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1. O0mMe mMoJI0KeHUA

1.1. Hacrosimee IlonmokeHWe  yCTaHAaBIMBAET IOJHOMOYMS M TOPSAOK
nesitenbHOoCTH [IprieMHONM KOMUCCMU ABTOHOMHOM HEKOMMEpPUYECKOW OpraHu3aluu
npodeccoHanbHOTO  O0pa3oBaHUS  «YHUBEPCUTETCKUA  KOJUIEIK»  (nanee
cootBercTBeHHO — Ilpuemnas komuccua, AHO IIO «YHuBepcutreTckuit
KoJutek»/Kone k).

1.2. llpuemnas komuccusi (QOpMHpPyeTCsT C IIeNbI0  OPTaHU3aI[MOHHOTO
oOecrieueHus: MPOBEJICHNs NpreMa Ha o0ydeHHe MO 00pa30BaTENbHBIM MPOrpaMMaM
KOJUIEIKa, BKJIFOYAFOILIETO:

» UH(OPMHUPOBAHKE MMOCTYMAOIIMX 00 YCIOBUSAX MMPUEMa Ha 00yUYEHHE;

» TpUeM JOKYMEHTOB IOCTYIAOIIUX, UX 0QOPMIICHUE U XpPaHEHUE;

> OpraHu3alMi0 BCTYNMHUTENbHBIX HWCIBITaHUH, MpoBoaUMbIX Koimemkem
CaMOCTOSTEIbHO;
(dbopMHpOBaHUE KOHKYpCA;

» 3auucnenue B coctraB oOydaromumxca B AHO I10 «YHuBepcuterckuii
KOJUIE K.

1.3. OcHoBHOM 3amaueii IlpuemHON KOMHUCCHU SBJISIETCS  OOecriedeHue
cOONIO/IEHNs TpaB IpaXkJaH Ha oOpa30BaHME, YCTAHOBIICHHBIX 3aKOHOJIATEIbCTBOM
Poccuiickont ®deneparmu, TIIACHOCTA M OTKPBITOCTH TPOBEICHUS BCEX MPOLEAYP
npuemMa, OObEKTUBHOCTHU OIIEHKU CITIOCOOHOCTEHN MOCTYyNAIOIIUX.

1.4. Tlonoxenue o [IpueMHol koMuccuu pa3paboTaHO B COOTBETCTBUH C:

> @enepanbHbIM 3aKOHOM oT 29 gekabps 2012r. Ne273-®3 "O6
oOpazoBanuu B Poccutickoit denepanumny;

> Ilpukaszom MunuctepctBa npocsemienus PO or 02.09.2020 r. Ne 457
«O0 yrBepxaeHun [lopsiika mpuema Ha 00yueHHe 1Mo 00pa30BaTEIbHBIM
nporpaMmam CpeiHero npohecCuoHaIbHOro 00pa3oBaHUs»,

» Ilpuka3zom MunucrepctBa npocsemenus P® or 16.03.2021 r. Ne 100 O

BHeceHun wu3MeHeHuit B Ilopanok mnpuema Ha oO0yuyeHue MO



o0pa3oBaTeNbHBIM  MPOTPAMMaM  CPEAHET0  MPO(PECCHOHATBHOTO
oOpa3oBaHus, YTBEPKIACHHBIA MpHUKa3oM MHHHCTEPCTBA MPOCBEICHUS
P® ot 02.09.2020 r. Ne 457,

» Ilpukazamm w®  pacnopsokeHHsAMHM  MMHHCTEPCTBA  NPOCBELICHUS
Poccuiickoit denepanun, denepanbHON CIIyKKObI IO HAA30py B cdepe
o0pa3oBaHMsI U HAYKH,

» IlpaBunamu nmpuema B AHO 1O «YHUBEPCUTETCKUN KOJUIEIKY;
YcraBom AHO TII0 «YHUBEpCUTETCKHMN KOJUICIK»; HACTOAIIMM
[lonoxenneM W JPYrUMU JIOKaJIbHBIMH aKTaMU 00pa30BaTEIbHOIO
YUPEKICHMUS.

1.5. B xommerennuto IlpueMHON KOMHCCHU BXOJUT pEIICHHE BOIPOCOB,
ykazaHHbIX B [IpaBunax npmema B AHO IO «YHHBEpPCHUTETCKMH KOJUIEMXK» HA
ouepeHOW y4eOHBIM ToA, a TakkKe WHBIX JIOKAJbHBIX HOPMATHUBHBIX aKTax,
perynupyromux npueM B Komnemxk.

1.6. Ilonoxenue o IIpueMHON KOMHCCHHU, TOTIOJHEHUS W U3MEHEHHsI B HETO
yrBepxkaarrcs Jupexkropom AHO T1O «YHUBEPCUTETCKUN KOJIIEIK .

1.7. HacTosiiee moJIo)KeHUe IeUCTBYET A0 MPUHSITHS HOBOTO MOJOXKEHUS.

2. Opranusanus padors! [IpueMHoOI KOMUCCHH U /1€JI0NPOU3BOICTBA

2.1. OtBeTCcTBEHHBIN cekpeTaph [IpueMHOI KoMUCccUM OpraHu3yeT padoTy Mo
MOATOTOBKE MH(POPMAITMOHHBIX MaTepHayioB, OJJAHKOB HEOOXOIUMON JOKYMEHTAIIHUH,
moa0oOpy TEXHUYECKOTO TIepcoHania, OOOPYIOBAaHWIO TIOMENIICHHS JUisi padoThI,
o0ecreyeHunIo yCIOBHI XpaHeHust JOKyMeHTOB [IprueMHOl KoMucCUu.

2.2. llpeacenarenem Ilpuemuoi komuccuu Komnemxka sisisiercs nupexrop AHO
IO «YHUBEPCUTETCKUH KOJIJICIK», 3aMECTHUTEJIEM — 3aMECTUTENb IUPEKTOpa II0
yueOHoi pabote. Ilpeacenarens IlpueMHON KOMHCCHMU Ha3HA4aeT OTBETCTBEHHOTO

CCKpCTapsa HpHGMHOfI KOMUCCHUH, 3aMCCTUTCIIAA OTBCTCTBCHHOI'O CCKPCTApPsA, KOTOPLIC



opraHu3yioT padoty [IpremMHONi KOMHUCCHH, a TaKXKe JTUYHBIA MPUEM TOCTYIAIONINX,
UX poauTeiel (3aKOHHBIX MPEACTABUTENECH ), JOBEPEHHBIX JIUL.

2.3. llpuemnas komuccusi Komnmemka xontpomupyior 100% momaHHBIX
abUTypueHTaMd  JOKYMEHTOB, a  Takke  YJAOCTOBEpPSAIOT  TMOJJIMHHOCTD
IOpPEJOCTAaBICHHBIX  JOKYMEHTOB, IIyTeéM OOpaleHuss B  COOTBETCTBYIOIINE
pEervoHANIbHBIE U MyHHUIIUIIAJIbHBIE OPTaHBbI.

2.4. TlpuemHas xkoMuccHsi obecrieunBaeT MHPOPMHUPOBaHUE AOUTYPHEHTOB O
NOJIFOTOBKE M XOJ€ Habopa Ha CBOMX HMH(OPMALMOHHBIX CTEHJAX M O(pULIHATBLHOM
calTe B 3JIEKTPOHHOM cpeqie IHTEpHET B yCTAHOBJIEHHBIE 3aKOHOIATEILCTBOM CPOKH.

2.5. B mnepuony mnpuéma noxkymeHtoB llpuemHass KoMuccusi €XeIHEBHO
uHGOPMHUPYET aOWTYpPUEHTOB O KOJWYECTBE TIOJAHHBIX 3asBICHUNA Ha KaXKIYIO
CHEIHMABHOCTD (IpOo()eCccuio), KOHKYpCe, €KEIHEBHO OOHOBIISIET CITMCKH ITOJIaBIIUX
JOKYMEHTBI, OpraHusyer (yHKIUMOHUPOBAHUE TeNe(OHHBIX JIMHUN ISl OTBETOB Ha
BOTIPOCHI TOCTYMAIOIIHX.

2.6. Ha xax1oro noctynarouiero 3aBOJUTCs JIMYHOE JIEJI0, B KOTOPOM XPaHATCS
BCE CHIaHHBIC JOKYMEHTHI M MaTepHallbl CAaud BCTYMUTENBbHBIX HCTBITAHUH, WHBIC
HEO0OXOUMBbIE JJOKYMEHTHI.

JInuHbIe fe1a NOCTYNAaOIINX XPAHATCS KaK JOKYMEHTBI CTPOroi OTYETHOCTH.

2.7. Tlpuem 3asBieHHUN U NTOKyMEHTOB [IpueMHO¥W KOMHCCHEW MpPOBOIUTCS B
cpoku, onpeneneHHble [IpaBunamu nmpuema B Komnepxk.

2.8. B ciuydae, ecnu JOKYMEHTbI, HEOOXOAMMBIE ISl MOCTYIUICHMS,
npenctaBisitorcss B Koulemk — mMOCTymaromyM WM JOBEPEHHBIM  JIUIIOM,
MOCTyHAIOIeMy WK TOBEPEHHOMY JIMIY BBIAETCS PACIUCKa O MPUEME JOKYMEHTOB,
3aBepeHHas nedatsio [IpueMHON KOMUCCHH U TTOAMMCHI0 TEXHUYECKOTO CEKpeTapsl.

2.9. Tloctynarommii Ha TEPBBIM Kypc HMEET NpaBO OTO3BaTh IOJIAHHbBIE
JOKYMEHTBI, MOJaB 3asBICHHE 00 UX OT3bIBE CHOCOOOM, yKa3aHHbIM B IyHKTe 29
[TpaBui, ¢ yka3zaHuem croco0a Bo3BpaTa JOKYMEHTOB.

2.10. PaGota IlpuemHoii komuccuu OGOpPMISIETCS MPOTOKOJIAMHU, KOTOPHIE

IIOAIIMCBIBAIOTCA npeacecaaTrciicM (I/IJ'II/I 3aMCCTHUTCIICEM HpCI[C@I[aTeJIH) u
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OTBETCTBEHHBIM CEKPETapeM WJIM 3aMECTUTEJIEM OTBETCTBEHHOIO CEKpeTaps
[IpuemHOM KOMHUCCHM.

2.11. JlokyMeHTBHI, HEOOXOAWMBIC JUIS TIOCTYIUICHHUS, TIPEICTABIISIOTCS
(HampaBIIAIOTCS) B OPTraHU3ALMIO OJHUM U3 CJIECAYIOIINX CIIOCOOOB:

- mnpeacrasisitorcas B AHO  TIO  «YHUBEPCUTETCKUM — KOJUICIXK»  JIMYHO
MOCTYMAIMIMM (JOBEPEHHBIM JIMIIOM) MO ajapecy pacnoioxkenus Kosemxka B
3aBUCHUMOCTH OT 3MHAEMHUOJIOTMYECKUX OrPAaHUYCHUM, YCTAaHABJIMBAEMBIX B
CyOBEKTE HaXOXKICHHUS;

- 4epe3 ONepaTopoB MOYTOBOM CBSI3U MOYTOBBIM OTIIPABIECHUEM C YBEIOMIIEHUEM
Y OMUCHIO BJIOKECHUS;

- € TIOMOLIBIO ANEKTPOHHON MH(POPMALIMOHHON CUCTEMBI Yepe3 JIMYHbIA KaOMHET
MOCTYMAIOMIEro Ha ounraibHoM caite Kosnemxa;

- C TOMOIIbIO JJEKTPOHHOM HH(OPMAIMOHHOW cHUCTeMbl EIuHBIN mopTan
roCyJIapCTBEHHBIX U MYHUIIUTIATBHBIX YCIYT.

2.12. Tlpuem HOKYMEHTOB, HEOOXOIMUMBIX [JIsl TOCTYIUICHUS, MPOBOJUTCS B
3manun Komtemxka no axgpecy r. MockBa, mocce OHTy3uactoB, aoMm 21. Ilpuem
YKa3aHHBIX  JIOKYMEHTOB  MOXET TaKXe€ TMPOBOJUTHCS  YIOJHOMOYEHHBIMU
JNOJDKHOCTHBIMU JIMIJAMUA OpPraHU3allid B 3[aHUSX WHBIX OpraHu3auuii u (Wid) B
MEePEBIKHBIX MTyHKTAX MPUEMa IOKYMEHTOB.

2.13. Tlpuem aOUTYypHEHTOB MO TEPEBOMY/BOCCTAHOBICHUIO TPOBOIUTCS B
coorBeTcTBUM ¢ IlpaBmiamm mnepeBoma U BocctaHoBieHus B AHO TI0

«YHUBEPCUTETCKUM KoJUTEeXK» (naniee — [IpaBuiia nepeBojia).

3. ITosxtHOMoO4us 4iieHOB [IpuemMHO KOMUCCHM

3.1. IIpencenatens [IpueMHON KOMUCCHH:
> PYKOBOIUT Bcell mesrenpbHOCThIO [IpuemHON komuccuu. CoriacoBBIBAET C
yupenutenem IlpaBuna mpuema B Kommemk, B ciydae HEOOXOIUMOCTH

BOIIPOCBHI  JTOIIOJIHUTCIIBHOT'O Ha6opa n AOpyruc, OTHCCCHHBIC K CIro
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KOMIIETEHLINH;
yTBepx’aaeT coctaB IIpueMHON KOMHCCUM, HOPMAaTUBHBIE JOKYMEHTBHI,
pErIaMEHTUPYIOIIME AEATENBbHOCTh [IpreMHONM KOMHCCHM, IOJOXKEHUS W
COCTaBbI [TpuemHuoi KOMUCCHH, areJUIALMOHHON KOMUCCHH,
HK3aMEHAIMOHHBIX KOMHCCHM, aTTEeCTAIIMOHHBIX KOMUCCUN HA (aKyibTeTax,
KOJIMYECTBO IUIATHBIX MECT, IepeueHb H (GOopMy BCTYNUTEIBHBIX
UCIIBITaHUM, (popMy JoroBopa 00 OKa3zaHUU IUIATHBIX OOpa30BaTEIbHBIX
yCIyr W JOTMOJHUTENbHBIX COTJIAUIEHUH K HEMY, CTOMMOCTb OOyuY€HHUs Ha
Bce (opmbl 00yueHuss U oOpa3oBaTelIbHBIE MPOTrPaMMbl  CPEIHETO
npo(hecCHOHANBHOTO0 00pa30BaHus;

ONpEAENSIeT MOPSIOK U pexuM padotsl [IpuemMHON KOMUCCUU H

CIIy0, obecrnieunBaronx Habop;

» TMPOBOJUT IMPUEM I'paxk/aH Mo BoIpocaM nocrymieHus B Komemx.

3.2. 3amecturens npeacenarens [IpuemMHoi KOMUCCHH:

» OpraHusyeT padoTy Mo pa3paboTKe U YTBEPKICHUIO HOPMATHUBHBIX
JOKYMEHTOB,  PETJIAMEHTUPYIOIIUX  JAeSITenbHOCTh  [IpueMHoit
KOMUCCHH,

» TOTOBUT MPOEKT J0TOBOpa 00 OKa3aHUM IUIATHBIX OOpa30BaTENbHBIX
YCIYT U JIOMOJHUTENIBHBIX COTJIAICHUH K HEMY;

» BHOCHUT Ha PAcCCMOTPEHHUE MPEIJIOKEHHUS MO KOJMYECTBY IIATHBIX
MECT, CTOUMOCTH O0yUYEeHUS;

> KOHTPOJMPYET CBOEBPEMEHHOCTh U MOJHOTY HEOOXOAUMON HHPOPMAIUH
o xome HabOopa, oOTpakacMoii Ha oduIMaTLHOM  calWTe U
nH(popMamoHHbIX cTeHaax [IpueMHoit komuccuu B r. MOCKBe;

> opraHusyeT paboty uineHoB [IpuemHoit komuccuu u ciyx6 Komnemxka B
r. MockBe B epuo/ npuemMa JJOKyMEHTOB U 324K CIICHUS;

» TNOJIMUCHIBAET JOIOBOPbl OO0 OKa3aHUM IUIATHBIX OOpPa30BaTEIbHBIX

YCIIyTr 1 JOITOJIHUTCJIbHBIC COTJIAIICHUA K HEMY.



3.3. OTBeTcTBEHHBIN cekpeTapb [IpruemMHON KOMUCCHH:

>

MPOBOJIUT npuem rpakJaaH o BOIIpOCaM MOCTYILJICHUS,
nepeBoma/BocctanoBiieHns B Kosutemk, mnpuHUMaeT  HE0OXOJUMbIe
JOKYMEHTBI W TPOBEPSET WX TMOJIMHHOCTh, OOECMEeYMBaCT TMepeaady
HeoOxoauMbIX cBeaeHu B DUC EI'D;

oopMIIsIET OTOBOPHI 00 OKa3aHWW TUIATHBIX 00pa30BaTENIbHBIX

yCIyr W JOINOJHUTENbHbIE COTJAlICHUS K HeMy, JUYHbIC Jeia
aOUTYpUEHTOB;

y4acTByeT B pa3pabOTKe BCEX HOPMATHBHBIX JIOKYMEHTOB U

0JIaHKOB, CBSI3aHHBIX C MMOCTYIICHUEM;

BEJIET POTOKOJIBI 3acenanuii [IpuemHon komuccuu;

OCYULIECTBJISIET YUET 3asBICHHUI MOCTYNAIOIUX U pa3MEIIeHUE CIIUCKa
MOJAaBIIMX JOKyMeHTHl B [lpueMHyr0 KoMHcCHIO Ha caiiTe u
uHopmarimonHom ctenjie [IpuemHoit komuccuu;

nepeaaeT B yueOHbIN OTIeN JIMYHBIE Jieja a0UTypUEHTOB, MPEACTaBUBIINX
MOJIMHHUKK JOKYMEHTOB 00 OOpa3oBaHWUM WJIM CHOPaBKU M3 CPEIHUX
npodeCCUOHANIbHBIA  00pa30BaTeIbHBIX OpraHu3aluil Uil  MOATOTOBKHU
MpUKa3a O 3a4MCICHUU CTY/ICHTAMU;

OpraHu3yeT padoTy ¢ Y4eOHBIM OTACJIOM [0 MEPEBOY/BOCCTAHOBIICHUIO B

Komnemxk.

3.4. 3amecTHUTENIh OTBETCTBECHHOT'O CEKpETapPS:

>

MPOBOJUT TIPHEM TpakJaH II0 BOMpOCaM TOCTYIUICHHS, IepeBoja
BoccTaHoBJIeHUA B Komiemxk;

NPUHUMAET HEOOXOAMMBIC IOKYMEHTBHI M TIPOBEPSIOT WX IOJTMHHOCTD,
obecrnieunBarOT nepeaady Heooxoaumseix ceenenuit B ®UC EI'D;

oopMIIsieT JOTOBOPHI 00 OKa3aHWM IUTATHBIX 00pa30BaTENbHBIX YCIYT,

JJUYHBIC OCj1a 8,6I/ITypI/I€HTOB;

» TOTOBUT HeO6XOI[I/IMBIe HOPMATUBHBLIC NOKYMCHTHI, OnaHKH AJs1 IPOBCACHUSA

Habopa;



> BeJeT YyueT TNOJaHHBIX 3asiBlIeHU mnocTtynatomux B Komtemx u
nocienyomee 0ToOpakeHne ux Ha caiiTe 1 HH(PpOPMAIMOHHOM CTEH/IE;
» OpraHu3yer paboty C JIEKaHATAMH (daxynpTeTOB o

nepeBoy/BoccTaHoBiIeHUI0 B Komiemx.

4. Ilopaaok 3a4ucjaeHnst

4.1. 3auucineHve B 4YHUCIO OOYyYaIOUIMXCA OCYIIECTBISIETCS B  CPOKH,
ycranoBisieHHbIE [IpaBunamu mpuema B AHO I1O « YHUBEPCUTETCKUIN KOJIIEIK .

4.2. ITpukassl 0 3a4KMCIICHUN MTyOJIMKYIOTCS Ha oduranbHoM caite Komtemxka.

4.3. Kommemk Ha cnenuaibHOCTh (Tpodeccuio) 3a4uciisieT JIUI, WMEFOIINX
0oJiee BBICOKOE KOJMYECTBO HaOpaHHBIX OaloB B KOHKYpCE aTTeCTaToB, a IpHU
pPaBHOM KOJIMYECTBE HAOpaHHBIX 0aJuIOB, JIMII, UMEIOIINX NPEUMYIIECTBEHHbIE MpaBa
Ha 3a4HCIICHUE.

4.4. Tlocne 3aBepuieHHs] Npuema I M3JaHUs TNpUKa3a O 3a4MCICHUM Ha
nepBbiii Kypc [IpremMHas koMuccus nepenaet JUYHbIE 1efa aOUTypUeHTOB B y4eOHBII
OTHeq.

4.5. Ilpukasel o 3auucieHun B Kosutemxk, moamuceiBaroTcs Jlupexkropom
o0pa30BaTeNbHON OpraHu3alny (TMOCHe 3aKII0YCHHS T0TOBOpa U BHECEHHSI OTLIATHI 3a

MIEPBBI CEMECTpP MEPBOTO roja 00yUeHus).

5. OTryeTHoCTH [IpHEMHOIT KOMUCCHT

5.1. Ilo uroram padoTs! [IpreMHON KOMUCCUU OTBETCTBEHHBIN CEKPETApPh U €r0
3aMECTHUTEIIb TOTOBSIT OTYET O pe3yJibTaTax MpueMa B TEKYILEeM roay.
5.2. B kauecTBe OTYETHBIX NTOKYMEHTOB IpHU TMpoBepke paboTsl [Ipuemnoi
KOMUCCHH SIBJISIFOTCS:
» IlpaBuna npuema B AHO IIO «YHuBEpCUTETCKMI KOJUIEIK» Ha

OuYepeTHON y4eOHBIH ro;
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KOJIMYCCTBO INIATHBIX MCCT IJIA IIPHUCMaA Ha HepBBIﬁ KYypcC;
IMPUKA3bI O 3aYHUCIICHUU,
IMPOTOKOJIBI HIPUCMHBIX W alICJIIIAIMOHHBIX KOMHCCHﬁ;

KYPHAJIBI PETUCTPALIUU JOKYMEHTOB IMOCTYIAIOIINX.



