON MTOATOTOBKH, peXruMa KOH(PUACHIINAIbLHOCTH,
[IpodunbHas opraHu3zaiysl BIpaBe MPUOCTAHOBUTH DPEATH3ALMI0 KOMIIOHEHTOB
00pa30BaTEIbHOM MTPOrpaMMBbl
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2.1. Conep:kanne yu4eOHOI NPAKTHKH B (popMe NPAKTHYECKOH MOATOTOBKHU
IIM. 02 Opranusanus TeKyIero XpaHeHusi AOKyMeHTOB U NOATOTOBKA JieJI [JIsl lepeayl B AapXHUB

dopmupyemMbie
KOMIIeTeHIIuH (B ®opma
HaumenoBaHuesTanos COOTBETCTBMHU C NpPeACTABJICHUS pe3yJibTaTa
y4eOHOIl NPAKTHKH B Copep:xanue BBINOTHACMBIMHA BBINOJIHEHHU S
(popme npakTHYECKOH Bujib1 paor NPAKTHYECKHX NPAKTU1CCKUMH NPAKTHYECKUX 32JaHUITB
MOAT0OTOBKH 3amaHuii 3a/IaHUSIMH, oTYeTe o
B T.4. yueOHO#l MpaKkTHKe B
HHIMBHIYAIbHBIM ¢opme npakTHUECKOH
M321AHUSIMH) MOATrOTOBKH
IToaroroBuTEIIBHEIN O3HAKOMJICHHUE C aHaJIu3 IJIaHa; OK 1, OK2, OK 4,
sran IUIAHOM HPOXOXKIEHHS 11aTh XapaKTEPUCTUKY OK35, OK9 BBC/ICHHC, 5
[PAKTHKH, OpraHu3aIHH; IK 2.1.-2.6 oubmmorpaduaeckuii
MHCTPYKTaX O U3YYUTh OCHOBHBIC CITMCOK, ITPUTIOKCHUSA
IPOXOKJICHUN HaInpaBJIeHUs
NPaKTUKU; JESTEIHOCTH
3HAKOMCTBO C OpraHu3aluy;
OpraHU3aluOHHON HU3YYUTH
CTPYKTYpOi1 OpraHHU3alMOHHYIO
OpraHu3aIuy; CTPYKTYpPY OpraHU3aLUY;
aHaJu3 HOPMATUBHO- IIPOaHAIN3UPOBATh
IIPABOBBIX aKTOB U HOPMAaTHUBHO-TIPaBOBbIE
JUTEPATYpHI; aKThl,CyJEOHYIO U
MOJTOTOBKA U MIPABONPUMEHHUTEIBHYIO
odopmIIeHHE THEBHUKA MPAKTUKY HHAYYHYIO
JUTEPATypy
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OCHOBHOI1 dTaI

aHaJIN3
NEeSITEIIbBHOCTH
OpTraHH3aIny;
U3y4eHUe
3aKOHOJATEIbCTBA,
periaMeHTHPYIOLIEro
JeATETbHOCTh
OpraHu3aIuiy,
YUPEKIACHUS;
pa3paboTKa MPOEKTOB
MPaBOBBIX JOKYMEHTOB,
CBSI3aHHBIX C
JEATETbHOCTBIO
OpraHHU3aIuy;
BBIIIOJIHCHUE YKa3aHUU
PYKOBOJUTEINS oT
OpTraHH3aIny;

cbop, 0bpaboTka u
CUCTeMaTH3aIHs
AMIIUPUYECKOTO
MaTepua’a,
€KEJIHEBHOE BHECEHUE
3aliuced BOIHEBHUK

JaThb

XapaKTePUCTUKY
ACATCIIbHOCTHU
OpraHu3aluiy;
MPOaHATH3UPOBATH
3aKOHOJATEIbHbIE aKThI,
peryupyome
JesITeNIbHOCTD
OpraHH3aIiy;
paszpaboTaTh
IpoLeccyaabHbl

€ JIOKyMEHTBHI;
MPOaHATH3UPOBATH
Marepuaibl Cy1eOHON 1
WHOU
MPaBONPUMEHUTEIIHHOMN
MIPAKTUKU

OK 1, OK2, OK 4,
OKS, OK9
IIK 2.1.-2.6

OCHOBHAas 4aCTb OTYCTA,
3aKJIIIOYCHHUE,; MTPHUTTOXKCHUSA

3aKIIOUYNTETBHBIA
3Tal

3alliTa OTYETOB IO
MpaKTHKE

- IOJITOTOBUTDH BBICTYILJICHUE
Y TIPE3CHTAINIO TSI
3alUTHI OTYETA IO MPAKTUKE

OK 1, OK2, OK 4,
OKS, OK9
IIK 2.1.-2.6

- IOKJIaJl; OTYET IO
MPaKTUKE, TPUIIOKEHUS
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3.YCJIOBUSA PEAJIM3ALIMU ITPOTPAMMbBI YYEBHOM IPAKTUKHA B
®OPMEIPAKTUYECKOM MOATIOTOBKH

3.1. IlepeyeHb OCHOBHOW U JOMOJTHHUTEILHOM JUTEPATYPbI, B TOM YHCJIE
JJISL CAMOCTOSITEJIbHOM PadoThl, pecypcoB MH(POPMALMOHHO-
TeJIeKOMMYHUKAIUOHHOH ceTu « AHTEepHeT», MPOrpaMMHOIo0 odecrnevyeHusl,
npogeccHOHAIbHBIX 0a3 JaHHBIX U HHPOPMAIIMOHHBIX CIIPABOYHBIX CHCTEM,
HE00XO0AUMBIX /ISl IPOBeIeHUs Y4eOHO! NPAKTHKH B (popMe NPAKTHYECKOM
MOJATOTOBKH
HopmaTuBHbIe IpaBoOBbI€ AKTHI:

1. ®enepanbHblii 3ak0H OT 22 okTs0ps 2004r. Ne125- d3 «O6 apXUBHOM Jiejie B
Poccuiickoit denepanumny // C3 PD.- 2004.- No43.- C1.4169

2. ®enepanbubiii 3ak0H OT 1 umroHg 2005r. Ne53-®3 «O rocygapCTBEHHOM
sa3bike Poccuiickon denepauum»

3. @enepanbHbiii 3ak0oH OT 29 uronga 2004 r. Ne 98-®3 «O komMepueckou
taitne» //C3 P®.-2004.- Ne32.- Ct1.3283

4. ®denepanbHbIN 3akoH oT 2 wMas 2006r. No59-®3 «O mnopsake
paccMoTpeHusioopamenuii rpaxkaan Poccuiickoit @enepanuny»// C3 PD. - 2006. -
Nel9. - C1.2060

5. ®enepasbHbIN 3akoH oT 27 wmtons 2006 r. 3 149 - @d3 «O6
uH(popMauu, nHPOPMALMOHHBIX TEXHOJOTUSIX U 0 3amuTe nHdopmanuny// C3 PO.-
2006.- Ne31 (Y.1).- C1.3448

6. denepasbHbI 3akoH oT 27 utons 2006r. Ne 152-®3 «O nepcoHaIbHbIX
naHHbIx»// C3 P®. - 2006.- Ne31 (U.1). - C1.3451

7. ®enepanbHblil 3akoH OT 29.12.1994r. No 77-®3, pea. Ot 03.06.2005t. «O6
00513aTeTbHOMAK3EMILISIPE TOKYMEHTOB

8. CoraiieHye o0 MpaBoONPEEMCTBE B OTHOLIEHUH T'OCYJapCTBEHHBIX apXHWBOB
osiBiiero Coroza CCP ot 3 mapta 1992 r. Ne540// Bronmnerenb MexayHApOAHBIX
JOTOBOPOB. - 1993.- Ne8.

9. Vxka3 Ilpesunenta PO ot 30 HOaOps 1995 r. Nel203 «OO6 yTBepxkaeHUU
[lepeuns cBeneHuil, OTHECEHHBIX K TrocynapcTBeHHOM TaitHe» // C3 Pd.- 1995.-
Ne49.- C1.4775

10. ITocranoBnenue IlpaButensctBa P® ot 17 wurons 2004r. Ne290 «O
denepanbHOM apxuBHOM areHTCTBE» // C3 PD. - 2004.- No25.- C1.2572.

HopmaTtuBHO-MeTOUYECKUE TOKYMEHTHI:

1. l'ocynapcTBeHHas cucremMa JOKYMEHTAIMOHHOTO 00eCTieueHUs yIPaBICHHUS.
OcHoBHble mnonoxeHus. OOmme TpeboBaHUS K JOKYMEHTaM U CIyXk0am
JIOKyMEHTAIMOHHOTO oOecnedenus. - M., 1991

2.0K 011-93. O6mepoccuiickuii  knaccuukatop  yrnpaBiICHUECKON
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nokymeHtaruu (OKVY/l)/ bronnereHb HOpMaTHUBHBIX akTOB deaepaibHbIX
OpraHOB MUCHOJHUTEIbHOM BiacTh. - 1998. - Ne 23
I'ocynapcTBeHHbIE CTAHIAPTHI:
1. l'ocynapcrBenHas cucreMa cranaaptuzaunu Poccuiickoit @enepaunu (I'OCT P 1.0-
92, TOCT P 1.2-92, TOCT P 1.5-92)
I'OCT 7.1 - 2005. CUBU/JI. bubmmorpaduueckoe onucaHue aokymeHta. OoOrmue
TpeOOBaHMS U MMPABUIIACOCTABIICHUS.
I'OCT P 7.0.97-2016. HaunonanwsHbii cTanaapt Poccuiickoit @enepanuu. Cucrema
CTaHIapTOB MO HHOpMAIMK, OUOIMOTEYHOMY U M3JATEIbCKOMY JENy.
Opranu3alnoOHHO-PACIOpAIUTENIbHAsA JOKYMeHTalus. TpeboBaHus K 0(pOPMIICHUIO
nokymeHToB" (yTB. [Ipukazom Poccranaapra ot 08.12.2016 N 2004-cT)
I'oCT 7.08 -2013 «/lenonpou3BOACTBO M AapXHUBHOE JAENO0. TepMHUHBI U
onpenenenus». -M.:I'occtannapt Poccun, 2013
I'OCT 17914-72. O65n0%KH A€l IIUTENbHBIX CPOKOB XpaHEeHMs. THUIbI, pa3mMepbl
U TexHuueckueTpeOoBanus ( ¢ u3M. 1984 r.)
I'OCT A.50-90 Konceppauus qokyMmeHToB. O6mime TpeOGoBaHUs.
l'ocynapctBeHHast cucTteMa JOKYMEHTAIMOHHOTO OOECIeueHUsl YIpaBIICHUS.
OcHoBHble monOkeHus. OOmme TpeOoBaHUS K JOKYMEHTaM U Clyx0am
JOKYMEHTAIMOHHOT0 oOecnieueHus ynpasieHus.- M.: I'maBapxus,1991.
CanlluH 2.2.2.542-96. T'uruenudeckue TpeOOBaHUS K BHJEO JAUCIUICHHBIM
TEPMHHAJIAM, TEPCOHATBHBIM  3JEKTPOHHO-BHIYMCIUTEILHBIM  MallMHAM |
opraam3anuu padbotel. CaHUTapHBIE HOPMBI U TIPABHIIA.
CanlluH 2.2.2/2.4.1340-03. T'uruenudeckue TpeOOBaHMS K TEPCOHATHHBIM
AJIIEKTPOHHO-  BBIUYMCIUTENBHBIM  MalllMHAaM W OpraHu3auuud  paOoThl.
CaHUTapHORHIEMUOJIOTUYECKUE TIPaBUIIa U HOPMATHUBBI.
HNHcTpykuumn 1 MeToANYEeCKHE PEKOMEHIAIUM

1. YopaBrneHdeckue TOKyMEHTHI TIOCTOSTHHOTO CPOKa XpaHeHus, 00pa3yrommecs B
JeSITEIbHOCTHHETOCYTAPCTBEHHBIX KOMMEPYECKUX OpTaHU3aINi (X035 iCTBEHHBIX
TOBApPUIIIECTB U OOIIECTB, MPON3BOJICTBEHHBIX KOOTIEpAaTUBOB): cripaB. [locobue.-
M., 1996
2. Pacniopsixenue ['ockomumytiiectBa P® ot 22 oktsi6ps 1996r. Ne 1131 -pu
npuka3 PocapxuBa ot 6 HOsiOpst 1996 1. Ne 54 «O6 ytBepxkaenuu [lonoxenus o
nopsiKe yuéra apXMBHBIX JIOKYMEHTOB IIPU MIPUBATHU3ALUHU FOCYAaPCTBEHHOTO U
MYHHIIATIAJIFHOTO UMYIIECTBAY// BroyeTeHh HOpMaTUBHBIX aKTOB(EaepaATbHBIX
OpPraHOB MCIOJIHUTEIBHOU BIAacTH.- 1996.- Ne 11.
3. OcHoBHBIE TpaBUJia pabOTHI apXUBOB opranu3zanui. - M., 2003
4. OcHOBHBIE npaBuia paboThI roCy/AapCTBEHHBIX apXUBOB C

kuHopotodoHoJOKYyMEeHTaMu. M., 1980.

5.OcHoBHBIE TmpaBuja  paboThl €  KUHOPOTOPOHOAOKYMEHTAMH U
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BUIe0pOHOrpaMMaMH B BEJIOMCTBEHHBIX apxuBax. M., 1989.
Iepeynu

1. TlepeueHb THIOBBIX YIPABICHYECKUX JOKYMEHTOB, OOpa3yloUIMXCS B

NEeATEIbHOCTH OpraHu3alui, ¢ yKa3aHHEM CPOKOB XpaHeHus. - M.: Pocapxus;

BHUUJA/, 2010

2. IlepeyeHb HAay4YHO-TEXHMYECKOW JTOKYMEHTAIMU, MOJJIeKalled NpUEéMy B
rocyaapCTBeHHbIE apxuBbl. -M.: Pocapxus, 1997

3. IlepeyeHb  TUMOBBIX  ApPXMBHBIX  JOKYMEHTOB, OOpa3ylolluxcsi B
HAyYHOTEXHUYECKOM U IPOU3BOJACTBEHHOW JEATEIIBHOCTH OpraHu3aluy ¢
YKa3aHMEM CPOKOB XpaHeHHs. - M.: MUHHCTEPCTBO KyJBTYpbl M MAacCOBBIX
KOMMyHuKaruii PO, 2007

4. IlepeuyeHb NOKYMEHTOB, MOIEKAIINX NPUEMY B TOCYIapCTBEHHBIE apXUBBI
CCCP (ytB. I'maBapxuBomCCCP 21.12.1971) no coctostauto Ha 01.03.2008

HopMmbl Tpyaa u BbIpadOTKHU
1. Hopmbl BpemeHHu Ha pabOTHI 10 aBTOMATU3UPOBAHHON apXUBHOM TEXHOJIOTUU
U JOKYMEHTAIlMOHHOMY OO€CIIEYEeHHIO OpraHoB yIpasieHus. - M., 1993
2. MexoTpacieBble YKpyMHEHHBIE HOPMATHUBBI BPEMEHHU Ha pabOTHI TIO
JOKYMEHTAIMOHHOMY OOecriedeHuo ynpasienus. - M.,1995
3. TunoBbie HOpMBI BPEMEHU U BBIPAOOTKH Ha PaOOTHI U YCIIYTH, BHITIOTHSIEMbIC
B rOCyJapCTBEHHbIXapxuBax ¢ npuMmeHenueM [I9BM. - M., 2001
Hopmbl Bpemenn Ha paboOThl 1O  JOKYMEHTAallMOHHOMY  OOECIEUYEHHUIO
YOPABJICHUYECKUX CTPYKTYpP (penepanbHbIX OpraHOB UCIIOJHUTEIHLHOM BiIacTH. - M.,
2002
OCHOBHbIEC HCTOYHHMKH:
1.KoznmoB, B.Il. ApxuBoBencHHE : YUY€OHUK W MPAKTUKYM IS BY30B/
B. II. Ko3nos. — Mockga : UznarensctBo Opaiit, 2024. — 329 ¢. — (Briciiee
obpazoBanue). — ISBN 978-5-534-14066-8. — Tekct : »3IEKTpOHHBIA //
OGpazoBatenbHas maTdopma Opaiit [caliT]. — URL.:
https://urait.ru/bcode/543940 (mata obpamenus: 01.10.2024).
2.Packun, . 1. Metoauka M TpakTHKa apXUBOBEIEHUS : YYEOHUK s
cpennero npodeccuonanbHoro oopaszosanus / JI. U. Packun, A. P. CokomoB. — 2-
e u31. — Mocksa : U3natenscTBo FOpaiit, 2024. — 416 ¢. — (IIpodeccuonansroe
obpazoBanue). — ISBN 978-5-534-16252-3. — Tekct : DSIEKTpOHHBIA //
O6pazoBatenbHas matdopma FOpaiit [caliT]. — URL:
https://urait.ru/bcode/539267 (nara obpamenus: 01.10.2024).
3.Xopxopauna, T.W. HWcropuss apxuBoB M apxuBHoro naemna B Poccum :

yueOHuk s By30B/ T.W. Xopxopauna. — Mocksa : MznatensctBo FOpaidT,

2024. — 626 c. — (Boicmiee oopazoanue). — ISBN 978-5-534-15239-5. — Tekct
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https://urait.ru/bcode/539267

anekTpoHHbI // OOpasoBatenwbHas 1aatdopma IOpaiit [caiit]. — URL:
https://urait.ru/bcode/544649 (mata obpamenus: 01.10.2024).

4.Kopuees, U. K. JlokymenTanronHoe o0ecredeHne ynpapieHus : y4eOHUK U

OPaKTUKYyM s cpenHero mnpodeccuonansHoro odpaszoBanusi/ U. K. Kophees,

A. B. ITmenko, B. A. Mamypues. — 3-¢ u3a., nepepad. u jomn. — Mockaa :
N3natensctBo Opaiit, 2024. — 438 ¢. — (IIpodeccronanbHoe 0Opa3oBaHue). —
ISBN 978-5-534-16002-4. — Tekct : »anektpoHHbld // (OOpa3oBareinbHas
miatpopma HOpaitt [caiit]. — URL: https://urait.ru/bcode/539262  (nata
obpamenus: 01.10.2024).

5.Hoponuna, JI. A. JlokymMeHTalMOHHOE 00ecreYeHne ynpaBIeHus : y4eOHUK
U MPAKTUKYM JJIs1 CpeHero npodeccruoHanbHoro odpazosanus / JI. A. JlopoHuHa,

B. C. UputukoBa. — 2-¢ u3., nepepad. u gon. — Mocksa : 3narenscTBo FOpait,
2024. — 270 c. — (IlpodeccuonanpHoe odbpazoBanue). — ISBN 978-5-534-16017-
8. — Texcr : anexktponHbit // ObOpa3oBarenbHas miardopma FOpalt [caiiT]. —
URL: https://urait.ru/bcode/539338 (mara obpamenus: 01.10.2024).

6.Ky3ueuoB, W.H. JlokymeHtaunonHoe oOecrieueHne ymnpaBlIeHUs

NEPCOHAJIOM : YYEeOHMK M TPAaKTHUKYM I CpeAHero mnpodecCHOHATIbHOTO

obpaszoBanmsi / U. H. Ky3nenoB. — 3-e wu3m., mepepab. u gom. — Mocksa :
NznatensctBo Opaiit, 2024. — 397 c¢. — (IlpodeccuonanbHoe oOpazoBaHue). —
ISBN 978-5-534-09155-7. — Tekct : »anektpoHHbli // (OOpa3oBareibHas
miatpopma HOpaitt [caiit]. — URL: https://urait.ru/bcode/538304  (mata

obpamenus: 01.10.2024).
7Ky3snenoB  M.H. JlokymeHTtannmoHHoe  obOecrieueHHE  yNpaBICHUS.
JIOKyMEHTOOOOPOT U JENONPOU3BOJICTBO | YUEOHUK U MPAKTHUKYM JJISI CPEIHEro

npodeccuonansHoro obpazosanus / WM. H. Ky3nenos. — 4-e u3n., nepepab. u
non. — Mocksa : UznatensctBo FOpaiit, 2024. — 545 ¢. — (IIpodeccuonanbuoe
obpazoBanue). — ISBN 978-5-534-16004-8. — Tekct : »dIEKTpOHHBIA //
O6pazoBatenbHas matdopma FOpaiit [caitT]. —

URL: https://urait.ru/bcode/537146 (nara ob6pamienus: 01.10.2024).
JlonoJIHUTeIbHASL JIUTepaTypa:

1.bapunoBa, E.b. DnekrpoHHblii apxuB: ydeOHOe mocoOue ansi By30B/
E. b. bapunoBa. — Mocksa : U3narensctBo FOpaiit, 2024. — 166 ¢. — (Bbiciee
obpazoBanme). — ISBN 978-5-534-16886-0. — Tekct : »aeKTpoHHBIA //
OO6pazoBatenbHas matdopma Opaiit [caiiT]. — URL:
https://urait.ru/bcode/544936 (nmara oopamenus: 01.10.2024).

2. loponuna, JI. A. JlokyMeHTalmoHHOE oOecrieueHe yIpaBieHus : y4eOHUK
U MPAKTUKYM JJIs CpeaHero npodeccruonanbHoro odpazosanus / JI. A. JlopoHuHa,
B. C. UpurtukoBa. — 2-e u3a., mepepad. u gom. — Mocksa : U3ngarensctBo FOpaiir,
2024. — 270 c. — (Ilpoeccuonansuoe odpazosanue). — [ISBN 978-5-534-16017-
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8. — Texcr : snexktponnbiii // ObpazoBarenbHas miatdopma FOpait [caiiT]. —
URL.: https://urait.ru/bcode/539338 (marta obpamenus: 01.10.2024).
3.1yBanoBa, H.H. OcHoBbl aenompousBoacTBa. SI3bIK  CIy>KeOHOTO

JOKYMEHTa : yueOHUK u npakTukyM ais By3os / H. H. IllyBanosa, A. 0. lBanoga ;

noa obmed pemakumeit H. H. lllyBamoBoii. — 3-e wu3n., mepepad. U jom. —
Mockga : MznarensctBo FOpaiit, 2024. — 384 c. — (Bricuiee oOpazoBaHue). —
ISBN 978-5-534-15217-3. — Tekct : »anektpoHHbli // OOpa3oBareinbHas
miatpopma HOpaitt [caiit]. — URL: https://urait.ru/bcode/536464  (nata

obpamenus: 01.10.2024).

4.Adoynanze, J.I'.  JlokymeHTaunoHHOe  oOecledeHue  ymHpaBlIeHUs
NEPCOHAJIOM : YYEeOHMK M TPAaKTHUKYM I CpeAHero mnpodecCHoHaIbHOTO
obpazoBanus / JI. I'. Abynanze, U. b. Bempsikkuna, B. M. MacnoBa. — 3-e u3.,

nepepab. u jgon. — MockBa: WznmarensctBo HOpaiit, 2024. — 374 c.—
(ITpodeccuonansuoe obOpazoBanue). — ISBN 978-5-534-16657-6. — Texkcr
anekTpoHHb //  OOpazoBarenbHas tiargopma IOpait [caiit]. — URL:

https://urait.ru/bcode/538144 (mata obpamenus: 01.10.2024).
HNHTepHeT - HCTOYHUKU:

1. www.garant.ru- Pexxum poctynma - cBoOonubiif. CallT COZEPKUT TEKCTHI

HOPMATUBHO-TIPABOBBIX  JIOKYMEHTOB, MyOJIMKyeT BCE W3MEHECHHUS B
3aKOHOJATEIbCTBE. TaKke MpeACTaBIeHbl OJIAaHKU IOKYMEHTOB U T.I1.

2. www.consp.ru- Pexxum pgoctyma - cBoOomHbIA. CaWT COAEPKUT TEKCTHI
3aKOHOJATEIbHBIX AKTOB, HOBBIE TPEOOBAHUS KOHTPOJHUPYIOUIUX OPraHoOB, JAET

PEKOMEHJAIINH 110 3aMIOJTHEHUIO OJaHKOB OyXTanTepCKOW OTYETHOCTH.
3. www.sekretariat.ru- Pexxum  goctyma - cBoOoxnbiii.  Ha  caiite

NPECTaBICHBl AHOHCHI MPO(ECCHOHAIBHBIX JKYPHAIOB CEKpeTapsl «CIPABOYHUK
cekperaps u oduc-MeHeKepay, «Cekperaprar B BOIIPOCaxX U OTBETAX»; BOMPOCHI
OpraHu3aluy JeONPOU3BOACTBA; MPaBUIA0(POPMIICHHUS U XPAaHEHHS TOKYMEHTOB.
31ech OpraHu30BaHoO OOIIeHNE Ha PopyMe cekpeTapeil.
HNuTepHeT — pecypebl:
1. www.statearchive.ru/399- Pexxum noctyna — cBoOOHBINH. OPUIIaIbHBIN CalT

['ocymapctBenHoro apxuBHOTO hoHma Poccuiickoit deaepanuu; CONepKUT HOBOCTH
apxuBHOTO (POHJIA, PETYJIIPHO OOHOBIISIOLIYIOCIHOPMATUBHYO0 0a3y, HHPOPMUPYET
0 JIeATeTLHOCTH apXWBa, TPEJCTaBIsIeT KHIDKHbIE HOBUHKUA. Ha caiite
OpraHu30BaHO MPOoQecCHOHAIbHOE OOIIEHHE, a TaK)Xe OMyOIMKOBaHbI 0OpAIICHUS
TPaKJIaH.

2. ApxuBoBeaenue. Teopus u METOIHKA. YVyeOHUK 2012r. —

AIIEKTPOHHBIN pPeCypC
https://vk.com/doc35528094 472910097?hash=9ed8312e78e31c0908
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CnpaBoyHble U3JaAHUSA:
1. IMaBmok JI.B. CnpaBoYHUK TO JAEJNONPOU3BOJACTBY, aApXUBHOMY M€y U
OCHOBaM pabOThI HAa KOMITBIOTEPE
/ JI.B. TlaBmtok, H.U. Bopo6sés. — M.; CII6., 2001
2. AunekceeBa E.B. ApxupoBenecnue. / AnekceeBa E.B., AdanacbeBa JLII.,
byposa E.M. — M., 2002

3.2. Onucanue MarepUaJIbHO-TEXHHUYECKOI 0a3bl, HEOOXOAUMOI JJIA TPOBeEACHUS
y4eOHOH NPaKTHKH B ()OpMe NPAKTHYECKON MOATOTOBKH
O6opynoBanne ydeOHOro KaOuHeTa u paboymx MecT KaOuHeTa
JOKYMEHTAIlMOHHOTO 00eCIeUYeHUs YIPaBICHHUS:

pabounie MecTa 00yJaroIINXCS;
pabodee MecTo MpernoaaBaTels;
— KOMIUIEKT OJIaHKOB JJOKYMEHTAIIHH;

KOMIIJIIEKT y‘IC6HO-MCTOI[PI‘ICCKOI>’I JOKYMCHTAllUU.

O6opynoBanue 1abopaTOpru U pabOINX MECT JJA0OPATOPUH TOKYMEHTOBEICHUS:

— KOMIIBIOTEPHI C JIMIICH3MOHHBIM IPOTPAMMHBIM OOCCIICUEHUEM OOIIEero |
npo(hecCHOHATLHOTOHA3HAYCHUS M BBIXOJI0M B MIHTEpHET,

— TMPUHTED,

—  CKaHep,

—  TIPOEKTOp,

- KOMIUIEKT y4eOHO-METOIUYECKOM JOKYMEHTAIINHY,

- HOpMAaTHWBHAas JOKYMEHTAITHS,

—00pa3iel 0POPMIICHHUS JOKYMEHTOB Pa3HbBIX BUIIOB,;

—9HCTHIC OJAHKU JIOKYMCHTOB

—pabourie MecTa JUIs IPEToIaBaTelIsl U 00y IarOIIUXCS

Peanuzanms  mporpaMMbl  MOAYJIE — OpEIoJjaracT  00s3aTEIbHYIO

NPOM3BOJICTBEHHYIO  TPAKTHKY,  KOTOPYK)  PCEKOMEHIYETCS  IMPOBOJUTH
KOHIICHTPUPOBAHHO.

4. KOHTPOJIb U1 OLIEHKA PE3YJIbTATOB YYEFHOM
INPAKTUKH BOOPME ITPAKTUYECKOM IMOAT OTOBKH

@®opMbI OTYETHOCTH 110 NIPAKTHKE:

— JHEBHUK MO TIPAKTUKE, BKIIOYAIONIUKA COAEpKAHUE, IUJIAHUPYEMBbIE
pe3yJIbTaThl MPAKTUKH,3aJaHUE HA MPAKTUKY, C(HOPMUPOBAHHBIC PYyKOBOJIUTEIEM
MIPAKTUKU OT OPTaHU3ALUA U PYKOBOJUTEIEM OT KOJUIECIKA:

— aTTECTAIlMOHHBIA JIUCT, COJEPIKAIIMA CBEICHUS 00 YypOBHE OCBOCHUS

oOyyJarormmcst TpoeCcCHOHATIBHBIX KOMIIETSHITHIA;
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—  XapaKTepuCTHKa Ha o0O0ydYaromerocs II0 OCBOEHHIO OOIUX U
po(eCCHOHATEHBIX KOMITIETCHIINH B TIEPUO/] MPOXOKICHHS TPAKTUKU;

— OTYET M0 NPAKTUKE, COACPKAIIUN KOHKPETHBIE CBEJCHUS O MPOJICIAHHON B
X0J1€ MPaKTUKU padOTe U BKIIOYAOUIUHN CIEAYIOUIUE CTPYKTYPHBIE 3JIEMEHTHI:

1. TuTynbHBIN JTUCT.

. AHHOTaAUA
. Conepxanue.
. BBenenue.
. OcHOBHAas YacTh.
. 3aKiIr04eHue.
. bubmmorpaduueckuit cnucox.

0 3 N U B WD

. [Tpunoxenus.
—TPWIOKEHHUS K JHEBHUKY MpakTUKU (rpadudeckue, ayauno-, ¢oTo-, BUIEO-,
MaTepHabl, HATJSAHBIC OOpa3Ibl W3MCIWH, IMOATBEPIKIAIOIINE IMPAKTHICCKHMA
OTIBIT, TIOJTYYCHHBIN Ha TIPAKTHKE).
DoH/1 OLIEHOYHBIX CPEJICTB /ISl IPOBeAeHHs POMEeKYTOUYHOI aTTecTaluu
o0yuyaruuxcs o yueOHoi npakTukKe

B mpomecce mpoxokneHus 00y4aromuMuca y4eOHOM MpakTHKU B (GopMme
MPAKTUYCCKOH  MOATOTOBKM  PYKOBOJIWUTEJIEM  MPAKTHUKA  OT  KOJUIE/DKA
OCYIIECTBISETCA  TEKYIIUH  KOHTPOJb  CBOCBPEMEHHOCTH  IPOXOXKICHHUS
00yYaroIMMCs ITANoOB MPAKTUKH B COOTBETCTBUM € paboyuM rpadukoM (IIJIaHOM)
IIPOBEICHUSI MIPAKTUKH, OTPAKEHHOM B JTHEBHUKE IO MPAKTHKE.

B xome mpoBeaeHUS NPOMEKYTOYHOM arTecTanuu, OOYyYaroluXcs I0
y4eOHOM MPAKTUKE OIEHKE MOIJICHkKAT:
OTYET 1O MPAKTHKE;
JTHEBHUK T10 TIPAKTHKE;
MPUIOKEHUS K JHEBHUKY MPAKTUKU;
JOKJIa/1 TIPH 3alIUTE OTYETA [0 MPAKTUKE U OTBETHI HA YTOYHSIOIIKE BOMPOCHI.
Bo BHUMaHMe Takke MPUHUMAETCA: COJAEpP)KAHWE aTTECTAIMOHHOTO JIUCTA,
BKJTFOYAFOIIIETO CBEICHUsI 00 YPOBHEOCBOCHHUS O0YJAOIIMMCS PO ECCHOHATBHBIX
KOMITCTCHIIUM, ¥ XapaKTEPUCTHKH HA OOYYaromIerocs MO OCBOCHHIO OOIIHMX H
po(eCCHOHANTEHBIX KOMITIETCHIINH B TIEPUO;] IPOXOKICHUS TTPAKTUKH.

KPUTEPUU OLIEHUBAHHUA PE3YJIBTATOB IIPOXO/K/IEHUA
IIPAKTUHKH
OcBOeHME KOMIIETEHIIMM OMNPEACISIETCS B COOTBETCTBUM C KAade€CTBOM
BBIMOJHEHHUsSI TNPAKTHUUECKUX 3a/laHui, BBIIAHHBIX OO0yYalouleMycs COIJIaCHO
COZIEPKAHUIO ITPOTPAMMBI IPAKTUKH.
Kpurepuu oLieHKH pe3yabTaTOB MPAKTUKH:
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- CUCTCMAaTHYHOCTH pa6OTBI B IICPpUO I ITPAKTUKH,

- OTBCTCTBCHHOC OTHOIICHUEC K BBITIOJTHCHHIO BaﬂaHI/Iﬁ, HOpyquHﬁ;

- Ka4€CTBO BBINIOJHEHUS 3aJJaHNI, IPELYCMOTPEHHBIX IIPOIPAMMOM IPAKTUKH;

- Ka4eCTBO O(hOPMIIEHUS OTUETHBIX IOKYMEHTOB IO IPAKTHKE;

- OLICHKa PYKOBOJAMTENSIMU MPAKTUKH padoThl MpakTukaHta. Kpurepuu oreHku
OTYETHOM JTIOKYMEHTAIIUHU:

- CBOCBpEMCHHaAsA caada OTYETHOM JOKYMCHTAIIUM,

- Ka4eCTBO M TMOJIHOTa oopMiIeHUs (Bce Tpadbl U CTPAHUIIBI 3aMIOJIHEHBI, TOIPOOHO
ONHUCAHO CoJiepKaHue padoT U T.I1.);

- Y€TKOE U MPABHIILHOE O(POPMIICHHE MBICIICH B MHUCbMEHHOW peun;

- opdorpaduueckasi [paMOTHOCTB;

- YMCHHC aHAJIM3UpPOBaTh, CPABHHUBATHL M O606HlaTB INOJIYYCHHEIC PC3YJIbTATEhI,
ACJIaTh BBIBOAbI,

- HAJIM4YHEC HpI/IJ'IO)KCHI/Iﬁ K JHCBHUKY I10 IIPAKTUKE.

[To pesynbrary 3ammThl BbICTaBisieTcss AUQdepeHIupoBaHHas OLIEHKa B

COOTBETCTBHUU COCIEAYIONIECH TaOIUIIEH:

Pesynomam Oyenka Kpumepuu oyenusanus pe3yiomamos npoxoxicoenus
3auema NpaKmuxu
HE 3a4TE€HO «HeynoBneTBOpUTENHHOY XapaKTepUCTHKA Ha 00y4aroierocsi OTpulaTeIbHas;

JTHEBHUK IIPOXOXKJCHHUS TMPAKTUKU COCTABJIEH HE B
COOTBETCTBUH C TPEABSBISIEMBIMH TPEOOBAHUSMHU, HE
CONCPKHUT  €KEIHEBHBIX CBEACHUW O  JCHUCTBUSX,
BBITIOJTHSIEMBIX O0YYAIOMIMMCS B IIPOIIECCE MPOXOKICHUS
MPAaKTUKH, TPUIONKEHUS K JHEBHUKY MO MPAKTUKE
OTCYTCTBYIOT;

OTYET OOYYalomerocss O TMPOXOXKIACHUM TPAKTUKH HE
COOTBETCTBYET  YCTAaHOBJIIGHHBIM  TpeOOBaHUSM K
COJICP’KAHUIO0, 3aJJaHUE HA ITPAKTUKY HE BHITIOJIHEHO;

[IPH 3aIIUTE OTYETA MO MPAKTUKE 00YJIArOIIUMCS HE JaHbI

OTBETHI Ha YTOYHSIONTUE BOTIPOCHI, HE
MPOJIEMOHCTPUPOBAHO YMEHHE H3JIaraTh Marepual B
JIOTHYECKOH ITOCIE0BATEILHOCTH, CHCTEMATHUYHO,
apryMEHTUPOBAHHO;

50% kommeTeHIMil U Oojiee HE OCBOCHBI (TI0IaHHBIM
ATTCCTAIUOHHOI'O JIUCTA nu XapaKTepI/ICTI/IKI/IHa
oOyyarorerocs).
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3a4YTCHO

((YILOBJ'I CTBOPUTCIIBHO»

XapaKTepUCTUKa Ha OOy4aroIIerocsi MoJIOKUTENbHas, HO
CO 3HAYUTEIBHBIMU 3aMEYaHUSIMH,

JTHEBHUK MPOXO0XKICHUS MPAKTHUKH COCTABJICH B OCHOBHOM
B COOTBETCTBHUH C MPEABABIICMBIMUTPEOOBAHUSIMHU, HO C
HE/IOYeTaMM, COJEPKUT EKEIHEBHbIE CBEICHHUS O
JCWCTBUSX, BBIMOIHAEMBIX O0yUYaIOIIUMCSI B IpOIEcce
NPOXOXKICHHUS MPAKTUKH, MPUIOKEHHS K JHEBHHKY IIO
MPAaKTUKE B HAJTMYUY;

OT4YeT O0Yy4Yaromlerocst O MPOXOXKIEHUH MPAKTUKA HE B
TIOJTHOM Mepe COOTBETCTBYET  YCTaHOBJICHHBIM
TpeOOBAaHUSAM K COICPKAHUIO, HMEIOTCS OLIMOKH B
oopMiIeHHH, HEMONHO pacKphIBAeTCsS MpOACTaHHAs
o0yyaromumcs paboTa BO BpeMs IIPOXOXKACHUS TPAKTHKH,
HE BCE 33/I1aHUSI HAa TIPAKTUKY BBITIOJHEHBI U OTPAXKCHBI B
oTYere;

IpH 3allUTe OTYeTa MO MPAKTHKE OOYYarOIUMCS JTaHBI
OTBETHI Ha YTOYHSIOIINE BOIPOCHI C HEA0UETaMH,KOTOPhIE
HE  MCKIIOYAalOT  OCBOEHHE y  oOyudaromierocs
COOTBETCTBYIOIIMX KOMIICTEHIIM Ha HEOOXOIUMOM
YpOBHE, MaTepHajl U3J0KEH B OCHOBHOM B JIOTHYECKOM
MOCJIeIOBATEIPHOCTH CHCTEMATHYHO,apTyMEHTHPOBAHHO;
6om1ee 50% KoMITeTEHIIUI OCBOEHBI (TI0 TAHHBIM
aTTECTAIIMOHHOTO JIUCTA U XapaKTePUCTUKU Ha
oOydJaromerocs).

«Xopomuioy»

XapaKTepUCTHKA Ha 00yYaloIEerocs MoJI0XKUTeNIbHAs,HOC
HE3HAYUTCIBbHBIMHU 3aMCUYaHUAMU

JTHEBHUK MPOXOXKACHUS TPAKTUKU COCTABJICH B
COOTBCTCTBUHU C NPCAbABIISICMBIMU Tp€6OBaHI/I}IMI/I, HO C
HE3HAYUTENIbHBIMU HEJJOYETaMH, COJIEP)KUTEKETHEBHBIC
CBCIACHHUS O ,Z[GI\/'ICTBI/ISIX, BBITIOJIHACMBIX O6y‘IaIOH_II/IMC}I B
MPOLIECCE MPOXOXKICHUS IPAKTUKH, IPUIIOKEHUS K
AHCBHUKY I10 MPAKTHUKE B HAJTUIUU,

OTYET 00YYaroIIerocsi 0 MPOXO0KACHUN TPAKTUKU
COOTBCTCTBYCT YCTAHOBJICHHBIM TpGGOBaHI/IHM K
COJIEP>KaHUIO, B HEM MOJIHO PacKpbIBAaETCAIpPOeIaHHas
oOyJaromumcst paboTa BO BpeMst POXOKICHUS
MPAKTUKHU, OONbIIAs YaCTh 3aJaHUS 110 IPAKTUKE
BBIITIOJIHCHA U OTPAa’XXCHA B OTUCTC,

MIPH 3aIIUTE OTYETA [0 MPAKTUKE 00YYAIOIIUMCSI TaHbI
OTBCTHI HA YTOYHAIOIINEC BOIIPOCHI C HC3HAYUTCIbHBIMHA
HEeZ0YeTaMU, KOTOPbIE HE UCKII0YAaI0T OCBOCHHE Y
00y4YaroIerocsi COOTBETCTBYIOIINX KOMITETEHIINH,
MaTepuai u3JI0’KeH BOCHOBHOM B JIOTHYECKOM
ocCiIC10BaTCIbHOCTH,CUCTEMATUYHO,
apryMeHTHPOBAHHO; 6osee 75% KoMITeTeHIIUI OCBOEHBI
(HO JAHHBIMATTCCTALIUOHHOI'O JINCTA U XapaAKTCPUCTHUKU
Ha 00ydJaromerocs).
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«OTanuHO»

XapaKTepUCTHKA Ha 00YyJaOIIerocAnoNoKUTeIbHasI, 03
3aMeUYaHHU;

AHCBHUK IMMPOXOKACHUSA IMPAKTUKH COCTABJICH B
COOTBETCTBHUH C TIPEABSBIISIEMBIMU TPEOOBAHHUSIMH,
COACPIKUT CIKCAHCBHBIC CBCACHUA O ,Z[GI>'ICTBI/I$IX,
BBITTOJTHSEMBIX 00YYaIOIIMMCS B TIPOIIECCE TIPOXOKACHUS
MPAaKTUKH, IPUIOKEHUS K JTHEBHUKY IIOIIPAKTUKE B
HATNYHH;

OTYET 00YYArOMIeT0Cs O IPOXOKACHUN TPAKTUKH
COOTBETCTBYET YCTAaHOBJICHHBIM TPEOOBAHUIM K
COJIEP>KaHUIO, B HEM TOJTHO PACKPBIBACTCATIPOCIaHHAS
oOyyJaroruMmcst paboTa BO BpeMs MPOXOKACHUS TPAKTUKH
C YKa3aHHUEM PE3yIbTAaTOB IIPAKTUKU U BBIIIOJIHEHUS
3aJJaHHs HA MTPAKTHKY;

MIPY 3aIIUTE OTYETA MO MPAKTUKE 00YYAIOIIHMCS TaHBI
TOYHBIC Pa3BEPHYTHIC OTBETHI HA YTOYHSIOIINE BOTIPOCHI,
MaTepuai U3JI0KEH B OCHOBHOM B JIOTHYECKOMN
IIoCJICA0BATCIbHOCTH, CUCTEMATUYHO,
apryMEHTHPOBaHHO;

BC€ KOMIIECTCHIIMK OCBOCHBI (HO JaHHBIM
aTTeCTAlMOHHOTO  JINCTa H XapaKTEPUCTHKU Ha
o0ydJaromerocs).
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5. OPTAHM3ALIUA ITPAKTHUK JJIAA UHBAJIM10OB U JIUILI C
OI'PAHUYEHHBIMHUBO3MOKHOCTSAMMU 310POBbSA

[TpakTuka s 00y4aromuXxcsl U3 YUCiIa HHBAIUIOB U JIUI] C OTPAaHUYCHHBIMA
BO3MOXHOCTSIMU 310p0oBbs (nanee — OB3) opranusyercst u MpoBOAUTCS HA OCHOBE
WHUBUYJIbHOTO IMYHOCTHO-OPUEHTUPOBAHHOTO MOIX0/1A.

OOyuaroyecss U3 4ucia WHBAIMIOB M Jmi ¢ OB3 Moryr mpoxoauTh
MPaKTUKYy KaK COBMECTHO C JAPYTrUMHU OOydaromumucs (B yueOHOM rpymie), TaKk u
WHIUBUTYIBHO (10 TUYHOMY3asIBJICHUIO).

B mensx peanmzanuu MHIUBHAYAJIBHOTO MOAXOAa K OOYYEHHIO CTYICHTOB,

OCYIIECTBJISIONUX YIEOHBIN MPOIECC MO COOCTBEHHON TPAaeKTOPUH B paMKax
WHIUBUyaJIbHOTO paboyero 1JiaHa,
MIPOXOKJIEHHUE MPAKTUK Oa3upyercs Ha CIACAYIOIIMX BO3MOXKHOCTIX: OOecreyeHue
BHEAYJIUTOPHON pabOTBI CO CTyAEeHTaMH, B TOM WYHCIE, B DJICKTPOHHOMU
oOpa3oBaTeIbHON Cpe/ie C UCIOJIb30BAaHUEM COOTBETCTBYIOMIETO MPOTPAMMHOTO
0o00opyIOBaHUs, MUCTAHIUOHHBIX (GOpM OOy4YEHHUS, BO3MOXKHOCTEH WHTEpPHET-
pPECYpCOB, MHANBUIYATLHBIX KOHCYJIBTAIIUN U T.1I.

JUiss U1 ¢ OrpaHWYEeHHBIMH BO3MOXKHOCTSMH 3JIOPOBBSI BBIOOp MeCT
MPOXOXKJICHNUS TPAKTUK YYHUTHIBACT COCTOSIHHE 370pOBbS M TpPeOOBaHUS TIO
JIOCTYITHOCTH.

Onpeodenenue mecma npaKmuKku

Be16op MecT mpoXokACHWS MPaKTHKWA g WHBaIuAoB u ymn ¢ OB3
OCYIIECTBIISIETCS C y4€TOM TPEOOBaHWIN UX JOCTYIMHOCTH JIJIsl TAHHOW KaTETOpHH
oOyuaroruxcst. [Ipu onpenenennn mecta MPOX0KACHUS TPAKTUKH JJISI MHBATUIOB
u jur; ¢ OB3 y4uThIBalOTCS pEKOMEHAAIMH MEINKO-COIMAILHON HKCIIEPTHU3HI,
OTpaXEHHBIE B WHAUBUIAYAIHONW MporpaMme peaOuiuTanuu WHBaIWAa (TIpu
HaJMYMH), OTHOCHUTEIHHO PEKOMEHJIOBAHHBIX YCJIOBHM W BHIOB Tpyaa. llpwm
HEOOXOJMMOCTH I TIPOXOXKICHUS TMPAKTUKHA CO3JAIOTCS CIEIUaIbHbIe pabodre
MeCTa B COOTBETCTBUH C XapaKTEPOM HapYIIECHUH, a TAK)KE C YICTOM BBITIOJTHICMBIX
oOyyJaronmmcs- UHBTUIOM Uik obydaromumcst ¢ OB3 TpynoBeix dyHKIINN, BUAA
podecCHOHANILHOM ESITEILHOCTH U XapakTepa Tpyaa.

OOyuaromecs JaHHOW KaTerOpHUM MOTYT TIPOXOJUTH TPAKTUKY B
PO MIBHBIX OPTaHU3ANUAX (HA MPEANPUITHIX, B YUPEKICHUIX ), OTPEICTCHHBIX
JUIs. y4eOHOM Tpymnmbl, B KOTOPOW OHM OOY4YarOTCs, €CJIM 3TO HE CO3/aeT UM
TPYIHOCTEH B IPOXOKICHUN TIPAKTUKHA U OCBOSHUH TIPOTPAMMBI TTPAKTHUKH.

[Tpu HamYUM HEOOXOTUMBIX YCIOBUM JJII OCBOSHHUS MIPOTPAMMBI TIPAKTUKH
U BBITIOJTHEHUSI WHIWBUIYATBHOTO 3aJaHusl (MM BO3MOKHOCTHU CO3JIaHMS TaKUX
yCJIOBUM) TMpaKTUKa OOYYaIOIIUXCs JaHHOM KATErOpUU MOXKET IMPOBOJUTHCS B
CTPYKTYPHBIX TO/IPA3/ICTIECHUIX KOJUIEKA.
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ITpu onpeneneHnn MecTa NPAKTUKHU AJ1s1 00YUaIOUIMXCsl U3 YUCIIa UHBAJINOB
u mun ¢ OB3 ocoboe BHMMaHue yaensieTcsi 0€30MacHOCTH TpyJda U OCHAIICHUIO
(obopynoBanuio) pabodero Mecta. Paboume Mecra, TPenOCTaBISEMBbIC
npeanpusaTieM (OpraHu3anueii, Y4YpeKJIeHUEM), AOJDKHBI (10 BO3MOKHOCTH)
COOTBETCTBOBAThH CIEAYIOLIUM TPEOOBAHUSAM:

— O/l UHBAIUOO8 NO 3PEHUI0 - C1a008UOAWUX. OCHAIICHUE CICIMATbHOTO
paboyero Mecta OOUIMM W  MECTHBIM  OCBELICHMEM, OOECIEUMBAIOIINM
OeCIpENsATCTBEHHOE HAaXOXKIACHHE YKa3aHHBIM JIMLIOM CBOETr0 pabodero mecra u
BBITNIOJIHEHUE TPYJOBBIX (PYHKIIMIA, BUJICO YBEIUYUTEIAMH, JTyIIaMU;

— 0Nl UHBANIUOOB8 NO 3PEeHUI0 - ClenblX: OCHAIICHUE CIIEUATbHOTO paboyero
MeCTa TEIJIOTEXHUYECKUMU OpPUEHTHpPAMU M YCTPOICTBaAMH, C BO3MOKHOCTBHIO
UCIIOJIb30BaHUsl KPYMHOIO penbe(HO-KOHTpacTHOro mpudra u mpudra bpaitns,
aKyCTHUYECKUMHU HaBUTALIMOHHBIMU CpellCTBaMH, o0ecrneunBaroIUMHU
OeCIpENATCTBEHHOE HAaXOXKICHHE YKa3aHHBIM JIMIIOM CBOEro pabodero Mecra u
BBITIOJIHEHHUE TPYAOBBIX (PYHKIIN;

— OnA  UHBANUO08 MO CAYXy -  CIAOOCAbIUAWUX:  OCHAILECHHE
(o6opyIoBaHME )CIIEUATBHOIOPad0Yero MecTa 3ByKOyCHIIMBAIOIIEH anmnaparypon,
TesneoHaMu TPOMKOTOBOPSIINMY;

— O/l UHBANUOO8 NO CNYXY - 2AYXUX: OCHAIIEHHE CIEIUAILHOI0 pabovero
MeCTa BHU3YaJbHbIMU HMHAMKATOPAMM, IPEOOpPa3yIOLIMMHU 3BYKOBBIE CHUTHAJBI B
CBETOBBIC, PEUEBbIE CHUTHAJbl B TEKCTOBYIO  OErymiyr0 CTpPOKy, Ul
OeCIPENATCTBEHHOIO HAXOKJIEHUS YKa3aHHBIM JIMLOM CBOETO pabouyero mMecra M
BBITIOJTHEHUSI paOOTHI;

— 0N UHBANUOO8 C HapyweHuem @QYHKYuti  ONnOpHO-08USAMENbHO0
annapama: 00O0pyIOBaHUE, OOECIEeYUBAIOIICe pPEATHU3ALNI0 SPrOHOMHUYECKUX
OPUHLUIOB (MaKCUMaNbHO YJIOOHOE NJisi MHBAIMJA PACIOJNIOKEHHE 3JIEMEHTOB,
COCTaBJIAIOLIUX paboyee MECTO), MEXaHU3MaMU U yCTPOMCTBAMH, ITO3BOJISIOLIMMU
U3MEHATD BBICOTY U HAKJIOH paboyel MOBEPXHOCTH, MOJIOKEHUE CUIEHBS pab0Yero
CTyJia IO BBICOTE M HAaKJOHY, YIoJl HAKJIOHAa CIIMHKAPaOO4ero CTyja, OCHAILEHHUE
CHEIHAIbHBIM ~ CHACHbEM, OOECIEUMBAIOIIUM KOMIICHCALIMIO YCWJIHS  IpH
BCTaBaHUH, CTICLUATIbHBIMU PUCIIOCOOICHUAMU AJIs1 YIIPABICHUS U OOCTYKUBAaHUS
ATOro 000PYJOBAHHUS.

Ocobennocmu cooepaiscanus npaKmuku

WNuauButyanbHble 3aJaHUsT POPMUPYIOTCS pyKOBOJIUTENEM MIPAKTUKU OT KOJUIEkKa

C Yy4YeTOM OCOOEHHOCTEeH NCUXO(U3UUECKOTO PpPa3BUTHUS, WHIUBUIYAJIbHBIX

BO3MOXKHOCTEM M COCTOSIHHA 3/10pPOBbsSl KaXKJI0T'O KOHKPETHOI'O O00YYaroIlerocs

JAHHOW KaTerOpUU U JOJDKHBI COOTBETCTBOBATH TPEOOBAHUSAM BBIIIOJIHUMOCTH U

OCUIIBHOCTH.

[Ipn HeoOxomumMocTH (1O JUYHOMY 3asIBICHUIO) COJCpP)KAHUE MPAKTUKU MOXKET
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OBITH MOJHOCTHIOMHIUBUTYIM3UPOBAHO (ITPU YCIOBUU COXPAHEHUSI BOBMOKHOCTH
dbopmupoBaHUs y 00ydYarOMIETOCs BCEX KOMIIETCHIIMM, 3aKPETUICHHBIX 3a JaHHOU
IPaKTUKOM).

Ocobennocmu opeanuzayuy mpyooeot 0esimerbHOCmU 00y4arouuxcsl

O6bem, Temn, (GopMbl pabOTHl yCTaHABIMBAIOTCS HMHAMBUAYAIBHO JJIS
KKJI0T0 OO0y4arolierocss JaHHOM KaTeropuu. B 3aBUCHUMOCTH OT HO30JIOTHH
MaKCUMaJIbHO  CHIDKAIOTCS  IPOTHMBOIIOKA3aHHBIE  (3pUTEIbHBIE, 3BYKOBBHIE,
MBIIIEYHBIE U JIP.) HArpy3KHU.

[IpuMeHSAIOTCS ~ METOJbI,  YYWTHIBAIONIMNE  JWHAMUKY W  YpPOBCHb
pabotocriocoOHOCTH oOydJaronuxcsi W3 4ucia wHBamuaoB u juil ¢ OB3. [lns
OPEAyNPEKIACHUS yTOMIIIEMOCTH OOYYaloOImMUXCsS JaHHOW KaTEropuu IOCTe
KaXJ10ro yaca paboThl enaroTcst 10-15-MuHyTHBIE IEPEPHIBHI.

Jlns popMupoBaHUsS YMEHUM, HABBIKOB U KOMITETCHITUM, TIPETYCMOTPEHHBIX
NpOrpaMMOM TPAKTUKH, TMPOUZBOAUTCA OOJIBIIOE KOJUYECTBO TMOBTOPEHUIN
(TPEHHUPOBOK) MOJUICKALUX OCBOECHUIO TPYIOBBIX JEHCTBUN U TPYAOBBIX (PYHKIUH.
OcobenHocmu pyko8oOCcmaea npakmuxou

OcymiecTBigeTCs KOMILUIEKCHOE COMPOBOKAeHHE HHBAIUI0B U Jini] ¢ OB3 BO
BpEMsI ITPOXOKICHUS MPAKTHKH, KOTOPOE BKITIOYAET B CEOI:

— Yy4yeOHO-METOAMYECKYI0 U TCHUXOJIOTO-NIEAAaroriyeckyro MOMOIlb U
KOHTPOJIb CO CTOPOHBI PYKOBOJIUTENEH MPAKTUKH OT YHUBEPCUTETa U OT
NpeAnpusATUs (OpTaHU3AINH, YUPEKICHUS);

— KOppeKTHpoBaHUE (MpU HEOOXOIMMOCTH) HUHJMBHAYAJIbHOTO 3aJaHUS U
POTPAMMBI IPAKTHKY;

— TIOMOIIb AaCCUCTEHTa (ACCHUCTEHTOB) M (WJIM) BOJOHTEPOB H3 4YHUCIA
oOydJaronuxcsi wid paOOTHUKOB TPEANPUATHS (OpraHU3AINH, YUIPEIKICHUSN).
ACCHUCTEHTBI/BOJIOHTEPHI  OKa3bIBAIOT  OOYydYaOMMUMCS  J@HHOW  KaTEropuu
HEOOXOJAMMYI0 TEXHUYECKYIO0 MOMOIIb MPU BXOAE B 3/aHUS M IOMEILIEHUs, B
KOTOPBIX TPOBOJUTCS MPAKTUKA, U BBIXOJI€ U3 HUX; pa3MEIICHUH Ha paboueM MecCTe;
NepeBIKEHUH 10 TOMEIICHUIO, B KOTOPOM ITPOBOJUTCS IPAKTUKA; O3HAKOMIICHUH
C WHIWBHUIyaJTbHBIM 33JJaHUEM M €T0 BBINOJTHCHUH; OGOPMICHUU JTHEBHUKA H
COCTaBJICHUH OTYETAO0 MPAKTUKE; OOIIEHUH C PYKOBOIUTEIISIMU TTPAKTUKH.
OcobenHocmu yueOHo-memoouuecko2o obecneyerus npaKmuKu

YyeObuple W y4yeOHO-METOAMYECKHE  MaTepualbl MO0  TPAKTUKE
MPEACTABIISIOTCS B Pa3IMYHBIX (popMax Tak, YTOObI MHBAIUABI C HAPYLICHUSAMHU
ciayxa nojydaiu uHGOpMalUi0 BU3yalbHO (IMporpaMMa MPAaKTUKU M 3aJlaHhe Ha
MPAKTUKY neyaTarTCs YBEJIMYECHHBIM mpudToM;  MPEIOCTABIISIIOTCS
BUJICOMATEPHANIbl W HAIJSIIHBIE MaTepUalibl 10 COJEPKAHUIO0 TIPAKTUKH), C
HApYIIEHUSMHA 3pPEHUSI — ayJAHalbHO (HampuMep, ¢ MCMIOJIb30BaHUEM IMPOTrpamMM-
CHUHTE3aTOPOB PEYM) WU C TIOMOIIBIO TeJIEUH(OPMAITMOHHBIX YCTPOMCTB.
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Ocobennocmu  npogedenus meKyujeco KOHMpOAs —YCnesaemocmu U
NPOMEINCYMOYHOU ammecmayuu

Bo Bpemst mpoBeeHuns TEKYIIEro KOHTPOJIS YCIIEBAEMOCTH U MPOMEKYTOUHOU
aTTeCTalliMl  Pa3pemarTCs MIPUCYTCTBHE u MIOMOIIIb ACCHUCTEHTOB
(cypmonepeBOIYMKOB, TU(HIOCYPIONEPEBOIIMKOB U JIp.) U (UJIKM) BOJOHTEPOB H
OKa3aHWe MMM ITOMOIIY HHBaIKAaM u auiam ¢ OB3.

dopma MpOBEACHUS TEKYIIETO KOHTPOJS YCIIEBAEMOCTH U TIPOMEKYTOUHOM
aTTecTaluu JUIsl oOydarommxcsa-uHBaIMI0B W Jul ¢ OB3 ycranaBmuBaetcs c
Y4ETOM WHIUBUTY ATHHBIX ICHXO0(U3UIECKUX 0COOCHHOCTEH (YCTHO, MUCHhMEHHO Ha
Oymare, NMUCHbMEHHO Ha KOMIIbIOTEpe, B (opme TtectupoBanus u T.m.). llpwm
HEOOXOAMMOCTH O0yYaromeMyCsl TPEIOCTABISACTCS JOMOJHUTEIILHOE BpeMsl IS
MOATOTOBKH OTBETA U (MJIM) 3aIlIUThI OTYETA.

6. UHBIE CBEAEHUSA UJIN MATEPUAJIbI

IIpuMepHbIi NepevyeHb MHAUBUAYAJIbHBIX 32IaHUH, MOLJIEKAIUAX
BbINOJTHEHUI0 00y4AIOIIIUMHKCS B TIEPHO/I POXO:KIEHUS Y4eOHOM NPAKTUKHU B
(popme npakTUUeCKON MOATOTOBKH

1. V3yyenue CTpyKTypbl OpraHU3alid — MeCTa MPOXOXKIEHUS TPAKTUKH (Haee —
OpraHu3alliN) C LUEIbI0 COCTABICHUS CXEMbI CTPYKTYPhI OpraHu3aliu.

2. O3HaKOMJIEHUE C IPABOBBIMHU (yUPEIUTENBHBIMH ), TOKAIbHBIMA HOPMATUBHBIMU
aKTaMU U PacHopsIANTEIHLHBIMU JOKYMEHTAMH OpraHU3aIUu.

3. N3yuenne MHCTpYKIMU MO ETONPOU3BOJCTBY OopraHu3anuy. O3HaKOMIIEHHUE C
OpraHu3aluel TEKyLEro XpaHeHusi IOKyMEeHTOB. OIlIEHKa YCIIOBHM TEKYILEro
XpaHEHUs IOKYMEHTOB.

4. O3HakOMJICHHE C TOPSAKOM Yy4ye€Ta W HCIHOJIb30BaHUS [l (JOKYMEHTOB)
TEKYILEro XpaHEeHHUs.

5. HW3ydenuwe crneuuPuKd TEKYIIEr0 XpaHEHUs JIOKYMEHTOB B CHUCTEME
AIEKTPOHHOTO JOKyMeHTooOopoTa (CO/]) opraHnuzanuu.

6. W3ydyenue nopsijaka pa3pabOTKU W BeJIEHHE HOMEHKJIATYPHI JENI CTPYKTYPHOTO
MO/Ipa3/ICIICHUS.

7. W3yueHue JOKYMEHTOB pabOThI IKCIIEPTHOM KOMHCCHHM II0 OCYIIECTBICHHUIO
AKCIIEPTU3bI HEHHOCTH JOKYMEHTOB.

8. 3yuenue kputepreB 0TO0pa JOKyYMEHTOB Ha XpaHEHUE U YHUUTOKEHHE.

9. OdopmiieHHe €1 MOCTOSSHHOTO U BPEMEHHOTO CPOKOB XpaHEHUs JIJIsl Tepeadn
B apXUB OpraHu3aIuu.

10. O3HakoMIIEHHE C OTTUCSAMU JeT U UX OPOopMIICHUE.
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TpedoBanus kK 0pOpMIIEHHIO OTHYETA 10 MPAKTHKE
OT4eT 1o MpaKTHKE TOJDKEH COACPIKATh CIEMYIONNE CTPYKTYPHBIC DIIEMEHTHI:
1. TutynbHBINA TUCT
AHHOTaLUS
Conepxxanue
BBenenue
OcHoBHas 4acTh (I71aBbl, maparpadbl, MOMYHKTHI)
3aKIIIOueHUE
bubmmorpaduueckuit cnucok

e A A el

[Tpunosxenus (ecau HEOOXOAUMO).

OTtuer mokeH OBITH BHINIOJHEHA Ha JIMCTaX Oeynoil OAHOPOJHONW Oymaru
dbopmara A4 (210x290 mM), Ha OJHOM CTOpOHE, O€3 paMKU C COOJIOJICHHEM
CIEAYIOMMX pa3MepoB mosei: geBoe — 30 mMm, mpaBoe — 10 mMm, BepxHee — 20 MM,
HIKHee — 25 mM. Ha cTpanutie qoimkHo pazmemarbest 29-30 crpok Tekcta (60-64
3HaKa B CTPOKE).

Crpanunel cnegyer HymepoBarh apabckumu mudpamu (1, 2, 3 u T.71.),
co0JII0/1as1 CKBO3HYIO HYMEPALIUIO 110 BCEMY TEKCTY.

Howmep cTpaHuIsl NpoCTaBIAIOT BHU3Y MOCEPEIUHE CTPaHUIbI 0€3 TOYKU B
koHle. Ha crpanunax 1-3 (TUTYJIbHBIN JTUCT, aHHOTALIMS U COJICPKAHUE) HOMED HE
CTaBUTCA.

Tekcr nomken ObITh 0hopmiieH B TekcToBoM penaktope Word for Windows
Bepcun He Hike 6.0. Tun mpudra: Times New Roman Cyr. Paszmep mpudra: 14
nT. MEeXCUMBOJIBHBIM ~ WHTEpBAN: OOBIUHBIA. MEXCTPOUHBIM  WHTEpBAT:
IOy TOPHBIM.

BnuceiBaTh B TEKCT pabOTHI OTAEIbHBIE OYKBBI U CII0BA, (POPMYIIbI, YCIOBHBIE
3HAKH, €CJIM HEOOXOAUMBIE AJIi 3TOTO CHUMBOJIBI OTCYTCTBYIOT B KOMIIBIOTEPHOM
mpudTe, cieayer OT pyKd YEPTEKHBIM HIPUPTOM.

BBINONHATE CXE€MBl M PUCYHKH JIOIYCKAETCA, KPOME HCIOJIb30BAHUS
KOMITbIOTEPHOU I'paUKHU, TOJIBKO YEPHBIMU YEPHUIAMH.

OmneuaTky, ONMUCKU U rpapuuecKkue HETOYHOCTH, OOHApY>KEHHbIE B IIPOLIECCE
odopMIIeHUs pabOThI, JIOJKHBI OBITH UCIPABJICHBI HA KOMIBIOTEpPE, a B KpailHEM
cily4ae — OT pyKU YepHBIMH YEPHUIIAMH 110CJIE€ aKKYypaTHOW MOAYUCTKHU.

Texct paboThl NOJKEH OBITH TINATENIBHO BBIBEPEH CTyneHTOM. OH HeceT
MOJIHYI0O OTBETCTBEHHOCTh 3a OINEYAaTKHM M OLIMOKW, BO3HHUKIINE BCJIEICTBHUE
nepenevyarku. Paboma ¢ 6016WUM KOTUYECMBOM HEBbINPABIEHHLIX ONeYamoK He
odonyckaemcs K 3auume.

3.1. TuryabHblii auct coaepxkut: pekBu3utel AHO I10 «YHuBepcurerckuit
KOJUIC/K», HauMmeHoBaHue npaktukud, @O.M.O. asropa ortuera, D.M.0.
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PYKOBOJAMTENSA, €ro JOHKHOCTb, YYEHYIO CTENEHb, 3BaHHWE, HOMEP U Ha3BaHUE
crienranbHOCTH MecTo U rojl (Cwm. ITpunoxenue 2).

[lepeHOCHI CJIOB Ha TUTYJIBLHOM JIUCTE, UX BBIACICHUE WIH MOJYEPKUBAHUE HE
JOITY CKatOTCA.

3.2. Cogepxkanue. B «COAEPXAHUNM» nocnenoBaTeabHO MNEPEUUCTSIOTCS
CIeNyIOIME CTPYKTYpPHBIE OJJIEMEHTBbl OTYETa: BBEJICHHWE;, Ha3BaHHs TJIAB W
naparpaoB, NPEJICTaBISAIONIMX B3aUMHYI0 MOJYMHEHHOCTh 3arojlOBKOB U
M0/13aT0JIOBKOB M PACKPBIBAIOIIUX JIOTHMKY W COJIEp)KaHHE OTYEeTa; 3aKJIIOUYEHMUE;
o6ubarorpadus; MpUIOKEHHUS.

[Taparpadsl 10MKHBI OBITH NPOHYMEPOBAaHBI. 3HAK «§» HE HCHOJIB3YEeTCS.
Howmep maparpada coctout u3 AByx uudp, pasneiaeHubix Toukoi. [lepsas mudpa —
HOMEp TIJaBbl, BTOpas - HOMep mnaparpada B riaBe. Homepa myHKTOB, eciu uX
BblIJIeJIEHUE BHYTpU maparpadoB 0OOCHOBAHO, COCTOSIT, COOTBETCTBEHHO, U3 TPEX
udp, TakxKe paszeraeHHbIX ToukaMu. [locie Homepa rinaBel v aparpada CTaBUTCS
TOYKA.

CnoBo «['maBay mnumercs», cioBo «llaparpad» nHe numercs. B konre
Ha3BaHUs TJIaB,naparpadoB U MyHKTOB TOYKA HE CTABUTCS.

CnpaBa OT MEpPEUYUCIECHHBIX CTPYKTYPHBIX 3JIEMEHTOB OTYETAa YKa3bIBAKOTCS
HOMEpA CTpaHUll, C KOTOPBIX OHM HauyuHaroTcA. Mcronb3oBaHUE COKpaICHUI:
«CTp.» WK «C», a TAK’KE€ MHOTOTOUMIA MEXKITY Ha3BaHHEM
riiaBbl/maparpada/myHKTa 1 HOMEPOM CTPaHULbl  He O0ONYCKaemcs.

Mpudt nazBauuii rmaB u cioB « BBEJAEHUEY, «K3AKJIFOYEHUEY,
«BUBJIMOTPAOUYECKUIN CIUCOKy, «[TPUJIOXKEHUS»: OOBIYHBIH,
MIPOMMCHBIMU (3arJaBHBIMH ) OYKBaMHU.

Mpudt nHazBanumii mnaparpadoB W MyHKTOB BHYTpU maparpadoB: OOBIYHBIMH,
CTpOYHBIMH OyKBaMu, KpoMe MepBoii 3arnaBHoi OykBbl (Cwm. [Ipunnoxenue 2).

3.3. BBenenue. Bo 6sedeHuu paccMaTpUBAIOTCS BOMPOCHI, KOTOPbIE UMEIOT
HEMOCPEJICTBEHHOE OTHOILIEHWE K TeMe HcCcleoBaHusl. BBeneHue O0JKHO
collepKaTh TaKXKE W3JI0KEHHE ILIeJId M 3aJladyd, KOTOpble CTaBWJI Mepesl coOoi
CTYJIEHT.

1. llesp uccjie0BAHUA — OTO KOHEUHBIN pe3yJIbTaT, KOTOPBIA XOTEIOCH Obl
J0CTUYb HccienoBaTento. Yaiie Bcero oHa GopMyIMpyeTcsl o CJIOBaMU: BBISIBUTh
(BBISIBJICHHE), YCTAHOBUTH (YCTaHOBIIEHUE), 000CHOBATH (0OOCHOBAHHE), YTOUYHHUTH
(yrounenue), pazpaborath (pa3paborka). Llenb — 53TO wuaeasbHOE BUJICHHE
pesysibrata. Hanmpumep, Takoil 11eJbl0 MOTYT OBITh pa3pab0TKa HOBOM METOIUKH,
uccieoBaHue TNpoOJeMbl W pa3paboTka pEKOMEHAAIMi 10 MOBBIIICHUIO
3¢ (HEKTUBHOCTH ACATENBHOCTA (PUPMBI U T.]1.

2.3apaum uccjaeI0BaHUA — BBIOOp MyTE€d M CPEACTB, JUISl JOCTHIKEHHS
nenu. B 3ToM cioyyae HEOOXOAMMO BBIIEIUTh HAYYHYIO CTOPOHY PpELICHHS
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METO/I0JIOTUYECKON (XO3SIMCTBEHHO-3KOHOMUYECKOH, COLIMAIbHO-KYJIbTYPHOU H
T.J1.) IPOOJIEMBbI B COOTBETCTBUU C 3asBICHHOM 11€JIbI0 U C(HOPMYITHPOBATH HAYUHYIO
npobiieMy (3a1auy), pelIeHHI0 KOTOPOH MOCBSIIIEHO UCCIIEI0BaHUE.

BBeznenue cneayer HauMHaTh Ha cienyromei 3a Coaep:kaHueM CTpaHMIIE.

CnoBo «BBEJIEHUME» numercss BBepXy CTpaHUIlbl, MO IEHTPY, NPONHUCHBIMU
OykBamu. Touka B KOHIIE HE CTABUTCH.

BBeaenune odopmisieTcs B BUJE CIUIOIIHOTO TekcTa. [Ipu 3TOM Ha3BaHuUs €ro
MOAIYHKTOB:

«Axmyanvnocme memul ucciedosanusy, «Oovexm ucciredosanusy, «llpeomem
UCCTIe008AHULY,

«Llenv uccneoosanusny, «3adavuu uccneoosanusny, « Teopemuueckas u npaxmuyecKkast
3Hauumocmouccieoosanusy u « Cmpykmypa omuemay 3anucbl8aiomcs ¢ KpacHou
CMpoKU CcmpouHbiMy OyKBaMH, Kpome IiepBod 3aryiaBHOM OykBbl. [lpudrt:
MOy KUPHBIN, pazmep — 14 mr.

3.4. OcHoBHasi 4Yactb. OCHOBHas 4YacTh pPaOOTHl JOJDKHA COCIUHSTH
TEOPETUUYECKHE U MPAKTHUECKUE aCTIEKThI PACCMOTPEHUS N30PaHHOU TEMBI.

Kak mmpaBuiio, OHa COCTOUT U3 ABYX YaCTEU: aHATTUTUYECKOU U MPOEKTHOM.

[lenpt0 aHAJUTHYECKON YACTH SIBISIETCS PACCMOTPEHUE CYUIECTBYIOIIETO
COCTOSIHUSTIPEAMETHOM 00JIaCTH, XapaKTEePUCTUKHU 00bEKTa U MOCTaHOBKA 3a/a4 10
YCTPaHEHUIO BBISIBIEHHBIX HEJOCTAaTKOB, BHEJIPEHUIO HOBBIX IOJX0JI0B, HOBBIX
TEXHOJIOTUH U T.1.

IIpoexTHast YyacTh SBIAETCS ONMMCAHUEM PEIICHUM 3aj]a4, MOCTABICHHBIX B
nepBoil vactu pabotel. [maBa nmomkHa OBITH OCHOBaHAa Ha uWHMOpMAIUH,
IPEACTAaBICHHONW B aHAJTMTHICCKON YacTH, 00001IaTh ee.

[To cBoEMy coliepKaHUIO MPEITIOKEHUSI U PEKOMEHIAIUN JOJKHBI HOCUTh
CaMOCTOSITENIbHBIA ~ XapakTep,  OTIMYAThCA  ApPryMEHTHPOBAHHOCTBIO U
1EJ1€CO00Pa3HOCTHIO, COOTBETCTBOBAThH COBPEMEHHBIM TEOPETUUECKUM
KOHIICTIIUSM U MEPEIOBOMY MHUPOBOMY OIIBITY.

[lenecooOpa3HO TPHUBJIEUYEHUE AaBTOPAMU MAaTEPUATIOB, CBS3aHHBIX CO
ClielMali3alnei, KOTOPOX OHU OBJIAICBAIOT.

Kaxnmas r1imaBa oTdyeta JOJDKHA  3aBepIIaThCS  OOIIMM  BBIBOJOM,
MO3BOJISIOIIUM MIEPENTH KCIIEAYOLIEMY ITAIly UCCIIEIOBAHMUS.

Kaxnyro rnaBy cneayer HauMHAaTh C HOBOTO Jmcra (crpanuilsl). [laparpadst
HAYMHATh C HOBOTO JIUCTA HE HYXHO.
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ABTOHOMHA I HEKOMMEPYECKA 1 OPI"TAHU3ALINA
HPODPECCUOHAJIBHOI'O OBPASOBAHUA
«YHUBEPCUTETCKHNU KOJUIEIK»

OTYHET

1O ITPOXOXKACHUTIO V‘IC6HOI>1 IMPAaKTHUKH
o 1IM.02 ODI‘aHI/ISaHI/I}I TCKYIICTO XPAaHCHHUA JOKYMCHTOB M IMMOAT'OTOBKA ACI 1A

nepeayu B apXuB
oOyyatomierocs 1 Kkypca
o npodeccuu 46.01.03 denonpous3BoauTeib

((pamunst, ©Ms, OTIECTBO)

[IpoxoauBIIETO IPAKTUKY B

(HaMMEHOBaHHE MPENPHATHS)

C I10

PykoBoautenu yueOHON IPaKTUKH
OT opraHuzanuu (IpeanpusITUs)

QI/IQCKTOQ

(ROIKHOCTB, (haMUIIHs, MM, OTUYECTBO) (moamnuce) MIT

OT KOJUICOKAa

(ROIKHOCTB, (haMHIIHS, MM, OTUYECTBO) (moamnuck)

OneHka

« _» 202 1.

Mocksa, 202



ABTOHOMHA I HEKOMMEPYECKA ] OPI"TAHU3ALINA
HPODPECCUOHAJIBHOI'O OBPASOBAHUA
«YHUBEPCUTETCKHNU KOJUIEIK»

JHEBHUK
MMPOXOKJAEHUS YYEBHOM MPAKTUKH

IIM. 02 Opragnzanyus TeKynero XpaHeHus J10KYMEHTOB M MOJAT0TOBKA J1eJI

AJIA 1epeaavyn B apxmuB

OOGyuaromerocs _

Kypc 1 I'pynna KJI1-26

[Tpodeccus 46.01.03 JIenonpon3BOAUTENb

[Ipennpusrue

CpOK IPaKTUKH C _ 110

PykoBonuTenu yueOHOM MpaKkTUKU
OT opraHuzanuu (IpeanpusIThs )

QI/IQCKTOQ

(1OIXHOCTD, (haMUIIKs, UMS, OTYECTBO) (moamnuce) MIT

OT KOJIJICOXKa

(1OIXHOCTD, (haMUIKs, UMS, OTYECTBO) (nmoanuck)

Mocksa, 202
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ABTOHOMHA I HEKOMMEPYECKA 1 OPI"TAHU3ALINA
HPODPECCUOHAJIBHOI'O OBPASOBAHUA
«YHUBEPCUTETCKHNU KOJUIEIK»

«YTBEpKAAIO»
M CIOTHUTENBLHBIN JTUPEKTOD
Kparomknaa M.B.

3AJJAHUE
HA YUEBHYIO IIPAKTUKY

poeCcCUOHATEHOTO MOTYJIS
[IM. 02 Opranu3zanusi TEKyLUIEro XpaHEHUs IOKYMEHTOB U TOATOTOBKA A€ JJIst
repeauu B apxuB
Brigano oOyuaromemycst 1 kypca rpynmnst KJI1-26

(®.1.0. crynenra)

(HaMMEHOBAaHHE OPraHU3aIMH)

1. Benenue u opopmieHre THEBHUKA TPAKTHKU
2. CocraBienue u 0hOpMIICHHE OTUYETA MO MTPAKTUKE
3. UunuBuayanbHOE 3a/1aHKE:

3.1.

3.2,

33.

Hauvamno npaktuku

Konern npaktuku

3aa"ue BbIAAI ( )
(moamuck) (®.1.0.)

3aiaHue MPUHSI ( )
(moamucs) (®.1.0.)
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«CornacoBaHo» «YTBEpKIAION

PyxoBoauTens MpakTUKX OT HNPEATNPUSITHS HcnonHuTenbHbIN TUPEKTOP
o Kparomknuna M.B.
(Toamucs) D.UN.0
« » 202 « » 202
MII

KanenmapHo-remarnueckuil jiaH
POXOK/ICHUS YUeOHON TPAKTUKH

IIM.02 Opraausanys TeKyuero XpaHeHus T0OKYMEHTOB U MOAT0OTOBKA JeJl

AJIA Iepeaavy B apxuB

OO0yuaromerocs _
['pynner KAIT-26

[Tpodeccun 46.01.03 Jlenonpon3BOaUTEIb

[Ipenmpusitue
CpoOK IpaKkTUKH C 110
PykoBoauTenb MpakTUKH OT KOJUIEkKa / /
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° ConepskaHue TeM U BONPOCOB 3adaHus Ha | Jlata OTMeTKa 0 IIpumeuanus
/1 MIPAKTHKY BBIIIOJTHEHMS BBIIIOJTHEHUH
1.

2.
3.
4.
5.
6.
7.
8.
9.
10.
11.
12.
13.
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XapakrepucTuka npodeccioHaIbLHOM 1eATeJIbHOCTH 00y4uaromiero(ii)cst Bo
BpeMsl Y4eOHOH MPaAKTHUKH

®.1.0. obyuatomierocs
I'pynma KJI1-24, npodeccus 46.01.03 JIenonpon3BoAUTENb
npoxoauii(a) yueOHYIO IIPAKTHUKY I[1IM.02
Opranm3zaiys TEKYIIEro XpaHSHUs JOKYMEHTOB M IOJATOTOBKA JIeJI JUIA IEpEJauH B
apxuB 1o npodeccuu 46.01.03 Jleaonpou3BoauTeEIb B .
3a  BpeMsi  IIPOXOXKJACHHA  yuyeOHOM  NpaKTHKH __ oOydaroni(ui)ascs-
npakTUKaHT(ka) mnposBmi(a) ceds  KaK  J00pOCOBECTHBIN, OTBETCTBEHHBIM,
MHULMATUBHBINA COTPYAHHUK, CHOCOOHBIA CAMOCTOSITENLHO BBIIOJHUTEL BBELIAHHBIE
€My 3aJaHusl U MHOPYYEHHs, a TAaKKe OTIMYIIACH TPYIOJIOOMEM, CTapaHUEM WU
yCepJUEM B IIPOBEICHUN NPAKTUYCCKUX 3aJIaHHM, KOTOPHIE BCETJA MCHOJIHSUINCH
JI0OPOCOBECTHO, CBOEBPEMEHHO M 0€3 JIONMOJIHUTEILHBIX IPOBEPOK.

IIpakTHKaHTKa MOKa3ajia JIOCTAaTOYHO BBICOKHMH YPOBEHb TEOPETHUSCKOU M
IPAKTUYECKON IMOATOTOBJIEHHOCTH B 00JIACTH OpPraHM3allMi TEKYIIETO0 XPaHECHUS
JIOKYMEHTOB M OJITOTOBKHU AEJI JUIA IIEPEIaYr B apXHUB.

3aMeuaHuii 10 NPOXO0KJACHUIO YUeOHOM NPAKTHKU HET.

B nepuoj npoxoxkaenns yaeonor npaktuku [1IM.02 Opranu3zanys TEKYIIEro
XpaHEHUs JIOKYMEHTOB M IOJATOTOBKA JeJI Ul IIEpeiaun B apXuB oOy4aromn(uii)asicst

ocBomI(a) CJIEAYIONNE KOMIIETSCHIINU:

IIpodeccruoHaabHble KOMIIETCHIIMU:

IIK 2.1. OcymecTBadaTh _pa3paO0TKy M BEIEHHE HOMEHKIATYPHI  Jell
CTPYKTYPHOT'O HOAPA3ACIICHUS

[IK 2.2. ®opMupoBaTh Jejla B COOTBETCTBHU C HOMEHKJIATYpPOH JEI H
npaBuaamMu hOPMUPOBAHHUSL €.

IIK 2.3. OcymecTBIATE TEKYIIee XpaHEHHE, VUYET M MCIIOJb30BAHHUE ACII
(IOKYMEHTOB).

[1K 2.4. OcCyIIecTBIATE DKCIEPTU3Y IEHHOCTU HAOKYMEHTOB, BECTH OTOOD
JOKYMEHTOB Ha XpaHEHHUE W YHHUYTOKEHHUE, JOKYMEHTHPOBATH pa0OTY DKCIEPTHOMN
KOMHCCHH.

IIK 2.5. OdbopmiidTh Jiena IIOCTOSHHOI'O M JIOJTOBPEMEHHOI'O CPOKOB
XpaHEHUs JUId IepEeJauy B apXyUB OpraHu3allyH.

IIK 2.6. CocTaBsTh OIMCHU JEJI NOCTOSHHOIO M JOJTOBPEMEHHOI'O CPOKOB
XpaHEeHHs.

OO0nMe KOMIETEHIIUN

OK 01.Bribupars  cmocoObl  penieHus  3aaa4  npodhecCHOHAIbLHON
JEATEILHOCTH NPUMEHUTENBHO K pa3INIHBIM KOHTEKCTAM

OK 02.Vcnonp30BaTh  COBPEMEHHBIE  CPEJICTBA  IIOMCKA, aHalM3a |
HHTEpOpeTanuu nHGopMaIyi, 1 HHOOPMAIIMOHHBIE TEXHOJOTHHU JUISI BBIIOJIHEHUS
3a7a4 MpodeCCUOHANILHON JIEATENLHOCTH

OK 04. DdbdexTHBHO B3aUMOJEHCTBOBATL M pPabOTaTh B KOJJIEKTHBE U

KOMaHJIE.
OK 05. OcymecTBIAT, VCTHVIO W IHCBMEHHVIO KOMMVHHUKAIIMIO HA
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rOCYIapCTBEHHOM s3bIKe Poccuiickori dDenepanii ¢ y4eTOM OCOOEHHOCTEN

COMAJIBHOT'O U KYJIBTYPHOI'O KOHTCKCTA.

OK 09. ITonb30BaThCs npodeccruonanbHOI JOKYMEHTAIEeN Ha
TOCYJIAPCTBEHHOM M MHOCTPAHHOM SI3bIKAX.
PykoBoauTeNbh MPAKTUKHU OT MPEATPUATHS / /

M.IL

PykoBoauTenbs NPakTUKHU OT KOJUIEIKA
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JIMYHASA KAPTOUYKA HHCTPYKTAXA
1o 0e30ImacHbBIM MeToAaM padoThl, y4eOHOI CAHUTAPpUH
U POTHBONOKAPHOH 0e30macHoCTH 00y4yarome(ro)ics

®.1.0 oOyuaromierocs-npakTUKaHTa

1. HucTpyKTaNXK Ha padouem MecTe IPOBEICH

(HaumenoBarHue NPeONnPUMUSL, YUPeCOeHUs, OP2aAHU3AYUL)

HNHucTpykTax nposen(a)

(D.U.0. ruya nposodusuieco UHCMPYKmMaic)

[Toanuck Jlara 2022r.

NHucTpykTax noayuns(a) u ycBou(a)

I[Toanuce [arta 2022r.

2. Pa3penieHue Ha JI0IYCK K padoTre

Pa3permieno A0mycTUTh K CaMOCTOSATENBHOM paboTe 00y4daromerocs

o nmpodeccun 46.01.03 JIenonpon3BoaUTEND

PykoBoaureanb

MLIIL
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ATTeCTAallMHOHHBIN JIMCT
IIM.02 Opranusanus TeKyliero XpaHeHus JIOKYMEHTOB U OJATOTOBKA
JeJ1 1Sl Iepeiavyyl B apXuB

1. ®.1.0. obGyuaromierocs , rpymima KJIT1-26
npodeccuss 46.01.03 Jlemonponu3BOAUTETH
2. MecTo npoX0oKAEHUS TPAKTUKH
3. Cpoku NpOXOKIECHUS MPAKTUKU: C 1o
4. Bugasl 1 00beM paboT, BBINIOJIHEHHbBIE 00yYarOMIecsl BO BpeMsl PAKTUKU:
Bo Bpems mnpoxoxaenust yueOHoM mpakTtuku [IM.02 OpraHuzaiiys TEKYIIero
XpaHEeHMs] JOKYMEHTOB M TOATOTOBKA Jied Julsl Tepefayd B apXuB
00yuaromi(ei)MMCs-TTPaKTUKAHT(KON)OM OBIJTM  BBITIOJHEHBI CJIEAYIOIIUE BUJIbI
pabor:

5. KadecTBO BBITIOJIHEHUS padOT:

Bce 3amanus u paboThl, BEIaHHBIC 00yUaromIecss HA MOMEHT TIPOXOKICHUS
MIPAKTHKH, BBIITOJIHEHBI B IIOJTHOM 00BEME M C XOPOIIIUM Ka4eCTBOM.

B IIEPUO IIOXO0XKICHUS [IPaKTUKU y4eOHoH IIPAaKTUKU
I[IM.02 Opranm3aiys TEKYIIETO XpaHCHUSI JIOKYMEHTOB M IMOJTOTOBKA JIEH JJIs
nepeaavyu B apXuB 00ydaroIi(eil)uMcs OCBOSHBI PO eccroHaIbHbIE KOMIETEHIINH:

IIK 2.1. OcymecTBaaTh _pa3paO0TKy M BEIEHHE HOMEHKIATYPHI el
CTPYKTYPHOTO ITOApa3icICHUs

IIK 2.2. ®opMupoBaTh JejIa B COOTBETCTBMM C HOMEHKJIATYPOH JEI M
npaBujIaMu GOPMUPOBAHHUS JIEN.

[IK 2.3. OcymecTBIsATh TEKVIIEE XpaHEHHE, VUET M HCIIOJL30BAaHHUE JIENI
(IOKYMEHTOB).

[1K 2.4. OcCyIIecTBIAT, DKCIEPTU3Y IEHHOCTH HAOKYMEHTOB, BECTH OTOOD
JOKYMEHTOB Ha XpaHEHHUE W YHUUYTOKEHHE, JOKYMEHTHPOBATH pa0OTY DKCIEPTHOMN
KOMMCCHH.

[IK 2.5. OdbopmiaTh Jena IOCTOSHHOIO M JIOJTOBPEMEHHOI'O CPOKOB
XpaHEeHHs JUIS IIepeJady B apXUB OpraHu3allii.

IIK 2.6. CocTaBsITh OIMCH JEJI NOCTOSHHOIO M JOJTOBPEMEHHOI'O CPOKOB

XpaHCHU.
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6.YpoBeHb 0CBOCHUS NMPO(HEeCCHOHATBLHBIX KOMITETEHIINM

PesynbTaThl (OCBOSHHBIC

OCHOBHBIE ITOKa3aTEIH OLCHKHA

KadgecTBo 1 BUIBI

YpoBeHb ocBOEHUS

npodeccnoHambHbIC pe3yibTaTa BBITIOJTHEHHBIX paboT B KOMIETEHIUI
KOMHQTCHHI/II/I) ICOOTBETCTBUH C TEXHOJIOTHEH
1 (nn) TpeOoBaHUAMU
OpraHu3aiuu, B KOTOpOou v
BbI cpen HHU3KHH
MPOXOIIa IPAKTHKA o
Cco HHUH
KU
MK 2.1. OCyIEeCTBIATh pa3paboTKy H Pa0oTBI BHIIIOJIHUTE B
OcymecTBIATh pa3paboOTKy [BeeHHE HOMEHKIIATYPBI e COOTBETCTBHH C
1 BEJICHNE HOMEHKJIATYPbl  CTPYKTYpPHOIO moApasfencHuss |TCXHOIOTMICCKIMI
e CprKTypHOFO Tpe60BaHI/IHMI/I 1M 02
noapasaeiieHUs
IIK 2.2. dopmuposarh DopMHPOBATH JieJIa B COOTBETCTBUH |PabOTHI BHITTOIHUTD B
neNia B COOTBETCTBUH C C HOMEHKJIATYPOH Jie, COOTBETCTBHH C
HOMEHKIIATYPOIi e ’ 00ecreunBaTh UX COXPAHHOCTD TEXHOJIOTHICCKUMHU
npaBuIaMu (HOPMUPOBAHHS rpeCoBarnamu [IM. 02
e
IIK 2.3. OcyuiecTBisTh OCyIIECTBIIATh TEKyIllee XpaHeHUe, [Pab0Thl BRIIOIHHUTE B
TEKyIllee XpaHEHHUE, YUET U YUET U UCITIOJIb30BAHUC OECJI COOTBCTCTBHU C
MCIIOJIb30BAHME Il (TOKyMEHTOB) TEXHOJIOTHYECKUMHU
(JOKYMEHTOB) TpedoBanusamu [1M. 02
11K 2.4. OCYIIECTRIIATE DKCIIEPTUIY PaboTHI BRITIOJIHUTE B
OCYHICCTBJ'IHTB SKCHEPTUIY [ICHHOCTU JOKYMEHTOB, BECTU 0T60pCOOTBeTCTBI/II/I C
LIEHHOCTH JOKYMEHTOB ITOKYMEHTOB Ha XpaHCHHE U TEXHOJIOTHICCKUMHU
b
BECTH OTGOP HOKYMEHTOB Ha [YHIITOXKCHHE, IOKyMCHTHPOBATh TpeboBanusimu 1IM. 02
XpaHeHHe 1 yHHUTOKEHHE, paboTy IKCIIEPTHOM KOMUCCHH
TTOKyMEHTHPOBATh paboTy
PKCIIEPTHOM KOMHUCCUHU
IK 2.5. OdopMIATE Ieja TOCTOSHHOTO B |PaOOTHI BBIIIOJIHHUTD B
p
O(bopMn;[TI, neiaa ITOJITOBPEMEHHOT'O CPOKOB XPaHEHUSA|ICOOTBETCTBUU C
HOCTOSIHHOTO M 71 TIepeIadyl B ApXUB OPTaHU3aAIHH [TEXHOJIOTHICCKUMHU
IOJITOBPEMEHHOTO CPOKOB rpeGoBarnamu [IM. 02
XpaHEHUs JJIs [IepeIadu B
ApXUB OpraHu3aluu
IK 2.6. CoCTaBJIsATh OIUCH JICTT Pa0oTHI BEITIOJTHUTE B
COCTaBJIATH OTIHCH I MOCTOSHHOTO U JIOJITOBPEMEHHOTO  [COOTBETCTBHUH C
HOCTOSIHHOTO 1 CPOKOB XpaHEHUS TEXHOJIOTHICCKUMHU
IOJITOBPEMEHHOTO CPOKOB rpeGoBarnamu [IM. 02
XpaHEHUs
PykoBoauTens npakTuky OT
OpraHu3auy (MpearnpusiTh) / /
M.IL
PykoBoauTenb MPaKTUKU OT KOJLIEKA / /
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